DANH MUC THU TUC HANH CHINH
LINH VUC TU PHAP

(HQ TICH)
77| Math Tén thi tyc S
tuc : trang
1 | 2.000635 Cép ban sao trich luc ho tich 2-9
2 | 2.002516 | X4c nhan thong tin hd tich 10-15
3 | 1.001193 | Thu tuc dang ky khai sinh 16-23
4 |1.000894 | Thu tuc dang ky két hon 24-34
5 [1.001022 | Thu tuc dang ky nhan cha, me, con 35-44
6 | 1.000689 | Thu tuc dang ky khai sinh két hgp nhan cha, me, con | 45-54
7 | 1.000656 | Thu tuc dang ky khai t 55-65
8 |1.003583 | Thu tuc dang ky khai sinh luu dong 66-71
9 Thu tuc dang ky két hon luu dong 72-75
10 | 1.000419 | Thu tuc dang ky khai tir luu dong 76-80
11 | 1.004837 | Thu tuc dang ky giam hd 81-88
12 | 1.004845 | Thu tuc dang ky cham dut giam ho 89-97
13 | 1.004859 El};fl;“;ﬁ? t?fﬁ céi chinh, bo sung 98-109
14 | 1.004873 T?ﬁ tu(i cap Gidy xac nhan tinh trang 110-121
hon nhan
15 | 1.004884 | Thu tuc dang ky lai khai sinh 122-133
17 | 1.004746 | Thu tuc dang ky lai két hon 145-153
18 | 1.005461 | bang ky lai khai tur 154-163




Chi tiét thi tuc hanh chinh

Ma thu tuc: 2.000635.000.00.00.H55

S6 quyét dinh: 259/Qb-UBND

Tén thu tuc: Cfip ban sao Trich luc ho tich

Cip thue hién: Cap B9, Cap Tinh, Cap Huyén, Cap X4, Co quan khac

Loai thi tuc: TTHC khong duogc luat giao cho dia phuong quy dinh hodc quy dinh chi
tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi co yéu cau cép ban sao Trich luc ho
tich ndp ho so dé nghi cép ban sao Trich luc ho tich tai B phan mdt ctra/Trung tam hanh
chinh cong cta Co quan quan 1y Co sé dit liéu ho tich dién tir c6 tham quyén; ndp phi, 18
phi theo quy dinh phép luat. Trudng hop co quan, t6 chic c¢6 thim quyén dé nghi cap
ban sao Trich luc h tich ctia c4 nhan thi giri vin ban yéu cau néu 1 1y do cho Co quan
quan 1y Co s¢ dir liéu ho tich dién tu. - Néu lya chon hinh thtc nop ho so truc tuyén,
ngudi cd yéu cau cap ban sao Trich luc ho tich truy cap Cong dich vu cong qudc gia
hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc
ngudi ding theo hudng din, ding nhap vao hé thdng, xac dinh dung Co quan quan Iy Co
s& dir liéu ho tich dién tir co thim quyén. Ngudi ¢ yéu cau cdp ban sao Trich luc ho tich
truc tuyén cung cap thong tin theo biéu mau dién tir twong tac cip ban sao Gidy khai
sinh, ban sao Trich luc ho tich (cung cip trén Cong dich vu cong), dinh kém ban chup
hodc ban sao dién tir cac gidy to, tai lidu lién quan dén nodi dung dé nghi cip ban sao
Trich lyc h tich; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang
cach thuc khac theo quy dinh phap luét, hoan tat viéc nop hd so. - Can bd tiép nhan hd so
tai B phan mot ctra c6 trach nhi€ém kiém tra tinh chinh xac, dﬁy du, théng nhét, hop 1¢
ctia ho so. (i) Trudng hop ho so day du, hop 16 thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi co yéu cau trong ngdy lam viéc tiép
theo (néu ngudi cd yéu cau lwa chon hinh thirc ndp ho so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tr hodc guri tin nhén hen tra két qua qua dién thoai di dong
cho ngudi ¢6 yéu cau (néu ngudi ¢d yéu cau lya chon hinh thire ndp ho so truc tuyén);
chuyén hd so dé cong chirc 1am cong tac ho tich xtr 1. - Sau khi tiép nhan hd so theo
hinh thirc nop truc tiép, can bd tiép nhan ho so tai BO phan mot ctra thyc hién s6 hoa (sao
chup, chuyén thanh tai li€u dién tir trén hé théng thong tin, co s¢ dit li¢u) va ky sb vao tai
lidu, hd so giai quyét thi tuc hanh chinh d duogc sé hoa theo quy dinh. (ii) Trudng hop
hd so chua ddy du, hop 18 thi c¢6 thong bao cho ngudi yéu cau bo sung, hoan thién ho so,
néu rd loai gidy to, ndi dung can bd sung dé ngudi cé yéu cau bod sung, hoan thién. Sau
khi hd so duoc bd sung, thuc hién lai bude (i); (iii) Truong hop ngudi co yéu cau cip
ban sao Trich luc hd tich khong bod sung, hoan thi¢n duoc hd so thi bdo cdo Trudong bd
phan mot cira c6 thong bao tir chdi giai quyét yéu cau cap ban sao Trich luc ho tich. -
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Cong chire 1am cong tac ho tich thim tra hd so (thdm tra tinh thong nhat, hop 1é cia cac
thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc dinh kém). +
Trudng hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai tir
chéi thi giri thong bao vé tinh trang hd so téi Bo phan mét cira dé thong bao cho ngudi
ndp hd so — thyc hién lai budc (ii) hodc (iii); + Truong hop can phai kiém tra, xac minh
lam 18 hodc do nguyén nhan khac ma khong thé tra két qua ding thoi gian da hen thi
cong chie 1am cong tac ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu
16 1y do cham tra két qua va thoi gian hen tra két qua, chuyén B9 phan mot cira dé tra
cho ngudi ¢6 yéu cau (néu ngudi ¢ yéu cau lwa chon hinh thirc nép hé so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi cé yéu cau (néu ngudi cd yéu cau lua chon hinh thirc ndp
hd so truc tuyén). + Néu thay hd so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan
hd so cip ban sao Trich luc h tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac
ho tich in ban sao Trich luc hd tich trinh Thu truéng Co quan quan 1y Co s¢ dir liéu ho
tich dién tir ky, chuyén téi B6 phan mot cira dé tra két qua cho ngudi co yéu cau. Truong
hop tiép nhan hd so xin cép ban sao Trich luc hd tich theo hinh thirc truc tuyén, cong
chtrc 1am cong tac ho tich gui lai nd1 dung biéu mau Trich luc ho tich dién tur tuong ung
v6i thong tin day dii cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau
c6 trach nhiém kiém tra tinh chinh xac, déy du cua cac thong tin trén biéu mau Trich luc
ho tich dién tir va x4c nhan (t6i da mot ngay). Néu nguoi co yéu cip ban sao Trich luc hd
tich di thong nhét, diy di hodc khong c6 phan hoi sau thoi han yéu cau thi cong chirc
lam cong tac hg tich in ban sao Trich luc ho tich, trinh Thu truéng Co quan quan 1y Co
so dit liéu ho tich dién ti ky, chuyén té1 BO phan mot ctra dé tra két qua cho nguoi co
yéu cau. - Nguoi co yéu cau cép ban sao Trich luc ho tich duge nhan két qua theo mot
trong cac phuong thirc sau day: + Nhén ban di¢n tr ban sao Trich luc hd tich g1 qua thu
dién tr, Kho quan 1y dir li€u dién tur cua t6 chire, ca nhan do6; + Nhan ban dién tir ban sao
Trich luc ho tich gui vao thiét bi s6, thong qua phwong phép truyén sd liéu phu hop, dam
bao an toan, bado mat thong tin; + Nhan két qua 1a ban sao Trich luc ho tich thong qua hé
théng buu chinh; + Nhan két qua 1a ban sao Trich luc hd tich tai co quan dang ky ho tich.

Cach thire thue hién:

Hinh Thoi han giai quyét Phi, 1¢ phi Mb ta
thire
ngp

Truc tiép[Ngay trong ngay tiép nhan hd so; trudng hop |Phi: (Phi: 8.000
nhan ho so sau 15 gid ma khong giai quyét d6ng/ban sao trich
duoc ngay thi tra két qua trong ngay lam viéc [luc ho tich)

tiép theo.

Truc Ngay trong ngay tiép nhan ho so; truong hop  |Phi:  (Phi: 8.000

tuyén  nhan ho so sau 15 gio ma khong giai quyét d6ng/ban sao trich
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duoc ngay thi tra két qua trong ngay lam viéc [luc ho tich)
tiép theo.

Dich vu [Ngay trong ngay tiép nhan ho so; truong hgp  |Phi: (Phi: 8.000
buu nhan ho so sau 15 gio ma khong giai quyét ddng/ban sao trich

chinh  |duoc ngay thi tra két qua trong ngay lam viéc |luc hd tich)

tiép theo.

Thanh phan hd so:
* Gidy to phai ndp:

Tén gidy to S6
don, to| lwgng
Vin ban iy quyén theo quy dinh ciia phap luét trong truong hop ty Ban
quyén thyc hién yéu cau cap ban sao Trich luc ho tich. Truong hop chinh: 1
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em Ban sao:
rudt cia nguoi Gy quyén thi van ban uy quyén khong phai ching thyc. 0
* Gidy to phai xuit trinh:
Tén gidy to So
don, to| lwgng
Ho chiéu hoac chtirng minh nhan dan hoac thé can cudc cong dan hodc Ban
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim chinh: 1
quyén cip, con gia trj st dung dé chtirng minh vé nhén than cta ngudi Ban sao:
c6 yéu cau cAp xac nhan thong tin ho tich. Trudng hop cac thong tin ca 0
nhan trong cac gidy to ndy di co trong Co so dit liéu qudc gia vé dan cu
(CSDLQGVDC), Co so dir li¢u ho tich dién tt (CSDLHTDT), dugc hé
thong dién tir dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén);
Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban Ban
sao ¢ ching thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0
* Luu y:
Tén gidy to So
don, to| lwgng




khai

- Bdi v6i gidy td ndp, xudt trinh néu nguoi yéu cau ndp ho so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ D61 voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

H+ Ngudi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoac ban sao duoc cép tlr s6 géc hodc ban chyp kem theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

nguoi di dang ky ndp ban sao gidy to do.

H+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho Ban

tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Bdi v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so cip ban sao Trich luc hd Ban

tich tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 chinh: 0

ban chup bing may anh, dién thoai hodc dugc chup, dugc quét béng Ban sao:

thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri stir dung; néu 1a 0

gidy to do co quan c6 thim quyén nudc ngoai cap thi phai duoc hop

phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop

duoc mién hop phap hoa lanh su.

H+ Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan ding Ban

ky ho tich, ngudi ¢6 yéu cu cap ban sao Trich luc ho tich phai xuat chinh: 0

trinh gidy to tuy than; ndp cac gidy to, tai liéu 1a thanh phan ho so cap Bén sao:

ban sao Trich luc ho tich theo quy dinh phap luat ho tich. Truong hop 0

gidy t0, tai liéu phai giri kém trong ho so cap ban sao Trich luc ho tich




gidy to ho tich thi ngudi yéu cau duoc st dung ban dién tir nay.

truc ti€p hodc truc tuyén da co6 ban sao dién tur hodc da c6 ban di¢n tir

Bao gom
Tén gidy to MAu don, to | S6
khali lwgng

- T& khai dé nghi ban sao Trich luc ho tich theo mau trong 18. TK yeu cau|Ban

truong hop ngudi yéu cau 1 c4 nhan hodc Vin ban yéu ciu cap [pan sao trich  [chinh: 1

ban sao Trich luc h tich néu r6 1y do trong truong hop nguoi  |luc ho tich.doc [Ban sao:

yéu cau 1a co quan, t6 chirc (néu nguoi cd yéu cau lya chon ndp 0

ho so theo hinh thuc truc tiép);

- Biéu miu dién tir twong tac cAp ban sao Gidy khai sinh, ban  [18. BMDT  |Ban

sao Trich luc ho tich (do ngudi yéu cau cung cap thong tin theo ftuong tac cap [chinh: 1

hudéng dan trén Cong dich vu cong, néu ngudi ¢ yéu cau lwa  |pan sao trich  [Ban sao:

chon ndp ho so theo hinh thirc truc tuyén); luc.doc 0

- Nguoi ¢ yéu ciu cép ban sao Trich luc hd tich thuc hién viéc Ban

nop/xuit trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh chinh: 0

thirc truc tuyén) cac gidy td sau: Ban sao:
0

Poi twong thwe hién: Cong dan Viét Nam, To chirc (khong bao gom doanh nghiép,

HTX)

Co quan thwe hién: Uy ban Nhin dan x4, phuong, thi trin., Uy ban nhan dan cap

Huyén, S¢ Tu phap
Co quan c6 tham quyén: Khong c6 thdng tin

Pia chi tiép nhan HS: + Trung tim Phuc vu hanh chinh céng tinh Thai Nguyén Dia chi:
S6 17, duong Poi Can, phuong Trung Vuwong, thanh phé Thai Nguyén, tinh Thai
Nguyén. + Bo phén tiép nhan hd so va tra két qua giai quyét TTHC ctia UBND cap
huyén; + Bo phan tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cép xa.

Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hep: Khdng c6 thong tin

Két qua thue hién: Ban sao Trich luc ho tich
Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban |Co quan
hanh ban hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-2014  |Quédc Hoi
123/2015/Nb-CP Nghi dinh 123/2015/Nb-CP 15-11-2015 (Chinh
phu




Thong tu s6 281/2016/TT-
BTC

quy dinh mirc thu, ché d6 thu,
nop, quan 1y va st dung phi khai
thac, sir dung thong tin trong co
so dir 1iéu ho tich, phi xac nhan c6
quéc tich Viét Nam, phi xac nhan
1a nguoi géc Viét Nam, 1€ phi
qudc tich

14-11-2016

Bo Tai
chinh

85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 ndm 2019 cua
Bo trudng BO Tai chinh hudng
dan vé phi va 1é phi thudc tham
quyén quyét dinh cua HDND tinh,
thanh phd tryc thudc Trung wong
(duoc sira doi bo sung tai Thong
tu s6 106/2021/TT-BTC ngay 26
thang 11 ndm 2021 va Thong tu
s6 75/2022/TT-BTC ngay 22
thang 12 nam 2022 cua Bo truéng
Bo Tai chinh)

29-11-2019

04/2020/TT-BTP Thong tu 04/2020/TT-BTP 28-05-2020
01/2022/TT-BTP Thong tu 01/2022/TT-BTP 04-01-2022
87/2020/Nb-CP INghi dinh 87/2020/ND-CP 28-07-2020
106/2021/TT-BTC Thong tu 106/2021/TT-BTC 26-11-2021

Yéu ciu, diéu kién thwe hién: Khdng c6 thong tin
T khéa: Khong co théng tin

M6 ta: Khong cé thdng tin




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI CAP BAN SAO TRiCH LUC HOQ TICH

KInh Uz @ oot

Ho, chir dém, tén nguoi yéu CALL ettt ettt e e e et e et et et et et et ee et et et ee et et er e
NOT CU T @)oottt ettt e sttt sttt e et st n sttt esn s
Gidy tO tUY thAN: @) .ottt
Quan hé voi nguoi duoc cp ban sao Trich luc ho tich: ....ocoovveeeciieeieeeeee s
Pé nghi co quan cap ban sa0 trich TUC™ ........c.ovveveveeeeeeeeeeeee e,

cho nguoi co tén dudi day:

HO, Chif A€M, TN ..oeiiiiiiiie e e e e e e e
Ngay, thang, NAM SINN: ......ooiiiiiiii e
Gioitinh: ... Dan toc: ....ovvvvvvvvivennne. Quéc 15 (&) s LA
NOT CU T Bttt ettt ettt sttt sttt st e st teen s

SO dinh danh €4 NNAN (NEU CO): ..vueeeeeeeeeeee et
DA @ANG KY 21 ©) oottt
ngay .......... thang ........... nam .............. Y T QUYEN SO v,
S6 lugng ban sao yéu cau Cap:....................... ban®,
To1 cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém
truéc phap luat vé cam doan cta minh

Lam tqi: ....cccoevvviinannnn, , hgay .... thang .... nam ........

Nguoi yéu cau
(ky va ghi ro ho, chir dém, tén)
Chu thich:

() Ghi tén co quan dé nghi thyuc hién viéc cap ban sao Trich luc ho tich.

@ Ghi theo noi dang ky thuong tra; néu khong ¢ noi ding ky thuong tra thi
ghi theo noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tri va noi
dang ky tam tra thi ghi theo noi dang sinh song.

&) Ghi thong tin vé gidy to tiy than cta nguoi di dang ky, ghi 6 s6, co quan
cap, ngay cap ho chiéu, chimg minh nhan dan hodc gidy t& hop 16 thay thé

Vi du: Chitng minh nhan dan s 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004.

“) Ghi 13 loai viéc ho tich da ding ky trudc déy, nay dé nghi cap ban sao Trich
luc ho tich.

®) Ghi 15 tén co quan di dang ky ho tich trudc day.

Vi du: Uy ban nhan dan phudng Pién Bién, quan Ba Pinh, thanh phé Ha
Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phd Ha Noi
S& Tu phap tinh Hoa Binh
®) Ghi r3 s6 luong ban sao dé nghi cap.
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NQI DUNG BIEU MAU PIEN TU TUONG TAC YEU CAU CAP BAN SAO
GIAY KHAI SINH, BAN SAO TRICH LUC HO TICH
[J BAN SAO GIAY KHAI SINH
[0 KHAI TU
[1 KET HON
[] GIAM HO
[1 CHAM DUT GIAM HO
[J NUOI CON NUOI
[J NHAN CHA, ME, CON
[J THAY POI, CAI CHINH, XAC DPINH LAI DAN TOC
|. Théng tin vé ngudi yéu cau
(1) Ho, chir dém, tén ngudi yéu cau;
(2) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh séng);
(3) Giy to tly than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Giay to
khac): s6, ngay cap, co quan cap; ban chup hoic ban quét dinh kém, sb dinh danh
ca nhan, noi cu tru (trong truong hop khong su dung CCCD).
(4) Quan hé véi nguoi dugc cap Trich luc
. Théng tin vé ngudi dugc cap ban sao Trich luc
(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh;
(7) Gigi tinh;
(8) Dan toc;
(9) Quéc tich;
(10) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);
(11) Giay to tly than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Giay to
khac): s6, ngay cap, co quan cap; ban chup hoic ban quét dinh kém, sb dinh danh
ca nhan, noi cu tra (trong truong hop khong s dung CCCD).
IV. Théng tin vé viéc dang ky trude day
(12) Co quan da dang ky su kién ho tich trudc day
(13) Tén giay to ho tich, s6, quyén s, ngay/thang/nam dang ky
(14 S6 luong ban sao
(15) Phuong thic nhan két qua:
[ Truc tiép
[J Truc tuyén
[] Buu chinh (thdng tin noi nhan).
* Nguoi yéu cau cam doan céc thong tin cung cap 1a ding su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
* Biéu mau dién tir tvong tac ghi nhan thoi gian (gio, phat, gidy, ngay thang nim
hoan tat viéc cung cip thong tin); ngudi yéu cau trudc do da dang nhap vao hé
théng théng qua viéc xac thuc dién ta theo quy dinh.



Chi tiét thi tuc hanh chinh

Tén thu tuc: Thu tuc Xéac nhén thong tin ho tich

Ma thi tuc: 2.002516.H55

S6 quyét dinh: 259/QD-UBND ngay 23/02/2023 cia UBND tinh TN

Cép thwe hién: Cip Bo, Cip Tinh, Cap Huyén, Cap X4, Co quan khac

Loai thu tuc: TTHC khong duoc luat giao cho dia phuong quy dinh hoac quy dinh chi
tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thtrc nop ho so truc tiép, nguoi co yéu cau cép xac nhan thong tin hd
tich ndp hd so dé nghi cép xac nhan thong tin hd tich tai B phan mot ctra/Trung tam
hanh chinh c6ng cia Co quan quan Iy Co sé dit liéu ho tich dién tir c6 thim quyén; ndp
phi, 1€ phi theo quy dinh phap luat.

- Néu lya chon hinh thirc ndp hd so truc tuyén, nguoi co yéu cau cap xac nhan thong tin
ho tich truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong. cap tinh, dang ky
tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudng dan, dang nhap vao
hé thdng, xéac dinh dung Co quan quan ly Co s¢ dir liéu ho tich dién tir co tham quyen
Nguoi co yéu cau cap xac nhén thong tin ho tich truc tuyén cung cip thong tin theo bicu
mau dién tur twong tac (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban
sao dién tir cac gidy to, tai liéu lién quan dén noi dung dé nghi xac nhén théng tin ho
tich; np phi théng qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luét, hoan tat viéc nop ho so.

- Can bd tlep nhan ho so tai B6 phan mot cira ¢ trach nhiém kiém tra tinh chinh xac, day
du, théng nhét, hop 1€ cua hd so.

(1) Truong hop hé so day di, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két qua cho
nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc nop ho so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi co yéu cau (neu ngudi co yéu cau lya chon hinh thirc ndp hd so
tryc tuyén), dong thoi chuyén hd so dé cong chirc 1am cong tac ho tich xir 1y. Sau khi
tiép nhéan hd so theo hinh thuc nop truc tiép, can bo tiép nhén hd so tai BO phan mdt ctra
thuc hién sb hoa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co so
dir liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh chinh d3 duoc s6 hoa theo
quy dinh.

(i) Truong hop ho so chwa day du, hop 1é thi c6 théng bao cho nguoi yéu cau bo sung,
hoan thién hd so, néu rd loai giéy t&, ndi dung can bd sung dé ngudi co yéu cau bo sung,
hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budce (1);

(iif) Truong hop nguoi cd yéu cau cdp xac nhan thong tin ho tich khong bo sung, hoan
thién duoc hd so thi bao cdo Trudng bd phan mot cira ¢ thong bao tir chdi giai quyét
yéu cau xac nhan théng tin ho tich.

- Cong chirc lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat, hop 1é ctia cac
thong tin trong hd so, glay t&, tai liéu do ngudi yéu cau ndp, xut trinh hodc dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tir
chéi thi giri thong bao vé tinh trang hd so t6i B phan mot cira dé thong bao cho ngudi
nop ho so — thuc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am 16 hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 13i
va hen lai ngdy tra két qua, trong d6 néu 18 1y do cham tra két qua va thoi gian hen tra
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két qua, chuyén Bo phan mot cira dé tra cho nguoi ¢o yéu cau (néu ngudi c6 yéu cau lya
chon hinh thtrc ndp hd so truc tiép) hodc giri Phiéu xin 16i va hen lai ngay tra két qua
qua thu dién tr hodc gui tin nhin qua dién thoai di dong cho nguoi co yéu cau (néu
ngudi 6 yéu cau lwa chon hinh thirc ndp hd so truc tuyén). Trudng hop can xac minh,
cong chuc lam cong tac ho tich bdo cdo Thu truéng Co quan quan 1y Co s¢ dit liu ho
tich dién tir c6 van ban dé nghi co quan cong an, cac co quan khac c6 lién quan xac minh
theo quy dinh tai Khoan 3 Biéu 13 Nghi dinh sb 87/2020/ND-CP. Truong hop két qua
xac minh khong co thong tin hodc thong tin khong théng nhét voi gidy to nguoi yéu cau
cung cap thi tir chbi cap Van ban xac nhan thong tin ho tich. béi voi yéu cau xac nhan
thong tin ho tich ciia ca nhan, néu thiy thong tin ho tich cua ca nhin khéng co su thay
dbi thi cong chirc 1am cong tac ho tich bao cdo Thu truéng Co quan quan Iy Co so dit
ligu ho tich dién tir khong cép Vién ban xac nhéan thong tin hd tich ma hudng dan nguoi
yéu cau lam thi tuc cAp ban sao Gidy khai sinh hodc ban sao trich luc ho tich twong tng,
trir trudng hop co quan, td chirc c6 thaim quyén dé& nghi cip vin ban xac nhan dé giai
quyét vu viéc lién quan dén ca nhan.

+ Néu thay hd so day du, hop 18, dung quy dinh, thong tin trong Co sé dit liéu ho tich
dién tir va thong tin dé nghi xac nhan la dung, trudng hop tiép nhan ho so cap xac nhan
thong tin ho tich theo hinh thic truc tiép, thi cong churc lam cong tac ho tich in Van ban
xac nhan thong tin ho tich, trinh Thu truéng Co quan quan ly Co so dir liéu ho tich dién
tu ky, chuyen t6i Bo phan mot cura dé tra két qua cho nguoi co yéu cau Truong hop tiép
nhan ho so xin cdp xac nhan thong tin ho tich theo hinh thirc tryc tuyén, cong chuc 1am
cong tac ho tich guri lai biéu mau X4c nhan thong tin ho tich dién tr voi thong tin day du
cho nguoi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau c6 trach nhiém kiém
tra tinh chinh xac, dﬁy du cua cac thong tin trén bicu méu Xéc nhan thong tin ho tich
dién tir va xac nhan (t6i da mot ngay). Néu ngudi co yéu cau x4c nhan thong tin da thong
nhit, ddy da hodc khong cé phan hoi sau thoi han yéu ciu thi cong chirc lam cong tac ho
tich in Van ban xac nhén thong tin ho tich, trinh Thu truong Co quan quan ly Co so dir
liu ho tich dién tir ky cap Van ban xac nhén thong tin ho tich, chuyén Bo phan mét cira
tra két qua cho nguoi co yéu cau.

- Ngudi ¢ yéu cdu cap xac nhan thong tin ho tich dugc nhan két qua theo mét trong céac
phuong thirc sau day:

+ Nhan ban dién tir Van ban xac nhan thong tin ho tich giri qua thu dién tir, Kho quan ly
dit lidu dién tir cta td chire, ca nhan do;

+ Nhan ban dién t&r Van ban xac nhan thong tin ho tich guri vao thiét bi sb, thong qua
phuong phép truyén sé liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhén két qua l1a Van ban xac nhan thong tin hg tich thong qua hé théng buu chinh;

+ Nhan két qua la Van ban x4c nhan thong tin ho tich tai co quan dang ky ho tich.

Cach thirc thue hién:

Hinh thirc nop Thoi han giai quyét Phi, 1& phi Mo ta
03 ngay. Truong hop phai Phi : 8000 Dong (Phi:
True tié kiém tra, x4c minh thi thoi han | 8.000 dong/Vin ban xac
HeHep c6 thé kéo dai nhung khong nhan vé mot viéc ho tich
qua 10 ngay lam viéc. cua cé nhan da dang ky)
Trye tuyén Oingay. Tru’orng h()‘p‘phe‘ll. Phi : 8090 Do?g (I?hl: ’
ki€m tra, xdc minh thi thoi han | 8.000 dong/Van ban xac
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Hinh thirc nop Thoi han giai quyét Phi, 1€ phi Mo ta
c6 thé kéo dai nhung khong nhéan vé mdt viéc ho tich
qué 10 ngay lam viéc. cua ca nhan da dang ky)
03 ngay. Truong hop phai Phi : 8000 Pong (Phi:
Dich vu buu kiém tra, xac minh thi thoi han | 8.000 déngN an ban xac
chinh c6 thé kéo dai nhung khong nhéan vé mdt viéc ho tich
qué 10 ngay lam viéc. cua ca nhan da dang ky)
Thanh phan hé so:
TSR Mau don, z
Tén giay to t& khai S6 luong
Gidy to chirng minh noi cu tri. Trudng hop céc thong tin
ve gidy to chiing minh pgl cu t1;u da c‘o trc:ng o Ban chinh: 1
CSDLQGVDC, dugc dién tu dong thi khong phai xuat Ban sao: 0
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc '
truc tuyén)
Trudng hop giri hd so qua hé thong buu chinh thi phai giri S
\ . L Y S Y Ban chinh: 0
kem theo ban sao c6 chiing thuc cac gidy to phai xuat trinh \
A eon Ban sao: 0
neu tren.
- Bdi véi gidy td ndp, xuat trinh néu nguoi yéu cau ndp ho Bén chinh: 0
so theo hinh thirc tryuc tiép: Ban sao: 0
+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong o
. . Cy o e A . a2 A . Bén chinh: 0
to khai, chup lai hodc ghi lai thong tin dé Iuu trong ho so va .
. I A Al A A 1. Bén sao: 0
tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.
+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching
thuc tir ban chinh hodc ban sao dugc cap tur s6 goc hoac
ban chup kém theo ban chinh giay td dé doi chiéu. Truong Ban chinh: 0
hop nguoi yéu cau ndp ban chup kém theo ban chinh giay \ !
RO N RN a1 R L. 1% Ban sao: 0
to thi nguoi ti€p nhan c6 trach nhi¢m kiém tra, doi chiéu
ban chyp véi ban chinh va ky xac nhan, khong dugc yéu
cau nguoi di dang ky ndp ban sao gidy to do.
+ Nguoi tiép nhén ¢ trach nhiém tiép nhan ding, da ho so , .
g LA s . \ PR . Ban chinh: 0
dang ky hd tich theo quy dinh ctia phap luat ho tich, khong Ban sao: 0

duoc yéu cau ngudi ding ky ho tich ndp thém gidy to ma
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Mau don,

Tén gidy to . S6 luon
iy to khai e
phép luat ho tich khong quy dinh phai nop.
- D6i voi gidy to giri kém theo néu nguoi yéu cau ndp hod Bén chinh: 0
so theo hinh thurc tryc tuyén: Ban sao: 0
+ Ban chup céc gidy to giri kém theo hd so cip xac nhin
thong tin hd tich truc tuyén phai bao dam ro nét, day du,
toan ven vé ndi dung, la ban chup bang may anh, di¢n thoai
hodc duoc chup, dugc quét bang thiét bi dién tir, tur gidy to Ban chinh: 0
dugc cap hop 1€, con gia tri st dung; néu la gidy to do co Ban sao: 0
quan c6 tham quyén nudc ngoai cap thi phai dugc hop
phéap hoda lanh sy, dich sang tiéng Viét theo quy dinh, trir
truong hop duge mién hop phap héa lanh sy.
+ Truong hop nhan két qua (Van ban xac nhan thong tin ho
tich) tai co quan dang ky ho tich, nguoi c6 yéu cau cap xac
nhan thong tin hg tich xuat trinh giay to tuy than; nop ban
chup cac gia to, tai li€u c¢o6 lién quan dén ndi dung dé nghi , )

’_p A gﬂy A quant . AgA net Ban chinh: 0
xac nhan thong tin ho tich theo quy dinh phap luat ho tich. Ban sao: 0
Truong hop giay to, tai li¢u phai giri kém trong ho so cap '
xac nhan thong tin ho tich truc ti€p hoac truc tuyén da cé
ban sao di¢n tur hoac da c¢6 ban dién tir giay to ho tich thi
nguoi yéu cau dugc st dung ban dién tir nay.

T& khai dé nghi xac nhan thong tin ho tich theo mau (néu Ban chinh: 1

nguoi co yéu cau lya chon ndp ho so theo hinh thurc truc \ '
g Ban sao: 0

tiép)

Biéu mau dién tir twong tac yéu cau cap vin ban xac nhan

thong tin ho tich (do nguoi yéu cau cung cap thong tin theo Bén chinh: 1

hudng dan trén Cong dich vu cong, néu ngudi co yéu cau Ban sao: 0

lga chon ndp ho so theo hinh thire truc tuyén)

Nguoi ¢o yéu cau xac nhan thong tin ho tich thyc hién viéc , ,

o e . . £ . ae 1A Bén chinh: 0
ndp/xuat trinh (theo hinh thure truc ti€p) hodc tai 1én (theo Ban sao: 0
hinh thirc truc tuyén) cac giay to sau: '
Gidy t0, tai liéu c6 lién quan dén ndi dung dé nghi xac nhan Ban chinh: 1
thong tin hd tich Ban sao: 0
Vin ban oy quyén (duoc ching thuc) theo quy dinh cua Bén chinh: 1
phép ludt trong truong hop Gy quyén thuc hién viée xin cap Bén sao: 0
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Mau don,

&y khai S0 lugng

Tén gidy to

xac nhan thong tin ho tich. Trudong hop nguodi dugc uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
clia ngudi y quyén thi van ban iy quyén khong phai
chirng thuc.

Ho chiéu hoic chirng minh nhan dan hodc thé can cudc
cong dan hodc cac gidy to khac c6 dan anh va thong tin ca
nhan do co quan c6 thim quyén cip, con gia tri str dung dé
chtng minh vé nhan than ctia ngudi c¢6 yéu cu cip xac
nhan thong tin hg tich. Trudong hop céc thong tin cd nhan Ban chinh: 1
trong cac gidy to nay da co trong Co so dir liéu qudc gia vé Ban sao: 0
dan cu (CSDLQGVDC), Co s¢ dir liéu hg tich dién tir
(CSDLHTDT), dugc hé thong dién tu dong thi khong phai
xuat trinh (theo hinh thtrc tryc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

Poi twong thue hién: Cong dan Viét Nam, T6 chirc (khong bao gom doanh nghiép, HTX)
Co quan thuc hién: Co quan quan 1y co s& dir 1iéu ho tich dién tu

Co quan c6 tham quyén: Khong c6 thdng tin

Pia chi tiép nhan HS:

+ Trung tdm Phuc vy hanh chinh cong tinh Thai Nguyén Dia chi: S6 17, duong Doi Can,
phuong Trung Vuong, thanh phd Thai Nguyén, tinh Thai Nguyén.

+ B0 phan tiép nhan ho so va tra két qua giai quyét TTHC ciia UBND cap huyén;

+ Bo phan tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip xa.

Co quan dwoc iy quyén: Khdng co thong tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thwe hién: Van ban xac nhan thong tin hé tich

Can cu phap ly:
S6 ky hidu Trich yéu Ngha;] Ea“ Co %‘;ﬁ‘] ban
04/2020/TT-BTP | Thong tw 04/2020/TT-BTP 28-05-2020
87/2020/ND-CP | Nghi dinh 87/2020/ND-CP 28-07-2020
60/2014/QH13 Lut 60/2014/QH13 21-11-2014
123/2015/ND-CP | Nghi dinh 123/2015/ND-CP 16-11-2015
01/2022/TT-BTP | Thong tw 01/2022/TT-BTP 04-01-2022
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S6 ky hidu Trich yéu Ngha;] Ea“ Co ?]i?]rl’l] ban
281/2016/TT-BTC | Thong tu 281/2016/TT-BTC 14-11-2016
106/2021/TT-BTC | Thong tu 106/2021/TT-BTC 26-11-2021

Thong tu 85/2019/TT-BTC 29-11-2019

85/2019/TT-BTC

22.17. Yéu cau, diéu kién thyc hién: Khong c6 thong tin
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Chi tiét thi tuc hanh chinh

Ma tha tuc: 1.001193.000.00.00.H55

S6 quyét dinh: 945/QP-UBND

Tén thu tuc: Thu tuc dang ky khai sinh

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau dang ky khai sinh nop ho
so dang ky khai sinh tai B§ phan mét ctra cua UBND cap xa co tham quyén; nop 1¢ phi
néu thugc truong hop phai ndp 1€ phi dang ky khai sinh; nop phi cip ban sao Gidy khai
sinh neu ¢ yéu cau cap ban sao Gidy khai sinh. - Néu Iya chon hinh thirc nop ho SO
truc tuyen ngudi co yéu cau dang ky khai sinh truy cap Cong dich vu cong qubc gia
hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua c6 tai khodn), xac thuc
nguoi dung theo huong dan, ding nhdp vao hé thdng, xac dinh dung Uy ban nhan dan
cap xa co tham quyén. Nguoi c6 yéu cau dang ky khai sinh truc tuyén cung cap thong tin
theo biéu mau dién tr twong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tur cac glay to, tai licu theo quy dinh; ndp phi, 1¢
phi théng qua chirc nang thanh toan tryc tuyen hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viéc ndp ho so. - Can bo tiép nhan ho so tai B6 phan mot cira co trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so. (i) Truong hop ho
so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho s0' sau 15 gio thi co Phiéu hen, tra
két qua cho ngudi co yéu cau trong ngay lam viéc tlep theo (néu nguoi co yéu cau lua
chon hinh thirc np ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tur
hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu nguoi
co yéu cau lya chon hinh thirc nop hd so truc tuyen), chuyen hd so dé cong chic lam
cong tac ho tich xir Iy. Sau khi tiép nhan h6 so theo hinh thire ndp truc tiép, can bo tiép
nhan ho so tai B6 phan mot cira thyc hién s6 hoa (sao chup, chuyen thanh tai liéu dién tir
trén hé thong thong tin, co so dir licu) va ky sd vao tai liéu, hd so giai quyét thi tuc hanh
chinh da duoc s6 hoa theo quy dinh. (ii) Truong hop hé so chua day du, hop I¢ thi co
thong bao cho nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can
bo sung dé ngudi ¢ yéu cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thue hién
lai budc (1); (iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khong b sung, hoan
thién duoc hd so thi bao cdo Truong bd phan mot cira co thong bao tu chdi giai quyét
yéu cau dang ky khai sinh. - Coéng chuc tu phap - ho tich tham tra ho so (thAm tra tinh
thong nhat, hop 18 ctia cac thong tin trong ho so, glay to, tai liéu do nguoi yéu cau nop,
xudt trinh hozc dinh kém). + Truong hop hd so can bo sung, hoan thién hodc khong du
diéu kién giai quyét, phai tir chdi thi guri théng bao vé tinh trang ho so tdi BO phan mot
cua dé thong bao cho ngudi ndp hé so — thyc hién lai budce (i) hodc (iii); + Truong hop
can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong thé tra két qua
ding thoi gian da hen thi cong chic lam cong tac ho tich 1ap Phiéu xin 13i va hen lai
ngay tra két qua, trong d6 néu 16 1y do cham tra két qua va thoi gian hen tra két qua,
chuyén B phan mét cura dé tra cho ngudi co yéu cau (néu ngudi co yéu cau lya chon
hinh thirc ndp hd so tryc tiép), hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu
dién tur hodc gui tin nhin qua dién thoai di dong cho nguoi co yéu cau (néu nguoi cd yéu
cau Iya chon hinh thirc ndp ho so truc tuyén). + Néu thiy ho so day du, hop 1¢, ding quy
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dinh, trudong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tiép, thi cong
chuc tu phéap - hd tich thyc hién viéc ghi vao So dang ky khai sinh, cap nhat thong tin
dang ky khai sinh trén Phan mém ding ky, quan 1y ho tich dién tr ding chung, luu chinh
thitrc va chuyén théng tin dén CSDLQGVDC dé ldy S6 dinh danh ca nhan. Trudng hop
tiép nhan hd so dang ky khai sinh theo hinh thirc tryc tuyén, cong chirc tu phap - ho tich
guri lai biéu mau Gidy khai sinh dién tir v6i thong tin ddy du cho nguoi yéu cau qua thu
dién tir hodc thiét bi sb. Nguoi yéu ciu ¢6 trach nhiém kiém tra tinh chinh xac, dﬁy du
ctia cac thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).
Néu ngudi cé yéu cau xac nhan thong tin da théng nhat, ddy du hoic khong c6 phan hoi
sau thoi han yéu cau thi cong chirc tu phap - hé tich thuc hi¢n viéc ghi ndi dung vao So
dang ky khai sinh, cdp nhat thong tin ding ky khai sinh trén Phan mém ding ky, quan 1y
ho tich dién tor dung chung, luu chinh thirc va chuyén thong tin dén CSDLQGVDC dé
ldy Sb dinh danh c4 nhan. - Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhan, cong
chure tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bo phan
mot cira dé tra két qua cho nguoi c6 yéu cau. - Ngudi c6 yéu cau dang ky khai sinh kiém
tra thong tin trén Glay khai sinh, trong S6 dang ky khai sinh va ky tén vao S6 ding ky
khai sinh, nhan Giy khai sinh.

Cach thirc thue hién:

Hinh Thoi han gidi quyét Phi, 1¢ phi Mb ta
thire
njp

Truc Ngay trong ngay tiép  Léphi: (- Lé phi dang ky khai sinh khong dung
tiép  nhan yéu cau, trudng  han: 7.000 ddng/hd so (Mién 18 phi ddi véi truong
hop nhan ho so sau 15  hop khai sinh dung han, nguoi thudc gia dinh co
gi0 ma khong giai cong voi cach mang; ngudi thudc ho ngheo;
quyét duoc ngay thi tra ngudi khuyét tat; Giam 50% mirc thu 1 phi theo
két qua trong ngay lam quy dinh khi thuc hién truc tuyén). - Phi cip ban
viéc tiép theo. sao Gidy khai sinh (néu c6 yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cta B9 Tai chinh))

Truc Ngay trong ngay tiép  Léphi: (- Lé phi dang ky khai sinh khong dung
tuyén nhan yéu cu, truong  han: 7.000 dong/hd so (Mién 1& phi dbi vé6i truong
hop nhan ho so sau 15 hop khai sinh dung han, nguoi thudc gia dinh co
gi0 ma khong giai cong véi cach mang; nguoi thudc ho ngheo;
quyét duoc ngay thi tra ngudi khuyét tat; Giam 50% mirc thu 1& phi theo
két qua trong ngay lam quy dinh khi thuc hién truc tuyén). - Phi cip ban
viéc tiép theo. sao Gidy khai sinh (néu c6 yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cua B§ Tai chinh))

Dich Ngay trong ngay tiép L& phi: (- Lé phi dang ky khai sinh khong dung

vu buu nhén yéu cau, trudng  han: 7.000 dong/hd so (Mién 18 phi ddi véi truong

chinh hop nhan ho so sau 15 hop khai sinh diing han, ngudi thudc gia dinh c6
gi0 ma khong giai cong véi cach mang; nguoi thudc ho ngheo;
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quyét duoc ngay thi tra nguoi khuyét tat; Giam 50% muec thu 18 phi theo
két qua trong ngay lam quy dinh khi thyc hién truc tuyen) - Phi cap ban

viée tiép theo.

sao Gidy khai sinh (néu o yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cta BJ Tai chinh))

Thanh phan hd so:
* Gidy to phai nop:

Tén gidy to Miu S lwong
don, to
khai
- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching sinh Ban
thi ndp van ban cua nguoi lam ching xac nhén vé viée sinh; néu chinh: 1
khong c6 ngudi lam ching thi phai ¢6 gidy cam doan ve viéc sinh; Ban sao:
0
- Truong hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bo Ban
roi do co quan c6 tham quyén lap. chinh: 1
Ban sao:
0
- Vian ban uy quyén (dugc chimg thyc) theo quy dinh cua phap luat Ban
trong trudong hop uy quyén thuc hién viéc dang ky khai sinh. chinh: 1
Ban sao:
0
* Gidy to phai xuat trinh:
Tén gidy to Mau S6
don, to' lwgng
khai
- H chiéu I}oéc Chtrng minh nhan dan hoac Thé can cudc cong dan Ban
hodc cac giay to khac c6 dan anh va thong tin cd nhan do co quan cé chinh: 1
tham quyén cap, con gia tri sir dung d€ ching minh v€ nhén than cua Ban sao:
nguoi co yéu cau dang ky khai sinh. Truong hop cac thong tin ca nhan 0
trong cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT, dugc hé
thdng dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén);
- Gidy td ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co Bén
quan diang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghj Bén sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop 0

cac thong tin ve glay to chimg minh noi cu tra da dugc khai thac tor Co
5O dir liéu quéc gia vé dan cu bang cac phuong thirc nay thi nguoi co
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én

(theo hinh thire tryc tuyén).
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- Gidy chimg nhén két hon néu cha, me di dang ky két hon. Truong hop Ban

d3 co thong tin vé viéc két hon cua cha, me trong CSDLHTDT, chinh: 1

CSDLQGVDC thi khong phai xut trinh (theo hinh thirc tryc tiép) hodc Ban sao:

tai 1én (theo hinh thirc truc tuyén). 0

Trudng hop giri ho so qua h¢ thong buu chinh thi phai gui kem theo ban Ban

sao c6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Luu y:

Tén gidy to Miu  S6
don, to' lwgng
khai

- Bdi vé6i gidy td ndp, xuat trinh néu nguoi yéu cau nop ho so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai chinh: 0

hozc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢o the ndp ban sao chiing thyuc tir ban Ban

chinh hodc ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh: 0

chinh gidy to dé d6i chleu Truong hop nguoi yéu cau nop ban chup Bén sao:

kém theo ban chinh gidy to thi ngudi tiép nhan o trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai ndp. 0

- Bdi véi gidy to gii kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo ho so dang ky khai sinh tryc tuyén Ban

phai bao dam rd nét, dy di, toan ven vé noi dung, la ban chyp bang chinh: 0

may anh, dién thoai hodc dugc chup, dugc quét bang thlet bi dién ttr, tur Bén sao:

giay to duogc cap hop 1€, con gia tri st dung; néu la gidy to do co quan 0

c6 thAm quyén nudc ngoai cap thi phai duoc hop phép héa lanh su, dich
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sang tiéng Viét theo quy dinh, trir trudng hop dugc mién hop phap hoa
lanh su.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so ding ky khai Ban

sinh truc tuyén da cg') ban sao dién tir hodc da c¢6 ban dién tir gidy to ho chinh: 0

tich thi nguodi yéu cau dugce str dung ban di¢n tir nay. Ban sao:
0

+ Khi dén co quan ding ky ho tich nhén két qua (Gidy khai sinh/ban sao Ban

Glay khai sinh), nguoi co yéu cau dang ky khai sinh phai nop ban chinh chinh: 0

Gidy ching sinh; xuat trinh gidy to tuy than; ban chinh Gidy chung Ban sao:

nhan két hon (néu cha me tré da dang ky két hon va thong tin vé viée 0

két hon chua c6 trong CSDLQGVDC, CSDLHTDT).

Truong hop ngudi yéu cau ding ky khai sinh khong cung cap dugc gidy Ban

td néu trén theo quy dinh hodc gidy td ndp, xut trinh bi tay x0a, sira chinh: 0

chira, 1am gia thi co quan dang ky ho tich c¢6 thAm quyén huy bo két qua Ban sao:

dang ky khai sinh. 0

- Truong hop nguoi di déng ky khai sinh cho tré¢ em la ong, ba, nguoi Ban

than thich khac thi khong phai c6 van ban uy quyén cta cha, me tré em, chinh: 0

nhung phai thong nhét véi cha, me tré em vé cac nodi dung khai sinh. Bén sao:
0

- Pi voi viée xéac dinh ho, dan tdc, dit tén cho tré: Ban
chinh: 0
Ban sao:
0

+ Viée xac dinh ho, dan tc, dat tén cho tré em phai phu hop véi phap Ban

luat va yéu cau giir gin ban sic dan toc, tp quan, truyén thong vin hoa chinh: 0

t6t dep cua Viét Nam; khong dit tén qua dai, kho sir dung. Bén sao:
0

+ Truong hop cha, me khong thoa thuan duogc vé ho, dan toc, qué quan Ban

cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc chinh: 0

xac dinh theo tdp quan nhung phai bao dam theo ho, dan tdc, qué quan Ban sao:

cua cha hoac me. 0

- Truong hop cho phép ngudi yéu cau diang ky ho tich 1ap vin ban cam Ban

doan vé n6i dung yéu cau dang ky ho tich thi co quan dang ky ho tich chinh: 0

phai giai thich 16 cho nguoi 1ap van ban cam doan veé trach nhiém, h¢ Bén sao:

qua phap ly ctia viéc cam doan khong dung su that. 0

Co quan dang ky ho tich tur chéi giai quyét hogc dé nghi co quan ¢6 Bén

thAm quyén huy bo két qua ding ky ho tich, néu co co sé xac dinh noi chinh: 0

dung cam doan khong diang su that. Ban sao:
0
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Bao gom

Tén gidy to MAiu don, to  S6 hrong
khai

- To khai dang ky khai sinh theo mau (néu nguoi cd yéu cau 1. TK dangky  Ban

lya chon ndp ho so theo hinh thuce truc tiép); khai sinh.doc chinh: 1
Ban sao:
0

- Bléu mau dién tu trong tac dang ky khai sinh (do nguoi 1. BMDT tuong Ban

yéu cau cung cap théng tin theo hudng dan trén Cong dich  tac DKKS.docx chinh: 1

vu cong, néu nguoi co yéu cau lya chon ndp ho so theo hinh Ban sao:

thirc tryc tuyén); 0

- Nguoi co yéu cau dang ky khai sinh thyuc hién viéc Ban

nop/xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo chinh: 0

hinh thuc truc tuyén) cac gidy to sau: Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thye hién: Uy ban Nhan dan x4, phuong, thi tran.
Co quan co tham quyén: Uy ban nhan déan cap xa

bia chi t1ep nhan HS: - Noi tién nhén hd so va tra két qua giai quyét TTHC: Bo phan

tiép nhan ho so va tra ket qua giai quyét TTHC ciia UBND cap xa
Co quan dwoc iy quyén: Khdng co théng tin

Co quan phéi hep: Khong c6 thong tin

Két qua thie hién: Gidy khai sinh, Ban sao gidy khai sinh

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-Qudc Hoi
2014

123/2015/Nb- N,ghi‘dinh 123/2015/ND-CP - Quy dinh chi tiét mét  15-11-Chinh phu

CP s0 diéu va bién phap thi hanh Luat Ho tich 2015

Luét s6 Hén nhan va gia dinh 19-06-Quéc Hoi

52/2014/QH13 2014

Thong tu sb quy dinh mirc thu, ché d6 thu, ndp, quan ly va sur 14-11-Bo Tai

281/2016/TT-  dung phi khai théc, st dung thong tin trong co s¢ dir 2016 chinh

BTC liéu ho tich, phi xac phém c6 qudc tich Viét’Nam, phi

xac nhan 1a ngudi goc Viét Nam, 1€ phi quoc tich
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49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016
85/2019/TT-  Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 ndm 29-11-
BTC 2019 cua B9 truong BO Tai chinh hudng dan vé phi 2019
va 1¢ phi thudc tham quyén quyét dinh cia HDND
tiph, thanh pho tryc thq(f)c Trung wong (dugc stra do1
b6 sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cua B9 truong Bo Tai
chinh)
04/2020/TT- Thong tu 04/2020/TT-BTP 28-05-
BTP 2020
44/2016/QD-  Quy dinh td chuc thyc hién mirc thu, ché do thu, ndp, 20-12-UBND
UBND quan ly va str dung 1€ phi hd tich va 1€ phi cap chirng 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
01/2022/TT- Thong tu 01/2022/TT-BTP 04-01-
BTP 2022
87/2020/ND-CP Nghi dinh 87/2020/Nb-CP 28-07-
2020
106/2021/TT-  Thong tu 106/2021/TT-BTC 26-11-
BTC 2021
03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HDND vé viéc sira doi, 09-07-Hoi dong
HDND bo sung mot sO ndi dung cia Nghi quyet so ‘ 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 cua Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va I¢ phi trén
dia ban tinh Thai Nguyén.
30/2021/QP-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND cia UBND tinh Thai Nguyén bai b6 mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 cua Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chirc thuc hién
muc thu, ché do thp, ndp, quan ly va st dung I¢ phi
ho tich va 1€ phi cap chiing minh nhan dén trén dia
ban tinh Thai Nguyén.
11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HPND ngay 20/7/2022  20-07-Hoi dong
HDND cuia HDND tinh quy dinh mirc thu 1€ phi d6i v&i hoat 2022 nhan dan
dong cung cap dich vu cong tryc tuyén mic do 4 trén tinh
dia ban tinh Thai Nguyén.
Nghi dinh ) Nghi dinh 21-12-Thu tudng
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104/2022/Nb- 2022 Chinh phu

CP

Yéu ciu, diéu kién thwe hién: Khong
Tiur khéa: Khong co thong tin
Mo ta: Khong cé thong tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Quan h¢ vo1 ngudi1 dugc Khai sInh: ...
Dé nghi co quan ding ky khai sinh cho nguoi dudi day:

| Lo ™) 411 0 (<3 50 T 1<)
Ngay, thang, nam sinh: .........c.ccoooeiviiiiiininieeee, ghi bang chil: ...o.ccvveveeeeeieee,

@ 110 [0 o PSSRSO
Ho, chit d€m, t€n NEUOT IMNE: ...oooiiiiiiiiiie et
Nam sinh: @i DAan toC:......ceveuee... Qudc tich: ...........
NOT CU T @) Lottt sttt b r e ee ettt ettt ean s
Ho, chit dém, t€n NGUOT Cha: ......ccvviiiiiiic e
Nam sinh: @i, DAN tOC: ... Quéc tich: ............
I 18 2 1 RO
To1 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su
thoa thuan nhét tri cia cic bén lién quan theo quy dinh phép luét.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ......................... , Ngay ........... thang ......... nam

Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D,é nghi cAp ban sa0®; C6 L], Khong [
SO luong:....... ban

Chu thich:
) Ghi rd tén co quan ding ky khai sinh.
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@) Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thudng tra thi
ghi theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi
dang ky tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cta nguoi di | dang ky, ghi ro s6, o quan
cap, ngay cap ho chiéu, ching minh nhén déan hodc gidy to hop 1¢ thay thé (Vi du:
Chtrng minh nhéan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2014).
, ® Truong hop sinh tai co s¢' y té thi ghi 15 tén co s¢' y té va va dia chi tru s co s&
y té do.

Vi du: - Bénh vién Phu san Ha No61, duong La Thanh, phuong Ngoc Khanh,

quan Ba Dinh, Ha Noi
- Tramy té x3 Pinh Bang, huyén Tt Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cdp hanh chinh
(x&, huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu c6).

©) P& nghj danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sb luong..
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NOI DUNG BIEU MAU PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé nguoi yéu cau

(1) Ho, chir dém, tén;

(2) Noi cu tri(noi thuong tri/noi tam tri/noi dang sinh song);

(3) Glay to tuy than:Loai gidy to st dung (CCCD/CMND/H( chiéu/Giay tohop 16
thay the) s6, ngay, thang, nam cap, co quan cp; ban chup hoic ban quét dinh
kém, s6 dinh danh ca nhan, noi cu tru (trong truong hop khong str dung CCCD).
(4) Quan h¢ vdi nguoi dugc khai sinh.

IL. Théng tin vé ngudi dugc ding ky khai sinh

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (Hé thong tu dong chuyén ndi dung tir s6 sang ghi bang
chit);

(7) Gi6i tinh;

(8) Dan toc;

(9) Quéc tich;

(10)Noi sinh (g0m cac truong thong tin riéng theo dia danh hanh chinh: s6 nha;
dudng phd; thon/té/ban/ap; xd, phuong, thi trin; quin, huyén, thi x4, thanh phd thudc
tinh, thanh phé thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thudc
Trung uong);

(11) Qué quan;

I1I. Thong tin vé ngudi me cua nguoi duoc khai sinh

(12) Ho, chir dém, tén nguoi me;

(13) Ngay, thang, nam sinh (Tach biét riéng 3 truong thong tin: ngay, thang, nam sinh);
(14) Dan toc;

(15) Qudc tich;

(16) Noi cu tri(noi thudng trd/noi tam tr/noi dang sinh sdng):;

IV. Thong tin vé nguoi cha ctia ngudi duge khai sinh

(17) Ho, chir dém, tén nguoi cha;

(18) Ngay, thang, nam sinh (Tach biét riéng 3 truong thong tin: ngay, thang, nam
sinh);

(19) Dan toc;

(20) Qudc tich;

(21) Noi cu tra((noi thudng tri/noi tam tri/noi dang sinh song);

(22) Dé nghi cip ban sao (c6 hodckhong; sO lwong ban sao yéu cau cip);

(23) Phuong thirc nhén két qua (truc tiép)

* Nguoi yéu cau cam doan cac thong tin cung cap dé nghi thyc hién thi tuc ding
ky khai sinh cho tré em la dung su that, da c6 su thoa thuan nhét tri cua cha, me tré
theo quy dinh phap luat va chiu hoan toan trach nhiém truéc phap luat vé ndi dung
cam doan cua minh.

* Bleu mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay thang nam
hoan tat viéc cung cp thong tin); ngudi yéu cau trude d6 da dang nhap vao hé
thong thong qua viéc xéac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000894.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thu tuc dang ky két hon

Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu Iyra chon hinh thirc ndp ho so truc tiép, ngudi co yéu cau ding ky két hon nop hod
so ding ky két hon tai Bo phan mot cira cia UBND cép xa c6 tham quyén; nop 1¢ phi
néu thudc truong hop phai ndp 18 phi dang ky két hon; ndp phi cip ban sao Trich luc két
hén néu c¢6 yéu cau cip ban sao Trich luc két hon.

- Néu lya chon hinh thuc nop hd so truc tuyén, nguoi cd yéu cau dang ky két hon truy
cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh, ding ky tai khoan
(néu chua c6 tai khoan), xac thuc ngudi dung theo hudng dan, ding nhap vao hé thong,
xéac dinh dang Uy ban nhan dan cap xd c6 thdm quyén. Ngudi ¢ yéu cau ding ky két
hén truc tuyén cung cap thong tin theo biéu mau dién tir twong tac dang ky két hon (cung
cép trén Céng dich vu cong), dinh kem ban chup hodc ban sao di¢n tir cac giéy to, tai
lidu theo quy dinh; ndp phi, 1& phi thong qua chiic ning thanh toan tryc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can b tiép nhan ho so tai B6 phan mot cira ¢ trach nhiém kiém tra tinh chinh xéc, day
du, thong nhat, hop 1¢ ciia ho so. (i) Trudng hop ho so day du, hop 18 thi tiép nhan hd
50, ¢6 Phiéu hen, tra két qua cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon hinh
thirc ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui
tin nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lira chon hinh thtrc ndp hd so truc tuyén), chuyén hd so dé cong chirc lam cong tac
ho tich xur 1y. Sau khi tiép nhéan ho so theo hinh thirc nop truc tiép, can bo tiép nhéan ho
so tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién ti trén hé
thdng thong tin, co s& dir liéu) va ky s6 vao tai liéu, hd so giai quyét thu tuc hanh chinh
da duoc sd hoa theo quy dinh. (ii) Truong hop hd so chua day du, hop 18 thi c6 thong
bao cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bod
sung dé ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budce (i); (iii) Truong hop ngudi co yéu cau dang ky két hon khong bod sung, hoan thién
duoc hd so thi bao cao Trudng bd phan mot cira co thong bao tir chdi giai quyét yéu cau
dang ky két hon.

- Cong chtrc tu phap - ho tich tham tra ho so (thém tra tinh théng nhét, hop 1€ cta cac
thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop ho so can b sung, hoan thién hodc khong du dicu kién giai quyét, phai tir
chéi thi giri thong bao vé tinh trang hd so t6i B phan mot cira dé thong bao cho ngudi
nop ho so — thuc hién lai budc (i) hoac (ii1);
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+ Truong hop can phai kiém tra, xac minh 1am 1& hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian di hen thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra
két qua, chuyén B phan mot cira dé tra cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya
chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 18i va hen lai ngay tra két qua
qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho nguoi co yéu cau (néu
ngudi c6 yéu cau lia chon hinh thirc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, cac bén c6 du didu kién két hon theo quy dinh cia Luat
Ho6n nhan va gia dinh, khong thudc truong hop tir chdi ding ky két hon theo quy dinh,
truong hop tiép nhan hd so ding ky két hon theo hinh thuc truc tiép, thi cong chirc tu
phap - ho tich thyc hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang ky két
hén va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.
Truong hop tiép nhan hd so ding ky két hon theo hinh thtc tryc tuyén, cong chic tu
phap - ho tich guri lai biéu mau Gidy ching nhan két hon dién tir v6i thong tin ddy da cho
ngudi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau cé trach nhiém kiém tra
tinh chinh xac, day di cia cac thong tin trén biéu mau Gidy chimg nhan két hon dién tir
va x4c nhan (t6i da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin da thong nhat, diy du hodc khong c6 phan hoi
sau thot han yéu cau thi cong chirc tu phap - hd tich thuc hi¢n viéc ghi ndi dung vao So
dang ky két hon, cap nhat thong tin ding ky két hon va luu chinh thic trén Phan mém
dang ky, quan 1y ho tich dién tor dung chung.

- Cong chire tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao UBND ky,
chuyén t&i B6 phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh gidy to tuy
than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 dang ky két
hén, khang dinh sy tu nguyén két hon va ky tén vao S6 dang ky két hon, ky tén vao Gidy
chirng nhan két hon, mdi bén nam, nix nhan 01 ban chinh Giéy chirng nhan két hon.

Cach thire thue hién:

Hinh Thoi han giai quyét Phi, 1¢ phi Mb ta
thire

njp
Truc Ngay trong ngay tiép nhan ho so; L¢ phi : Pong (- Mién 18 phi - Phi

tiép  truong hop nhan hd so sau 15 gid ma  cép ban sao Trich luc két hon (néu
khong giai quyét dugc ngay thi tra két co yéu cau): 8.000d/ban (Quy dinh
qua trong ngay 1am viéc tiép theo. tai Thong tu s6 281/2016/TT-BTC
Truong hop can xac minh didu kién két ngay 14/11/2016 ctia B Tai
hon cua hai bén nam, nit thi thoi han  chinh))
giai quyét khong qua 05 ngay lam viéc.

Truc Ngay trong ngdy tiép nhan ho so; L¢ phi : Pong (- Mién 18 phi - Phi
tuyén truong hop nhan hd so sau 15 gio ma  cép ban sao Trich luc két hon (néu
khong giai quyét dugc ngay thi tra két  c6 yéu cau): 8.000d/ban (Quy dinh
qua trong ngdy lam viéc tiép theo. tai Thong tu s6 281/2016/TT-BTC
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Truong hop can xac minh diéu kién két ngay 14/11/2016 cia Bo Tai
hon cua hai bén nam, nit thi thoi han  chinh))
gidi quyet khong qua 05 ngay lam viéc.

Thanh phan hd so:
* Giay to phai nop:

Tén gidy to Miu  S6
don, to luwgng
khai
Ban chinh Gidy x4c nhan tinh trang hén nhan do Uy ban nhan dan cap Ban
x3 c6 thim quyén cip trong truong hop ngudi yéu cau dang ky két hon chinh: 1
khong ding ky thudng tra tai dia ban x3, phudng, thi trin 1am thu tuc Ban sao:
dang ky két hon. Truong hop cac thong tin vé tinh trang hon nhan di c6 0

trong CSDLQGVDC, CSDLHTDT dugc dién ty dong thi khong phai
xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén).

* Gidy to phai xuat trinh:

Tén giay to Miu  S6
don, to' lwgng
khai
- Ho chiéu hodc Chirng minh nhan dan hodc The can cude cong dan Ban
hodc cac glay to khac c6 dan anh va thong tin ca nhan do co quan c6 chinh: 1
tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than cia Bén sao:
nguoi c6 yéu cau dang ky khai sinh. Truong hop cac thdng tin ca nhan 0

trong cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT, duoc hé
thdng dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén)

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co Ban
quan dang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh sb 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop 0

cac thong tin Ve glay to chirng minh noi cu tra da dugc khai thac tor Co
sO dir liu quéc gia vé dan cu bang cac phuong thirc nay thi nguoi co
yéu cau khong phai xuat trinh (theo hinh thic truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

- Trich lyc ghi chu ly hon d6i véi trudng hop cong dan Viét Nam ding Ban
ky thuong tra tai dia ban xa lam thi tyc ding ky két hon, da dugc giai chinh: 1
quyét viéc ly hon, hiry viéc két hon trude do tai co quan c6 tham quyén Ban sao:
nudc ngoai. 0
*Luuy:
Tén gidy to Miu So
don, to' lwgng
khai
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- Bdi vé6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, di chiéu véi thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Ngudi yéu cau ding ky ho tich ¢o the ndp ban sao ching thyc tir ban Ban

chinh hodc ban sao duoc cap tir s6 gdc hodc ban chyp kém theo ban chinh: 0

chinh gidy to dé d6i chleu Truong hop nguoi yéu cau nop ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céac gidy to giri kém theo ho so dang ky két hon truc tuyen Ban

phai bao dam rd nét, day du, toan ven vé ndi dung, la ban chyp bang chinh: 0

may anh, dién thoai hodc duoc chup, dugc quét bang thlet bi dién ttr, tur Ban sao:

giay to duogc cap hop 1€, con gia tri su dung; néu la gidy to do co quan 0

c6 tham quyén nudc ngoai cap thi phai dugc hop phap héa lanh sy, dich

sang tiéng Viét theo quy dinh, trir truong hop duge mién hop phap hoa

lanh su.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky két hon

tryc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich Ban

thi nguoi yéu cau duge su dung ban dién tir nay. chinh: 0
Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy ching

nhan két hon/ban sao Trich luc két hon), ngudi ¢ yéu cau dang ky két Ban

ho6n phai ndp ban chinh Gidy x4c nhan tinh trang hén nhan (néu thong chinh: 0

tin vé tinh trang hon nhan chua cé trong CSDLQGVDC, CSDLHTDT). Ban sao:
0

Truong hop ngudi yéu cau ding ky két hon khong cung cap duogc gidy Ban

t néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xéa, sira chinh: 0
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chira, lam gia thi co quan dang ky h tich ¢6 tham quyén huy bo két qua
dang ky ket hon.
Bao gom

Tén gidy to Miu don, to

Ban sao:
0

S6 lwong

khai

- To khai ding ky két hon theo ma:lu,q c6 du thong tin cua hai 2. TK dangky  Ban
bén nam, nit. Hai bén nam, nit ¢6 thé khai chung vao mot To két hon.doc chinh: 1
khai dang ky két hon (néu nguoi co yéu cau lua chon ndp ho Ban sao:
so theo hinh thure truc tiép); 0
- Bléu m':lu dién tu tuong tac dang ky két hon (do ngudi yéu 2. BMDT tuong Ban
cau cung cap thong tin theo hudng dan trén Cong dichvu  tac DKKH.docx chinh: 1
cong, néu ngudi co yéu cau Iya chon ndp ho so theo hinh Ban sao:
thire truc tuyén); 0
- Nguoi c6 yéu cau ding ky két hon thuc hién viéc nop/xuat Ban
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc chinh: 0
tryc tuyén) cac gidy to sau: Ban sao:

0

Poi twong thue hién: Cong dan Viét Nam )
Co quan thyce hién: Uy ban Nhan dan xa, phuong, thi tran. ’
Co quan c6 thAm quyén: Uy ban Nhén déan X, phuong, thi tran.

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: Bo phan

tiép nhan ho so va tra két qua giai quyét TTHC cua UBND cap xa
Co quan dugc iy quyén: Khong c6 thong tin
Co quan phoi hop: Khong co thong tin

Két qua thwe hién: Gidy ching nhan két hon, Ban sao Trich luc ghi cha két hon

Can cwr phap ly:
S6 Kky hiéu Trich yéu Ngay ban  Co
hanh guan
ban
hanh
52/2014/QH13 Luat 52/2014/QH13 Hon nhan va gia  19-06-2014 Qudc
dinh Hoi
60/2014/QH13 Luat 60/2014/QH13-HJ tich 20-11-2014
123/2015/Nb-CP Nghi dinh 123/2015/ND-CP - Quy dinh 15-11-2015
chi tiét mot s6 di€u va bién phap thi
hanh Luat Ho tich
Thong tu sb quy dinh mirc thu, ché d6 thu, ndp, quan 14-11-2016 Bo Tai
281/2016/TT-BTC 1y va str dung phi khai thac, st dung chinh
thong tin trong co s¢ dit liéu ho tich, phi
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85/2019/TT-BTC

x4c nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1¢ phi quoc
tich

Thong tu s6 85/2019/TT-BTC ngay 29
thang 11 ndm 2019 ctia B truéng Bo
Tai chinh huéng dan vé phi va 18 phi
thugc tham quyén quyét dinh cua
HDND tinh, thanh phé truc thuéc Trung
wong (duoc stra doi bd sung tai Thong tu
s6 106/2021/TT-BTC ngay 26 thang 11
nam 2021 va Thong tu s6 75/2022/TT-
BTC ngay 22 thang 12 ndm 2022 cua B0
trudng BO Tai chinh)

29-11-2019

04/2020/TT-BTP Thong tu 04/2020/TT-BTP 28-05-2020

01/2022/TT-BTP Thong tu 01/2022/TT-BTP 04-01-2022

87/2020/ND-CP Nghi dinh 87/2020/NP-CP 28-07-2020

106/2021/TT-BTC Thong tu 106/2021/TT-BTC 26-11-2021

Nghi dinh s6 Nghi dinh 21-12-2022 Thu

104/2022/ND-CP tuéng
Chinh
phu

Yéu céu, diéu kién thwe hién: - Nam tir du 20 tudi trd 18n, nit tir da 18 tudi trd 1én; -
Viéc két hon do nam va nit tu nguyén quyét dinh; - Cac bén khong bi mét ning lyc hanh
vi dan su; - Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gdm: + Két
hon gia tao; + Tao hon, cudng ép két hon, lira ddi két hon, can tré két hon; + Nguoi dang
¢ vo, cb chdong ma két hon véi nguoi khac hodc chua cd v, chua ¢ chong ma két hon
v6i ngudi dang c6 chdng, c¢6 vo; + Két hon giira nhitng ngudi ciing dong mau vé truc hé;

gitta nhiing ngudi ¢6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra

nguoi da tung 1a cha, me nudi voi con nudi, cha ch6ng voi con dau, me vo v&i con ré,
cha duong véi con riéng cua vo, me ké v6i con riéng cua chong. * Nha nude khong thira
nhéan hon nhan gitta nhiing ngudi cung gioi tinh.
T khéa: Khong co thong tin

M6 ta: Khong cod thdng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

0 TO KHAI DPANG KY KET HON o

Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam
sinh

Dan toc

Quoc tich

Noi cw tra @

Giay to tuy than ©

Két hon lan thir may

Chl'mg t6i cam doan nhiing 10 khai trén day 13 ding sy that, viéc két hon cta ching
to1 la tu nguyén, khong vi pham quy dinh ctia Luét hon nhan va gla dinh Viét Nam.

Chung t61 chiu hoan toan trach nhi€ém trudc phap luat vé ndi dung cam doan ctia
minh.

Dé nghi Quy co quan ding ky.

P2 nghj cAp ban sao®: Co L],
Khong [1sé lwgng:....... ban
Chd thich:

W @ Truong hop 1am tha tuc ding ky két hon ¢ yéu té nude ngoai, thi phai
dan anh cua hai bén nam, ntr.

®) Ghi 15 tén co quan diang ky két hon.

*) Ghi theo noi ding ky thudng trt, néu khong c6 noi dang ky thuong trii thi
ghi theo not dang ky tam tra; treong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin vé glay to tuy than nhu: ho chiéu, chimg minh nhan dan
hodc gidy to hop 16 thay thé (vi du: Chtrng minh nhan déan s6 001089123 do Cong
an thanh pho Ha No1 cap ngay 20/10/1982).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.
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NOI DUNG BIEU MAU BIEN TU TUONG TAC PANG KYKET HON
I. Thong tin bén nix

(1) Anh(c6 chu thich: Truong hop 1am thi tuc dang ky két hon co yéu t nude
ngoai thi phai cung cap anh)

(2) Ho, chir dém, tén

(3) Ngay, thang, nam sinh

(4) Dan toc

(5) Quéc tich

(6) Noi cu tri(noi thudng tra/noi tam tra/noi dang sinh sdng)

(7) Giay to tiry than: Loai gidy to St dung (CCCD/CMND/HO chiéu/Giay to hop
1€ thay the) sO, ngay, thang, nam cap, co quan cp; ban chup hodc ban quét dinh
kém, s6 dinh danh cé nhan, noi cu tru (trong trudng hop khong str dung CCCD).

(8) Két hon 1an thir may

I1. Thong tin bén nam

(9) Anh(c6 chu thich: Truong hop 1am thi tuc dang ky két hon co yéu t nude
ngoai thi phai cung cap anh)

(10) Ho, chir dém, tén

(11) Ngay, thang, nam sinh

(12) Dan tdc

(13) Qudc tich

(14) Noi cu tri(noi thudng tri/noi tam tri/noi dang sinh song)

(15) Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/HO chiéu/Gidy to hop
1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup hodc ban quét dinh
kém, s6 dinh danh cé nhan, noi cu tra (trong truong hop khong sit dung CCCD).
(16) Két hon lan tht may

(17) Bé nghi cap ban sao (c6 hoic khong; sd luong ban sao yéu ciu céap).

(18) Phuong thtrc nhan két qua (tryuc tiép)

* Ngudi yéu cau cam doan cac thong tin cung cap dé nghi thyc hién thi tuc ding
ky két hon la dung su that, viéc két hon cia bai bén 1a tu nguyén, khong vi pham quy
dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan cua minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nim
hoan tat viéc cung cap thong tin); nguoi yéu cau trude dé da dang nhap vao hé
thong thong qua viéc x4c thuc dién tur theo quy dinh.
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Chi tiét tha tuc hanh chinh

Ma thu tuc: 1.001022.000.00.00.H55

S6 quyét dinh: 945/QP-UBND

Tén thi tuc: Thu tuc dang ky nhan cha, me, con
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi co yéu cau dang ky nhan cha, me,
con nop ho so dang ky nhan cha, me, con tai B§ phan mot cira cia UBND cap xi co
thAm quyen nop 1& phi néu thudc trudng hop phai ndp 1é phi dang ky nhan cha, me, con;
ndp phi cap ban sao Trich luc ding ky nhan cha, me, con néu co yéu cau cip ban sao
Trich lyc dang ky nhan cha, me, con. - Néu lya chon hinh thirc nop ho so truc tuyén,
nguoi ¢ yéu cau dang ky nhan cha, me, con truy cap Cong dich vu cong qubc gia hodc
Cong dich vu cong cap tinh, dang ky tai khoan (néu chua c6 tai 'khoan), xac thyc nguoi
dung theo hudng dan, dang nhap vao hé thong, x4c dinh dang Uy ban nhan dan cap xa
c6 tham quyén. Nguoi cd yéu cau dang ky nhén cha, me, con truc tuyen cung cap thong
tin theo biéu mau dién tir twong tac dang ky nhéan cha, me, con (cung cap trén Cong dich
vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bﬁng cach thuc khéc theo quy
dinh phép luat, hoan tat viéc ndp ho so. - Can bo tiép nhan ho so tai Bo phan mot ctra co
trach nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 18 cua hd so. (i) Tru:O'ng
hop ho so day di, hop 1 thi tiép nhan ho so, c¢6 Phiéu hen, tra két qua cho nguoi c6 yéu
cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so tryc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi ¢6 yéu cau (neu ngudi ¢6 yéu cau lwa chon hinh thirc ndp hd S0 tryc tuyen)
dong thoi chuyén ho so dé cong chirc lam cong tac ho tich xur ly. Sau khi tiép nhan ho S0
theo hinh thirc ndp truc tiép, can bd tiép nhan ho so tai B6 phan mét cia thuc hién sb
hoa (sao chup, chuyen thanh tai liéu dién tu trén hé thong thong tin, co so dur licu) va ky
sd vao tai liéu, ho so giai quyét thu tuc hanh chinh di dugc sb hoa theo quy dinh. (ii)
Truong hop ho so chua day du, hop 1¢ thi c6 thong bao cho nguoi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy t0, noi dung can bd sung dé nguoi co yéu cau bd sung, hoan
thién. Sau khi hd so dugce bd sung, thuc hién lai bude (i); (iii) Truong hop nguoi c6 yéu
cau dang ky nhan cha, me, con khong b sung, hoan thién dugc hé so thi bao cdo Trudng
bd phan mot ctra c6 thong bao tir chdi giai quyet yéu cau ding ky nhén cha, me, con. -
Cong churc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1é cta cac
thong tin trong ho so, glay td, tai liéu do ngudi yéu cau ndp, xuét trinh hodc dinh kem).
+ Trudng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tix
chéi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cura de thong bao cho nguoi
ndp hd so — thyuc hién lai bude (i) hoic (iii); + Truong hop can phai kiém tra, xac minh
lam rd hodc do nguyén nhan khic ma khong thé tra két qua dang thoi gian di hen thi
cong chirc lam cong tac ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu
0 ly do cham tra ket qua va thoi gian hen tra két qua, chuyén B0 phan mot cira dé tra
cho ngudi ¢6 yéu cau (néu ngudi co yéu cau lua chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi cé yéu cau (néu ngudi cd yéu cau lua chon hinh thirc ndp
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ho so tryc tuyén). + Néu thay viéc nhan cha, me, con la ding va khong c6 tranh chap, ho
so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan hod so dang ky nhan cha, me, con
theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 ding
ky nhén cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién tu dung chung. Truong hop tiép nhan ho
so dang ky nhén cha, me, con theo hinh thirc truc tuyén, cong chirc tu phap - ho tich gui
lai bleu mau Trich lyc dang ky nhan cha, me, con dién tir voi thong tin day du cho ngudi
yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau co trach nhiém kiém tra tinh
chinh x4c, day du cta cac thong tin trén biéu mau Trich lyc dang ky nhan cha, me, con
dién tir va xac nhan (t6i da mot ngay). Néu ngudi c6 yéu cau xac nhan thong tin da
thng nhat, day du hodc khéng c6 phan hoi sau thoi han yéu cau thi cong chire tu phap -
ho tich thyc hién viéc ghi nd1 dung vao SO dang ky dang ky nhan cha, me, con, cdp nhat
thong tin ding ky nhan cha, me, con va luu chinh thirc trén Phan mém ding ky, quan 1y
ho tich dién tr dung chung. - Cong chtre tu phap - ho tich in Trich luc dang ky nhan
cha, me, con, trinh Lanh dao UBND ky, chuyén B¢ phan mot cira tra két qua cho nguoi
co y€u cau - Nguoi ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, Xuét
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich lyc ding ky nhan cha,
me, con, trong SO ding ky nhan cha, me, con va ky tén vao S6 diang ky nhan cha, me,
con, nhan Trich luc dang ky nhan cha, me, con.

Cach thire thue hién:

Hinh  Thoi han giai Phi, 1€ phi Mo ta
thire quyeét
ngp

Truc 03 ngay lam viéc. Léphi: (- Lé phi: 15.000 dong/hd so (Mién 18 phi
tiép  Truong hop can cho nguoi thudc gia dinh c6 cong véi cach mang;
phdi xac minh thi  ngudi thudc hd nghéo; ngudi khuyét tat; Giam 50%
thoi han giai quyét muc thu 18 phi theo quy dinh khi thyc hién truc tuyén.
khong qua 08 ngay - Phi cap ban sao Trich luc dang ky nhan cha, me, con
lam viéc (néu co yéu cau): 8.000d/ban (Quy dinh tai Thong tur
s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai
chinh))

Truc 03 ngay lam viéc. Léphi: (- Lé phi: 15.000 dong/hd so (Mién 18 phi
tuyén Truong hop can cho nguoi thudc gia dinh c6 cong voi cach mang;
phdi xac minh thi  ngudi thudc hd nghéo; ngudi khuyét tat; Giam 50%
thoi han giai quyét murc thu 18 phi theo quy dinh khi thuc hién truc tuyén.
khong qua 08 ngay - Phi cap ban sao Trich luc dang ky nhan cha, me, con
lam viéc (néu ¢ yéu cau): 8.000d/ban (Quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai
chinh))

Thanh phan hd so:
* Gidy to phai nop:

Tén gidy to Miu  S6 lwong
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don, to

khali
- Ching ctr chimg minh quan h¢ cha, con hoac quan hé me, con Ban
gom: chinh: 0
Ban sao:
0
+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac Ban
c6 tham quyén xac nhéan quan hé cha con, quan hé me con. chinh: 1
Ban sao:
0
+ Truong hop khong c6 van ban néu trén thi phai ¢ van ban cam Ban
doan ctia cac bén nhan cha, me, con vé moi quan hé cha, me, con va chinh: 1
c6 it nhat hai nguoi lam ching vé moi quan h¢ cha, me, con. Ban sao:
0
* Gidy to phai xuit trinh:
Tén giay to Miu  S6
don, to' lwgng
khai
- Ho chiéu hogc Chirng minh nhén dén hodc The can cudce cong dan Ban
hodc cac glay to khac c6 dan anh va thong tin ca nhan do co quan c6 chinh: 1
tham quyén cap, con gia tri sir dung dé chtimg minh vé nhan than cia Bén sao:
nguoi c6 yéu cau dang ky nhén cha, me, con. Trudng hop cac thong tin 0
ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT,
dugc h¢ thong dién tw dong thi khong phai tai 1€n (theo hinh thire tryc
tuyen).
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra Ban
cua cf)pg dan theo cac phuong thirc quy dinh tai khoan 2 Bi¢u 14 Nghi chinh: 1
dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop Ban sao:
cac thong tin ve glay to chimmg minh noi cu tra da dugc khai thac tur Co 0
sO dir liu quéc gia vé dan cu bang cac phuong thirc nay thi nguoi co
yéu cau khong phai xua‘g trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).
*Luuy:
Tén gidy to Miu So
don, to' lwgng
khai
- Boi voi giély td nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh Béan
thire truc tiep: chinh: 0
Ban sao:
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0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, ngudoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, Bén sao:

khong duoc yéu cAu ndp ban sao hodc ban chup gidy t& do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao dugc cap tir s6 gbc hodc ban chyp kém theo ban chinh: 0

chinh gidy to dé d6i chleu Truong hop nguoi yéu cau nop ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan c¢o trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhdn 6 trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Béi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc tryc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky nhan cha, me, con Ban

truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, la ban chinh: 0

chup bang may anh, dién thoai hoac duoc chup, duoc quét bang thlet bi Ban sao:

dién tu, tur gidy to dugc cap hop 1€, con gia tri sir dung; néu la gidy to 0

do co quan c6 thim quyén nudc ngoai cap thi phai dugc hop phap hoa

lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duge mién

hop phép hoa l1anh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky nhan Ban

cha, me, con truc tuyén da c6 ban sao dién tir hodc di c6 ban dién tir chinh: 0

giéy to ho tich thi nguot yéu cau duge su dung ban dién tir nay. Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky Ban

nhén cha, me, con/ban sao Trich luc dang ky nhén cha, me, con) nguoi chinh: 0

c¢6 yéu cau dang ky nhan cha, me, con phai xuat trinh gidy to tiy than Ban sao:

dé x4c dinh nhan than; ndp ban chinh gidy to, tai liéu 1a chung ct 0

chirng minh quan hé cha, con hoac quan hé me, con.

Truong hop nguoi yéu cau dang ky nhan cha, me, con khong cung cap Ban

dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay chinh: 0

x0a, stra chira, lam gia thi co quan dang ky ho tich c6 tham quyén huy Bén sao:

b6 két qua ding ky nhan cha, me, con. 0
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- Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap van ban cam Béan

doan v€ ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich chinh: 0

phai giai thich rd6 cho ngudi 1ap van ban cam doan vé trach nhiém, hé Ban sao:

qua phap ly cua vi¢c cam doan khong dung su that. 0

Co quan dang ky ho tich tur chéi giai quyét hogc dé nghi co quan c6 Ban

tham quyén huy bo két qua dang ky ho tich, néu ¢o co sé xac dinh ndi chinh: 0

dung cam doan khong diung su that. Bén sao:
0

Bao gom

Tén gidy to MAiu don, to  S6 hrong
khai

- Biéu miu dién tir twvong tac dang ky nhan cha, me, con (do 6. BMDT tuong Ban

nguoi co yéu ciu cung cap thong tin theo hudng dantrén  tac NCMC.docx chinh: 1

Cong dich vu cong, néu nguoi co yéu cau Iyra chon nop hod Ban sao:

so theo hinh thirc tryc tuyén); 0

- Nguoi co yéu cau dang ky nhan cha, me, con thuc hién Ban

viéc ndp/xuat trinh (theo hinh thic tryc tiép) hodc tai 1én chinh: 0

(theo hinh thire tryc tuyén) cac gidy to sau: Ban sao:
0

- To khai dang ky dang ky nhéan cha, me, con theo mau (néu 6. TK dingky  Ban

nguoi co yéu cau lra chon nop hd so theo hinh thuc truc nhan CMC.doc chinh: 1

tiép); Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam
Co quan thyc hi¢n: Uy ban Nhén dan xa, phuong, thi tran.

Co quan co tham quyén: Uy ban Nhan dén Xa, phuong, thi tran.
Dia chi tlep nhan HS: - Noi tién nhén hd so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra ket qua giai quyét TTHC ctia UBND cip x3

Co quan dugrc ty quyén: Khong cé thong tin
Co quan phoi hgp: Khdng c6 thong tin

Keét qua thue hién: Trich luc dang ky nhan cha, me, con, Ban sao Trich luc dang ky

nhan cha, me, con
Can cur phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-Qudc Hoi
2014
52/2014/QH13 Luat 52/2014/QH13 19-06- Qudc Hoi
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2014

123/2015/ND-  Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét moét  15-11-Chinh phu
CP s0 diéu va bién phép thi hanh Luét HJ tich 2015
Thong tu sb quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st 14-11-B6 Tai
281/2016/TT-  dung phi khai théc, st dung thong tin trong co s¢ dit 2016 chinh
BTC liéu ho tich, phi xac nhén c6 quoc tich Viét Nam, phi
xac nhan 14 ngudi gde Viét Nam, 16 phi qudc tich
49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016
04/2020/TT- Thong tu 04/2020/TT-BTP 28-05-
BTP 2020
44/2016/QD-  Quy dinh to chirc thyc hign mirc thu, ché do thu, ndp, 20-12-UBND
UBND quan ly va str dung 1€ phi hd tich va 1€ phi cap chirng 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 29-11-
BTC 2019 cua B9 truong Bo Tai chinh hudng dan vé phi 2019
va 1¢ phi thudc tham quyén quyét dinh cia HDND
tiI}h, thanh pho tryc thg(f)c Trung wong (dugc stra d6i
b6 sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 ndm 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cia B9 trudong Bo Tai
chinh)
01/2022/TT- Thong tu 01/2022/TT-BTP 04-01-
BTP 2022
87/2020/ND-CP Nghi dinh 87/2020/Nb-CP 28-07-
2020
106/2021/TT-  Thong tu 106/2021/TT-BTC 26-11-
BTC 2021
03/2020/NQ- ~ Nghi quyét sb 03/2020/NQ-HDND vé viéc sura d6i, 09-07-Hdi dong
HDND b6 sung mot s6 ndi dung ctia Nghi quyét so ‘ 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 cua Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va I¢ phi trén
dia ban tinh Thai Nguyén.
30/2021/QD-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND cua UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s0 44/2016/Qb-UBND ngay 20/12/2016 cua Nguyén

UBND tinh Thai Nguyén Quy dinh t6 chirc thuc hién
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mic thu, ché do thu, ndp, quan 1y va st dung 1¢ phi
ho tich va I¢ phi cap chung minh nhan dan trén dia

ban tinh Thai Nguyén.
11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HPND ngay 20/7/2022  20-07-Hoi dong
HDND cua HDND tinh quy dinh mtre thu 1€ phi do6i v6i hoat 2022 nhan dan
dong cung cap dich vu cong truc tuyén mirc do 4 trén tinh

dia ban tinh Thai Nguyén.

Nghi dinh s6  Nghi dinh 21-12-Thu tuéng
104/2022/ND- 2022 Chinh phi
CP

Yéu céu, diéu kién thuc hién: - Bén nhan va bén dugc nhan Ia cha, me, con déu con
song; - Viéc nhan cha, me, con khong c6 tranh chap. - Truong hop nam, nit chung song
v6i nhau nhu vo chong, khong diang ky két hon, sinh con, nguoi con soéng ciung véi
nguoi cha, khi ngudi cha lam tha tuc nhan con ma khong lién h¢é duoc voi ngudi me thi
khong cén coy kién cua nguoi me trong To khai ddng ky nhén cha, me, con.

Tu khoa: Khéng c6 thdng tin

Mo ta: Khong co théng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
KINR QU Wittt ettt ettt er sttt ettt

Ho, chit d&€m, ten NZUOT YEU CAU: ...veviviiiiiiiiieeriiee sttt
NOT CU T B ottt sttt ettt sttt e e st et n st st b esn s

Quan hé v6i ngudi nhan cha/me/con: W ..o,
Dé nghi co quan cong nhan nguodi ¢o tén dudi day:

Ho, Chilt @8m, T8N ... e e e e e e
Ngay, thang, nam SINN: .......cooiiiiii e

G101 tinh:....ocooeveiiieieeeee DAN tOC: . iiivviee e Quoc tich:.......

La e, cua nguoi cé tén dudi day:

HoO, Chilt @M, TE11: ...t e e e e e e s s aabarrreeees
Ngay, thang, nam SINN: .......cooiiiiii e
GiGi tinh:...cceceeeeeeeeeeeeeeee, DAN EOC v Qudc tich:.......

To6i cam doan viée nhan..........coceeevevvieeiicviee e, noi trén la dung sy that, tu
nguyén, khong co tranh chap va chiu trach nhiém trude phap luat vé cam doan
ciia minh.

Lamtqi....................... ngay ........... thang............ nam............
Nguoi yéu cau
(Ky, ghi ro ho, chii dém, tén)

Y kién ciia nguoi hién dang 13 me hodic cha®

D& nghi cép ban sao ©: Co L] Khong []
SO lugng:.......... ban
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Chu thich:

™ Ghi 15 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi ding ky thuong tra; néu khong c6 noi dang ky thudng trd thi
ghi theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan
hodc gidy to hop 1¢ thay thé (vi du: Chimg minh nhan dan s 001089123 do Céng
an thanh ph6 Ha Noi cAp ngay 20/10/2004).

) Chi khai trong truong hop nguoi khai khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoac
nguoi déd thanh nién nhung mat ning lyuc hanh vi dan sy, ghi y kién cua nguoi cha
néu me la nguoi yéu cau, ¥ kién nguoi me néu cha 1a ngudi yéu cau (trur truong
hop nguoi d6 da chét, mat tich, mat niang luc hanh vi dan sy hodc han ché ning
luc hanh vi dan su).

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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NOI DUNG BIEU MAU DIEN TU TUONG TAC
DANG KYNHAN CHA ME CON

I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) Noi cu tri(noi thuong tri/noi tam tra/noi dang sinh song);
(3) Glay to tuy than:Loai gidy to sir dung (CCCD/CMND/H§ chiéu/Giay to hop 16
thay the) s0, ngay, thang, ndm cip, co quan cip; ban chup hoic ban quét dinh
kem, s6 dinh danh ca nhan, noi cu tra (trong truong hop khong sit dung CCCD);
(4) Quan hé vdi nguoi dugce nhan cha/me/con.
IL. Théng tin vé ngudi nhan
(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh;
(7) Gioi tinh;
(8) Dan toc;
(9) Quéc tich;
(10) Noi cu tr (noi thuong trd/noi tam tra/noi dang sinh song);
(11) G1ay to tuy thén: Loai gidy to sir dung (CCCD/CMND/HO chiéu/Gidy to hop
1¢ thay thé); sd, ngdy, thang, ndm cap, co quan cap; ban chup hoic ban quét dinh
keém, s0 dinh danh cé nhan, noi cu tra (trong truong hgp khong st dung CCCD).
I1I. Thong tin vé ngudi dugc nhan
(12) Ho, chir dém, tén;
(13) Ngay, thang, nam sinh;
(14) Gidi tinh;
(15) Dan toc;
(16) Québc tich;
(17) Not cu tr (noi thuong tri/noi tam tra/noi dang sinh sdng);
(18) G1ay to tuy thén: Loai gidy to sir dung (CCCD/CMND/HO chiéu/Gidy to hop
1¢ thay thé); sd, ngdy, thang, ndm cap, co quan cap; ban chup hodc ban quét dinh
kem, s6 dinh danh ca nhan, noi cu tru (trong truong hop khong str dung CCCD).
(19) DBé nghi cip ban sao (c6 hodc khong; s6 lugng ban sao yéu cau cap);
(20) Phuong thirc nhén két qua (truc tiép)
* Nguoi yéu ciu cam doan céc thong tin cung cap dé nghi thuc hién thu tuc dang
ky nhan cha, me, con 1a dung su that, tu nguyén, khong c6 tranh chap va chiu hoan
toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.
* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nam
hoan tat viéc cung cap thong tin); nguoi yéu cau trudc d6 da dang nhap vao hé
théng thong qua viée xac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000689.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thu tuc dang ky khai sinh két hop nhan cha, me, con
Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Ngudi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so ding ky khai sinh
va dang ky nhan cha, me, con tai BO phan mgt cra cua UBND cr?ip x4 cO thAim quyén;
nop 1¢ phi néu thudc truong hop phai ndp 1¢ phi dang ky khai sinh, dang ky nhan cha,
me, con; ndp phi cap ban sao Gidy khai sinh, Trich luc ding ky nhan cha, me, con néu c6
yéu cau cép ban sao Giéy khai sinh, Trich luc dang ky nhéan cha, me, con. - Can bd tiép
nhéan ho so tai BO phan mot ctra c6 trach nhi¢m kiém tra tinh chinh xac, dﬁy du, théng
nhat, hop 18 ctia hd so. (i) Trudng hop ho so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu
hen, tra két qua cho ngudi ¢ yéu cau, dong thoi chuyén hd so dé cong chirc 1am cong
tac ho tich xur ly. Sau khi tiép nhéan ho so, can bd tiép nhéan ho so tai Bo phan mot ctra
thuc hién s hoa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co sO
dir liéu) va ky sb vao tai liéu, hd so giai quyét thi tuc hanh chinh d3 duoc sé hoa theo
quy dinh. (ii) Trudng hop ho so chua day di, hop 18 thi c6 thong béo cho nguoi yéu cau
bd sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can bod sung dé ngudi c6 yéu cau
bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai bude (i); (iii) Truong hop
ngudi co yéu cau dang ky khai sinh va nhan cha, me, con khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bd phan mot cira co thong béo tir chdi giai quyét yéu cau
dang ky khai sinh va nhan cha, me, con. - Cong chirc tu phap - ho tich tham tra ho so
(thAm tra tinh thong nhét, hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuat trinh hodc dinh kém). + Trudng hop hod so can bd sung, hoan thién
hoic khong du diéu kién giai quyét, phai tir choi thi giri thong bao vé tinh trang hd so téi
B6 phan mdt cura dé thong bdo cho ngudi1 ndp hd so — thyuc hién lai bude (i1) hoac (iii); +
Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac ma khong thé
tra két qua dung thoi gian di hen thi cong chirc tu phap - ho tich 1ap Phiéu xin 15i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyén B6 phan mot cura dé tra cho nguoi co yéu cau; + Néu théy viéc nhan cha, me, con
la dung va khong co tranh chap, thong tin khai sinh ddy dil va phu hop, thi cong chuc tu
phap - ho tich thuc hién viéc ghi vao S ding ky nhan cha, me, con, S6 ding ky khai
sinh, cdp nhat thong tin dang ky khai sinh, ddng ky nhéan cha, me, con va luu chinh thue
trén Phan mém ding ky, quan 1y ho tich dién tir dung chung, chuyén thong tin dén
CSDLQGVDC dé lay Sb dinh danh c4 nhan. - Sau khi CSDLQGVDC tra vé& Sé dinh
danh c4 nhan, cong chuc tu phéap - hg tich in Giéy khai sinh, Trich luc dang ky nhan cha,
me, con, trinh Lanh dao UBND ky, chuyén t61 BO phan mdt cua tra két qua cho nguoi co
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yéu cau. - Nguoi co yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai c6
mit, xuit trinh gidy t& tuy than dé déi chiéu) kiém tra thong tin trén Trich luc ding ky
nhan cha, me, con, Giéy khati sinh, trong S6 dang ky nhan cha, me, con, S6 dang ky khai
sinh va ky tén vao S6 ding ky nhan cha, me, con, S6 ding ky khai sinh, nhan Trich luc
dang ky nhan cha, me, con, Gidy khai sinh.

Cach thirc thue hién:

Hinh  Thaoi han giai Phi, 1€ phi Mo ta
thire quyét
ngp

Truc 03 ngay lam viéc. Lé phi: (- L& phi: + Truong hop dang ky khai sinh
tiép  Truong hop can khong dung han 1 : 7.000 dong/hd so + Truong hop
phai xac minh thi ~ ding ky nhan cha, me con: 15.000 d6ng/hd so (Mién
thoi han giai quyét 18 phi dbi véi trudng hop khai sinh dung han, cho
khong qué 08 ngay ngudi thudc gia dinh c6 cong vGi cach mang; nguoi
lam viéc thudc ho nghéo; ngudi khuyét tat). - Phi cap ban sao
Gidy khai sinh, ban sao Trich luc ding ky nhan cha,
me, con (néu ¢ yéu cau): 8.000d/ban (Quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia

B0 Tai chinh))
Thanh phan ho so:
* Gidy to phai nop:
Tén gidy to Maiu don, to' S6 hrong
khai
- To khai ding ky nhén cha, me, con theo mau; 6. TK dang ky Ban
nhan CMC.doc chinh: 1

Ban sao:
1

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy Ban

chtng sinh thi ndp vin ban ctia nguoi lam ching xac nhan vé chinh: 1

viéc sinh; néu khong c6 ngudi lam ching thi phai co gidy cam Bén sao:

doan vé viéc sinh; 0

- Chung ctr chiing minh quan hé cha, con hodc quan h¢ me, Ban

con gom: chinh: 0
Ban sao:
0
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+ Vin ban ctia co quan y té, co quan giam dinh hodc co quan Ban
khac c6 thim quyén xac nhan quan hé cha con, quan hé me chinh: 1
con. Ban sao:
0
+ Truong hop khong c¢6 van ban néu trén thi cac bén nhan cha, Ban
me, con lp van ban cam doan vé mbi quan hé cha, me, con, co chinh: 1
it nhat hai nguoi lam chimg vé mdi quan hé cha, me, con. Ban sao:
0
- To khai dang ky khai sinh theo mau; 1. TK dang ky Ban
khai sinh.doc  chinh: 1
Ban sao:
1
* Gidy to phai xuat trinh:
Tén giay to Miu  So
don, to' lwgng
khai
- Ho chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ chinh: 1
tham quyén cap, con gia tri sir dung dé ching minh vé nhan than cia Ban sao:
ngudi c6 yéu cau dang ky khai sinh va nhan cha, me, con. 0
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan diang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0
cac thong tin vé gidy td ching minh noi cu tra da duoc khai thac tir Co
so dir liéu qudc gia vé dan cu bang cac phuong thirc nay thi ngudi cé
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thire truc tuyén).
* Luu y:
Tén gidy to Miu So
don, to lwgng
khai
- Bdi véi gidy to ndp, xuit trinh: Ban
chinh: 0
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Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cAu ndp ban sao hodc ban chup gidy t& do. 0

+ Nguoi yéu cau ding ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao duoc cip tir s gdc hodc ban chup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy t& thi ngudi tiép nhan ¢ trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho Ban

tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam Ban

doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich chinh: 0

phai gii thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé Bén sao:

qua phap ly cua viéc cam doan khong dung su that. 0

Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ban

tham quyén huy bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi chinh: 0

dung cam doan khong diang su that. Ban sao:
0

- P6i voi viée xac dinh ho, dan toc, dat tén cho tré: Béan
chinh: 0
Ban sao:
0

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap Ban

luat va yéu cau giir gin ban sac dan toc, tap quan, truyén thong van hoa chinh: 0

tbt dep ctua Vi¢t Nam; khong dét tén qua dai, kho st dung. Ban sao:
0

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan Ban

cua con khi dang ky khai sinh thi ho, dan toc, qué quan ctia con dugc chinh: 0

xac dinh theo tdp quan nhung phai bao ddm theo ho, dan toc, qué quan Bén sao:
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cua cha hoac me. ‘ ‘O

Péi twong thue hién: Cong dan Viét Nam
Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.
Co quan c6 thAm quyén: Uy ban Nhan dan x&, phuong, thi tran.
Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: B phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cap xa
Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hep: Khdng c6 thong tin
Két qua thue hién: Giéy khai sinh, Trich luc dang ky nhan cha, me, con, Ban sao giéy
khai sinh, Ban sao Trich luc dang ky nhan cha, me, con
Can cw phap ly:
S6 ky hiéu Trich yéu Ngay ban  Co quan
hanh ban hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-2014  Quéc Hoi
123/2015/ND-CP Nghi dinh 123/2015/ND-CP 15-11-2015 Chinh phu
52/2014/QH13 Luat 52/2014/QH13 19-06-2014  Québc Hoi

Thong tu s6 281/2016/TT-  quy dinh mic thu, ché do thu,  14-11-2016 B6 Tai
BTC ndp, quan ly va st dung phi khai chinh

thac, sur dung thong tin trong co

so dir liéu ho tich, phi xac nhan

c6 qudc tich Viét Nam, phi xac

nhan 14 nguoi gbe Viét Nam, 1é

phi quéc tich

Nghi quyét 49/2016/NQ-HPDND
49/2016/NQ-HDND Quy dinh v& phi va 18 phi trén ~ 08-12-2016

dia ban tinh Thai Nguyén

Thong tu sb 85/2019/TT-BTC
85/2019/TT-BTC ngay 29 thang 11 nim 2019 cua 29-11-2019

B9 truong Bo Tai chinh hudng

dan vé phi va 1é phi thudc tham

quyén quyét dinh cia HDND

tinh, thanh phé truc thudc Trung

wong (dugc stra d6i bo sung tai

Thong tu sé 106/2021/TT-BTC

ngay 26 thang 11 ndm 2021 va

Thong tu s6 75/2022/TT-BTC

ngay 22 thang 12 ndm 2022 cua

B¢ truong Bo Tai chinh)
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04/2020/TT-BTP

Thong tu 04/2020/TT-BTP 28-05-2020

44/2016/Qb-UBND

106/2021/TT-BTC

Quy dinh td chire thuc hién mic 20-12-2016
thu, ché do thu, ndp, quan Iy va

st dung 1€ phi hd tich va 1€ phi

cap chimg minh nh4n dan trén

dia ban tinh Thai Nguyén

Thong tu 106/2021/TT-BTC 26-11-2021

UBND tinh
Théi
Nguyén

03/2020/NQ-HDBND

30/2021/Qb-UBND

Nghi quyét sb 03/2020/NQ- 09-07-2020
HDND vé viéc sira d6i, bo sung

mot s6 noi dung ciia Nghi quyét

s6 49/2016/NQ-HPND ngay

08/12/2016 ctia Hoi dong nhan

dan tinh ban hanh Quy dinh vé

phi va 1€ phi trén dia ban tinh

Thai Nguyén.

Quyét dinh s6 30/2021/QP- 18-06-2021
UBND ngay 18/6/2021 cua
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/QD-UBND ngay
20/12/2016 ctia UBND tinh Thai
Nguyén Quy dinh t6 chirc thuc
hién mirc thu, ché d6 thu, ndp,
quan 1y va stir dung 1€ phi ho tich
va 18 phi cip chtirng minh nhan
dan trén dia ban tinh Thai
Nguyén.

Nghi dinh s6 104/2022/ND- Nghi dinh 21-12-2022

CP

Hbi dong
nhan dan
tinh

UBND tinh
Thai
Nguyén

Thu tudng
Chinh phu

Yéu cau, dieu kién thwe hién: - Bén nhan va bén dugc nhan la cha, me, con déu con

song; - Viéc nhan cha, me, con khong cé tranh chap. - Truong hop nam, nit chung song

v6i nhau nhu vo chong, khong dang ky két hon, sinh con, ngudi con song cung véi

nguoi cha, khi ngudi cha lam tha tuc nhan con ma khong lién h¢ dugc voi ngudi me thi

khong can c6 y kién cua ngudi me trong To khai dang ky nhén cha, me, con.

Tu khoa: Khéng c6 thong tin

M6 ta: Khong cod thdng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Quan h¢ v6i nguoi dugc khai sinh: ...
D¢ nghi co quan dang ky khai sinh cho nguoi dudi day:

Ho, chit dém, ten:.......ccciiiiiiiiiiiee e P
Ngay, thang, nam sinh: ..........ccccoeveiiieeiiieeeeee e, ghi bang chit: .........ccoevvviiveeinnn,

(@ 11 =N [0 o USRS
Ho, chit dém, t€n NGUOT ME: ..vviiiiiiiiiiiie e rre e enees
Nam sinh: @i DAN tOC:...c.cveevenenee. Quéc tich: ...
NOT CU T @ ettt ettt s e
Ho, chit dém, t€n NGUOT Cha: ......ccvvviiiiiii i
Nam sinh: @, DAN tOC:....vcveereee.. Quéc tich: ........
NOT CU T @ ettt bttt
To1 cam doan noi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su
thoa thuan nhét tri cia cac bén lién quan theo quy, dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lam t@i: .....ocuueeeeneinnnnnnnns , NQay ........... thang ......... nam
Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao®: C6 LI, Khang LI
SO lwong:....... ban

Chd thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong trii; néu khong c6 noi dang ky thuong trit thi
ghi theo noi dang ky tam tru; truong hop khong ¢6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh song

©) Ghi thong tin vé gidy to tiy than clia ngudi di _dang ky, ghi rd s6, co quan
cap, ngay cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay the (Vi du:
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Chtrng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cp ngay
20/10/2014).

® Truong hop sinh tai co s¢ y té thi ghi rd tén co s¢' y t& va va dia chi tru s¢ co sO
y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,
quan Ba Dinh, Ha Noi

- Tramy té x4 Pinh Bang, huyén Tu Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cap hanh chinh
(xa, huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tt Son, tinh Béc Ninh.

© Ghi day du ngay, thang sinh cua cha, me (neu co).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 13 s luong..
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v6i ngudi nhan cha/me/con: @ ...,
Dé nghi co quan cong nhan nguodi co tén dudi day:

HO, Chit A€M, t€N: .. eeiii i
Ngay, thaAng, NAM SINN: ..ooiiiic i
G10’1 tmh: ..................................... Dan tOC: . cciviee it Quéc tich:........

La e, cua nguoi cé tén dudi day:

HO, Chit d€m, t€1: ..eviiiiiieeiie e
Ngay, thang, NAM SINN: ...
G10’1 tlnh ...................................... Dan tOC: . ccivviee e Quéc tich:........

To61 cam doan vi€c nhan..........ccceveviviienvciee e, noi trén la ding sy that, tu
nguyen khong c6 tranh chéap va chiu trach nhiém trudc phap luat vé cam doan
ciia minh.

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién ctia nguwoi hién dang 1a me hoic cha®
Chu thich:
1) Ghi 18 tén co quan ding ky nhan cha, me, con;

De nghi cép ban 520 ®: Co L] Khong []
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@) Ghi theo noi ding ky thudng tra; néu khong c6 noi dang ky thuong tra thi
ghi theo noi dang ky tam tru; tru:(‘mg hop khéng c6 noi dang ky thuong tri va not
dang ky tam tru thi ghi theo noi dang sinh song.

(3) Ghi thong tin vé glay td tiy than nhu: ho chiéu, chu’ng minh nhan dan
hoic gidy to hop 1€ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong
an thanh ph6 Ha Noi cap ngay 20/ 10/2004)

“) Chi khai trong truong hop ngudi khai khong dong thoi 1a nguoi nhan
cha/me/con.

® Chi khai trong tru:o’ng h(yp cha hoac me¢ nhan con chua thanh nién hoac
ngum da thanh nién nhlmg mat nang luc hanh vi dan su, ghl y kién cua nguoi cha
néu me l1a nguoi yeu cau, y kién ngu:o’l me néu cha 1a ngudi yéu cau (trir truorng
hop ngudi d6 da chét, mat tich, mat nang lyc hanh vi dan sy hodc han ché ning
lyc hanh vi dan sy).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.000656.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thu tuc: Thu tuc dang ky khai tir

Cip thue hién: Cip Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau diang ky khai tir nop hd
so dang ky khai tir tai Bo phan mot cira cia UBND cdp x3 c6 tham quyén; nop 1& phi néu
thudc trudng hop phai ndp 1¢ phi diang ky khai tir; ndp phi cip ban sao Trich lyc khai tir
néu co yéu cau cép ban sao Trich luc khai tr. - Néu lua chon hinh thirc nop ho so truc
tuyén, ngudi c6 yéu cau ding ky khai tir truy cap Cong dich vu cong qubc gia hodc Cong
dich vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi ding
theo huéng din, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cip xa c6
thAm quyén. Ngudi co yéu cau ding ky khai tir truc tuyén cung cip thong tin theo biéu
mau dién tir twong tac ding ky khai tir (cung cap trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua
chtrc ning thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phap luat, hoan
tat viéc nop ho so. - Can bd tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhi¢m kiém tra
tinh chinh xéc, day di, théng nhat, hop 1¢ cta hd so. (i) Truong hop ho so day du, hop
1¢ thi tiép nhéan ho so; néu tiép nhén ho so sau 15 gio thi co Phiéu hen, tra két qua cho
ngudi cé yéu cau trong ngay lam viée tiép theo (néu ngudi c¢6 yéu cau lua chon hinh thirc
ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tr hodc giri tin
nhin hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau
Iira chon hinh thirc ndp ho so truc tuyén); chuyén hd so dé céng chirc 1lam cong tac hd
tich xur ly. Sau khi tiép nhan hod so theo hinh thic nop truc tiép, can bd tiép nhéan ho so
tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr trén hé
thdng thong tin, co s& dir liéu) va ky s6 vao tai liéu, hd so giai quyét thu tuc hanh chinh
dd duoc s6 hoa theo quy dinh. (ii) Truong hop hd so chua ddy da, hop 16 thi c6 thong
b&o cho nguoi yéu cau bod sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bod
sung dé ngudi cé yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budce (i); (iii) Trudng hop ngudi cd yéu cau ding ky khai tr khong bod sung, hoan thién
dugc ho so thi bao cao Trudng bd phan mot cira co thong bao tir chdi giai quyét yéu cau
dang ky khai tir. - Cong chirc tu phéap - ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh
hodc dinh kém). + Truong hop hd so cin bd sung, hoan thién hodc khong du didu kién
giai quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (i) hodc (iii); + Trudng hop can
phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua dung
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thoi gian da hen thi cong chirc 1am cong tac ho tich l1ap Phiéu xin 16i va hen lai ngay tra
két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén Bo
phan mot ctra dé tra cho ngudi ¢6 yéu cau (néu ngudi cé yéu ciu lwa chon hinh thirc ndp
hd so tryc tiép), hodc guri Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tir hodc
giri tin nhén qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon
hinh thtrc ndp ho so truc tuyén). + Néu thay ho so day du, hop 18, dung quy dinh, truong
hop tiép nhan ho so diang ky khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - hd
tich thuc hién viéc ghi vao SO dang ky khai tir, cAp nhat thong tin dang ky khai ttr va luu
chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung. Truong hop tiép
nhan hd so ding ky khai tir theo hinh thtrc truc tuyén, cong chirc tu phép - ho tich guri lai
biéu mau Trich lyc khai tir dién tir voi thong tin day du cho ngudi yéu cau qua thu dién
tir hodc thiét bi s6. Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua
cac thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay). Néu
ngudi co yéu ciu xac nhan thong tin di théng nhat, day du hodc khong c6 phan hdi sau
thoi han yéu cau thi cong chire tu phap - ho tich thyuc hién viéc ghi ndi dung vao S6 dang
ky khai tir, cdp nhat thong tin dang ky khai tir va luu chinh thtrc trén Phan mém ding ky,
quan ly ho tich dién tir dung chung. - Cong chirc tu phap - hd tich in Trich luc khai tur,
trinh Lanh dao UBND ky, chuyén Bo phan mot ctra tra két qua cho ngudi co yéu cau. -
Nguoi ¢o yéu cau ding ky khai tir kiém tra thong tin trén Trich luc khai tir, trong S6
dang ky khai tir va ky tén vao So dang ky khai tir, nhan Trich luc khai tir.

Cach thire thue hién:

Hinh Thoi han gidi quyét Phi, 1¢ phi Mb ta
thire
njp

Truc Ngay trong ngay tiép  Léphi: (- Lé phi: Pang ky khai tir khong ding
tiép  nhan yéu cau, trudng  han: 7.000 dong/hd so (Mién 18 phi dbi véi truong
hop nhan hé so sau 15 hop diang ky khai tir dang han, ngudi thudc gia
gi0 ma khong giai dinh c6 cong véi cach mang; nguoi thudc ho
quyét duoc ngay thi tra nghéo; ngudi khuyét tat; Giam 50% muc thu 18
két qua trong ngay 1am phi theo quy dinh khi thyc hién truc tuyén). - Phi
viéc tiép theo. cap ban sao Trich luc khai tir (néu c6 yéu ciu):
8.000d/ban (Quy dinh tai Thong tu sd
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai
chinh))

Truc Ngay trong ngay tiép  Léphi: (- Lé phi: Pang ky khai tir khong ding

tuyén nhan yéu cau, truong  han: 7.000 ddng/hd so (Mién 1¢ phi dbi voi truong
hop nhan hé so sau 15 hop diang ky khai tir dang han, ngudi thudc gia
gid ma khong giai dinh c6 cong vdi cach mang; ngudi thude ho

quyét duoc ngay thi tra nghéo; ngudi khuyét tat; Giam 50% murc thu 18
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két qua trong ngay 1am phi theo quy dinh khi thuc hién truc tuyén). - Phi

viée tiép theo.
8.000d/ban (Quy dinh tai Thong tu sd

cap ban sao Trich luc khai tir (néu c6 yéu cau):

281/2016/TT-BTC ngay 14/11/2016 cua B Tai

chinh))

Dich Ngay trong ngay tiép

vu buunhén yéu cau, truong

chinh hop nhan hé so sau 15
gi0' ma khong giai
quyét dugc ngay thi tra

két qua trong ngay 1am phi theo quy dinh khi thyc hién truc tuyén). - Phi

viée tiép theo.
8.000d/ban (Quy dinh tai Thong tu sd

Lé phi: (- Lé phi: Pang ky khai tir khong dang
han: 7.000 d6ng/hd so (Mién 18 phi dbi véi trudng
hop dang ky khai tir dung han, nguoi thudc gia
dinh c6 cong véi cach mang; nguoi thudc ho

nghéo; ngudi khuyét tat; Giam 50% murc thu 18

cap ban sao Trich luc khai tir (néu c6 yéu cau):

281/2016/TT-BTC ngay 14/11/2016 cta B Tai

chinh))

Thanh phan ho so:
* Gidy to phai nop:

Tén gidy to

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan ¢ tham
quyén cip.

- Gidy to, tai liéu, chtng ctt do co quan, t6 chirc c¢6 thAm quyén cip
hodc x4c nhan hop 1¢ chirg minh sy kién chét d6i voi trudng hop diang
ky khai ttr cho nguoi chét da 1au, khong c6 Gidy bao tir hodc gidy to
thay thé Gidy bao tir.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phéap luét
trong trudng hop iy quyén thuc hién viée dang ky khai ttr. Truong hop
ngudi co trach nhiém dang ky khai tir iy quyén cho ngudi khac thyc
hién vi¢c dang ky khai tor ma nguoi dugc uy quyén la 6ng, ba, cha, me,
con, vo, chong, anh, chi, em rudt ctia ngudi ty quyén thi vin ban ty
quyén khong phai ching thyc.

* Gidy to phai xuat trinh:
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MAu
don, to
khai

S6
luwgng

Ban

chinh: 1
Ban sao:
0

Ban

chinh: 1
Ban sao:
0

Ban

chinh: 1
Ban sao:
0




Tén gidy to Miu S6
don, to luwgng
khai

- H chiéu hoic Churng minh nhan dan hodc Thé can cudc cong dan Ban

hoic cac gidy to khac c6 dén anh va thong tin ca nhan do co quan ¢ chinh: 1

thAm quyén cip, con gid tri str dung dé ching minh vé nhén than cua Ban sao:

ngudi c6 yéu cau dang ky khai tir. Trudng hop céac thong tin ca nhan 0

trong cac gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé

thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

- Gidy to chimg minh noi cu tri cudi ciing ciia ngudi chét dé xac dinh Ban

tham quyén trong trudng hop co quan ding ky ho tich khong thé khai chinh: 1

thac duoc thong tin vé noi cu tra ctia cong dan theo cac phuong thirc Ban sao:

quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 0

21/12/2022 ciia Chinh phil. Trudng hop cac thong tin vé gidy to ching

minh noi cu tra d dugc khai thac tir Co so dir liéu quéc gia vé dan cu

bang cac phuong thirc nay thi ngudi ¢ yéu cau khong phai xut trinh

(theo hinh thire truc tiép) hoic tai 1én (theo hinh thirc tryc tuyén).

- Truong hop khong xac dinh dugc noi cu tra cudi ciing ctia ngudi chét Béan

thi xuét trinh gidy to ching minh noi ngudi d6 chét hoic noi phat hién chinh: 0

thi thé ctia nguoi chét. Ban sao:
0

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban Béan

sao c6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

*Luuy:

Tén gidy to Mau S6

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong hoic
con, cha, me¢ hoac nguoi than thich khac ctia nguoi chét o trach nhiém
di dang ky khai tir; truong hop nguoi chét khong co nguoi than thich
thi dai dién cua co quan, td chire, ca nhan lién quan c6 trach nhiém di
khai tir.

- D61 voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh

don, to lwgng
khai

Ban

chinh: 0
Ban sao:
0

Ban
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thire truc tiép:

chinh: 0

Ban sao:
0
+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:
khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau ding ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh: 0
chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:
kém theo ban chinh gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, 0
d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu
ngudi di dang ky ndp ban sao gidy to do.
+ Nguoi tiép nhan o trach nhiém tiép nhan ding, du hd so ding ky ho Ban
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0
dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh Ban sao:
phai ndp. 0
- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban
thire truc tuyén: chinh: 0
Ban sao:
0
+ Ban chup céc gidy to giri kém theo hd so ding ky khai tir truc tuyén Ban
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chyp bang chinh: 0
may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién tur, tir Ban sao:
gidy to dugc cap hop 1€, con gia tri sir dung; néu 13 gidy to do co quan 0
c6 thAm quyén nudc ngoai cap thi phai dugc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop dugce mién hop phap
hoa lanh su.
+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai tir Ban
truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tur giéy to ho tich chinh: 0
thi nguoi yéu cau duoc st dung ban dién tir nay. Ban sao:
0
+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir/ban Béan
sao Trich luc khai tir), ngudi ¢6 yéu cau dang ky khai tir phai xudt trinh chinh: 0
gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan hd so ding Bén sao:
ky khai tir theo quy dinh phap luét hd tich. 0
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Truong hop ngudi yéu cau dang ky khai tir khong cung cip duoc gidy
td néu trén theo quy dinh hodc gidy td ndp, xudt trinh bj tay x6a, sira
chita, 1am gia thi co quan dang ky ho tich c6 thim quyén huy bo két

qua dang ky khai tur.

Bao gom

Tén gidy to

- To khai dang ky khai tir theo mau (néu ngudi c¢6 yéu cau
lya chon nop h so theo hinh thirc truc tiép);

- Biéu miu dién tir twong tac dang ky khai tir (do nguoi yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu
cong, néu nguoi co yéu cau lya chon ndp ho so theo hinh
thire tryc tuyén);

- Nguoi ¢6 yéu cau diang ky khai ttr thye hién viée ndp/xuit
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén) cac gidy to sau:

Miu don, to
khai

3. TK dang ky
khai tir.doc

3. BMDT tuong
tac DKKT.doc

Ban
chinh: 0
Ban sao:

0

S6 lwong

Ban

chinh: 1
Ban sao:
0

Ban

chinh: 1
Ban sao:
0

Ban

chinh: 0
Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam
Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 tham quyén: Uy ban Nhan dan x&, phuong, thi tran.
Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip xa

Co quan dwoc ity quyén: Khong co théng tin
Co quan phdi hep: Khdng c6 thong tin

Két qua thye hién: Trich lyc khai tir, Ban sao trich luc khai tir

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban Co quan
hanh ban hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-2014 Quéc Hoi

123/2015/Nb-CP Nghi dinh 123/2015/ND-CP

15-11-2015 Chinh phu

Thong tu s6 281/2016/TT-  quy dinh mic thu, ché d6 thu,

14-11-2016 B Tai
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BTC

49/2016/NQ-HDND

ndp, quan ly va su dung phi khai
thac, su dung thong tin trong co
so dir 1iéu ho tich, phi xac nhan c6
quéc tich Viét Nam, phi xac nhan
1a ngudi gbe Viét Nam, 18 phi
qudc tich

Nghi quyét 49/2016/NQ-HDND 08-12-2016
Quy dinh vé& phi va 1¢ phi trén dia

chinh

ban tinh Thai Nguyén
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 28-05-2020
44/2016/QDb-UBND Quy dinh t6 chire thue hién mac  20-12-2016 UBND tinh
thu, ché do thu, ndp, quan 1y va sir Thai
dung 18 phi ho tich va 18 phi cp Nguyén

chirng minh nhéan dan trén dia ban
tinh Thai Nguyén

85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC ~ 29-11-2019
ngay 29 thang 11 nam 2019 cua
B9 truong Bo Tai chinh hudng
dan vé phi va 1é phi thudc tham
quyén quyét dinh cia HDND tinh,
thanh pho tryc thudc Trung wong
(dugc stra d6i bo sung tai Thong
tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu
s0 75/2022/TT-BTC ngay 22
thang 12 nam 2022 cua Bo truéng

B9 Tai chinh)
01/2022/TT-BTP Thong tu 01/2022/TT-BTP 04-01-2022
87/2020/Nb-CP Nghi dinh 87/2020/ND-CP 28-07-2020

106/2021/TT-BTC

03/2020/NQ-HDBND

Thong tu 106/2021/TT-BTC 26-11-2021

Nghi quyét sb 03/2020/NQ- 09-07-2020
HDND vé viéc sira d6i, bo sung

mot s6 ndi dung ciia Nghi quyét

50 49/2016/NQ-HDND ngay

08/12/2016 ctia Hoi dong nhan
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30/2021/Qb-UBND

dan tinh ban hanh Quy dinh vé
phi va I¢ phi trén dia ban tinh
Théai Nguyén.

Quyét dinh s6 30/2021/QP-
UBND ngay 18/6/2021 cua
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/QB-UBND ngay
20/12/2016 cia UBND tinh Thai
Nguyén Quy dinh t6 chuc thuc
hién muc thu, ché d6 thu, nop,
quan 1y va st dung I¢ phi hd tich
va 1¢ phi cap chirng minh nhan
dan trén dia ban tinh Thai
Nguyén.

18-06-2021 UBND tinh
Théi
Nguyén

11/2022/NQ-HDPND

Nghi quyét s6 11/2022/NQ-
HDND ngay 20/7/2022 cua
HDND tinh quy dinh muc thu I¢
phi d6i véi hoat dong cung cap
dich vu cong truc tuyén muc do 4
trén dia ban tinh Thai Nguyén.

20-07-2022 Hoi dong
nhan dan
tinh

Nghi dinh s6 104/2022/ND-
CP

Nghi dinh

Yéu ciu, diéu kién thwe hién: Khdng c6 thong tin
Tu khoa: Khong ¢ thong tin

M@ ta: Khdng co théng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KInh Uz @ oot
Ho, chit dém, t€n NGUOT YEU CAUL ..vviiiiiiiiiiiiiie ittt
INOT CU LT @)oottt ettt et et et et et e e et et et e e et e et eeeereeeeeans

Quan hé VOT NGUOT 8 CHEL: ...t
Dé nghi co quan ding ky khai tir cho nguoi ¢ tén dudi day:

HO, Chif A€M, T ..oeiiiiiiiiie e e e e e e e e e e
Ngay, thang, NaAm SINN: ....ceeiiiiii e
GiGi tinh: ..o, DAN tOC: e, Qudc tich: ..covveveeneee.

D3 chét vao 10c: .vvveeeeaen gio ... phat, ngay .......... thang ........ nam ............
DS TR TP
NZUYEN NHAN ChEL: ..ottt een s
S6 Gidy bao ti/ Gidy to thay thé Gidy bAo t: @ ..o e do
............................................................................ cép ngay ..... thang .... nam .........
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trude phéap ludt vé cam doan ciia minh.
Lam tgi: ...................... ,ngay .... thang ... nam ........
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Chd thich:

1) Ghi 15 tén co quan dang ky khai tu.

@) Ghi theo noi ding ky thudng tra; néu khong c6 noi dang ky thuong tra thi
ghi theo noi dang ky tam tru; truong hop khong cé noi dang ky thuong tria va noi
dang ky tam tra thi ghi theo noi dang sinh séng.
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®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan
hodc gidy to hop 1é thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong
an thanh ph6 Ha Noi cAp ngay 20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo sd Gidy to thay thé Gidy béo tir thi ghi rd tén, sb gidy to va gach cum
tir “Gidy bao t”’; truong hop khong c6 thi muc nay dé tréng

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.
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NOI DUNG BIEU MAU PIEN TU TUONG TAC PANG KY KHAI TU
1.Thong tin vé& ngudi yéu cau
(1) Ho, chir dém, tén ngudi yéu cau;
(2) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh séng);
(3) Gidy to tuy than: Loai gidy to sa dung (CCCD/CMND/H{ chiéu/Gidy to hop
1€ thay,thé); s0, ngay, thang, nam cap, co quan cap; ban chup hodc ban quét dinh
keém, s6 dinh danh ca nhan, noi cu tra (trong truong hop khong str dung CCCD).
(4) Quan hé véi nguoi da chét.
1. Théng tin vé ngudi dugc ding ky khai tir
(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh;
(7) Noi cu trt cudi cing (noi thuong tri/noi tam tra/noi dang sinh sdng)
(8) G1ay to tuy than: Loai glay to st dung (CCCD/CMND/H chiéu/Giay to

khac) s0, ngay, thang, nam cap, co quan cap; ban chup hoac ban quét dinh kem,
s0 dinh danh cé nhan, no1 cu tra (trong truong hop khong st dung CCCD).

(9) Thoi gian chét: gio, phat, ngay, thang, nam (Tach biét riéng cc truong thong
tin: gi¢, phuat, ngay, thang, nam)

(10) Noi chét;

(11) Nguyén nhan chét (chd thich: chua xac dinh duogc thi dé trong);

(12) Gidy bao ti/Gidy to thay thé gidy bao tu: s, ngay, thang, nim cap, co quan
cap (Tach biét riéng cac truong thong tin sO, ngay, thang, ndm, co quan cap; chu
thich khong c6 thi dé trong);

(13) Dé nghi cp ban sao (c6 hoic khong; s6 luong ban sao yéu cau cip);

(14) Phuong thirc nhan két qua (truc tiép).

* Nguoi yéu cau cam doan cac thong tin cung cip dé nghi thuc hién dang ky khai
tu, 1a ding su that, chiu hoan toan trach nhiém trudc phap luat vé noi dung cam
doan ctia minh.

* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngay thang nim
hoan tat viéc cung cap thong tin); ngudi yé€u cau trudc d6 da dang nhap vao hé
thong thong qua vi¢c xac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.003583.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thu tuc: Thu tuc dang ky khai sinh luu dong
Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Cong chtrc tu phap - ho tich cp x3 dugc giao nhiém vu ding ky khai sinh luu dong c6
trach nhiém chuén bi day du mau To khai dang ky khai sinh, gidy to ho tich va diéu kién
can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém t6 chirc dang ky
luvu dong, bao dam thuan lgi cho nguoi dan. Tai dia diém dang ky ho tich luu dong, cong
chtrc tu phap - ho tich huéng din ngudi yéu cau dién day du thong tin trong T khai
dang ky khai sinh; kiém tra cac gidy to lam co s¢ cho viéc dang ky khai sinh; viét Phiéu
tiép nhén ho so. - Sau khi tiép nhén du hd so, cong chirc tu phép - ho tich thuc hién viéc
ghi vao S6 ding ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phdn mém ding
ky, quan 1y ho tich dién tir dung chung, luu chinh thitc va chuyén thong tin dén
CSDLQGVDC dé lay Sb dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé S6 dinh danh
ca nhan, céng chuc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy
khai sinh dé cap cho ngudi c6 yéu cau. - Cong chirc tu phap - ho tich dem theo Gidy khai
sinh va S6 dang ky khai sinh dé tra két qua cho ngudi c6 yéu cau tai dia diém ding ky
lwu dong; hudng dan ngudi yéu cau kiém tra noi dung Giay khai sinh va S6 dang ky khai
sinh, ky, ghi rd ho, tén trong S6 ding ky khai sinh; tai muc “Ghi chu” trong S6 ding ky
khai sinh ghi r6 “Dang ky luu dong”. - Truong hop ngudi yéu cau khong biét chir thi
cong chire tu phép - ho tich tryc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai
ndi dung va hudng dan nguoi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich,
cong chire tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu cau nghe
va hudng dan ngudi d6 diém chi vao S6 ding ky khai sinh. * Luu y: - Di v6i viée xac
dinh ho, dan tdc, qué quan, dat tén cho tré: + Viéc xac dinh ho, dan tdc, dat tén cho tré
em phai phit hop voi phép ludt va yéu cau giit gin ban sic dan toc, tip quan, truyén thong
van hoa tot dep cua Viét Nam; khong dat tén qua dai, kho sir dung. + Trudng hop cha,
me khong thoa thuén dugce vé ho, dan toc, qué quan cua con khi dang ky khai sinh thi ho,
dan tdc, qué quan cua con dugc xac dinh theo tap quan nhung phai bao dam theo ho, dan
tdc, qué quan cia cha hodc me. - Truong hop cho phép ngudi yéu cau ding ky ho tich
1ap vin ban cam doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich
phai giai thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta
viéc cam doan khong dung sy that. Co quan ding ky ho tich tir chdi giai quyét hodc dé
nghi co quan c6 thim quyén huy bo két qua dang ky ho tich, néu c6 co so xac dinh noi
dung cam doan khong dung su that.
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Cach thirc thye hién:

Hinh Thai han Phi, 1€ phi Mo ta
thire | gidi quyet
njp

Truc 05 ngay lamL¢ phi: (- L€ phi:Truong hop dang ky khai sinh khong

tiecp  viéc05 ngay dung han la : 7.000 dong/h6 so (Mién I¢ phi doi voi truong

lam viéc

tat).)

Thanh phén ho so:
* Gidy to phai nop:

hop dang ky khai sinh dung han, nguoi thuc gia dinh co
cong véi cach mang; nguoi thude ho ngheo; nguoi khuyét

Tén giay to MAu don, S6 lwong
to khai

- T& khai ding ky khai sinh theo mau. 1. TK Bén chinh: 1
dang ky Béan sao: 0
khai
sinh.doc

- Ban chinh Gidy chung sinh; trudng hop khong co Giéy chung Bén chinh: 1

sinh thi np van ban cua nguoi lam chimg xac nhan vé viée sinh; Ban sao: 0

néu khong c6 ngudi lam chimg thi phai ¢ gidy cam doan vé viée

sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai co6 Bén chinh: 1

van ban x4c nhan cia co sd y té da thuc hién k¥ thuat hd trg sinh Ban sao: 0

san cho viéc mang thai ho.
* Giay to phai xuat trinh:

Tén gidy to Maiu don, S6 lwong
to’ khai

- Ho chiéu hodc 'Chimg minh nhan dan hodc Thé can cudce cong Bén chinh: 1
dan hodc cac glay to khac co dan anh va thong tin ca nhan do co Bén sao: 0
quan c6 tham quyén cap, con gia tri sir dung dé ching minh vé
nhan than ctia nguoi c6 yéu cau dang ky khai sinh.
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng Bén chinh: 1
hop co quan dang ky hd tich khong thé khai thac dugc thong tin Bén sao: 0

vE€ noi cu tru cua cong dan theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022
ctia Chinh phti. Trudng hop céc thong tin vé gidy to ching minh
noi cu tra da duoc khai thac tir Co so dit liéu qudc gia vé dan cu
bang cac phuong thirc nay thi ngudi ¢6 yéu cau khong phai xudt
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).
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- Gidy chimg nhan két hon né}l cha, me da dang ky két hon. Ban chinh: 1
Truong hop da co6 thong tin vé viéc két hon cia cha, me trong Ban sao: 0
CSDLHTDT, CSDLQGVDC thi khong phai xuat trinh.

Poi twong thuwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thAm quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhian HS: Cong chic Tu phép - Ho tich thyc hién tiép nhan ho so tai nha
riéng hoic tai dia diém t6 chuc diang ky luu dong

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thuwe hién: Gidy khai sinh

Can cw phap ly:

S6 Ky hiéu Trich yéu Ngay ban  Co quan
hanh ban hanh

123/2015/Nb-CP Nghi dinh 123/;015/N£?-CI? - 15-11-2015 Chinh phu
Quy dinh chi tiet mgt s6 diéu va
bién phap thi hanh Luat Ho tich

60/2014/QH13 Luat 60/2014/QH13-HJ tich 20-11-2014
49/2016/NQ-HPND Nghi quyét 49/2016/NQ-HDND 08-12-2016
Quy dinh vé phi va 1€ phi trén
dia ban tinh Thai Nguyén
85/2019/TT-BTC Thong tu s6 85/2019/TT-BTC  29-11-2019

ngay 29 thang 11 nam 2019 cia
B trudng Bo Tai chinh hudng
dan vé phi va 1¢ phi thudc tham
quyén quyét dinh cia HDND
tinh, thanh phé truc thudc Trung
wong (duogc sira doi bo sung tai
Thong tu s6 106/2021/TT-BTC
ngay 26 thang 11 nam 2021 va
Théng tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cua

B0 truong BO Tai chinh)
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 28-05-2020
44/2016/Qb-UBND Quy dinh t6 chtre thuc hién mic 20-12-2016 UBND tinh
thu, ché do thu, ndp, quan ly va Thai Nguyén

sf; dung 1¢ phi hd tich va I¢ phi
cap chung minh nhan dan trén
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dia ban tinh Thai Nguyén

106/2021/TT-BTC Thong tu 106/2021/TT-BTC  26-11-2021

03/2020/NQ-HPND Nghi quyét s6 03/2020/NQ- 09-07-2020  Hbi dong
HDND v¢ viée sira doi, bo sung nhan dan
mot sO nd1 dung cuia Nghi quyét tinh

s6 49/2016/NQ-HDND ngay
08/12/2016 cua Hoi ddng nhan
dan tinh ban hanh Quy dinh vé
phi va 1€ phi trén dia ban tinh
Théai Nguyén.

30/2021/Qb-UBND Quyét dinh s6 30/2021/QD- 18-06-2021 UBND tinh
UBND ngay 18/6/2021 cua Thai Nguyén
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/Qb-UBND ngay
20/12/2016 ctia UBND tinh
Thai Nguyén Quy dinh t6 chuc
thuc hién muc thu, ché d6 thu,
ndp, quan ly va st dung 1¢ phi
ho tich va 1é phi cp ching
minh nhan dan trén dia ban tinh
Thai Nguyén.

Nghi dinh s6 104/2022/ND- Nghi dinh 21-12-2022 Thu tudng

CP Chinh phu

Yéu ciu, diéu kién thue hién: Tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong
thé di dang ky khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat tu
ma khong con ong ba ndi, ngoai va nguoi than thich khac hodc nhirng ngudi nay khong
c6 diéu kién di dang ky khai sinh cho tré.

T khéa: Khéng co thong tin

M6 ta: Khong cé thdng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Ho, chir dém, tén nguoi yéu CALLL vttt ettt ettt ettt et ee et et ettt en et
INOT CU T @)ttt a e e s s sttt s esesn s s ennans
GHAY 1O 1Y thAN: @) L.ttt ettt
Quan h¢ vo1 ngudi1 duoc Khai sInh: ...
Dé nghi co quan ding ky khai sinh cho nguoi dudi day:

HO, Chit GEm, T8I ...t e e e e s r e e e e e s e s e bbb b s e e e eeeeeeeeaas

Ngay, thang, nam sinh: ..........ccccoevviiieiiiieeceee e, ghi bang chit: ........ccooviviiiiiiiiee,

@ 18I0 [0 o S PRSS
Ho, chit d€m, t€n NEUOT IMNE: ...ooiiiiiiiiiiie et
NAM SInh: O DAN tOC: .o Qudc tich: ...........
INOT CU T @) ettt ettt ettt e et e et et et et et st et et et s te e eeeeneeans
Ho, chit dém, t€n NGUOT Cha: ....coccvviiiiiie e
Nam sinh: ® ..o DAN tOC: ... Qudc tich: ............
NOT CU T B) ettt sttt b et e st e st et e st et e st b s stetsstare e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding su that, duoc su
thoa thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.

To1 chiu hoan toan trach nhiém trudce phép luat vé ndi dung cam doan cua minh.

Ngudi yéu ciu
D& nghi cép ban sa0®: C6 L1, Khong [ (KY, ghi ré hg, chit dém, tén)
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Chd thich:

1) Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong tra; néu khong co noi dang ky thuong tra thi
ghi theo noi dang ky tam tru; truong hop khong c¢6 noi dang ky thudng tra va noi
dang ky tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cla nguoi di _dang ky, ghi ro s6, co quan
cap, ngay cap ho chiéu, ching minh nhan dan hodc gidy to hop I¢ thay the (Vi du:
Chtng minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).
, ™ Truong hop sinh tai co s¢ v té thi ghi rd tén co s¢' y té va va dia chi tru s¢ co sO
y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,

quan Ba DPinh, Ha Noi
- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cap hanh chinh
(xa, huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu c6).

©) P& nghj danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sb luong..
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.000593.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thi tuc dang ky két hon luu dong

Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Cong chire tu phap - ho tich cap xa dugc giao nhiém vu dang ky két hon luu dong co
trach nhiém chuan bi day du cac loai mau T khai, gidy to ho tich va diéu kién can thiét
dé thuc hién ding ky luu dong. - Tai dia diém dang ky két hon luu dong, cong chirc tu
phap - ho tich cé trach nhiém kiém tra, xac minh vé diéu kién két hon cua cac bén;
huéng din ngudi din dién day du thong tin trong To khai dang ky két hon. Néu hd so
day du, hop 18, cong chirc tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan ho so. -
Sau khi tiép nhan ho so, cong chiic tu phap - hd tich bao cao Chu tich Uy ban nhan dan
cap xa. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky cap 02 Gidy
chtng nhan két hon cho nguoi co yéu cau. Cong chirc tu phap - ho tich ghi ndi dung
dang ky vao S6 ding ky két hon, huéng din cac bén kiém tra ndi dung Gidy ching nhan
két hon va So dang ky két hon, cing cac bén nam, nit ky vao S6 dang ky két hon, Gidy
chtng nhan két hon theo quy dinh; tién hanh trao Gidy chting nhan két hon cho cac bén
tai dia diém dang ky luu dong. Tai muc “Ghi chi” trong S6 ding ky két hon ghi rd
“Pang ky luu dong”. - Trudng hop nguoi yéu cau khong biét chit thi cong chirc tu phép -
hé tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan ngudi d6 diém chi vao T khai. Khi trao Gidy chimg nhan két hon, cong chuc tu
phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho nguoi yéu cau nghe va
huéng dan ngudi d6 diém chi vao S6 ding ky két hon.

Cach thire thue hién:
Hinh thire  Thoi han giai Phi, 1€ phi Mo ta
ndp quyét

Truc tiép 05 ngay lam viéc Lé phi: Ddng (Mién 1¢ phi)

Thanh phan hd so:
* Gidy to phai nop:

Tén gidy to MAu don, to' SO lwong
khai

- To khai dang ky két hon theo mau. Hai bén nam, nir c6 2. TK dingky  Ban chinh: 1
thé khai chung vao mot T khai dang ky két hon. két hon.doc Ban sao: 0
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* Gidy to phai xuat trinh:

Tén gidy to Mau S6
don, to' lwgng
khai
- H chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢ chinh: 1
thAm quyén cip, con gid tri str dung dé ching minh vé nhan than cua Ban sao:
ngudi c6 yéu cau dang ky két hon. 0
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri chinh: 1
clia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0
céc thong tin vé gidy td chimg minh noi cu tra d duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi cé
yéu cau khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én
(theo hinh thire tryc tuyén).

Bao gom

Tén giay to MAu don, to' SO lwong
khai

To khai ding ky két hon theo mau. Hai bén nam, nit c6 2. TK dangky  Ban chinh: 1
thé khai chung vao mot To khai dang ky két hon. két hon.doc Ban sao: 0

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 tham quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhian HS: Cong chirc Tu phép - Ho tich thyc hién tiép nhan ho so tai nha
riéng hodc tai dia diém t6 chirc dang ky luu dong

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thue hién: Gidy chimg nhan két hon

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban | Co quan
hanh ban hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-2014  Quéc Hoi
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123/2015/NDb-CP

Nghi dinh 123/2015/ND-CP  15-11-2015

Chinh phu

52/2014/QH13

Luat 52/2014/QH13 19-06-2014

Qubc Hoi

85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC  29-11-2019
ngay 29 thang 11 nam 2019 cta
B0 truong BO Tai chinh hudng
dan vé phi va 1& phi thudc thim
quyén quyét dinh cia HDND
tinh, thanh phd truc thudc
Trung wong (dugc sira ddi bd
sung tai Thong tu sd
106/2021/TT-BTC ngay 26
thang 11 ndm 2021 va Thong tu
s6 75/2022/TT-BTC ngay 22
thang 12 ndm 2022 cua Bo
truong Bo Tai chinh)

04/2020/TT-BTP

Thong tu 04/2020/TT-BTP 28-05-2020

106/2021/TT-BTC

Thong tu 106/2021/TT-BTC  26-11-2021

Nghi dinh s6 104/2022/ND-
CP

Nghi dinh 21-12-2022

Thu tudéng
Chinh phu

Yéu céu, diéu kién thwe hién: - Hai bén nam, nit cing thudng tru trén dia ban cip xa
ma mot hodc ca hai bén nam, nit 1a nguoi khuyét tat, dm bénh khong thé di dang ky két
hon dugc. - Nam tir du 20 tudi tro 1én, nit tir da 18 tudi trd 18n; - Viéc két hon do nam va
nit ty nguyén quyét dinh; - Khong bi mat nang luc hanh vi dan su; - Viéc két hon khong
thudc mot trong cac truong hop cam két hon, gdm: + Két hon gia tao; + Tao hon, cudng
ép két hon, lira dbi két hon, can tro két hon; + Nguoi dang co vo, ¢ chong ma két hon
v6i nguoi khac hodc chua c6 vo, chua c6 chong ma két hon véi nguoi dang cd chong, co
vo; + Két hon giita nhitng nguoi cing dong mau vé truc hé; gitta nhitng ngudi c¢6 ho
trong pham vi ba do1; gilta cha, m¢ nudi véi con nudi; gitra nguoi da tung la cha, me

nubi véi con nudi, cha chong vadi con dau, me vo véi con ré, cha dugng véi con riéng clia
vo, me ké vdi con riéng cua chong; * Nha nudc khong thira nhan hon nhan gitra nhiing

nguoi cung gidi tinh.

T khoa: Khéng ¢ thong tin

M6 ta: Khong cod thdng tin
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CONG HOA XA HOQI CHU NGHIA VIET NAM

ey

Poc 1ap — Tw do — Hanh phuc

TO KHAI PANG KY KET HON

@)

Thoéng tin

Bén nam

Ho, chir dém, tén

Ngay, thang, nam

sinh

Dan toc

Quaoc tich

Noi cur tra @

Giay to tiy than ©

Két hon lan thir may

Chiing t6i cam doan nhiing 10i khai trén day 13 dung su that, viéc két hon cia ching
ti 1a tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cta

minh.
bé nghi Quy co quan dang ky.
.................... , NEAY weeereeeee.. . thang ............
Bén nir
(Ky, ghi ro ho, chir

Dé nghi cip ban sa0®: C6 L, d¢m, tén)

Khong L]

SO lll,().ng ........ b{ln ....................................
Chu thich:

B&n nam
(Ky, ghi ro ho, chir
dém, tén)

W @ Trudong hop lam tha tuc ding ky két hon c¢6 yéu t nude ngoai, thi phai
dan anh cua hai bén nam, ntr.

®) Ghi 15 tén co quan diang ky két hon.

*) Ghi theo noi ding ky thuong tra, néu khong c6 noi diang ky thuong tra thi
ghi theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tri va noi
dang ky tam tru thi ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy t& tily than nhu: ho chiéu, chimg minh nhan dan
hoic gidy to hop 1¢ thay thé (vi dy: Chirg minh nhéan dan s6 001089123 do Cong
an thanh pho Ha Noi cap ngay 20/10/1982).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.

75



Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.000419.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thu tuc: Thu tuc dang ky khai tu luu dong

Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Cong chuc tu phap - hd tich dugc giao nhi€ém vu dang ky khai tir luu dong co trach
nhiém chuéan bji day du mau T khai ding ky khai tir, gidy to ho tich va diéu kién can
thiét dé thuc hién ding ky luu dong tai nha riéng hodc tai dia diém t6 chire ding ky luu
dong, bao dam thuan loi cho ngudi dan.

- Tai dia diém dang ky khai tir luu dong, cong chic tu phap - ho tich huéng dan nguoi
yéu cau dién day du thong tin trong To khai dang ky khai tir, kiém tra cac gidy to lam co
s& cho viéc ding ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, cong chic tu phap - ho tich bao cio Chi tich Uy ban nhan dan
cap xa. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi cong chire tu phap -
ho tich thuc hién viéc ghi vao S6 dang ky khai tir, cp nhat thong tin dang ky khai tir va
Iwu chinh thire trén Phan mém dang ky, quan 1y ho tich dién tir dung chung, in Trich luc
khai tir, trinh Chu tich Uy ban nhan dan ky Trich luc khai tir cap cho nguoi ¢ yéu cau.

- Cong chire tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky khai tir dé tra két
qua cho ngudi c6 yéu cau tai dia diém dang ky luu dong; hudng dan nguoi yéu cau kiém
tra ndi dung Trich lyc khai tir va S6 dang ky khai tir, ky, ghi 1 ho, tén trong S6 dang ky
khai tir; tai muc “Ghi cht” trong S6 dang ky khai tir ghi rd “Ping ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chire tu phap - ho tich tryc tiép ghi
T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng dan nguoi d6 diém
chi vao T¢ khai. Khi tra két qua, cong chirc tu phap - ho tich doc lai ndi dung Trich luc
khai tir cho nguoi yéu cau nghe va huéng dan nguoi d6 diém chi vao So ding ky khai tir.

Cach thire thue hién:
Hinh  Thoi
thire han giai Phi, 1¢ phi Mo ta
ndp  quyét

Truc 05ngay Léphi: (- Lé phi Bang ky khai tr khong dng han: 7.000
tiép  lam viéc dong/hd so (Mién 1¢ phi d6i véi trudong hop ding ky khai tir
dung han; dang ky cho nguoi thude gia dinh c¢6 cong voi cach
mang; nguoi thudc ho nghéo; nguoi khuyét tat).)

Thanh phan hd so:
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* Gidy to phai ndp:

Tén gidy to MAu don, to' khai  S6 lwong

- To khai dang ky khai tir theo mau; 3. TK dang ky khai Ban chinh: 1
tur.doc Bén sao: 0

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co Ban chinh: 1
quan c6 thAm quyén cap. Ban sao: 0

* Gidy to phai xuat trinh:

Tén gidy to Miu  So
don, to' lwgng
khai

- H chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ chinh: 1
thim quyén cap, con gia tri sit dung dé chirmg minh vé nhan than cua Bén sao:
ngudi co yéu cau dang ky khai tur. 0

- Gidy to chimg minh noi cu tri cudi ciing ctia ngudi chét dé xac dinh Ban
tham quyén trong trudng hop co quan ding ky ho tich khong thé khai chinh: 1
thac duoc thong tin vé noi cu tra ctia cong dan theo cac phuong thirc Ban sao:
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 0

21/12/2022 ctia Chinh phu. Trudng hop céac thong tin vé gidy to ching
minh noi cu tra da dugc khai thac tir Co so dir liéu quéc gia vé dan cu
bang cac phuong thirc ndy thi ngudi ¢6 yéu cau khong phai xuét trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Truong hop khong xac dinh duge noi cu tra cudi cing ctia nguoi chét Ban

thi xuét trinh gidy t& ching minh noi ngudi d6 chét hoic noi phat hién chinh: 0

thi thé ctia nguoi chét. Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hi¢n: Uy ban Nhan dan x4, phuong, thi tran.

Co quan cé thim quyén: Uy ban Nhan dan x4, phuong, thi tran.

Pia chi tiép nhian HS: Cong chic Tu phéap - Ho tich thuc hién tiép nhan hd so tai nha
riéng hoic tai dia diém t6 chuc dang ky luu dong

Co quan dwoc iy quyén: Khdng c6 théng tin

Co quan phdi hep: Khdng c6 thong tin
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Két qua thye hién: Trich luc khai tir

Can cu phap ly:

S6 Ky hiéu

Trich yéu

Ngay ban
hanh

Co quan
ban hanh

60/2014/QH13

Luat 60/2014/QH13

20-11-2014

Quéc Hoi

123/2015/NDb-CP

Nghi dinh 123/2015/ND-CP

15-11-2015

Chinh phu

49/2016/NQ-HDND

04/2020/TT-BTP

44/2016/Qb-UBND

85/2019/TT-BTC

106/2021/TT-BTC

03/2020/NQ-HDBND

Nghi quyét 49/2016/NQ-HDND
Quy dinh vé phi va 18 phi trén dia
ban tinh Thai Nguyén

Thong tu 04/2020/TT-BTP

Quy dinh t6 chire thyc hién muc
thu, ché d6 thu, ndp, quan Iy va
st dung 1€ phi ho tich va I¢ phi
cap chimg minh nhan dan trén
dia ban tinh Thai Nguyén

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
B0 truong BO Tai chinh hudng
dan vé phi va 1¢ phi thudc tham
quyén quyét dinh cia HDND
tinh, thanh phé tryc thudc Trung
wong (duogc sira doi bo sung tai
Théng tu s6 106/2021/TT-BTC
ngay 26 thang 11 nam 2021 va
Théng tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cua
B0 trudng BO Tai chinh)

Thong tu 106/2021/TT-BTC

Nghi quyét s6 03/2020/NQ-
HDND vé viéc sira doi, bo sung
mot s6 ndi dung ciia Nghi quyét
s0 49/2016/NQ-HDPND ngay
08/12/2016 ctia Hi dong nhan

dan tinh ban hanh Quy dinh vé
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08-12-2016

28-05-2020

20-12-2016

29-11-2019

26-11-2021

09-07-2020

UBND tinh
Théai Nguyén

Hoi dong
nhan dan tinh




phi va 1€ phi trén dia ban tinh
Thai Nguyén.

30/2021/Qb-UBND Quyét dinh s6 30/2021/Qb- 18-06-2021 UBND tinh
UBND ngay 18/6/2021 cua Théai Nguyén
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/QB-UBND ngay
20/12/2016 ctia UBND tinh Thai
Nguyén Quy dinh t6 chuc thuc
hién mirc thu, ché d6 thu, ndp,
quan ly va str dung 1€ phi ho tich
va 1é phi cAp chirng minh nhan
dan trén dia ban tinh Thai
Nguyén.

Nghi dinh s6 104/2022/ND- Nghi dinh 21-12-2022 Thu tudéng
CP Chinh phu

Yéu céu, diéu kién thue hién: Nguoi chét khong c6 nguoi than thich, nguoi than thich
khong sdng cung dia ban xa hodc 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir
duoc.

Tu khoa: Khéng c6 thdng tin

Mbo ta: Khong co théng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh giri: @
Ho, chit d8m, t8N NZUOT YEU CAUL ....vuvvveeeeeeeeeeeeeee ettt ene st en s
INOT CU T @ ettt s ettt ettt
GIAY 1O 1Y thAN: B) Lottt
Quan hé VOT NGUOT 8 CHEL: ...
Dé nghi co quan ding ky khai tir cho nguoi ¢ tén dudi day:
HO, ChTl Q@M L8117 ...ueiiii s aaaannas
Ngay, thang, NaAmM SINN: ....c.eiiiiiiii i
Giditinh: .....cooeeeiieie Dan toc:...cccoviieeiieeeieeeee. Qudc tich: ..ooveeeeene.
NOi U il CUST CUNE: @) oottt
Gidy tO tUY thAN: @) Lottt
Da chét vao 10c: ..o, gio ..o phuat, ngay .......... thang ........ nam ............
DL T 151 2SO
NEUYEN NNAN CHEL: ..voveoievevceceee ettt s st
S6 Gidy bao ti/ Gidy to thay thé Gidy bAo 1 @ ..ot e do
............................................................................ cp ngay ..... thang .... nam ..........
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trudc phéap ludt vé cam doan ciia minh.

Lam tgi: ........................ ,ngay .... thang ... nam ........

Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cép ban sao®: Co LI, Khong e
[1sé lwong:....... ban
Chu thich:

1 Ghi 6 tén co quan ding ky khai tir.

@ Ghi theo noi ding ky thuong tra; néu khong ¢ noi dang ky thudng tra thi
ghi theo noi dang ky tam tra; treong hop khong c¢6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan
hodc gidy to hop 1é thay thé (vi du: Chimg minh nhan dan sé 001089123 do Cong
an thanh ph6 Ha Noi cAp ngay 20/10/2004).

) Néu ghi theo Gidy bdo tif, thi gach cum tir “Gidy to thay thé Giy bao tir”;
néu ghi theo s0 Gidy to thay thé Gidy bao tir thi ghi 1d tén, sO gidy to' va gach cum
tir “Gidy bao tir”; ; truong hop khong c6 thi muc nay de tréng

®) p¢ ngh1 danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd s6 lugng.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.004837.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thu tuc dang ky gidm ho

Cip thue hién: Cip X4

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau ding ky giam ho ndp hod
so dang ky giam ho tai Bo phan mot ctra cia UBND cép xa c¢6 thim quyén; ndp 1& phi
néu thudc trudng hop phai ndp 1é phi dang ky gidm ho; nop phi cap ban sao Trich luc
dang ky giam ho néu c¢6 yéu cau cp ban sao Trich lyc dang ky giam ho. - Néu lya chon
hinh thtrc ndp ho so truc tuyén, ngudi cé yéu cau ding ky giam ho truy cap Cong dich vu
cong qubc gia hoic Cong dich vu cong cip tinh, dang ky tai khoan (néu chua co tai
khoan), x4c thuc nguoi dung theo hudng dan, ding nhap vao hé thong, xac dinh ding Uy
ban nhdn dan cip x3 c6 thAm quyén. Nguoi c6 yéu cau ding ky giam h truc tuyén cung
cap thong tin theo biéu mau dién tir twong tic ding ky giam ho (cung cép trén Cong dich
vu cong), dinh kem ban chup hodc ban sao di¢n tur cac giéy to, tai liu theo quy dinh; ndp
phi, 18 phi thong qua chirc niang thanh toan tryc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc nop hd so. - Can bod tiép nhén ho so tai Bo phan mot cura co
trach nhiém kiém tra tinh chinh xac, ddy du, thong nhat, hop 1é cta hd so. (i) Truong
hop hd so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két qua cho ngudi co yéu
cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hod so truc tiép) hodc guri ngay Phiéu
hen, tra két qua qua thu di¢n tr hodc gui tin nhén hen tra két qua qua di¢n thoai di dong
cho ngudi ¢6 yéu cau (néu ngudi ¢d yéu cau lya chon hinh thirc ndp hd so truc tuyén),
dong thoi chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y. Sau khi tiép nhan ho so
theo hinh thic ndp truc tiép, can bd tiép nhan hd so tai Bo phan mot cua thyc hién sb
hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co so dir li¢u) va ky
sd vao tai lidu, hd so giai quyét thu tuc hanh chinh di duoc sé hoa theo quy dinh. (ii)
Truong hop hd so chwa diy du, hop 18 thi c6 thong bao cho ngudi yéu ciu bd sung, hoan
thién ho so, néu rd loai gidy td, ndi dung can bo sung dé ngudi cé yéu cau bd sung, hoan
thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i); (iii) Trudng hop ngudi co yéu
cau dang ky giam ho khong bd sung, hoan thién duoc ho so thi bdo cdo Truong bd phan
mdt cira c6 thong bao tir chdi giai quyét yéu cau dang ky giam ho. - Cong chire tu phép -
ho tich tham tra hd so (thAm tra tinh théng nhat, hop 18 cua cac thong tin trong hd so,
gidy t0, tai liéu do ngudi yéu cau ndp, xuat trinh hoic dinh kém). + Truong hop ho so
can bo sung, hoan thién hoic khong du diéu kién giai quyét, phai tir chdi thi gui thong
bao vé tinh trang hd so t6i BO phan mot ctra dé thong bao cho ngudi ndp hd so — thuc
hién lai budce (ii) hoac (iii); + Truong hop can phai kiém tra, x4c minh lam rd hoic do
nguyén nhin khac ma khéng thé tra két qua dung thoi gian d3 hen thi cong chirc 1am
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cong tac ho tich 1ap Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot ctra dé tra cho ngudi co yéu
cau (néu ngudi ¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 13i
va hen lai ngdy tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai di dong cho
ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thire ndp ho so truc tuyén). + Néu
thdy yéu cu dang ky giam ho du diéu kién theo quy dinh phép luat, ho so day du, hop 18,
dung quy dinh, tredng hop tiép nhin hd so ding ky gidm ho theo hinh thirc truc tiép, thi
cong chie tu phéap - ho tich thuc hién viéc ghi vao S6 dang ky gidm ho, cap nhat thong
tin dang ky giam ho va luu chinh thirc trén Phan mém diang ky, quan 1y ho tich dién tir
dung chung. Trudng hop tiép nhan hd so ding ky giam ho theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich lyc dang ky gidm ho dién tir voi thong
tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu ciu cé trach
nhiém kiém tra tinh chinh x4c, ddy du cia cic théng tin trén biéu mau Trich luc dang ky
giam ho dién tr va xac nhan (t6i da mot ngay). Néu nguoi co yéu cdu xac nhan thong tin
da thong nhat, day du hodc khong co phan hdi sau thdi han yéu cau thi cong chuc tu
phap - ho tich thyuc hién viéc ghi ndi dung vao So6 dang ky giam hg, cap nhat thong tin
dang ky giam ho va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung. - Cong churc tu phap - ho tich in Trich luc dang ky giam hg, trinh Lanh dao
UBND ky, chuyén B6 phan mét cira tra két qua cho ngudi co yéu cau. - Ngudi co yéu
cau dang ky giam ho kiém tra thong tin trén Trich luc dang ky giam ho, trong SO ding ky
dang ky giam ho, ky tén vao So ding ky giam ho, nhan Trich luc dang ky giam ho.

Cach thire thuc hién:
Hinh = Thoi Phi, 1¢ phi Mo ta
thire  han giai
nop quyét
Lé phi : Pong (- Mién 18 phi dang ky. - Phi c4p ban sao
Tryc 03 ngay Trich luc ding ky giam ho (néu c6 yéu cau): 8.000d/ban
tiép  1am viéc (Quy dinh tai Thong tw s6 281/2016/TT-BTC ngay
14/11/2016 ctia B6 Tai chinh))
Lé phi : Pong (- Mién 1¢ phi dang ky. - Phi c4p béan sao
Tryc 03 ngay Trich luc dang ky giam ho (néu c6 yéu cau): 8.000d/ban
tuyén  1am viéc (Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 ctua Bo Tai chinh))
Lé phi : Pong (- Mién 18 phi dang ky. - Phi cip ban sao
Dich vu 03 ngay Trich luc ding ky giam ho (néu cé yéu cau): 8.000d/ban
buu  lam viéc (Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
chinh 14/11/2016 cua Bo Tai chinh))

Thanh phan hd so:
* Gidy to phai xuit trinh:
Tén gidy to ‘ Mau ‘ SO
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don, to' lwgng
- H chiéu hodc Churng minh nhan dan hodc Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢ chinh: 1
thAm quyén cip, con gid tri str dung dé ching minh vé nhan than cua Ban sao:
ngudi c6 yéu cau ding ky giam ho. Truong hop cac thong tin ca nhan 0
trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé
thong dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén).
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan diang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0
cac thong tin vé gidy td ching minh noi cu tra da duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thire tryc tuyén).
Trudng hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban Bén
sao ¢ ching thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0
* Gidy to phai nop:
Tén gidy tor Miu  Sé
don, to luwgng
khai
- Van ban ctr ngudi giam ho theo quy dinh ctia Bo luat Dan sy doi vé6i Ban
trrong hop dang ky giam ho cu. chinh: 1
Ban sao:
0
- Gidy to ching minh diéu kién giam ho dwong nhién theo quy dinh Ban
ctia Bo luat Dan su dbi voi truong hop ding ky giam ho duong nhién. chinh: 1
Truong hop c6 nhiéu ngudi cing du diéu kién lam giam ho duong Ban sao:
nhién thi ndp thém van ban thoa thuan vé viéc cir mot nguoi lam giam 0
ho duong nhién.
- Vin ban iy quyén theo quy dinh cua phap luét trong truong hop ay Ban
quyén thuc hién viéc ding ky gidm ho. Truong hop ngudi duoc Gy chinh: 1
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi Ban sao:
iy quyén thi van ban ity quyén khong phai chimng thyec. 0
* Luu y:
Tén gidy to Miu So
don, to lwgng
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khai

- Bdi v6i gidy td ndp, xuit trinh néu ngudi yéu cau ndp ho so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, di chiéu véi thong tin trong t& khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoac ban sao duoc cép tir s6 géc hodc ban chyp kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Bdi v6i gidy to guri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc tryc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céac gidy to giri kém theo hd so dang ky giam ho truc tuyén Ban

phai bao dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup béng chinh: 0

may anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tir, tir Ban sao:

gidy to dugc cap hop 18, con gia tri sir dung; néu 13 gidy to do co quan 0

c6 tham quyén nudc ngoai cap thi phai dugc hop phap héa lanh su,

dich sang tiéng Viét theo quy dinh, trir trudng hop dugc mién hop phap

hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky giam Ban

ho truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy to' ho chinh: 0

tich thi nguoi yéu cau duoc str dung ban dién tir ndy. Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky

giam hd/ban sao Trich luc dang ky giam ho), ngudi cé yéu cau dang ky Ban

gidm ho xuét trinh gidy to tuy than, ndp ban chinh cic gidy to 1a thanh chinh: 0

phan hd so diang ky giam ho theo quy dinh phap luat ho tich. Ban sao:
0

Truong hop ngudi yéu cau dang ky giam ho khong cung cip dugc gidy Ban

td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tay xéa, sira chinh: 0
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chira, 1am gia thi co quan ding ky ho tich c6 tham quyén hay bo két Ban sao:
qua dang ky giam ho. 0
Bao g(“)m

Tén gidy to

- Biéu miu dién tir twong tac dang ky giam ho (do ngudi
yéu cau cung cap thong tin theo huéng dan trén Cong dich
vu cong, néu ngudi co yéu cau lya chon ndp hd so theo hinh
thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky giam ho thuc hién viéc nop/xuat
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc
truc tuyén) cac gidy to sau:

- To khai dang ky giam ho theo miu (néu nguoi cé yéu cau
lya chon nop ho so theo hinh thire truc tiép);

Maiu don, to

khai

4. BMDT tuong
tac DKGH.docx

4. TK dang ky
giam hd.doc

S6 lwong

Ban
chinh: 1
Ban sao:

Ban
chinh: 0
Ban sao:

Ban
chinh: 1
Ban sao:

0

Poi twong thuwe hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thue hién: Uy ban nhan dan cép x4
Co quan c6 thAm quyén: Uy ban nhan déan cap xa

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip x3

Co quan dwoc ity quyén: Khdng cé théng tin
Co quan phdi hep: Khong c6 thong tin

Két qua thye hién: Trich lyc dang ky giam ho, Ban sao Trich luc dang ky giam ho

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban  Co quan
hanh ban hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-2014  Quédc Hoi
123/2015/Nb-CP Nghi dinh 123/2015/ND-CP 15-11-2015 Chinh phu
Thong tu s6 281/2016/TT- quy dinh mirc thu, ché d thu, 14-11-2016 B Tai
BTC nop, quan ly va st dung phi khai chinh

thac, sur dung thong tin trong co
so dir li¢u ho tich, phi xac nhan co
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91/2015/QH13

qudc tich Viét Nam, phi x4c nhan
1a nguoi gbe Viét Nam, 18 phi
qudc tich

B0 luat dan su

24-11-2015

Qubc Hoi

85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
B trudng BO Tai chinh huong
dan vé phi va 1& phi thudc tham
quyén quyét dinh cia HDND tinh,
thanh phd tryc thudc Trung wong
(dugc stra doi bo sung tai Thong
tu s6 106/2021/TT-BTC ngay 26
thang 11 ndm 2021 va Thong tu
s6 75/2022/TT-BTC ngay 22
thang 12 nam 2022 cua Bo truéng
Bo6 Tai chinh)

29-11-2019

04/2020/TT-BTP

Thong tu 04/2020/TT-BTP

28-05-2020

106/2021/TT-BTC

Thong tu 106/2021/TT-BTC

26-11-2021

01/2022/TT-BTP

87/2020/NDb-CP

Thong tu 01/2022/TT-BTP

Nghi dinh 87/2020/ND-CP

Nghi dinh s6 104/2022/ND- Nghi dinh

CP

04-01-2022

28-07-2020

21-12-2022

Thu tudng
Chinh phu

Yéu ciu, diéu kién thwe hién: Khdng c6 thong tin
Tw khéa: Khong co théng tin

M6 ta: Khong cé thdng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

NOT CU T Q) oo e e e e e e e e e e et e e e e e e e ee e et e e e e ee e e e e saeaae e

Pé nghi co quan ding ky viéc giam ho gilta nhimg ngudi c6 tén dudi dy:

Nguoi giam ho:

Ho, chilt @8m, T8N ... e e e e
Ngay, thang, nam SINN: ..o
Giditinh: ....ccooeeeiieeee Dan toc:....ccoovveeeeeeieeeeeeeee, Qudc tich: wovveerernn,

Nguoi dugc giam ho:

Ho, chit @8m, T8N ... e e e
Ngay, thang, nam SINN: ......coooiiiii e
Giditinh: ....coooeeeiieee Dan toc:....ccoovveeeeeeieeeeeeee, Qudc tich: wovveereren,

Ly do dang k¥ glam hQ: ...oooviiiiiie e
To61 cam doan nhitng nd1 dung khai trén day la dung su that va chiu trach nhiém
truée phap luat vé cam doan ctia minh.
Lam tai: ........................ ,ngay ... thang ... nam ........
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén

D& nghi cip ban sao®: C6 LI, Khong
[
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NOI DUNG BIEU MAU PIEN TU TUONG TAC PANG KY GIAM HQ
I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) Noi cu tri(noi thudng tra/noi tam tra/noi dang sinh sdng);
(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); sd, ngdy, thang, ndm cp, co quan cp; ban chup hodc ban quét dinh
kém, s6 dinh danh c& nhan, noi cu tra (trong truong hop khong sir dung CCCD);
IL. Théng tin vé ngudi giam ho
(4) Ho, chir dém, tén;
(5) Ngay, thang, nam sinh;
(6) Gioi tinh;
(7) Dan tdc;
(8) Quoc tich;
(9) Gidy to tiry than: Loai gidy to sur dung (CCCD/CMND/HO chiéu/Giay to hop
1¢ thay thé); sd, ngdy, thang, nam cap, co quan cap; ban chup hodc ban quét dinh
kém, s dinh danh c4 nhén, noi cu tra (trong trudng hop khong st dung CCCD).
(10) Noi cu tri(noi thudng trd/noi tam trd/noi dang sinh song):;
I1I. Thong tin vé ngudi dugc giam ho:
(11) Ho, chir dém, tén;
(12) Ngay, thang, nam sinh;
(13) Gidi tinh;
(14) Dan toc;
(15) Qudc tich;
(16) Giay khai sinh/Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/Thé
CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nim cap, co
quan cap; ban chup hoic ban quét dinh kém, sé dinh danh ca nhan, noi cu tri
(trong truong hop khong sit dung CCCD);
(17) Ly do dang ky giam ho;
(18) Dé nghi cp ban sao (c6 hoickhong; sb luong ban sao yéu cau cap);
(19) Phuong thtrc nhan két qua (tryuc tiép)
* Nguoi yéu cau cam doan cac thong tin cung cap dé nghi thuc hién thu tuc dang
ky gidm ho la dang su that, chiu hoan toan trach nhiém trudc phap luat vé noi
dung cam doan cua minh,
* Biéu mau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy thang nim
hoan tat viéc cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé
thong thong qua viéc xéac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.004845.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thu tuc dang ky cham dat giam ho
Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, nguoi ¢ yéu cau ding ky chdm dit giam
ho nop ho so ding ky cham dirt giam ho tai BO phan mot cira cia UBND cép x4 c6 tham
quyén; nop 1¢ phi néu thudc truong hop phai nop 1¢ phi ding ky cham dit giam ho; nop
phi cip ban sao Trich luc dang ky chdm dit giam hd néu c6 yéu cau cap ban sao Trich
luc dang ky chim dit gidm hg. - Néu lya chon hinh thirc nop ho so truc tuyén, nguoi c
yéu cau dang ky chdm dit giam ho truy cap Cong dich vu cong quéc gia hodc Cong dich
vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cép xi c6 tham
quyén. Nguoi ¢6 yéu cau diang ky chdm dut giam ho truc tuyén cung cap thong tin theo
biéu mau dién tir twong tic dang ky chdm dut giam ho (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khac theo quy
dinh phép luat, hoan tat viéc nop hd so. - Can bd tiép nhan ho so tai BO phan mot cua
c6 trach nhiém kiém tra tinh chinh xéac, ddy du, théng nhét, hop 18 cta ho so. (i) Trudong
hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho ngudi co yéu
cau (néu ngudi co yéu cau lra chon hinh thirc ndp hd so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tr hodc gui tin nhén hen tra két qua qua dién thoai di dong
cho ngudi ¢6 yéu cau (néu ngudi cd yéu cau lya chon hinh thire ndp hd so truc tuyén),
ddng thoi chuyén hd so dé cong chirc 1am cong tac ho tich xtr 1y. Sau khi tiép nhan ho so
theo hinh thirc nop truc tiép, can bo tiép nhan hd so tai Bo phan mot ctra thuc hién sb
hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co s¢ dir liéu) va ky
sd vao tai lidu, hd so giai quyét thu tuc hanh chinh di duoc s hoa theo quy dinh. (ii)
Trudng hop ho so chua day du, hop 18 thi ¢ thong bao cho nguoi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi co yéu cau bd sung, hoan
thién. Sau khi hd so duoc bo sung, thuc hién lai budce (i); (iii) Truong hop nguoi ¢ yéu
cau dang ky cham dirt giam ho khong bo sung, hoan thién dugc hd so thi bao cio Trudng
bd phan mot cira c6 thong bao tir chdi giai quyét yéu cau dang ky chim dut giam ho. -
Cong chuc tu phap - hd tich tham tra ho so (thém tra tinh théng nhét, hop 1¢ cua cac
thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh kém).
+ Trudng hop ho so can bd sung, hoan thién hodc khong du didu kién giai quyét, phai tir
chéi thi giri thong bao vé tinh trang hd so t6i B phan mot cira dé thong bao cho ngudi
ndp hd so — thye hién lai bude (i) hodc (iii); + Truong hop can phai kiém tra, x4c minh
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lam 18 hodc do nguyén nhan khic ma khong thé tra két qua ding thoi gian da hen thi
cong chie 1am cong tac ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
16 1y do cham tra két qua va thoi gian hen tra két qua, chuyén B9 phan mot cira dé tra
cho ngudi ¢6 yéu cau (néu ngudi co yéu ciu lwa chon hinh thirc nép hd so truc tiép),
hodc gri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi cé yéu cau (néu ngudi cd yéu cau lua chon hinh thirc ndp
hd so truc tuyén). + Néu thay hd so day du, hop 18, dung quy dinh, truong hop tiép nhan
hé so dang ky cham dirt giam ho theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich
thuc hién viéc ghi vao S6 dang ky chdm diit giam ho, cap nhat thong tin dang ky cham
dirt gidm ho va luu chinh thire trén Phdn mém ding ky, quan 1y ho tich dién tor dung
chung. Trudong hop tiép nhan hd so dang ky chdm dut giam ho theo hinh thirc truc
tuyén, cong chirc tur phap - ho tich gt lai biéu mau Trich luc dang ky cham dit giam ho
dién tir v6i thong tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.
Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du ctia cac thong tin trén biéu
mau Trich luc dang ky chdm dat giam ho dién tir va xac nhan (t6i da mot ngay). Néu
ngudi co yéu cau xac nhan thong tin da théng nhat, day du hoic khong c6 phan hoi sau
thot han yéu cau thi cong churc tu phap - ho tich thyc hién viéc ghi néi dung vao So dang
ky cham dit giam hg, cap nhat thong tin ding ky chdm dit giam ho va luu chinh thirc
trén Phin mém dang ky, quan Iy ho tich dién tr  dung chung. - Cong chirc tu phép -
ho tich in Trich luc dang ky chdm dut giam ho, trinh Lanh dao UBND ky, chuyén B
phan mot cira tra két qua cho nguoi c¢6 yéu cau. - Nguoi di dang ky chdm dat giam ho
kiém tra thong tin trén Trich luc ding ky chdm dit giam ho, trong S6 ding ky dang ky
cham dut giam ho, ky tén vao So6 dang ky chdm dut giam ho, nhan Trich luc dang ky
cham dut giam ho.

Cach thire thue hién:

Hinh  Thoi Phi, 1¢ phi Mo ta
thie  han giai
nop quyét

Truc 02 ngay Lé phi: Pong (- Mién 18 phi. - Phi cip ban sao Trich luc
tiép  lam viéc dang ky cham dut giam ho (néu c6 yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 ctia B6 Tai chinh))

Tryc 02 ngay Lé phi: Dong (- Mién 1¢ phi. - Phi cap ban sao Trich lyc
tuyén  1am viéc dang ky cham dut giam ho (néu c6 yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia Bo Tai chinh))

Dich vu 02 ngdy L& phi: Pdong (- Mién 18 phi. - Phi cap ban sao Trich lyc
buu  1am viéc ding ky cham dut giam ho (néu c6 yéu cau): 8.000d/ban
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chinh (Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay

14/11/2016 ciia Bo Tai chinh))

Thanh phén ho so:

* Gidy to phai xuit trinh:

Tén gidy to Miu  S6
don, to luwgng
khai
Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac Ban
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim chinh: 1
quyén cap, con gia tri sit dung dé chirng minh vé nhéan than cta ngudi Ban sao:
c6 yéu cau dang ky chdm dut giam ho. Truong hop cac thong tin ca 0
nhan trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT,
duoc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc truc
tuyén).
Truong hop glti hd so qua h¢ théng buu chinh thi phai giri kém theo ban Ban
sao c¢6 ching thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0
* Gidy to phai nop:
Tén gidy to Mau
don, tor SO
khai = lwong
- Gidy to lam can ctr chAm dat giam ho theo quy dinh ctia Bo luat Dan
su. Ban
chinh: 1
Ban sao:
0
- Vin ban ty quyén theo quy dinh cta phap ludt trong trudng hop uy
quyén thyc hién viéc ding ky cham dut giam ho. Truong hop ngudi Ban
duoc uy quyén 1a 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt chinh: 1
clia nguoi Gy quyén thi vin ban ty quyén khong phai chimg thuec. Ban sao:
0
* Luu y:
Tén gidy to Maiu
don, to6 SO
khai = lwgng
- Bdi vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh Ban
thire truc tiép: chinh: 0
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Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, ngudoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cAu ndp ban sao hodc ban chup gidy t& do. 0

+ Ngudi yéu cau ding ky ho tich ¢ thé ndp ban sao ching thyc tir ban Ban

chinh hodc ban sao duoc cip tir s gdc hodc ban chup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho Ban

tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Béi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc tryc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky chim dit giam ho Ban

truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chinh: 0

chup bang may anh, dién thoai hodc duoc chup, dugce quét bang thiét bi Ban sao:

dién tir, tir gidy to dugc cip hop 18, con gid tri sit dung; néu 1a gidy to 0

do co quan c6 thim quyén nudc ngoai cap thi phai duoc hop phap hoa

lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugc mién

hop phép hoa l1anh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky chdm Ban

dat giam ho truc tuyén da co ban sao dién tir hoac da c6 ban dién tur chinh: 0

giéy to ho tich thi nguot yéu cau duge su dung ban dién tir nay. Ban sao:
0

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky Ban

cham dt giam hd/ban sao Trich luc dang ky chim dut giam ho), nguoi chinh: 0

6 yéu cau dang ky chdm dut giam ho xuét trinh gidy to tuy than, ndp Ban sao:

cac gidy to 1a thanh phan ho so dang ky cham dut giam ho theo quy 0

dinh phap luat hd tich.
92




Truong hop ngudi ¢ yéu cau ding ky cham dut giam ho khong cung Ban

cap duoc gidy to néu trén theo quy dinh hodc gidy td ndp, xuit trinh bj chinh: 0
tay x0a, stra chita, lam gia thi co quan ding ky ho tich ¢ thAm quyén Ban sao:
hay bo két qua dang ky cham dut giam ho. 0
Bao g(“)m

Tén gidy to MAu don, to khai S6 lweng

- To khai dang ky chidm dut giam ho theo mau (néu nguoi 5. TK dangky  Ban

c¢6 yéu cau lira chon ndp hd so theo hinh thirc truc tiép); cham dut giam chinh: 1
ho.doc Ban sao:
0

- Biéu mau dién tir twong tac dang ky chdm dut giam ho (do5. BMDT tuong  Bén
ngudi yéu cau cung cap thong tin theo hudng dan trén Congtac CDGH.docx  chinh: 1

dich vu cong, néu nguoi co yéu cau lya chon nop hd so Ban sao:

theo hinh thire tryc tuyén); 0

- Nguoi ¢6 yéu cau dang ky cham dat giam ho thue hién Ban

viéc ndp/xuat trinh (theo hinh thirc truc tiép) hoic tai 1én chinh: 0

(theo hinh thire tryc tuyén) cac gidy to sau: Ban sao:
0

Poi twong thuwe hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thye hién: Uy ban nhan dan cép x4

Co quan c6 thim quyén: Uy ban nhan déan cap xa

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip x3

Co quan dwoc iy quyén: Khdng cé théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thwe hién: Trich luc ding ky chim dat gidm ho, Ban sao Trich luc ding ky
cham dut giam ho

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban  Co quan
hanh ban hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-2014 Qudc Hoi
123/2015/NB-CP Nghi dinh 123/2015/ND-CP 15-11-2015 Chinh phu
Thong tu s6 281/2016/TT- quy dinh muc thu, ché do thu, 14-11-2016 B9 Tai
BTC ndp, quan ly va sir dung phi khai chinh

thac, st dung thong tin trong co s&
dr liéu hd tich, phi xac nhan co
qudc tich Viét Nam, phi xac nhan

1a ngudi gde Viét Nam, 1¢ phi
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qudc tich

91/2015/QH13

04/2020/TT-BTP

B0 luat dan su

Thong tu 04/2020/TT-BTP

24-11-2015

28-05-2020

Quéc Hoi

85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
B trudng BO Tai chinh huong
dan vé phi va 1é phi thudc tham
quyén quyét dinh cia HDND tinh,
thanh phd truc thudc Trung wong
(dugc stra doi bo sung tai Thong
tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6
75/2022/TT-BTC ngay 22 thang
12 nam 2022 cua Bo truong Bo
Tai chinh)

29-11-2019

01/2022/TT-BTP

Thong tu 01/2022/TT-BTP

04-01-2022

87/2020/Nb-CP

Nghi dinh 87/2020/ND-CP

28-07-2020

106/2021/TT-BTC

Thong tu 106/2021/TT-BTC

Nghi dinh s6 104/2022/ND- Nghi dinh

CP

Yéu ciu, diéu kién thwe hién: Khong c6 thong tin
Tu khoa: Khong ¢ thong tin

M6 ta: Khong cé thdng tin
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HQ
KInh Uiz @ Lottt

Ho, chit d8m, t8n NZUOT YEU CAU ...v.veiveeeieeecieeeeeeees ettt es st
INOT CU T @)ttt es ettt a s s s s
GIAY 1O 1Y thAN: @) Lot
Dé nghi co quan ding ky cham dut viée giam ho giira:

Ngudi giam ho:

HO, Chll Q@M L8117 ..uuviiii b aaaaas
Ngay, thang, NAM SINN: ......cooiiiiiie e
Gioitinh: ... Dan tOC: ..., Quéc tich: ...oovveeeee,
NOT CU TP ottt ettt es ettt s s e s s

Nguoi duge giam ho:

HoO, Chilt @M, T8N ...t e e e e s ab e b e e e s
Ngay, thang, NaAm SINN: ....cooiiiiiii i
Giditinh: ....ccooeeeiieeeee Dan toc:....ccovvveeeeieeeieeeeee, Qubc tich: ..ocveennnn.
NOT CU TP ettt ettt ettt n st et e s e e s s eeeee e e

D3 dAng k¥ gidm ho tai @) ..o
ngay ....... thang ......... nam ......... SOuuvrieeeerreeeerreeeereee e qQUYEN SO: oocvvveerirnnnns
Ly do cham dirt vi€c g1am hO: ...vvvviiiiiiiiiec e

T61 cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach
nhiém trudc phéap luat vé cam doan cua minh.

Lam tai: ....................... ,ngay ....thang ... nam ....
Nguwoi yéu cau
(Ky, ghi ro ho, chii dém, tén)

D& nghi cdp ban sao®: C6 L1, Khong

Chu thich:
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@ Ghi 15 tén co quan dang ky chdm diit giam ho.

@ Ghi theo noi dang ky thuong tra, néu khong c6 noi diang ky thuong tra thi
ghi theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tru thi ghi theo noi dang sinh song.

4 Ghi thong tin vé gidy to tily than nhu: ho chidu, chimg minh nhan dan
hoic gidy to hop 1¢ thay thé (vi dy: Chimg minh nhéan dan s6 001089123 do Cong
an thanh ph6 Ha Noi cAp ngay 20/10/2014).

) Ghi 16 tén co quan dang ky giam ho trude day (s6, ngay thang nim ding
ky).

® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU PIEN TU TUONG TAC
PANG KYCHAM DUT GIAM HOQ

I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) Noi cu tri(noi thudng tra/noi tam tra/noi dang sinh sdng);
(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); sd, ngdy, thang, ndm cap, co quan cap; ban chup hodc ban quét dinh
kém, s dinh danh c& nhén, noi cu tra (trong trudng hop khong st dung CCCD).
IL. Théng tin vé ngudi giam ho
(4) Ho, chir dém, tén;
(5) Ngay, thang, nam sinh;
(6) Gioi tinh;
(7) Dan toc;
(8) Quéc tich;
(9) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);
(10) Giay to tiy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy td hop
1¢ thay thé); s6, ngdy, thang, ndm cap, co quan cap; ban chup hoic ban quét dinh
kém, s dinh danh c4 nhén, noi cu tra (trong trudng hop khong st dung CCCD).
I1I. Théng tin vé ngudi dugc giam ho:
(11) Ho, chir dém, tén;
(12) Ngay, thang, nam sinh;
(13) Gidi tinh;
(14) Dan toc;
(15) Qudc tich;
(16) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);
(17) Giay khai sinh/Gidy to tuy than: Loai gidy to stt dung (Gidy khai
sinh/CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd, ngdy, thang, nim cap,
CO quan cép; ban chup hoac ban quét dinh kém, sb6 dinh danh c4 nhan, noi cu tra
(trong truong hop khong sir dung CCCD).
(18) ba dang ky giam ho: sb, ngay, thang, nim dang ky, co quan ding ky;
(19) Ly do chdm dit gidm ho;
(20) Dé nghi cdp ban sao (c6 hoic khong; sé lwong ban sao yéu ciu cép);
(21) Phuong thtrc nhan két qua (truc tiép).
* Nguoi yéu cau cam doan cac thong tin cung cap dé nghi thuc hién thu tuc dang
ky cham dut giam ho la dang su that, chiu hoan toan trach nhiém trudc phéap luat
vé ndi dung cam doan ctia minh.
* Biéu mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngdy thang nim
hoan tat viéc cung cap thong tin); ngudi yéu cau trude d6 da dang nhap vao hé
thong thong qua viéc xac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.004859.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thi tuc thay doi, cai chinh, bo sung thong tin ho tich
Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau diang ky thay ddi, cai
chinh, b6 sung thong tin ho tich ndp hd so thay doi, cai chinh, bd sung thong tin ho tich
tai B0 phan mot ctra cua UBND cép X4 ¢6 thAm quyén; nop 1€ phi néu thudc truong hop
phai nop 18 phi thay d6i, cai chinh, bo sung thong tin hd tich; ndp phi cap ban sao Trich
luc thay ddi, cai chinh, bo sung thong tin ho tich néu c6 yéu cau cip ban sao Trich luc
thay doi, cai chinh, bo sung thong tin ho tich. - Néu lva chon hinh thtrc nop ho so truc
tuyén, ngudi co yéu cau thay doi, cai chinh, bd sung thong tin ho tich truy cap Cong dich
vu cong qubc gia hodc Cong dich vu cong cip tinh, ding ky tai khoan (néu chua co tai
khoan), x4c thuc nguoi dung theo hudng dan, ding nhap vao hé thong, xac dinh ding Uy
ban nhan din cip xd c6 thAm quyén. Ngudi co yéu cau dang ky thay ddi, cai chinh, bd
sung thong tin ho tich truc tuyén cung cip thong tin theo biéu mau dién tir trong tac thuc
hién ding ky thay doi, cai chinh, bo sung thong tin ho tich (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chirc niang thanh toan tryc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc nop hd so. - Can bd tiép nhén hé so tai BO phan mdt ctra
c6 trach nhiém kiém tra tinh chinh xéac, ddy du, théng nhét, hop 18 cta ho so. (i) Trudong
hop hd so day du, hop 18 thi tiép nhan ho so; c6 Phiéu hen, tra két qua cho ngudi cd yéu
cau thay d6i, cai chinh, bo sung thong tin ho tich (néu tiép nhan ho so bo sung thong tin
ho tich sau 15 gid) (néu ngudi cd yéu cau lwa chon hinh thirc ndp hd so tryc tiép) hoic
giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu ciu lua chon hinh thic ndp
hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho tich xir ly.  Sau khi tiép
nhén ho so theo hinh thuc nop truc tiép, can bo tiép nhén hd so tai Bo phan mot cua thuc
hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co s¢ di
lidu) va ky sd vao tai liéu, ho so giai quyét tha tuc hanh chinh di duogc sé hoa theo quy
dinh. (ii) Truong hop hd so chua day di, hop 18 thi ¢6 théng bao cho ngudi yéu cau bod
sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi cé yéu ciu bd
sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i); (iii) Truong hop
ngudi co yéu cau ding ky thay ddi, cai chinh, b sung thong tin ho tich khong bd sung,
hoan thién duoc hd so thi bdo céo Trudéng bo phan mot ctra c6 thong bao tur choi giai
quyét yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich. - Cong chirc tu
phap - ho tich thdm tra hd so (thdm tra tinh théng nhat, hop 18 cua cac thong tin trong hd
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50, gidy t0, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh kém). + Truong hop hod
so can bd sung, hoan thién hoic khong du diéu kién giai quyét, phai tir chdi thi giri thong
bao vé tinh trang ho so t6i Bo phan mot ctra dé thong bao cho nguoi ndp hd so — thuc
hién lai budc (ii) hodc (iii); + Trudng hop can phai kiém tra, xac minh 1am rd hodc do
nguyén nhin khac ma khoéng thé tra két qua dung thoi gian d3 hen thi cong chirc 1am
cong tac ho tich 1ap Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu 16 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot ctra dé tra cho ngudi co yéu
cau (néu ngudi ¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 13i
va hen lai ngdy tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai di dong cho
ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thire ndp ho so truc tuyén). + Néu
thdy viéc thay doi, cai chinh, bo sung thong tin ho tich 13 c6 co sd, phii hop véi quy dinh
ctia phap ludt dan sy va phéap luat co lién quan, hd so diy du, hop 18, dang quy dinh,
truong hop tiép nhan ho so ding ky thay doi, cai chinh, bd sung thong tin ho tich theo
hinh thire tryc tiép, thi cong chtrc tu phap - ho tich thuc hién viéc ghi vao SO ding ky
thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc, cap nhat thong tin
dang ky thay doi, cai chinh, bo sung thong tin ho tich va luu chinh thirc trén Phan mém
dang ky, quan ly ho tich dién t ding chung. Trudng hop tiép nhan ho so ding
ky thay doi, cai chinh, b6 sung thong tin hd tich theo hinh thirc truc tuyén, cong chuc tu
phap - ho tich guri lai biéu mau Trich luc thay d6i/cai chinh/bd sung thong tin ho tich, xac
dinh lai dan toc dién tir v6i thong tin ddy di cho ngudi yéu ciu qua thu dién tir hodc thiét
bi 6. Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cta cac thong tin
trén biéu mau Trich luc thay ddi/cai chinh/bd sung thong tin ho tich, xac dinh lai dan toc
dién tir va xac nhan (t6i da mot ngay). Néu nguoi co yéu cau xac nhan thong tin di
thong nhat, day du hodc khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap -
ho tich thyc hi¢n viéc ghi nd1 dung vao So dang ky thay ddi, cai chinh, b6 sung thong tin
ho tich, xac dinh lai dan tdc, cap nhat thong tin thay ddi, cai chinh, bd sung thong tin ho
tich va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién to dung chung. -
Cong chirc tu phap - ho tich in Trich luc thay ddi/cai chinh/bd sung thong tin ho tich
tuong ng, trinh Lanh dao UBND ky, chuyén B phan mt cira tra két qua cho ngudi c6
yéu cau. - Nguoi co yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich kiém
tra thong tin trén Trich luc thay d6i/cai chinh/bd sung thong tin ho tich, trong S6 dang ky
thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc, ky tén vao S6 ding ky
thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc, nhan Trich lyc thay
do6i/cai chinh/bo sung thong tin ho tich. Trudng hop thay doi, cai chinh, bo sung thong
tin ho tich lién quan dén Gidy khai sinh, Gidy chtrng nhan két hon thi cong chirc tu phap
- ho tich ghi noi dung thay d6i, cai chinh hd tich vao Gidy khai sinh, Gidy chimg nhan
két hon; bo sung thong tin ho tich vao muc twong ung va dong dau vao ndi dung bd
sung. Trudng hop diang ky thay d6i, cai chinh ho tich khong phai tai noi dang ky hé tich
truée day thi Uy ban nhan dan cdp x3 phai thong bao bang vin ban kém theo ban sao
trich luc ho tich dén Uy ban nhan dén noi dang ky ho tich trude ddy dé ghi vao S6 ho
tich. Truong hop noi dang ky ho tich truée day 1a Co quan dai dién thi Uy ban nhan dan
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cip x4 phai thong bao bang vin ban kém theo ban sao trich luc ho tich dén Bo Ngoai

giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thirc thue hién:
Hinh Thoi han giai quyét
thire
ngp

Truc - 03 ngay lam viéc do1 véi yéu cau

Phi, 1¢ phi

Lé phi: (- Lé phi thay doi, cai chinh ho

tiép  thay doi, cai chinh ho tich; truong tich cho ngudi chua da 14 tudi cu tra &
hop phai xac minh thi thoi han  trong nuéc; bd sung ho tich cho cong
giai quyét khong qua 06 ngay lam dan Viét Nam cu tra & trong nude:
viéc. - Ngay trong ngay 1am viéc 15.000 ddng/hd so (Mién 1é phi cho
dbi voi yéu cau bd sung thong tin nguoi thudce gia dinh c6 cong voi cach
ho tich, truong hop nhan hd so mang; nguoi thudc ho ngheo; nguoi
sau 15 gio ma khong giai quyét  khuyét tat; Giam 50% muc thu 18 phi
duoc ngay thi tra két qua trong  theo quy dinh khi thuc hién tryc tuyén). -
ngay lam viéc tiép theo. Phi cap ban sao Trich luc ding ky thay
d6i/cai chinh/bd sung thong tin ho tich
(néu co yéu cau): 8.000d/ban (Quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 ctia Bo Tai chinh))
Truc - 03 ngay lam viéc d6i voi yéu caulé phi: (- Lé phi thay doi, cai chinh ho
tuyén thay ddi, cai chinh hé tich; truong tich cho nguoi chua du 14 tudi cu tra &
hop phai xac minh thi thdi han  trong nudc; bd sung ho tich cho cong
giai quyét khong qua 06 ngay lam dan Viét Nam cu tra ¢ trong nude:
viéc. - Ngay trong ngay 1am viéc 15.000 ddng/hd so (Mién 1é phi cho
d6i voi yéu cau bd sung thong tin nguoi thudce gia dinh c6 cong voi cach
ho tich, truong hop nhan hd so mang; nguoi thudc ho ngheo; nguoi
sau 15 gio ma khong giai quyét  khuyét tat; Giam 50% muc thu 18 phi
duoc ngay thi tra két qua trong  theo quy dinh khi thuc hién tryc tuyén). -
ngay lam viéc tiép theo. Phi cap ban sao Trich luc ding ky thay
d6i/cai chinh/bd sung thong tin ho tich
(néu ¢ yéu cau): 8.000d/ban (Quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 ctia BS Tai chinh))
Dich - 03 ngay lam viéc dbi v6i yéu caulé phi: (- Lé phi thay ddi, cai chinh ho
vu thay d6i, cai chinh ho tich; truong tich cho ngudi chua du 14 tudi cu tra &
buu  hop phai xac minh thi thdi han  trong nudc; bo sung ho tich cho cong
chinh giai quyét khong qua 06 ngay lam dan Viét Nam cu tri ¢ trong nudc:

viéc. - Ngay trong ngay lam viéc

15.000 d¢ong/hd so (Mién 18 phi cho
100




d6i voi yéu cau bd sung thong tin nguoi thudce gia dinh c6 cong voi cach
ho tich, truong hop nhan hd so  mang; ngudi thudc hd nghéo; nguoi
sau 15 gio ma khong giai quyét  khuyét tat; Giam 50% muc thu 18 phi

duoc ngay thi tra két qua trong  theo quy dinh khi thuc hién tryc tuyén). -
ngay lam viéc tiép theo. Phi cap ban sao Trich luc dang ky thay

14/11/2016 cua Bo Tai chinh))

d6i/cai chinh/bd sung thong tin ho tich
(néu co yéu cau): 8.000d/ban (Quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay

Thanh phan ho so:

* Gidy to phai xuit trinh:

Tén gidy to Maiu So
don, to¢ lwgng
khai

- H chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban

hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ chinh: 1

thAm quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua Bén sao:

ngudi c6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich. 0

Truong hop cac thong tin ¢4 nhan trong cac gidy to nay di c6 trong

CSDLQGVDC, CSDLHTPDT, dugc hé théng dién tu dong thi khong

phai tai 1én (theo hinh thirc truc tuyén).

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban

quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri chinh: 1

ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:

dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0

céc thong tin vé gidy td ching minh noi cu tra d duoc khai thac tir Co

s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi c6

yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én

(theo hinh thire tryc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban Ban

sao c6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

*Luuy:
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Tén gidy to Miu S6
don, to¢ lwgng
khai

- Bdi v6i gidy td ndp, xuit trinh néu nguoi yéu cau ndp ho so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, di chiéu véi thong tin trong t& khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao duogc cap tir s6 gdc hoic ban chyup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy td thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho Ban

tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky ding ky thay doi, Ban

cai chinh, b6 sung thong tin ho tich tryc tuyén phai bao dam rd nét, day chinh: 0

du, toan ven vé nodi dung, 1a ban chup béng may anh, dién thoai hoac Ban sao:

dugc chup, dugc quét béng thiét bi dién tr, tir giéy to duoc cép hop I¢, 0

con gié tri str dung; néu 1a gidy to do co quan c6 thim quyén nudc

ngoai cap thi phai duoc hop phap héa lanh sy, dich sang tiéng Viét theo

quy dinh, trir trudng hop duge mién hop phap héa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky ding Ban

ky thay di, cai chinh, bo sung thong tin ho tich truc tuyén da co ban chinh: 0

sao dién tir hoac da co ban dién tir giéy to hd tich thi nguoi yéu cau Ban sao:
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duoc str dung ban di¢n tir nay. 0

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay doi/cai Ban

chinh/ b6 sung thong tin ho tich hodc ban sao Trich luc thay doi/cai chinh: 0

chinh/b6 sung thong tin ho tich), ngudi c6 yéu cau ding ky thay doi, Ban sao:

cai chinh, bo sung thong tin ho tich xudt trinh gidy t& tuy than, ndp cac 0

gidy to 1a thanh phan ho so dang ky thay doi, cai chinh, bd sung thong

tin hd tich theo quy dinh phap luat hg tich.

Truong hop ngudi yéu cau dang ky c6 yéu cau dang ky thay doi, cai Ban

chinh, b6 sung thong tin ho tich khong cung cip duoc gidy to néu trén chinh: 0

theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xo6a, stra chira, lam gia Bén sao:

thi co quan ddng ky ho tich c¢6 thim quyén huy bo két qua ding ky thay 0

d6i, cai chinh, b6 sung thong tin ho tich.

* Gidy to phai ngp:

Tén giay to Miu  Sé
don, to'' luwgng
khai

- Gidy to 1am can ctr thay doi, cai chinh, bo sung thong tin ho tich. Ban
chinh: 1
Ban sao:
0

- Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop uy Ban

quyén thyc hién viéc ding ky thay doi, cai chinh, bd sung thong tin ho chinh: 1

tich. Truong hop nguoi dugce ty quyén la 6ng, ba, cha, me, con, vo, Ban sao:

chdng, anh, chi, em rudt ciia ngudi Gy quyén thi van ban iy quyén 0

khong phai ching thuc.

Bao gom

Tén gidy to MAu don, to' khai  S6
lwgng

- T khai dang ky thay doi, cai chinh, b6 sung thong tin ho 17. TK thay doi, cai Ban

tich, xac dinh lai dan toc theo mau (néu nguoi c6 yéu cadu  chinh, bo sung ho chinh: 1

Ira chon ndp hd so theo hinh thire truc tiép); tich, xa dinh lai dan Ban sao:

toc.doc 0

- Biéu mau dién tir twong tac thyc hién dang ky thay d6i, 17. BMDT tuong Bén

cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc  tac thay doi cai chinh: 1

(do ngudi yéu ciu cung cap thong tin theo huéng dan trén  chinh ho tich xac  Ban sao:
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Cong dich vu céng, néu nguoi co yéu cau lya chon nop ho dinh lai dan toc.doc 0
so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky thay ddi, cai chinh, b6 sung Ban
thong tin ho tich thuc hién viéc ndp/xuét trinh (theo hinh chinh: 0
thirc truc tiép) hodc tai 1én (theo hinh thirc tric tuyén) cac Ban sao:
gidy to sau: 0

Poi twong thwe hién: Cong dan Viét Nam

Co quan thye hién: Uy ban nhan dan cép x4

Co quan c6 thAm quyén: Uy ban nhan dén cap xa

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip x3

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thwe hién: Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, Ban sao
Trich lyc thay d6i, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan toc

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban  Co quan
hanh ban hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-2014 Quéc Hoi
123/2015/ND-CP Nghi dinh 123/2015/ND-CP 15-11-2015 Chinh phii

Thong tu s6 281/2016/TT- quy dinh mic thu, ché d6 thu, 14-11-2016 B¢ Tai chinh
BTC ndp, quan 1y va s dung phi khai
thac, su dung thong tin trong co s&
dir 1i€u ho tich, phi xac nhan cé
quéc tich Viét Nam, phi xac nhan
1a nguoi gbe Viét Nam, 18 phi

qudc tich

49/2016/NQ-HDND Nghi quyét 49/2016/NQ-HPND  08-12-2016
Quy dinh vé phi va 1é phi trén dia
ban tinh Thai Nguyén

85/2019/TT-BTC Thong tu s6 85/2019/TT-BTC 29-11-2019

ngay 29 thang 11 nam 2019 cua
B9 truong B Tai chinh hudng
dan vé phi va I¢ phi thudc tham
quyén quyét dinh cia HDND tinh,
thanh phd tryc thudc Trung wong
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04/2020/TT-BTP

(dugc stra doi bo sung tai Thong

tu s& 106/2021/TT-BTC ngay 26

thang 11 ndm 2021 va Thong tu

s6 75/2022/TT-BTC ngay 22

thang 12 nam 2022 cta Bo trudng

B0 Tai chinh)

Thong tu 04/2020/TT-BTP 28-05-2020

44/2016/Qb-UBND

01/2022/TT-BTP
87/2020/Nb-CP

106/2021/TT-BTC

Quy dinh t6 chirc thuc hién mirc

thu, ché do thu, ndp, quan Iy va sir 20-12-2016
dung 1€ phi ho tich va 1€ phi cép

chirng minh nhén dan trén dia ban

tinh Thai Nguyén

Thong tu 01/2022/TT-BTP 04-01-2022
Nghi dinh 87/2020/Nb-CP 28-07-2020

Thong tu 106/2021/TT-BTC 26-11-2021

UBND tinh
Théai Nguyén

03/2020/NQ-HDBND

30/2021/Qb-UBND

11/2022/NQ-HBND

Nghi quyét s6 03/2020/NQ- 09-07-2020
HDND vé viéc sira d6i, bo sung

mot s6 ndi dung ciia Nghi quyét

s0 49/2016/NQ-HDND ngay

08/12/2016 ctia Hoi dong nhan

dan tinh ban hanh Quy dinh vé phi

va 1€ phi trén dia ban tinh Thai

Nguyén.

Quyét dinh s6 30/2021/Qb- 18-06-2021
UBND ngay 18/6/2021 cua
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/QD-UBND ngay
20/12/2016 ciia UBND tinh Thai
Nguyén Quy dinh t6 chirc thuc
hién mirc thu, ché d6 thu, ndp,
quan 1y va str dung I¢ phi hd tich
va 1¢ phi cap chirng minh nhan
dan trén dia ban tinh Thai
Nguyén.

Nghi quyét sb 11/2022/NQ- 20-07-2022

HDND ngay 20/7/2022 ctia
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HDND tinh quy dinh muc thu 1€ tinh
phi d6i véi hoat dong cung cép
dich vu cong truc tuyén muc do 4
trén dia ban tinh Thai Nguyén.

Nghi dinh s6 Nghi dinh 21-12-2022 Thi tuéng
104/2022/ND-CP Chinh phu

Yéu cau, diéu kién thwe hién: + Viéc thay d6i ho, chit dém, tén cho nguoi dudi 18 tudi
phai c6 su déng ¥ cua cha, me nguoi do va dugc thé hién rd trong To khai; ddi vai nguoi
tir 0 9 tudi tré 1én thi con phai c6 sy ddng ¥ cua ngudi d6. + Viée cai chinh ho tich chi
dugc giai quyét sau khi co di cin cir dé xac dinh c6 sai s6t do 16i cua cong chuc lam
cong tac ho tich hodc cua ngudi yéu cau ding ky ho tich; khong cai chinh ndi dung trén
gidy to ho tich di duoc cip hop 16 nham hop thirc hoa thong tin trén hd so, gidy to ca
nhan khac. + Gidy to ho tich quy dinh da cip cho c4 nhdn theo quy dinh cta phap luét
vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich ¢6 hi¢u luc) c6 gid tri st dung ma
khong phai bo sung thong tin ho tich con thiéu so véi biéu mau ho tich hién hanh. + Gidy
td ho tich dugc cap hop 16 ké tir ngay 01/01/2016 ma thong tin ho tich con thiéu thi dugc
bd sung, néu c6 gidy to, tai liéu do co quan, to chirc c6 tham quyén cap hop 1é ching
minh. Yéu ciu ghi b6 sung qudc tich Viét Nam chi thuc hién d6i véi gidy to ho tich duoc
cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang c6 qudc tich Viét
Nam theo quy dinh cua Luat Québc tich Viét Nam.

Tu khoa: Khéng c6 thdng tin

Mbo ta: Khong co théng tin
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

- TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh Ui @ Lo
Ho, chitr dém, tén nguoi yéu CALL tevee ettt ettt e e e et ee et et et et et et e et ettt er e

N OT CU T D oo e e e e e e e e e e e e e e e e e e e e e e e et e e et e e e e e e e e eeeesaeeaaaes

Quan h¢ vdi nguodi dugc thay ddi, cai chinh, xac dinh lai dan toc, bd sung thong
1500 10 6 O3 5 (o] LSRR
Pé nghi co quan dang ky viec @ ......oovvevevrennnn, cho nguoi ¢6 tén dudi day:

HoO, Chilt @M, TE11: ...t r e e e e e e e e s e aabarrreeee s
Ngay, thang, NAmM SINN: ...ccveiiiii e
Gi61 tinh:................ DaANn tOC: . cceiiiieieeeeee e Qudc tich: ..............
P L a1 G TR
Gidy tO tUY thAN: @) .ottt

Yo [ OSSR
T61 cam doan nhiing ndi dung khai trén day la dtng sy that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.

Lam tgi: ...................... ,ngay ... thang ... nam ........
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

v kién cta nguoi duge thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay ddi ho, chit

(néu ngudi do tir du 9 tudi tro 1€n); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu nguoi do tir du 15 tuoi deén dudi 18

tOI) s



@ Ghi 1 tén co quan dang ky viéc thay doi, cai chinh, bé sung thong tin ho
tich, xac dinh lai dan toc.

@ Ghi theo noi diang ky thuong tri; néu khong c6 noi diang ky thuong tra thi
ghi theo noi dang ky tam tru; truong hop khong c¢6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy thén, ghi 16 s, co quan cap, ngay cap ho
chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du: Chimg minh
nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

) Ghi 16 n6i dung loai viéc dé nghi dang ky.

Vi du: thay fiéi ho, tép/ cai chi‘nh ph?m khai vé chir dém cua nguoi me/ xac
dinh lai dan tdc/ bo sung phan khai v€ nam sinh cua ngudi cha.

®) Ghi 0 loai viéc hd tich da ding ky trude day co lién quan.

Vi dy: DA ding ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh

pho Ha N1 ngay 05 thang 01 nam 2015, s6 10 quyén so 01/2015.

®) Ghi 16 ndi dung thay d6i, cai chinh ho tich, bo sung théng ho tich, xac dinh
lai dan toc

Vi du: - Pugc thay ddi ho tir Nguyén Van Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976
M Pé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG BIEU MAU PIEN TU TUONG TAC THUC HIEN PANG KY

[ THAY DPOI

[J CAI CHINH

[J BO SUNG THONG TIN HO TICH

[1 XAC DINH LAI DAN TQC
|. Théng tin vé nguoi yéu cau
(1) Ho, chir dém, tén ngudi yéu cau;
(2) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng);
(3) Giay to ty than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
khac); s6, ngay cap, co quan cip; ban chup hodc ban quét dinh kém, s6 dinh danh
ca nhan, noi cu tra (trong truong hop khong st dung CCCD).
(4) Quan h¢ vé1 nguoi dugce thay ddi, cai chinh, xac dinh lai dan toc
Il. Théng tin vé& ngudi c¢6 ndi dung thay ddi
(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh;
(7) Gidi tinh;
(8) Dan toc;
(9) Quéc tich;
(10)Noi sinh (gdm céc trudng thong tin riéng theo dia danh hanh chinh: s6 nha;
duong phé; thén/té/bén/ép; x4, phuong, thi tran; quan, huyén, thi xa, thanh phé
thudc tinh, thanh phd thudc thanh phd truc thudc Trung wong; tinh, thanhh phd
truc thuoc Trung wong);
(11) Noi cu trt: (noi thudng tri/noi tam tra/noi dang sinh song);
IV. Thong tin vé gidy to dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc
(12) Théng tin vé Gidy to da ding ky (S6, quyén sb, ngay/thang,nam ding ky)
(13) Noi dung thay ddi, cai chinh ho tich, bd sung thong h tich, xac dinh lai dan toc
(13) Ly do
(14) Bé nghj cip ban sao: C6 hodc khong (sb luong ban sao yéu cau cap)
(15) Phuong thtrc nhan két qua (Truc tiép)
* Nguoi yéu cau cam doan cac thong tin cung cap dé nghi thuc hién diang ky thay
ddi, cai chinh, x4c dinh lai dan toc 1a ding sy that va chiu hoan toan trach nhi¢m
truée phap luat vé noi dung cam doan ctia minh.
* Biéu mau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy thang nim
hoan tat viéc cung cap thong tin); nguoi yéu cau trudc d6 da dang nhap vao hé
thong thong qua viéc xac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.004873.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thi tuc cip Gidy x4c nhén tinh trang hon nhan
Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lwa chon hinh thtrc ndp ho so truc tiép, ngudi cd yéu cau cip Gidy xac nhén tinh
trang hon nhin ndp hd so yéu ciu cip Gidy xac nhén tinh trang hon nhan tai B6 phan
mot ctra cia UBND cip x3 c¢6 tham quyén; ndp 18 phi néu thudc trudng hop phai ndp 16
phi cap Gidy x4c nhan tinh trang hén nhan. - Néu lya chon hinh thirc ndp hé so truc
tuyén, ngudi co yéu cau cap Gidy xac nhan tinh trang hon nhan truy cap Cong dich vu
cong qubc gia hoic Cong dich vu cong cip tinh, dang ky tai khoan (néu chua co tai
khoan), x4c thuc nguoi dung theo hudng dan, dang nhap vao hé thong, xac dinh ding Uy
ban nhén dan cép xi c6 tham quyén. Nguoi co yéu cau cap Gidy x4c nhan tinh trang hon
nhan truc tuyén cung cip thong tin theo biéu mau dién tir tuong tac cdp Gidy xac nhan
tinh trang hon nhéan (cung cép trén Cong dich vu cong), dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi théng qua chic nang thanh toan
tryc tuyén hodc bang cach thirc khac theo quy dinh phép luat, hoan tat viéc ndp  hd so. -
Can bd tiép nhén hd so tai Bo phan mdt ctra ¢6 trach nhiém kiém tra tinh chinh xac, dﬁy
du, thong nhat, hop 1é cua hd so. (i) Trudng hop ho so day du, hop 18 thi tiép nhan ho
s0; ¢6 Phiéu hen, tra két qua cho nguoi c6 yéu ciu (néu ngudi cd yéu cau lwa chon hinh
thirc ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tr hodc gui
tin nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lua chon hinh thire nop ho so truc tuyén); chuyén ho so dé cong chuc lam cong tac
ho tich xtr ly. Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B phan moét ctra thyc hién s6 hoa (sao chup, chuyén thanh tai li€u dién tir trén hé
théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hod so giai quyét thu tuc hanh chinh
da duoc sb hoa theo quy dinh. (ii) Trudng hop hd so chua day du, hop 1€ thi c6 thong
béo cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd
sung dé ngudi cé yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
bude (i); (iii) Néu ngudi co yéu cau cap Gidy xac nhan tinh trang hon nhan khong bb
sung, hoan thién duoc hd so thi bao céo Trudng bd phan tiép nhan ho so ¢6 van ban tir
chéi giai quyét yéu cau cap Gidy xac nhan tinh trang hon nhan. - Cong chirc tu phap -
ho tich tham tra hd so (tham tra tinh théng nhat, hop 1& cua cac thong tin trong ho so,
gidy to, tai liéu dinh kém). + Truong hop hd so can bo sung, hoan thién hoic khong du
diéu kién giai quyét, phai tir chi thi giri thong bao vé tinh trang hd so t6i Bo phan mot
ctra dé thong bao cho ngudi ndp hd so — thuc hién lai budc (i) hodc (iii); + Trudng hop
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can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua
ding thoi gian da hen thi cong chuc lam cong tac ho tich lap Phiéu xin 13i va hen lai
ngay tra két qua, trong d6 néu 15 1y do cham tra két qua va thoi gian hen tra két qua,
chuyén Bo phan mot cira dé tra cho nguoi co yéu cau (néu ngudi c6 yéu ciu lya chon
hinh thtrc ndp hd so truc tiép), hodc giri Phiéu xin 156i va hen lai ngay tra két qua qua thu
dién tir hodc guri tin nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau Iya chon hinh thirc ndp hd so tryc tuyén). * Trudng hop ngudi yéu cu xac nhén tinh
trang hon nhan da timg ding ky thudng tri tai nhiéu noi khac nhau thi nguoi d6 co trach
nhiém chimg minh vé tinh trang hon nhan ciia minh. Truong hop ngudi yéu cau khong
chtng minh duoc thi cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép
x3 ¢6 van ban dé nghi Uy ban nhan dan cip x3 noi ngudi d6 da timg diang ky thudng tra
tién hanh kiém tra, xac minh vé tinh trang hon nhan cua nguoil d6. Sau khi nhan duogc
van ban dé nghi, Uy ban nhan dan cép xa dugc yéu cau, tién hanh kiém tra, x4c minh va
tra 101 bang van ban vé tinh trang hon nhan trong thoi gian thuong tru tai dia phuong cia
ngudi ¢6 yéu cau. Néu két qua kiém tra, xac minh cho thdy nguoi yéu cau cé du dicu
kién, viéc cap Gidy x4c nhan tinh trang hon nhan 1a pht hop quy dinh phap luét hodc sau
thoi han 20 ngay ké tir ngdy giri van ban yéu cau xac minh ma khoéng nhan duoc vin ban
tra 10i thi cho phép ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan ¢ van ban cam
doan vé tinh trang hon nhan cta minh. * Trudng hop ngudi yéu cau cap lai Gidy xéac
nhan tinh trang hon nhan dé két hon ma khong ndp lai dugc Giéy xac nhan tinh trang
hén nhan da duoc cap trude ddy, thi ngudi yéu cau phai trinh bay rd 1y do khéng ndp lai
dugc Gidy xac nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngay
tiép nhan ho so, co quan ding ky ho tich c6 vian ban trao d6i voi noi du dinh dang ky két
hon trude day dé xac minh. Trudng hop khéng xac minh duoc hodc khong nhan duoc
két qua xac minh thi co quan ding ky ho tich cho phép ngudi yéu cau l1ap vin ban cam
doan vé tinh trang hon nhan. - Trudng hop tiép nhan ho so cap Gidy xac nhan tinh trang
hén nhan theo hinh thire truc tiép, sau khi hoan tat thu tuc thi cong chirc tu phap - ho tich
cap nhat thong tin xac nhan tinh trang hon nhéan va luu chinh thirc trén Phin mém dang
ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhan hd so xac nhan tinh trang
hon nhan theo hinh thuc truc tuyén, cong chiic tu phap - ho tich giri lai biéu mau Gidy
x4c nhan tinh trang hon nhan dién tr voi thong tin day da cho nguoi yéu cau qua thu
dién tir hodc thiét bi sb. Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, déy du
cua céc thong tin trén biéu mau Giéy xac nhan tinh trang hon nhan di¢n tr va xac nhan
(t6i da mot ngay). Néu nguoi c¢6 yéu cau xac nhan thong tin da théng nhat, diy du hodc
khong c6 phan hoi sau thdi han yéu cau thi cong chirc tur phap - ho tich cap nhat thong
tin xac nhan tinh trang hon nhan va luu chinh thirc trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung. - Céng chtc tu phap - ho tich in Gidy xac nhan tinh trang hon
nhan, trinh Lanh dao UBND ky, chuyén to1 BO phan mot ctra dé tra két qua cho nguoi ¢
yéu cau. - Nguoi c6 yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra thong tin
trén Giéy xac nhan tinh trang hon nhan, nhan Giéy xac nhan tinh trang hon nhan.
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Cach thirc thye hién:

Hinh  Thoi han giai quyét Phi, 1¢ phi M6 ta
thire
np
03 ngay lam viéc; Lé phi: (- Lé phi: 10.000 dong/hd so (Mién 1é
Truc  truong hop phai xdc  phi cho ngudi thude gia dinh ¢6 cong véi cach
tiep minh thi thoi han gidi mang; nguoi thude hd ngheo; nguoi khuyét tat;
quyét khong qua 23 Giam 50% mirc thu 1 phi theo quy dinh khi
ngay. thue hién truc tuyén).)
Truc 03 ngay lam viéc; Lé phi: (- Lé phi: 10.000 déng/hd so (Mién 18
tuyén trudng hop phai xdc  phi cho ngudi thude gia dinh ¢ cong véi cach
minh thi thoi han gidi mang; nguoi thude hd ngheo; nguoi khuyét tat;
quyét khong qua 23 Giam 50% mirc thu 1é phi theo quy dinh khi
ngay. thue hién truc tuyén).)
Dich vu 03 ngay lam viéc; Lé phi: (- Lé phi: 10.000 dong/hd so (Mién 18
buu truong hop phai xdc  phi cho nguoi thude gia dinh c6 cong vdi cach
chinh  minh thi thoi han giai mang; ngudi thudc ho nghéo; ngudi khuyét tat;
quyét khong qua 23 Giam 50% mirc thu 1 phi theo quy dinh khi
ngay. thuc hién tryc tuyén).)
Thanh phan hd so:
* Gidy to phai ngp:
Tén gidy to Mau S6

don, to lwong

khai
- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan da Ban
c¢6 vo hodc chong nhung di ly hon hodc ngudi vo/chong da chét thi chinh: 0
phai xuit trinh (ban chinh) hodc ndp ban sao gidy to hop 1& dé ching Bén sao:
minh; 1
- Cong dan Viét Nam di ly hon, hay viéc két hon & nudce ngoai thi phai Ban
ndp ban sao Trich luc ghi chu ly hon. chinh: 0
Ban sao:
1
- Trudng hop ca nhan yéu cau cap lai Gidy x4c nhan tinh trang hon Béan
nhan dé st dung vao muc dich khac hodc do Giéy xac nhan tinh trang chinh: 1
hon nhan da hét thoi han str dung theo quy dinh thi phai ndp lai Gidy Ban sao:
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xac nhan tinh trang hon nhan di dugc cap trude do. 0

- Vian ban uy quyén theo quy dinh cta phap luat trong trudng hop oy Ban
quyén thyc hién viéc cAp Gidy x4c nhén tinh trang hon nhan. Truong chinh: 1
hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, Ban sao:
em rudt cia nguoi Uy quyén thi vin ban ty quyén khéng phai ching 0

thuc.

* Gidy to phai xuit trinh:

Tén gidy to Mau So
don, to lwong
khai
- Ho chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ chinh: 1
thAm quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua Bén sao:
ngudi c6 yéu cau cip Gidy xac nhan tinh trang hon nhan. Truong hop 0

cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTPDT, duoc hé théng dién ty dong thi khong phai tai 1én (theo
hinh thuc truc tuyén).

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan dang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0

cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thire truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban Ban

sao c6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Luu y:

Tén gidy to Miu So
don, to lwgng
khai
- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam Ban
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich chinh: 0
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phai gii thich rd cho nguoi 1ap van ban cam doan vé trach nhiém, hé Ban sao:

qua phap ly ctua vi¢c cam doan khong dung su that. 0

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ban

tham quyén huy bo két qua dang ky ho tich, néu ¢o co sé xac dinh ndi chinh: 0

dung cam doan khong diung su that. Bén sao:
0

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir Ban

dung vao muc dich két hon thi cong chirc tu phép - ho tich trinh Linh chinh: 0

dao UBND ky cap 01 ban Gidy x4c nhan tinh trang hon nhan dé st Ban sao:

dung vao muc dich két hon cho ngudi yéu cau. 0

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir Ban

dung vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy chinh: 0

xac nhan tinh trang hon nhan phai ghi rd muc dich st dung, s6 luong Bén sao:

Gidy xac nhan tinh trang hon nhan duoc cip theo yéu cau. 0

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két Ban

hon véi ngudi ciing gidi tinh hodc két hon véi nguoi nude ngoai tai Co chinh: 0

quan dai di¢n nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir Ban sao:

chéi giai quyét. 0

- Bdi v6i gidy td ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xudt trinh, Bén sao:

khong dugc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao dugc cip tir s6 gdc hoic ban chup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy t& thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup vai ban chinh va ky x4c nhan, khong dugc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho Ban

tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phép luat ho tich khong quy dinh Bén sao:
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phai nop. 0

- Bdi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so cap Gidy xac nhan tinh Ban

trang hon nhan truc tuyén phai bao dam rd nét, diy du, toan ven vé noi chinh: 0

dung, 1a ban chup béng may anh, dién thoai hodc dugc chup, dugc quét Ban sao:

bang thiét bi dién tir, tir gidy to dugc cap hop 18, con gia tri sir dung; 0

néu 1a gidy to do co quan c6 thAm quyén nudc ngoai cip thi phai dugc

hop phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng

hop duoc mién hgp phap hoa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip Gidy xac Ban

nhan tinh trang hén nhan truc tuyén di c6 ban sao dién tir hodc di cd chinh: 0

ban dién tir giéy to ho tich thi nguot yéu cu duoc st dung ban dién ti Ban sao:

nay. 0

+ Khi dén co quan ding ky ho tich nhan két qua, ngudi co yéu ciu cap Ban

Gidy xac nhan tinh trang hon nhan xuét trinh gidy to tuy than, ndp cac chinh: 0

gidy to 1a thanh phan ho so cip Gidy x4c nhén tinh trang hon nhan theo Bén sao:

quy dinh phap luat ho tich. 0

Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan Béan

khong cung cap dugc gidy to néu trén theo quy dinh hodc gidy to ndp, chinh: 0

xuat trinh bi ty x6a, sira chita, lam gia thi co quan ding ky ho tich co Ban sao:

thim quyén hily bo két qua xac nhan tinh trang hon nhén. 0

Bao gom

Tén gidy to Maiu don, to' khai =~ S6
lwgng

- To khai cap Gidy xac nhan tinh trang hon nhan (néu  19. TK cap Gidy Ban

ngudi c6 yéu cau lua chon ndp hd so theo hinh thirc true XNTTHN.doc chinh: 1

tiép); Bén sao:
0

- Biéu méu dién tir tvong tac cap Gidy xac nhan tinh ~ 19. BMDT tuong tac Ban

trang hon nhan (do ngudi yéu cau cung cp thong tin cap GXNTTHN.doc chinh: 1

theo hudng dan trén Cong dich vu cong néu ngudi co Ban sao:

yéu cau lira chon ndp hd so theo hinh thic truc tuyén). 0
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- Nguoi c6 yéu cau cap Giay xac nhan tinh trang hon Ban

nhan thuc hién viéc n(f)p/xuét trinh (theo hinh thirc truc chinh: 0
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to Ban sao:
sau: 0

Poi twong thuwe hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thue hién: Uy ban nhan dan cép xa

Co quan c6 thaim quyén: Uy ban nhan déan cap xa

Pia chi tiép nhian HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip x3

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Uy ban nhan dan cép xi

Két qua thiee hién: Gidy xac nhan tinh trang hén nhan

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban  Co quan ban
hanh hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-2014 Quéc Hoi

123/2015/Nb-CP Nghi dinh 123/2015/ND-CP 15-11-2015 Chinh phu
52/2014/QH13 Luét 52/2014/QH13 19-06-2014 Qudc Hoi

Thong tu sb quy dinh mirc thu, ché d6 thu,  14-11-2016 B Tai chinh

281/2016/TT-BTC ndp, quan 1y va su dung phi khai
thac, sir dung thong tin trong co
so dir liéu ho tich, phi xdc nhan
co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1é
phi qudc tich

49/2016/NQ-HDND  Nghi quyét 49/2016/NQ-HDND 08-12-2016
Quy dinh vé phi va 18 phi trén dia
ban tinh Thai Nguyén

04/2020/TT-BTP Thong tu 04/2020/TT-BTP 28-05-2020

44/2016/Qb-UBND  Quy dinh t6 chirc thuc hién mirc  20-12-2016 UBND tinh Thai
thu, ché do thu, ndp, quan 1y va Nguyén
st dung 1€ phi ho tich va I¢ phi
cap chirng minh nhan dén trén dia

ban tinh Thai Nguyén
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85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
B trudng BO Tai chinh hudng
dan vé phi va 1é phi thudc tham
quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung
wong (dugc stra d6i bo sung tai
Thong tu s6 106/2021/TT-BTC
ngay 26 thang 11 nam 2021 va
Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 ndm 2022 cua
B0 truong BO Tai chinh)

29-11-2019

01/2022/TT-BTP

Thong tu 01/2022/TT-BTP

04-01-2022

87/2020/Nb-CP

Nghi dinh 87/2020/ND-CP

28-07-2020

106/2021/TT-BTC

03/2020/NQ-HDBND

Thong tu 106/2021/TT-BTC

Nghi quyét s6 03/2020/NQ-
HDND vé viéc sira doi, bo sung
mot s6 ndi dung ciia Nghi quyét
s0 49/2016/NQ-HPND ngay
08/12/2016 ctia Hoi dong nhan
dan tinh ban hanh Quy dinh vé
phi va 1€ phi trén dia ban tinh
Thai Nguyén.

26-11-2021

09-07-2020

Hoi dong nhan
dan tinh

30/2021/Qb-UBND

Quyét dinh s6 30/2021/QDb-
UBND ngay 18/6/2021 cta
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/QB-UBND ngay
20/12/2016 ctia UBND tinh Thai
Nguyén Quy dinh t6 chuc thuc
hién muc thu, ché do thu, nop,
quan ly va str dung 1€ phi hd tich
va 18 phi cap chirng minh nhan
dan trén dia ban tinh Thai
Nguyén.

18-06-2021

UBND tinh Thai
Nguyén

11/2022/NQ-HDND

Nghi quyét s6 11/2022/NQ-
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HDND ngay 20/7/2022 cua dan tinh
HDND tinh quy dinh muc thu 1€
phi d6i véi hoat dong cung cap
dich vu cong truc tuyén muc do 4
trén dia ban tinh Thai Nguyén.

Nghi dinh sé Nghi dinh 21-12-2022 Thii tuéng Chinh
104/2022/ND-CP phit

Yéu céu, diéu kién thwe hién: Truong hop yéu cau xac nhan tinh trang hon nhan nham
muc dich két hon thi ngudi yéu cau phai dap tng du diéu kién két hon: - Nam tir da 20
tudi trd 18n, nit tir du 18 tudi tré 1én; - Viée két hon do nam va nit tu nguyén quyét dinh; -
Khong bi mét nang luc hanh vi dan sy; - Viéc két hon khong thugc mot trong cac trudong
hop cam két hon, gom: + Két hon gia tao, ly hon gia tao; + Tao hon, cudng ép két hon,
lira dbi két hon, can tré két hon; + Nguoi dang c6 vg, co chéng ma két hon véi nguoi
khac hoac chua c6 vo, chua co chéng ma két hon véi nguoi dang co chff)ng, cd vo; + Két
hén giita nhirg ngudi cing dong méu vé truc hé; giita nhitng nguoi ¢6 ho trong pham vi
ba doi; gitta cha, me nuo6i véi con nudi; gitra nguoi da tung la cha, me nudi voi con nudi,
cha chéng v6i con dau, me vo vai con ré, cha duong véi con riéng cua vg, me ké vé6i con
riéng ciia chong. - Nha nudc khong thira nhan hon nhan giira nhitng ngudi cing gidi
tinh. Trudng hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé sir dung vao muc
dich khéac, khong phai dé dang ky két hon, thi ngudi yéu cau khong phai dap Gng diéu
kién két hon.

Tiur khéa: Khdng co thong tin

M6 ta: Khong cé thong tin
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINh U Wittt ettt enees
Ho, chit dém, t€n NGUOT YEU CAUL .vvvviiviiiiiiiiie ittt bae e
INOT CU T @) ettt ettt et et e e et et et e e et et et e e et et et ereeeeeans

Quan h¢ voi nguoi duoc cap Gidy x4c nhan tinh trang hon nhan: .........ccocceeeveeeness
Pé nghi cap Gidy xac nhan tinh trang hon nhan cho ngudi 6 tén dudi day:

HO, Chif A€M, T ..oeiiiiiiiiie e e e e e e e e e e
Ngay, thang, NAM SINN: ......ccciiiieic e
Gioitinh: ................... Dantdc: ... Qudc tich: ..ocovoveeveeeanee,
INOT CU TP ottt s e en s sttt et sesn s s s anaes

To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém
trude phap luat vé cam doan cia minh.
Lam t@ic.....unueeeeesevnnenrecnens yHGAY covervnens thang

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chu thich:

M) Ghi 13 tén co quan cip gidy XNTTHN.

@ Truomg hop cong dan Viét Nam cu tri trong nude thi ghi theo noi ding ky
thuong tra, néu khoéng c6 noi dang ky thudng tra thi ghi theo noi dang ky tam tr.
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Truong hop cong dan Viét Nam cu tri & nudce ngoai thi ghi theo noi thudong tra
hodc tam tri & nudc ngoai.

®) Ghi théng tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc
gidy to hop 1¢& thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an
thanh phd Ha Noi cip ngay 20/10/2004).

) Poi voi cong dan Viet Nam cu tra & trong nudc thi ghi rd tinh trang hon
nhan hién tai: dang c6 vo hoac co ché)ng; hoac chua dang ky két hon véi ai; hodc
da dang ky két hon/da c6 vo hodc chdng, nhung di ly hon hodc ngudi kia da chét.

Péi véi nguoi dang ¢ volchdng yéu cau xac nhan tinh trang hén nhan trong
thoi gian truéc khi diang ky két héon thi ghi: Trong thoi gian tur
ngdy...thang....nam....dén ngdy....thang.....ndm....chua dang ky ket hon voi ai;
hién tai dang c6 vo/chong 1a ba/ong... (Gidy chiung nhan két hon sé ..., do ... cap
ngay...thang...nam).

Pbi v6i cong dan Viét Nam cu tra & nude ngoai cd yéu cau xac nhan tinh trang
hon nhan trong thoi gian cu trh tai Viét Nam trude khi xuét canh; nguoi da qua
nhiéu noi thuong tra khac nhau dé nghi xac nhan tinh trang hdn nhan tai noi
thudng tri trude ddy thi khai vé tinh trang hon nhan ctia minh trong thoi gian da
thudng tra tai noi d6 (Vi du: Khong dang ky két hon voi ai trong thoi gian cu tri tai
............................................ , tlr ngay...... thang ... ndm ......... dén ngay ........ thang
....... nam ........).

Péi voi cong dan Viét Nam dang cu trii & nude ngoai, ¢d yéu cau xac nhan tinh
trang hon nhan trong thoi gian cu trii & nudce ngoai, thi khai vé tinh trang hon nhan
ciia minh trong thoi gian cu tra tai nude do (Vi du: trong thoi gian cu tr tat CHLB
btc tir ngay ....... thang ..... nam ....... dén ngay ........ thang ....... nam ........ khong
dang ky két hon véi ai tai Pai st quan Viét Nam tai CHLB Duc).

) Ghi rd muyc dich sir dung Gidy x4c nhan tinh trang hon nhan. Trudng hop st
dung Gidy x4c nhén tinh trang hén nhan dé ket hon, thi phai ghi 1o két hon véi ai
(ho, chir dém, tén; ngay, thang, nam sinh; qudc tich; gidy to tuy than; noi cu tra);
noi du dinh dang ky két hon.
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NOI DUNG BIEU MAU PIEN TU TUONG TAC YEU CAU CAP
GIAY XAC NHAN TINH TRANG HON NHAN

I. Thong tin vé ngudi yéu cau

(1) Ho, chir dém, tén ngudi yéu ciu;

(2) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh séng);

3) Glay to tuy than Loai giéy to st dung (CCCD/CMND/HO chiéu/Giéy to
khac); s6, ngay cap, co quan cap; ban chup hodc ban quét dinh kém, sé dinh danh
ca nhan, noi cu tra (trong truong hop khong sir dung CCCD).

(4) Quan hé v6i ngudi duge cap GXNTTHN

1. Thong tin vé ngudi duoc cadp GXNTTHN

(4) Ho, chir dém, tén;

(5) Ngay, thang, nam sinh;

(6) Gidi tinh;

(7) Dan tdc;

(8) Quéc tich;

(9) Noi cu trt: (noi thudng tra/noi tam tra/noi dang sinh sdng);

(10) Glay to tiy than: Loai glay to st dung (CCCD/CMND/HO chleu/Glay to
khac); s6, ngay cap, co quan cap; ban chup hodc ban quét dinh kém, sé dinh danh
ca nhan, noi cu tra (trong truong hop khong si dung CCCD).

(11) Tinh trang hon nhan: dang c6 v¢ hodc co chéng; hodc chua diang ky két hon
v0i ai; hodc da dang ky két hon/da c6 vg hoac chong, nhung dé ly hon hodc nguoi
kia da chét.

(12) Muc dich sir dung Giay XNTHNN: Ghi & muc dich sir dung Gidy xac nhan
tinh trang hon nhan. Truong hop sir dung Gidy xac nhén tinh trang hon nhan dé

ket hon, thi phai ghi ro két hon voi ai (ho, chit dém, tén; ngay, thang, ndm sinh;
quéc tich; gidy to tuy than; noi cu tri); noi du dinh ding ky két hon.

(13) Phuong thirc nhan két qua:

[ Tryc tiép

[ Tryc tuyén

[J Buu chinh (thong tin noi nhén).
* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
* Biéu,mﬁu dién tr tuong tac ghi nhan thoi giaq (gi0, phut, gidy, ngay thang ndm
hoan tat viéc cung cap thong tin); nguoi yéu cau truoc do da dang nhap vao he
thong thong qua vi¢c xac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.004884.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thu tuc: Thu tuc dang ky lai khai sinh

Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lira chon hinh thirc ndp ho so truc tiép, ngudi ¢ yéu cau ding ky lai khai sinh nop
hd so dang ky lai khai sinh tai BO phan mdt cira cia UBND cép Xa ¢6 thAm quyén; nop
1¢ phi néu thudc truong hop phai ndp 18 phi dang ky lai khai sinh; ndp phi cap ban sao
Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh. - Néu lua chon hinh thirc
nop ho so truc tuyén, ngudi cé yéu cau ding ky lai khai sinh truy cdp Cong dich vu cong
qudc gia hodc Cong dich vu cong cap tinh, ding ky tai khoan (néu chua c6 tai khoan),
xéac thuc ngudi ding theo huéng dan, ding nhap vao hé thong, xac dinh dung Uy ban
nhan dan cap x3 co thAm quyén. Nguoi c6 yéu cau ding ky lai khai sinh truc
tuyén cung cap thong tin theo biéu mau dién tir twong tac dang ky lai khai sinh (cung cap
trén Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu
theo quy dinh; ndp phi, 1& phi thong qua chitc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc nop hd so. - Can bd tiép nhén hd so tai
B6 phan moét cura c6 trach nhi¢m kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ cua
ho so. (i) Truong hop ho so day du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra két qua
cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lira chon hinh thirc ndp hd so truc tiép) hodc
giri ngay Phiéu hen, tra két qua qua thu dién tir hodic giri tin nhin hen tra két qua qua
dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp
hd so truc tuyén), dong thoi chuyén ho so dé cong chirc 1am cong tac ho tich xtr 1y. Sau
khi tiép nhén hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd so tai Bo phan mat
ctra thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién tir trén hé théng thong tin, co
s& dir liéu) va ky sb vao tai liéu, hd so giai quyét tha tuc hanh chinh di duogc sé hoa theo
quy dinh. (ii) Trudng hop ho so chua day du, hop 18 thi c¢6 théng bao cho nguoi yéu cau
bd sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can bd sung dé ngudi cé yéu cau
bo sung, hoan thién. Sau khi ho so duge bd sung, thyc hi¢n lai budc (1); (iii) Néu nguoi
c6 yéu cau ding ky lai khai sinh khong b6 sung, hoan thién duoc hod so thi bao cio
Truéng bod phan tiép nhan hd so c6 van ban tir chdi giai quyét yéu cau dang ky lai khai
sinh. - Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1¢ cta
cac thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau nop, xuat trinh hodc dinh
kém). + Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chdi thi giri thong bao vé tinh trang ho so téi B phan mot cira dé thong bao cho
ngudi ndp ho so — thuc hién lai bude (ii) hodc (iii); + Truong hop can phai kiém tra, xac
minh 1am rd hodc do nguyén nhin khac ma khong thé tra két qua dang thoi gian da hen
thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6
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néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét ctra dé
tra cho nguoi c6 yéu cau (néu nguoi co yéu cau lua chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lira chon hinh thirc ndp
hd so truc tuyén). Trudng hop viée ding ky lai khai sinh duoc thuc hién tai Uy ban nhan
dan cap x3 khong phai noi dang ky khai sinh trudc day thi cong chire tu phap - ho tich
béo cdo Chu tich Uy ban nhan dan cip xd c6 vin ban dé nghi Uy ban nhan dan cip xa
noi dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu gitr s6 ho tich. Sau khi
nhan duoc vin ban dé nghi, Uy ban nhan dan noi da dang ky khai sinh trudc day tién
hanh kiém tra, x4c minh va tra 151 bang van ban vé viéc con luu giit hodc khong luu giir
duogc sb ho tich. Truong hop gidy to ctia ngudi yéu cau ding ky lai khai sinh khong co
thdng tin chimg minh quan hé cha, me, con thi co quan ding ky ho tich ¢ vin ban dé
nghi co quan cong an c6 thim quyén xac minh. Trudng hop co quan cong an tra 1oi
khong c6 thong tin thi co quan ding ky ho tich cho nguoi yéu cau ding ky lai khai sinh
1ap van ban cam doan vé thong tin ctia cha, me va xac dinh ndi dung khai sinh theo van
ban cam doan. Sau khi nhan dugc két qua xac minh vé viée khong con luu gitr dugc S6
ho tich tai noi di dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui vin ban
yéu ciu xac minh ma khong nhan dugc van ban tra 10i, néu thay viéc dang ky lai khai
sinh chinh x4c, ding quy dinh phap luat, hd so day du, hop 18, dung quy dinh, trudng
hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc tryc tiép, thi cong chirc tu phap
- hd tich thuc hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai
sinh va luu chinh thic trén Phin mém ding ky, quan 1y ho tich dién tir dung chung.
Truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thirc truc tuyén, cong chiic
tu phap - ho tich gui lai biéu mau Gidy khai sinh dién tir voi thong tin day di cho nguoi
yéu cau qua thu dién tir hodc thiét bi sb. Ngudi yéu cau co trach nhiém kiém tra tinh
chinh xac, ddy du cta cac thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tbi
da mot ngay). Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thdi han yéu cau thi cong chuc tu phap - ho tich thyc hién viéc
ghi n6i dung vao S6 ding ky khai sinh, cap nhat thong tin ding ky lai khai sinh va luu
chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung. - Cong chirc tu
phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i B phan mét ctra
dé tra két qua cho nguoi c6 yéu cau. - Nguoi c6 yéu cau dang ky lai khai sinh kiém tra
thong tin trén Gidy khai sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai
sinh, nhan Giay khai sinh.

Cach thire thue hién:

Hinh | Thoi han giai Phi, 1€ phi Mo ta
thire quyét
ngp

Truc |05 ngay lam vi¢c; |L& phi: (- Lé phi: 7.000 déng/hé SO (Mién 1€ phi cho
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tiép

truong hop phai co
van ban xac minh
thi thoi han giai
quyét khong qua
25 ngay.

nguoi thude gia dinh c6 cong voi cach mang; ngudi
thuoc ho nghéo; ngudi khuyét tat; Giam 50% mirc thu
1¢ phi theo quy dinh khi thuc hién tryc tuyén). - Phi
cap ban sao Gidy khai sinh (néu c6 yéu cau):
8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua B0 Tai chinh))

L& phi: (- Lé phi: 7.000 dong/hd so (Mién 1¢ phi cho

Tryc |05 ngay lam viéc; |nguoi thude gia dinh c6 cong véi cach mang; ngudi
tuyén truong hop phai co fthuge ho nghéo; nguoi khuyét tat; Giam 50% murc thu
van ban xac minh [1¢ phi theo quy dinh khi thue hién tryc tuyén). - Phi
thi thoi han giai  |cdp ban sao Gidy khai sinh (néu c6 yéu cau):
quyét khéng qua  |8.000d/ban (Quy dinh tai Thong tu s 281/2016/TT-
25 ngay. BTC ngay 14/11/2016 ctia Bo Tai chinh))
Dich |05 ngay lam viéc; [Lé phi: (- Lé phi: 7.000 dong/hd so (Mién 1é phi cho
vu buu truong hop phai c6 jngudi thudc gia dinh c6 cong véi cdch mang; nguoi
chinh |van ban xac minh [thudc hd nghéo; nguoi khuyét tat; Giam 50% muc thu
thi thoi han giai  [1é phi theo quy dinh khi thuc hién tryc tuyén). - Phi
quyét khong qua  |cap ban sao Gidy khai sinh (néu ¢é yéu cau):
25 ngay. 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-

BTC ngay 14/11/2016 cua B9 Tai chinh))

Thanh

phan hd so:

* Gidy to phai xuit trinh:

Tén gidy to Mau S6
don, to| lwgng
khai
- Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan Ban
hoic cac gidy to khac c6 dén anh va thong tin ca nhan do co quan ¢ chinh: 1
thim quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua Bén sao:
ngudi c6 yéu cau dang ky lai khai sinh. Truong hop céac thong tin ca 0
nhan trong cac gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc
tuyén).
- Gidy to c6 gia tri ching minh théng tin vé cu tra trong truong hop co Ban
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghj Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop 0
cac thong tin vé gidy td ching minh noi cu tra da duoc khai thac tir Co
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so dir liéu quoc gia vé dan cu bang cac phuong thirc ndy thi ngudi c6
yéu cau khong phai xudt trinh (theo hinh thirc tric tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban Ban

sao c¢6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Gidy to phai ndp:

Tén gidy to MAiu | S6
don, to| lwgng
khai

- Ban sao toan bo ho so, gidy to cia ngudi yéu cau hoic hd so, gidy to, Ban

tai liéu khac trong do6 c6 thong tin lién quan dén ndi dung khai sinh, chinh: 0

gom: Ban sao:
0

H+ Ban sao Gidy khai sinh do co quan c6 thim quyén ctia Viét Nam cap Ban

hop 1¢ (ban sao dugc ching thyc tir ban chinh, ban sao dugc cap tir S6 chinh: 0

dang ky khai sinh); Ban chinh hodc ban sao gidy td c6 gia tri thay thé Ban sao:

Gidy khai sinh dugc cap trudc nim 1945 ¢ mién Bac va trudc nim 1

1975 & mién Nam.

+ Truong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban Ban

sao gidy to do co quan, tO chirc c6 thim quyén cta Viét Nam cap hop chinh: 0

1¢ nhu: Giay ching minh nhan déan, Thé cin cudc cong dan hodc HO Bén sao:

chiéu; gidy to chirng minh vé noi cu tri; Bang t6t nghiép, Gidy chimg 1

nhan, Chimg chi, Hoc ba, hd so hoc tdp do co quan c6 tham quyén cip

hoac xac nhan,; giéy to khac c6 thong tin vé ho, chit dém, tén, ngay,

thang, nam sinh ctia ¢4 nhan.

Nguoi yéu cau dang ky khai sinh c¢6 trach nhiém nop day du ban sao Ban

cac gidy to néu trén (néu c6) va phai cam doan da ndp du cac gidy to chinh: 0

minh co; chiu trach nhiém, hé qua cua viéc cam doan khong dang sy Ban sao:

that. 0

- Truong hop ngudi yéu cau dang ky lai khai sinh 12 can b, cong chirc, Ban

vién chirc, nguodi dang cong tac trong luc lugng vii trang thi phai ¢ van chinh: 1

ban x4c nhan cua Thu trudng co quan, don vi vé viéc nhiing ndi dung Ban sao:

khai sinh ctia nguoi do gém ho, chit dém, tén; gidi tinh; ngay, thang, 0
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nam sinh; dan tdc; quéc tich; qué quan; quan hé cha - con, me - con
pht hop v6i ho so do co quan, don vi dang quan 1y.

- Van ban uy quyén theo quy dinh cua phap luat trong trudng hop oy Ban

quyén thyc hién viéc dang ky lai khai sinh. Trudong hop nguoi duoc uy chinh: 1

quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi Ban sao:

iy quyén thi vin ban uy quyén khéng phai chimg thuc. 0

* Luu y:

Tén gidy to Miu S6
don, to| lwgng
khai

- Bdi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Doi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

H+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir ban Ban

chinh hoac ban sao duoc cép tir 6 géc hodc ban chyup kem theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy to& ma phap luat ho tich khong quy dinh Bén sao:

phai ndp. 0

- Ddi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky lai khai sinh truc Ban

tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chyp chinh: 0

bflng may anh, di¢n thoai hodc dugc chup, dugc quét bﬁng thiét bi dién Ban sao:

126




tir, tir gidy to dugc cap hop 18, con gid tri sir dung; néu 1a giay to do co 0

quan c6 thAm quyén nudc ngoai cap thi phai dwgc hop phap héa lanh

su, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién hop

phéap hoa lanh su.

H+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky lai Ban

khai sinh truc tuyén dd c6 ban sao dién tir hodc da c6 ban dién tir gidy chinh: 0

to ho tich thi nguoi yéu cau duoc st dung ban dién tlr nay. Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban Ban

sao Gidy khai sinh), nguoi c6 yéu cau ding ky lai khai sinh phai xuét chinh: 0

trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hé so dang ky lai Ban sao:

khai sinh theo quy dinh phap luat ho tich. 0

Truong hop ngudi cé yéu cau dang ky lai khai sinh khong cung cap Ban

duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy chinh: 0

X0a, stra chita, l]am gia thi co quan dang ky ho tich c6 tham quyén hiy Ban sao:

bo két qua ding ky lai khai sinh. 0

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam Ban

doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich chinh: 0

phai giai thich r& cho nguoi 1ap van ban cam doan vé trach nhiém, hé Ban sao:

qua phap ly ctia viéc cam doan khong dung su that. 0

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢o Ban

tham quyén huy bo két qua dang ky ho tich, néu co co sé xac dinh noi chinh: 0

dung cam doan khong dung su that. Bén sao:
0

Bao gom

Tén gidy to Maiu don, to | S6
khai lwgng

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam 14. TK dang ky Bén

doan ctia ngudi yéu cau vé viée da ndp du cac gidy to hién c6 [lai khai sinh.doc [chinh: 1

(néu nguoi cé yéu cau lya chon ndp hd so theo hinh thirc truc Béan

tiép):; sa0: 0

- Biéu mau dién tir tvong tac ding ky lai khai sinh, trong ¢4  [14. BMDT tuong [Ban

c6 cam doan céc thong tin cung cip 1a dung su that, khong  ftac DKLKS.docx chinh: 1

con ban chinh Gidy khai sinh, dd nop du cac gidy to hién co Béan

va chiu hoan toan trach nhi€m trudc phép luat vé ndi dung sao: 0
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cam doan cuia minh (do nguoi yéu cau cung cap thong tin theo

huong dan trén Cong dich vu cong néu nguoi cd yéu cau lya

chon ndp hd so theo hinh thuc truc tuyén).

- Nguoi c6 yéu cau ding ky lai khai sinh thyc hién viéc
nop/xuit trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thuc truc tuyén) cc gidy to sau:

Ban
chinh: 0
Ban
sao: 0

Poi twgng thwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban nhan dan cép xa

Co quan c6 thAm quyén: Uy ban nhan dén cap xa
Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip x3
Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thue hién: Gidy khai sinh, Ban sao giay khai sinh

Can cu phap ly:

chirng minh nhén dén trén dia ban

S6 Ky hiéu Trich yéu Ngay ban | Co quan
hanh ban hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-2014 Qudc Hoi
123/2015/Nb-CP Nghi dinh 123/2015/NDb-CP 15-11-2015 |(Chinh phu
Thong tu s6 281/2016/TT- |quy dinh murc thu, ché d6 thu, nop,[14-11-2016 B Tai
BTC quan ly va stir dung phi khai thac, chinh
st dung thong tin trong co s¢ dir
liéu ho tich, phi x4c nhan c6 qudc
tich Vi¢t Nam, phi xac nhan la
nguoi gbe Viét Nam, 18 phi qubc
tich
49/2016/NQ-HPND Nghi quyét 49/2016/NQ-HDND  (08-12-2016
Quy dinh vé phi va 18 phi trén dia
ban tinh Thai Nguyén
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 28-05-2020
44/2016/QDb-UBND Quy dinh td chire thue hién mac  [20-12-2016 |[UBND tinh
thu, ché do thu, ndp, quan ly va su Thai
dung 18 phi ho tich va 18 phi cp Nguyén
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tinh Thai Nguyén

85/2019/TT-BTC

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
Bo trudong Bo Tai chinh huéng dan
vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia HDND tinh, thanh
phé trire thude Trung wong (duoc
stra d6i bd sung tai Thong tu s6
106/2021/TT-BTC ngay 26 thang
11 nam 2021 va Thong tu sb
75/2022/TT-BTC ngay 22 thang
12 ndm 2022 cua B0 truong Bo
Tai chinh)

29-11-2019

01/2022/TT-BTP Thong tu 01/2022/TT-BTP 04-01-2022
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 28-07-2020
106/2021/TT-BTC Thong tu 106/2021/TT-BTC 26-11-2021

Thong tu sb 09/2022/TT-BTP  [30-12-2022 |Bd Tw phap

09/2022/TT-BTP

ngay 30/12/2022 cua B Tu phap
bai bo mot s6 ndi dung tai cac
Thong tu trong linh vyuc tro gitup
phép 1y, ho tich do Bo trudng Bo

Tu phap ban hanh

03/2020/NQ-HPND Nghi quyét s6 03/2020/NQ-HPND(09-07-2020 [Hoi dong
vé viéc stra d6i, bd sung mot sd nhan dan
noi dung ctia Nghi quyét s6 tinh
49/2016/NQ-HDND ngay
08/12/2016 ctia Hoi ddng nhan dan
tinh ban hanh Quy dinh vé phi va
1€ phi trén dia ban tinh Thai
Nguyén.

30/2021/Qb-UBND Quyét dinh s6 30/2021/QP-UBND[18-06-2021 |UBND tinh
ngay 18/6/2021 ciia UBND tinh Thai
Thai Nguyén bii bé mot phan Nguyén

Quyét dinh s6 44/2016/QD-UBND
ngay 20/12/2016 ciia UBND tinh
Thai Nguyén Quy dinh t6 chic
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thuc hién muc thu, ché do thu,
nop, quan 1y va str dung 1€ phi ho
tich va 1 phi cap ching minh nhan
dan trén dia ban tinh Thai Nguyén.

11/2022/NQ-HBND Nghi quyét s6 11/2022/NQ-HDND[20-07-2022 |Hoi dong
ngay 20/7/2022 ciia HDND tinh nhan dan
quy dinh mirc thu 1& phi d6i véi tinh

hoat dong cung cap dich vu cong
truc tuyén muc do 4 trén dia ban
tinh Thai Nguyén.

Nghi dinh sé Nghi dinh 21-12-2022 [Thu tudéng
104/2022/ND-CP Chinh pha

Yéu cau, diéu kién thue hién: - Viéc khai sinh da dugc ding ky tai co quan c6 thim
quyén cua Viét Nam trudc ngay 01/01/2016 nhung S6 diang ky khai sinh va ban chinh
Gidy khai sinh déu bi mat. - Nguoi c6 yéu ciu con sbng tai thoi diém yéu ciu ding ky
lai.

Tiur khéa: Khdng co thong tin

M6 ta: Khong cé thdng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
KINh gl M 1o

Ho, chit d&€m, t€n NZUOT YEU CAUL ...eeiiiiiiiiiiiiieriiee ettt
NOT CU T @) ettt ettt e st e e e st e st st et s et e e e areaes

Quan hé v&i ngudi dugc khai SINh: ..o
Pé nghi co quan diang ky lai khai sinh cho ngudi ¢ tén dudi day:

HO, Chif A€M, tE11: ..oeiiiiiiiiiee e e e e e e e e
Ngay, thang, nam sinh: .........cccoocoiiiiiiiiienee, ghi bang chil: ...c.covvvveeeieirein,

@ 11 T= N o1 T g OSSPSR
Ho, chit dém, t€n NGUOT IME: .vvviiiiiiiiiiiie e
Nam sinh: @ ..o, DAn toc:.....c........... QUAC tCH: v,
NOT CU T @) ettt ettt ettt et e s e st et e st st ee s et e e e seeaes
Ho, chit dém, ten nGUOT Cha:.......ccvviiiiiiii s
Nam sinh: ©....ooooiiiie, DAn tdc:.....cu.e........ QUAC HCH: v,

Da diang ky khai sinh tai: © ...
Gidy khai sinh s6: Do ,quyénsd M. ngay ...... /
.......... [ooiiiiiiinian
T6i cam doan nhitng nodi dung khai trén day la dang sy that va da ndp du cac gidy
to hién c6. Toi chiu trach nhiém trude phéap luat vé viéc cam doan cua minh.
Lam tqi: ................ , NQAy ........... thang ......... NAM aa.eneeenne.
Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

D& nghi cp ban sao®: C6 [, Khang []
SO lugng:....... ban

1) Ghi rd tén co quan ding ky lai khai sinh

@) Ghi theo noi dang ky thudng trii; néu khong c6 noi dang ky thudng tri thi
ghi theo noi dang ky tam tru; truong hop khong cé noi dang ky thuong tria va noi
dang ky tam tra thi ghi theo noi dang sinh séng.
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®) Ghi thong tin vé gidy to tiy than ctia nguoi di ding ky, ghi 1d s, co' quan
cap, ngay cap ho chiéu, ching minh nhén dan hodc giay to hop 1€ thay thé (Vi du:
Chtmg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004).

*) Trudng hop sinh tai co s¢ y té thi ghi 1 tén co s y té va dja chi co sd y té
d6; truong hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh) noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh
hanh chinh cip tinh.

) Ghi day du ngay, thang sinh ctia cha, me (néu co).

©) Ghi tén co quan da diang ky khai sinh trudc day.

() Chi khai trong truong hop biét 13.

® P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.
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NOI DUNG BIEU MAU PIEN TU TUONG TAC
PANG KYLAI KHAI SINH

I. Thong tin vé nguoi yéu cau
(1) Ho, chitr dém, tén
(2) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song);
(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s, ngdy, thang, ndm cap, co quan cip; ban chup hodc ban quét dinh
kém, s6 dinh danh ca nhan, noi cu tru (trong truong hop khong stt dung CCCD).
(4) Quan hé vdi nguoi dugc khai sinh.
I1. Thong tin vé nguoi duge ding ky lai khai sinh
(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh (Hé thdng tu dong chuyén noi dung tir s6 sang ghi bang
chit);
(7) Gi61 tinh;
(8) Dan toc;
(9) Quéc tich;
(10)Noi sinh (gom cac truong thong tin riéng theo dia danh hanh chinh: s6 nha; duong
phd; thon/to/ban/ap, xd, phuong, thi tran; quin, huyén, thi x4, thanh phé thudc tinh,
thanh phd thudc thanh phd truc thudc Trung wong; tinh, thanhh phd truc thude Trung
uong);
(11) Qué quén;
I1I. Thong tin vé ngudi me
(12) Ho, chir dém, tén ngudi me;
(13) Ngay thang nam sinh (Tach biét riéng 3 truong thong tin: ngay, thang, nam
sinh);
(14) Dan toc;
(15) Qudc tich;
(16) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song);
IV. Thong tin vé ngudi cha
(17) Ho, chir dém, tén nguoi cha;
(18) Ngay thang nam sinh (Tach biét riéng 3 truong thong tin: ngay, thang, nam sinh);
(19) Dan toc;
(20) Qudc tich;
(21) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh sdng);
V. Thong tin vé viéc dang ky khai sinh trudc day
(22) Co quan dang ky khai sinh trudc day
(23) G1ay khai sinh (s6, quyén sd, ngay, thang, nam dang ky)
(24) Bé nghj cip ban sao (6 hodc khong; s6 luong ban sao yéu cau cap);
(22) Phuong thuc nhan két qua (tryc tiép).
* Nguoi yéu cau cam doan cac thong tin cung cap dé nghi thuc hién thu tuc dang
ky lai khai sinh diing sy thét, khong con luu gitr dugc ban chinh Gidy khai sinh, da
dinh kem day du cac gidy to dang c6 va chiu hoan toan trach nhiém trudc phép
luat Ve ndi dung cam doan ctia minh.
* Biéu mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay thang nam
hoan tat viéc cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé
thdng thong qua viéc xac thuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.004772.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén tha tuc: Thi tuc dang ky khai sinh cho ngudi di ¢ hd so, gidy to ca nhan
Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu lira chon hinh thire ndp ho so truc tiép, ngudi c6 yéu cau ding ky khai sinh ndp hd
so dang ky khai sinh tai B phan mot cira cia UBND cip x3 c6 tham quyén; ndp 18 phi
néu thudc truong hop phai ndp 1é phi dang ky khai sinh; ndp phi cap ban sao Giay khai
sinh néu c6 yéu cau cip ban sao Gidy khai sinh. - Néu lya chon hinh thtrc ndp ho so truc
tuyén, ngudi c¢6 yéu cau dang ky khai sinh truy cap Cong dich vu cong qudc gia hoic
Cong dich vu cong cép tinh, dang ky tai khoan (néu chua cé tai khoan), xac thuc ngudi
dung theo hudng dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cip x4
c6 thim quyén. Nguoi co yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo
biéu miu dién tir twong tac ding ky khai sinh (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy dinh; ndp phi, 1é phi
thong qua chirc ning thanh toan truc tuyén hoidc bang cach thirc khac theo quy dinh phap
luat, hoan tat viéc nop ho so. - Céan bod tiép nhéan ho so tai BO phan mot cura co6 trach
nhiém kiém tra tinh chinh xéac, diy du, thong nhét, hop 1& ctia hd so. (i) Trudng hop hd
so day du, hop 18 thi tiép nhan ho so, o Phiéu hen, tra két qua cho nguoi co yéu cau (néu
ngudi ¢6 yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién thoai di dong cho
ngudi ¢ yéu cau (néu ngudi cd yéu cau lua chon hinh thirc ndp hd so truc tuyén), dong
thdi chuyén hd so dé cong chirc lam cong tac ho tich xir 1y. Sau khi tiép nhan ho so theo
hinh thirc nop truc tiép, can bd tiép nhan ho so tai BO phan mot cura thyc hién s6 hoa (sao
chup, chuyén thanh tai lidu dién tir trén hé thong thong tin, co sd dir lidu) va ky s6 vao tai
lidu, hd so giai quyét thu tuc hanh chinh di duoc sé hoa theo quy dinh. (ii) Trudng hop
hd so chua ddy du, hop 18 thi c6 thong bao cho ngudi yéu cau bb sung, hoan thién hd so,
néu rd loai gidy t&, ndi dung can bod sung dé ngudi co yéu cau bod sung, hoan thién. Sau
khi hd so duge bd sung, thuc hién lai bude (i); (iii) Trudng hop nguoi c¢6 yéu cu ding
ky khai sinh khong bo sung, hoan thién dugc ho so thi bao cao Trudong bo phan mot cira
c6 thong bao tir chdi giai quyét yéu cau dang ky khai sinh. - Cong chirc tu phap - ho tich
tham tra ho so (thdm tra tinh théng nhat, hop 18 cua cic thong tin trong ho so, gidy to, tai
lidu do nguoi yéu cau nop, xuat trinh hodc dinh kém). + Trudng hop hd so can bo sung,
hoan thién hodc khong du diéu kién giai quyét, phai tir chdi thi gui thong bao vé tinh
trang hd so t6i BO phan tiép nhin ho so dé thong bao cho ngudi ndp ho so — thuc hién lai
bude (ii) hodc (iii); + Trudng hop can phai kiém tra, x4c minh 1am 16 hoic do nguyén
nhan khac ma khong thé tra két qua dang thoi gian da hen thi cong chie 1am cong tac ho
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tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi c6 yéu cau (néu
ngudi co yéu cau lya chon hinh thirc ndp ho so truc tiép), hodc giri Phiéu xin 161 va hen
lai ngay tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai di dong cho ngudi
c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thire ndp ho so truc tuyén). Trudng hop
gidy to ciia ngudi yéu ciu dang ky khai sinh khong cé thong tin chimg minh quan hé
cha, me, con thi co quan ding ky h tich c6 van ban dé nghi co quan céng an c6 tham
quyén xac minh. Trudng hop co quan cong an tra 16i khong c6 thong tin thi co quan
dang ky ho tich cho nguoi yéu cau dang ky khai sinh 14p vin ban cam doan vé thong tin
cua cha, me va xac dinh ndi dung khai sinh theo van ban cam doan. + Sau khi nhan duoc
két qua xac minh hodc sau thdi han 20 ngay ké tir ngay giri van ban yéu cau xac minh ma
khong nhan duoc van ban tra 101, néu thay ho so day du, hop 18, dang quy dinh, trudng
hop tiép nhan hd so dang ky khai sinh theo hinh thtrc truc tiép, thi cong chic tu phap -
ho tich thyc hién viéc ghi vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh
va luu chinh thic trén Phian mém dang ky, quan 1y ho tich dién tir dung chung.
Truong hop tiép nhan hd so dang ky khai sinh theo hinh thtc tryc tuyén, cong chic tu
phap - ho tich guri lai biéu miu Gidy khai sinh dién tir v6i thong tin ddy da cho ngudi yéu
cau qua thu di¢n tir hoac thiét bi sd. Nguoi yéu cau co trach nhiém kiém tra tinh chinh
xac, ddy du cua cac thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tdi da
mot ngdy). Néu ngudi cd yéu cau xac nhan thong tin da théng nhat, diy du hodc khong
c6 phan hoi sau thoi han yéu cau thi cong chuc tu phap - ho tich thuc hién viéc ghi ndi
dung vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thirc
trén Phan mém ding ky, quan 1y ho tich dién tir ding chung. - Cong chuic tu phap - hd
tich in Giéy khai sinh, trinh Lanh dao UBND ky, chuyén té1 BO phan mdt ctra dé tra két
qua cho ngudi co yéu cau. - Nguoi co yéu cau ding ky khai sinh kiém tra thong tin trén
Gidy khai sinh, trong S6 diang ky khai sinh va ky tén vao So6 ding ky khai sinh, nhan
Gidy khai sinh.

Cach thirc thue hién:

Hinh  Thoi han giai Phi, 1€ phi Mo ta
thirc quyét
nop

Truc 05 ngay lam viéc; L& phi: (- Lé phi: 7.000 dong/hd so (Mién 1& phi cho
tiép  truong hop phai c6 nguoi thude gia dinh c6 cong véi cach mang; ngudi
van ban xac minh thudc hd nghéo; nguoi khuyét tat; Giam 50% mirc thu
thi thoi han gidi 1€ phi theo quy dinh khi thuc hi¢n truc tuyén). - Phi
quyét khong qua  cép ban sao Gidy khai sinh (néu c6 yéu cau):
25 ngay 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua B9 Tai chinh))

Truc 05 ngay lam viéc; L& phi: (- Lé phi: 7.000 dong/hd so (Mién 1¢ phi cho
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tuyén truong hop phai c6 nguoi thudc gia dinh c6 cong véi cach mang; ngudi

van ban xac minh thudc hd nghéo; nguoi khuyét tat; Giam 50% mirc thu

thi thoi han giai 1€ phi theo quy dinh khi thyc hién truc tuyén). - Phi

quyét khong qua  cép ban sao Gidy khai sinh (néu c6 yéu cau):

25 ngay 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-

BTC ngay 14/11/2016 ctia B6 Tai chinh))

Dich 05 ngay lam viéc; Lé phi: (- Lé phi: 7.000 d6ng/hd so (Mién 18 phi cho

vu buu truong hop phai c6 nguoi thude gia dinh ¢6 cong voi cach mang; nguoi

chinh  vin ban xac minh thudc ho nghéo; ngudi khuyét tat; Giam 50% muc thu

thi thot1 han giai 1€ phi theo quy dinh khi thyc hién truc tuyén). - Phi

quyét khong qua  cép ban sao Gidy khai sinh (néu c6 yéu cau):

25 ngay 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-

BTC ngay 14/11/2016 ctia B6 Tai chinh))

Thanh phan hd so:
* Gidy to phai xuit trinh:

Tén gidy to Maiu So
don, to' lwgng
khai

- Ho chiéu hogc Chirng minh nhén dén hodc The can cudce cong dan Ban

hodc cac glay to khac c6 dan anh va thong tin ca nhan do co quan c6 chinh: 1

tham quyén cap, con gia tri st dung dé chimg minh vé nhan than cua Ban sao:

nguoi c6 yéu cau dang ky khai sinh. Truong hgp cac théng tin ca nhan 0

trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT, dugc hé

thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban

quan diang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1

ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Bén sao:

dinh sb 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop 0

cac thong tin ve glay to chimg minh noi cu tra da dugc khai thac tr Co

sO dir ligu quéc gia vé dan cu bang cac phuong thirc nay thi nguoi c6

yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én

(theo hinh thirc tryc tuyén).

Truong hop gui hd so qua h¢ thong buu chinh thi phai giri kém theo ban Ban

sao c6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Gidy to phai nop:

Tén gidy to Maiu So

don, to lwgng
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- Vian ban cam doan ctia ngudi yéu ciu vé viée chua duoc dang ky khai Ban

sinh. chinh: 1
Ban sao:
0

- Ban sao toan bd hd so, gidy to cia ngudi yéu cau hodc hd so, gidy to, Ban

tai liéu khac trong do6 c6 thong tin lién quan dén ndi dung khai sinh, chinh: 0

gbém: Gidy ching minh nhan dan, Thé cin cuée cong dan hodc Ho Ban sao:

chiéu; gidy to chimg minh vé noi cu tra; Bang tbt nghiép, Gidy chimg 1

nhan, Chimg chi, Hoc ba, Ho so hoc tap do co quan c6 thdm quyén cip

hodc x4c nhan; gidy to khac ¢ théng tin vé ho, chit dém, tén, ngay,

thang, nam sinh ctia ca nhan.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day du ban sao Ban

cac gidy to néu trén (néu c6) va phai cam doan da nop du cac gidy to chinh: 0

minh c0d; chiu trach nhiém, hé qua cua viéc cam doan khong dang su Ban sao:

that. 0

- Trudng hop ngudi yéu cau dang ky khai sinh 1a can b, cong chirc, Ban

vién chirc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 van chinh: 1

ban x4c nhan cia Thi truong co quan, don vi vé viéc nhimng ndi dung Ban sao:

khai sinh ctia nguoi do g6m ho, chit dém, tén; gid1 tinh; ngay, thang, 0

nam sinh; dan toc; quéc tich; qué quén; quan hé cha - con, me - con

pht hop véi ho so do co quan, don vi dang quan 1y.

- Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop uy Ban

quyén thyc hién viéc dang ky khai sinh. Trudng hop ngudi duoc iy chinh: 1

quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi Ban sao:

iy quyén thi vin ban uy quyén khong phai chimng thyc. 0

*Luu y:

Tén gidy to Miu  S6

don, to luwgng

khai
- D6i voi gidy to nop, xuét trinh néu ngudi yéu cau ndp ho so theo hinh Ban
thire truc tiép: chinh: 0
Ban sao:
0
+ Ddi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 Ban
trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0
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hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cAu ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau ding ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoac ban sao duoc cép tir s6 géc hodc ban chyp kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu ciu

nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho Ban

tich theo quy dinh cta phap luat ho tich, khong duoc yéu ciu ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phép luat ho tich khong quy dinh Bén sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire tryc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky khai sinh truc Ban

tuyén phai bao dam rd nét, dy du, toan ven vé ndi dung, 1a ban chyp chinh: 0

béng may anh, di¢n thoai hodc dugc chup, dugc quét béng thiét bi dién Ban sao:

tir, tr gidy to dugc cap hop 18, con gia tri sir dung; néu 13 gidy to do co 0

quan c6 tham quyén nudc ngoai cap thi phai dugc hop phap hoa lanh

su, dich sang tiéng Viét theo quy dinh, trur truong hop duoc mién hop

phép hoa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai Ban

sinh truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tur giéy to' ho chinh: 0

tich thi nguoi yéu cau duoc str dung ban dién tir ndy. Bén sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban Ban

sao Gidy khai sinh), nguoi c6 yéu cau diang ky khai sinh phai xuét trinh chinh: 0

gidy to tuy than, ndp cac gidy to 1a thanh phan ho so dang ky khai sinh Ban sao:

theo quy dinh phap luat hg tich. 0

Truong hop ngudi yéu cau dang ky khai sinh khong cung cip duoc Ban

gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tay xoa, chinh: 0

stra chita, lam gia thi co quan ding ky ho tich c6 thAim quyén hiy bo Bén sao:

két qua dang ky khai sinh. 0

138




- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam Béan

doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich chinh: 0

phai gii thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé Bén sao:

qua phap ly cua vi¢c cam doan khong dung su that. 0

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ban

thAm quyén huy bo két qua ding ky ho tich, néu c6 co sé xac dinh noi chinh: 0

dung cam doan khong diung su that. Bén sao:

0
Bao gém
Tén gidy to MAiu don, to  S6 hrong
khai

- T khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau 1. TK dangky  Bén

lya chon nop hd so theo hinh thire truc tuyén); khai sinh.doc chinh: 1
Ban sao:
0

- Biéu miu dién tir twong tac dang ky khai sinh (do nguoi 1. BMDT tuong Bén

yéu cau cung cip thong tin theo huéng dan trén Cong dich  tac DKKS.docx chinh: 1

vu cong néu ngudi cé yéu cau lua chon ndp ho so theo hinh Ban sao:

thire truc tuyén). 0

- Nguoi ¢6 yéu cau dang ky khai sinh thyc hién viéc Ban

n(f)p/xuét trinh (theo hinh thirc truc tiép) hodc tai l1én (theo chinh: 0

hinh thuc truc tuyén) cac gidy to sau: Ban sao:
0

Poi twong thuwe hién: Cong dan Viét Nam
Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.
Co quan c6 thAim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: B phan

tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cap xa
Co quan dwoc iy quyén: Khdng cé théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thue hién: Gidy khai sinh, Ban sao gidy khai sinh

Can cwr phap ly:

S6 Ky hiéu Trich yéu Ngay ban = Co quan
hanh ban hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-2014 Qudc Hoi
123/2015/ND-CP Nghi dinh 123/2015/ND-CP 15-11-2015 Chinh phu
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Thong tu s6 281/2016/TT- quy dinh muc thu, ché do thu,

BTC

ndp, quan 1y va str dung phi khai
thac, st dung thong tin trong co
s& dir liéu hg tich, phi xac nhan
c6 quéc tich Viét Nam, phi xac
nhan 14 ngudi gde Viét Nam, 1¢
phi qudc tich

14-11-2016

Bo Tai
chinh

49/2016/NQ-HDND

Nghi quyét 49/2016/NQ-HPND
Quy dinh vé phi va 18 phi trén dia
ban tinh Thai Nguyén

08-12-2016

85/2019/TT-BTC

04/2020/TT-BTP

44/2016/Qb-UBND

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
B trudng Bo Tai chinh hudng
dan vé phi va 1¢ phi thudc tham
quyén quyét dinh cia HDND
tinh, thanh phé truc thuoc Trung
wong (duoc stra ddi bd sung tai
Thong tu s6 106/2021/TT-BTC
ngay 26 thang 11 nam 2021 va
Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 ctua
B0 truéng Bo Tai chinh)

Thong tu 04/2020/TT-BTP

Quy dinh t6 chure thyc hién muc
thu, ché do thu, ndp, quan Iy va
st dung 1€ phi ho tich va I¢ phi
cap chirng minh nhéan dan trén
dia ban tinh Thai Nguyén

29-11-2019

28-05-2020

20-12-2016

UBND tinh
Thai
Nguyén

01/2022/TT-BTP
87/2020/Nb-CP

Thong tu 01/2022/TT-BTP
Nghi dinh 87/2020/ND-CP

04-01-2022
28-07-2020

106/2021/TT-BTC

Thong tur 106/2021/TT-BTC

26-11-2021

09/2022/TT-BTP

03/2020/NQ-HDBND

Thong tu s6 09/2022/TT-BTP
ngay 30/12/2022 cta B§ Tu phap
bai bé mot s6 ndi dung tai cac
Thong tu trong linh vuc trg giup
phép ly, ho tich do B trudéng Bo
Tu phap ban hanh

Nghi quyét s6 03/2020/NQ-
HDND vé viéc sira d6i, bo sung
mot s6 ndi dung cua Nghi quyét
s6 49/2016/NQ-HDND ngay
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Bo Tu phap

Hoi dong
nhan dan
tinh




08/12/2016 clia Hi dong nhan
dan tinh ban hanh Quy dinh vé
phi va 1€ phi trén dia ban tinh

Thai Nguyén.

30/2021/Qb-UBND Quyét dinh s6 30/2021/QP- 18-06-2021 UBND tinh
UBND ngay 18/6/2021 cua Thai
UBND tinh Thai Nguyén bai bo Nguyén
mot phan Quyét dinh sb

44/2016/Qb-UBND ngay
20/12/2016 ctia UBND tinh Thai
Nguyén Quy dinh t6 chuec thuc
hién murc thu, ché do thu, nop,
quan ly va stir dung 1€ phi ho tich
va 1é phi cap chiing minh nhan
dan trén dia ban tinh Thai

Nguyén.

11/2022/NQ-HBND Nghi quyét s6 11/2022/NQ- 20-07-2022 Hoi dong
HDND ngay 20/7/2022 cua nhén dan
HDND tinh quy dinh muc thu 1€ tinh

phi d6i véi hoat dong cung cap
dich vu cong truc tuyén murc do 4
trén dia ban tinh Thai Nguyén.

Nghi dinh s6 104/2022/ND- Nghi dinh 21-12-2022 Thu tudng
CP Chinh phu

Yéu cau, diéu kién thuc hién: Céng dan Viét Nam cu tr trong nudc, sinh trudc ngay
01/01/2016, chua duoc ding ky khai sinh, c¢6 hd so, gidy t& ca nhan (ban chinh hoic ban
sao dugc ching thuc hop 18) nhu: gidy to tuy than; S6 ho khau; SO tam tra; gidy to khac
do co quan nha nudc c6 tham quyén cta Viét Nam cap.

T khéa: Khong co thong tin

M6 ta: Khong cé thdng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Ho, chit d&€m, t€n NZUOT YEU CAUL ...veviiviiiiiiiiiiie ittt

NS IR e e a i TSRS

Quan h¢ vo1 ngud1 duoc khai sInh: ...
Pé nghi co quan dang ky khai sinh cho nguoi dudi day:
HO, Chit GEm, T8I ... it e e e e e e e e e e s e s e saa b b s e e reeeeeeeneas

Ngay, thang, nam sinh: ........ccccooiiiiiiiiniiiiiees ghi bang chi: .......ccccooiiiiin

@ 110 [0 o PSSRSO
Ho, chit d€m, t€n NEUOT IMNE: ...oooiiiiiiiiiie et
NAM SInh: O DAN tOC: .o Qudc tich: ...........
INOT CU T ) ettt ettt a e st b e st e st et e st et e st b e statestare e
Ho, chit dém, t€n NGUOT Cha: ....coccvviiiiiie e
Nam sinh: ® ..o DAN tOC: ... Qudc tich: ............
NOicr tri: @ e

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a ding su that, dugc sy
thoa thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.

To1 chiu hoan toan trach nhiém trudce phép luat vé ndi dung cam doan cua minh.

Nguwoi yéu cau

Dé nghi cip ban sa0®: C6 L1, Khong L1 (KY, ghi r6 ho, chix dém, tén)

Chd thich:
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1) Ghi rd tén co quan diang ky khai sinh.

@) Ghi theo noi dang ky thudng trii; néu khong c6 noi dang ky thudng tri thi
ghi theo noi dang ky tam tru; truong hop khong c¢6 noi dang ky thudng tra va noi
dang ky tam tra thi ghi theo noi dang sinh song.

() Ghi thong tin v& gidy to tily than clia nguoi di dang ky, ghi 16 s6, co quan
cap, ngay cap ho chiéu, ching minh nhan dan hodc gidy to hop 1€ thay the (Vi du:
Chtng minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).

, ™ Truong hop sinh tai co s¢ v té thi ghi rd tén co s¢' y t& va va dia chi tru s¢ co sO
y té do.

Vi du: - Bénh vién Phuy san Ha Noi, duong La Thanh, phuong Ngoc Khanh,

quan Ba Dinh, Ha Noi
- Tramy té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cap hanh chinh
(x&, huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong..
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NOI DUNG BIEU MAU DPIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) Noi cu tri(noi thuong tra/noi tam tra/noi dang sinh song);
(3) Glay to tuy than:Loai gidy to st dung (CCCD/CMND/H§ chiéu/Gidy tohop 1&
thay the) s6, ngay, thang, ndm cap, co quan cip; ban chup hodc ban quét dinh
keém, s6 dinh danh ca nhan, noi cu tra (trong truong hop khong str dung CCCD).
(4) Quan hé vdi nguoi dugc khai sinh.
I1. Thong tin vé nguoi dugc dang ky khai sinh
(5) Ho, chir dém, tén;
(6) Ngay, thang, nam sinh (Hé thdng tu dong chuyén nodi dung tir sd sang ghi bang
chit);
(7) Gi61 tinh;
(8) Dan toc;
(9) Quéc tich;
(10)Noi sinh (gom céc truong thong tin riéng theo dia danh hanh chinh: s6 nha;
duong phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc
tinh, thanh phd thudc thanh phd truc thudc Trung wong; tinh, thanh phé truc thudc
Trung wong);
(11) Qué quén;
I1I. Théng tin vé ngudi me cua nguoi duoc khai sinh
(12) Ho, chir dém, tén ngudi me;
(13) Ngay, thang, nam sinh (Tach biét riéng 3 truong thong tin: ngay, thdng, nam sinh);
(14) Dan toc;
(15) Québc tich;
(16) Noi cu tra(noi thudng tri/noi tam tra/noi dang sinh song);
IV. Thong tin vé ngudi cha cta ngudi duoc khai sinh
(17) Ho, chir dém, tén nguoi cha;
(18) Ngay, thang, nam sinh (Tach bié¢t riéng 3 truong thong tin: ngay, thang, nam
sinh);
(19) Dan toc;
(20) Qudc tich;
(21) Noi cu tra((noi thudng tra/noi tam tra/noi dang sinh sdng):;
(22) Bé nghj cip ban sao (c6 hodckhong; s6 luong ban sao yéu cau cip);
(23) Phuong thirc nhén két qua (truc tiép)
* Nguoi yéu cau cam doan cac théng tin cung cap dé nghi thuc hién thu tuc dang
ky khai sinh cho tré em la dung su that, da c6 su thoa thuan nhét tri ciia cha, me tré
theo quy dinh phép ludt va chiu hoan toan trach nhiém trudc phap luat vé noi dung
cam doan cua minh.
* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nam
hoan tat viéc cung cap thong tin); ngudi yéu cau trudc do6 da dang nhap vao hé
théng thong qua viée xac thyuc dién tir theo quy dinh.
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Chi tiét thi tuc hanh chinh

Ma thi tuc: 1.004746.000.00.00.H55

S6 quyét dinh: 945/QD-UBND

Tén thi tuc: Thu tuc ding ky lai két hon

Cip thue hién: Cap Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau ding ky lai két hon nop
ho so dang ky lai két hon tai Bo phan mot ctra cia UBND cép x3 ¢6 tham quyén; ndp 18
phi néu thudc truong hop phai ndp 18 phi dang ky lai két hon. - Néu Iya chon hinh thic
nop hod so tryc tuyén, ngudi cé yéu cau dang ky lai két hon truy cap Cong dich vu cong
qudc gia hodc Cong dich vu cong cap tinh, ding ky tai khoan (néu chua c6 tai khoan),
xé4c thuc ngudi ding theo hudng dan, ding nhap vao hé thong, xac dinh dung Uy ban
nhan dan cap xi c6 tham quyén. Nguoi cd yéu cau dang ky lai két hon truc tuyén cung
cap thong tin theo biéu mau dién tir trong tac dang ky lai két hon (cung cap trén Cong
dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy td, tai liéu theo quy
dinh; ndp phi, 1¢ phi thong qua chtc ning thanh toan tryc tuyén hodc bang cach thic
khéac theo quy dinh phap luat, hoan tat viée nop hd so. - Can bd tiép nhan hd so tai Bo
phan mét cira c¢6 trach nhiém kiém tra tinh chinh xac, ddy du, thong nhat, hop 18 ciia hd
s0. (i) Trudng hop hd so day du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra két qua
cho ngudi ¢ yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc ndp hd so truc tiép) hodc
giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu ciu lua chon hinh thirc ndp
hé so truc tuyén), dong thoi chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y. Sau
khi tiép nhén hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd so tai Bo phan mat
ctra thyuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co
so dir 1iéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh chinh da duoc s6 hoa theo
quy dinh. (ii) Trudng hop hd so chua ddy du, hop 18 thi c6 thong béo cho ngudi yéu cu
bd sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can bd sung dé ngudi cé yéu cau
bd sung, hoan thién. Sau khi hd so dugc bo sung, thyc hién lai bude (i); (iii) Néu nguoi
c6 yéu cau ding ky lai két hon khong bo sung, hoan thién duoc hd so thi bao cdo Trudng
bd phan tiép nhan hod so co vin ban tir chdi giai quyét yéu cau dang ky lai két hon. -
Cong chuc tu phap - hd tich tham tra ho so (thém tra tinh théng nhét, hop 1€ cua cac
thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc dinh kém).
+ Truong hop ho so can bo sung, hoan thién hodc khong du dicu kién giai quyét, phai tir
chéi thi giri thong bao vé tinh trang hd so téi Bo phan mét cira dé thong bao cho ngudi
ndp hod so — thuc hién lai budce (i) hodc (iii); + Truong hop can phai kiém tra, xac minh
lam 18 hodc do nguyén nhan khac ma khong thé tra két qua ding thoi gian da hen thi
cong chie 1am cong tac ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
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0 Iy do cham tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot ctra dé tra
cho ngudi c6 yéu cau (néu ngudi ¢ yéu cu liwa chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lira chon hinh thirc ndp
hd so truc tuyén). Truong hop viée ding ky lai két hon thuc hién tai Uy ban nhan dan
cap xa khong phai noi da ding ky két hon trude day thi cong chirc tu phap - ho tich bao
c40 Chu tich Uy ban nhan dén c6 vin ban dé nghi Uy ban nhan dan noi ding ky két hon
trudc day kiém tra, xac minh vé viéc luu gifr s6 ho tich tai dia phuong. Sau khi nhan
dugc vin ban dé nghi, Uy ban nhan dan noi di dang ky két hon trude ddy tién hanh kiém
tra, xac minh va tra 161 bang vin ban vé viéc con luu gitt hodc khong luu gitt dugce S6 ho
tich. + Sau khi nhan dugc két qua xac minh vé viéc khong con luu giit duoc S6 ho tich
tai noi da diang ky két hon hodc sau thoi han 20 ngay ké tir ngay giri van ban yéu cau xéac
minh ma khéng nhan dwogc vin ban tra 161, néu thiy hd so day du, hop 18, dung quy dinh,
truong hop tiép nhan hd so ding ky lai két hon theo hinh thirc truc tiép, thi cong chic tu
phap - ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai
két hon va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.
Trudng hop tiép nhan ho so dang ky lai két hon theo hinh thirc truc tuyén, cong chuc tu
phap - ho tich gui lai biéu mau Gidy ching nhan két hon dién tir v6i thong tin day di cho
ngudi yéu cau qua thu dién tir hodc thiét bi sd.  Ngudi yéu ciu c6 trach nhiém kiém tra
tinh chinh xac, day du cta cac thong tin trén biéu mau Gidy ching nhan két hon dién tir
va xac nhan (ti da mot ngay). Néu ngudi co yéu cau xac nhan thong tin da théng nhat,
day du hodc khong c6 phan hoi sau thoi han yéu cau thi cong chirc tur phéap - ho tich thuc
hién viéc ghi vao SO ding ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tr ding chung. - Cong chtrc tu
phép - ho tich in Gidy ching nhan két hon, trinh Lanh dao UBND ky, chuyén toi Bo
phan mot cira dé tra két qua cho ngudi co yéu cau. - Ngudi ¢ yéu cau dang ky lai két
hén (hai bén nam, nit phai c6 mat, xuat trinh gidy to tuy than dé ddi chiéu) kiém tra
thong tin trén Gidy ching nhan két hon, trong S6 dang ky két hon, va ky tén vao So6 ding
ky két hon, ky tén vao Giéy chirng nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chung nhan két hon.

Cach thire thue hién:
Hinh Thoi han giai quyét Phi, 1¢ phi Mb ta
thire
nop

Truc 05 ngay lam viéc; Lé phi: (L& phi: 25.000 dong/hd so (Mién 1¢

tiép  truong hop phai xac  phi cho ngudi thudc gia dinh c6 cong véi cach
minh thi thoi han giai  mang; nguoi thude ho ngheo; nguoi khuyét tat;
quyét khong qua 25  Giam 50% mirc thu 1& phi theo quy dinh khi thyc
ngay. hién truc tuyén).)

Truc 05 ngay lam viéc; Lé phi: (L& phi: 25.000 dong/hd so (Mién 1¢
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tuyén truong hop phai xac  phi cho nguoi thudc gia dinh ¢ cong voi

cach

minh thi thoi han giai mang; ngudi thude ho nghéo; ngudi khuyét tat;
quyét khéng qua 25  Giam 50% mirc thu 1& phi theo quy dinh khi thuc

ngay. hién truc tuyén).)

Thanh phan hd so:
* Gidy to phai ndp:

Tén gidy to MAiu  So lwong
don, to
khai
Ban sao Gidy chung nhan két hon duogc cép trude day. Néu khong Ban
6 ban sao Gidy ching nhan két hon thi ndp ban sao hd so, gidy to chinh: 0
c4 nhan c6 cac thong tin lién quan dén nodi dung dang ky két hon. Ban sao:
1
* Gidy to phai xuit trinh:
Tén giay to Miu  S6
don, to¢ lwgng
khai
- Ho chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ chinh: 1
tham quyén cap, con gia tri sir dung dé chirg minh vé nhan than cua ca Bén sao:
hai bén ¢ yéu cau diang ky lai két hon. Trudng hop céc thong tin ca 0
nhan trong cac gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc
tuyén).
- Gidy to chitng minh noi cu tri dé xac dinh thim quyén (néu viéc ding Ban
ky lai két hon thyc hién tai Uy ban nhan dan cap xa khong phai 1a noi chinh: 1
dang ky két hon trude day) trong trudng hop co quan ding ky ho tich Ban sao:
khong thé khai thac duoc thong tin vé noi cu tra ctia cong dan theo cac 0
phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022 cia Chinh phu. Truong hop cac thong tin vé gidy
t& chitng minh noi cu tra d3 duoc khai thac tir Co s& dir liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xudt
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).
* Luu y:
Tén gidy to Maiu So
don, to lwgng
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khai

Truong hop ngudi yéu cau dang ky lai két hon khong cung cap duoc Ban

gidy to néu trén quy dinh hodc gidy to ndp, xuat trinh bi tay xoa, sira chinh: 0

chita, 1am gia thi co quan dang ky ho tich c6 thim quyén huy bo két Ban sao:

qua dang ky lai két hon. 0

- Bdi vé6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, ngudoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao ching thyc tir ban Ban

chinh hoac ban sao duoc cép tlr s0 géc hodc ban chyp kem theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy td thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu ciu

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho Ban

tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Ban sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to gtri kém theo hd so dang ky lai két hon truc Ban

tuyén phai bao dam ro nét, déy du, toan ven vé noi dung, 1a ban chuyp chinh: 0

bang may anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién Ban sao:

tir, tir gidy to dugc cap hop 18, con gia tri str dung; néu 1a gidy to do co 0

quan c6 thAm quyén nudc ngoai cap thi phai dugc hop phap héa lanh

su, dich sang tiéng Viét theo quy dinh, trir trudng hop duge mién hop

phéap hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky lai két Ban

hon truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tir giéy to ho chinh: 0

tich thi nguoi yéu cau duoc str dung ban dién tir ndy. Ban sao:
0
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+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chimg nhan két Ban

hén), nguoi co yéu cau ding ky lai két hon xuat trinh gidy to tuy than, chinh: 0
ndp cac gidy to 1a thanh phan ho so dang ky lai két hon theo quy dinh Ban sao:
phap luat ho tich. 0
Bao g(“)m
Tén gidy to MAu don, to S6
khai lwgng

- To khai dang ky lai két hon theo mau (néu nguoi cd yéu cau 15. TK dang ky Bén

Ira chon ndp hd so theo hinh thire truc tiép); lai két hon.doc  chinh: 1
Ban
sao: 0

- Biéu miu dién tir twong tac dang ky lai két hon, trong d6 c6 15.BMDT tuong Bén
cam doan cac thong tin cung cép 1 dang sy that, khong con  tac DKLKH.docx chinh: 1
ban chinh Gidy chtng nhan két hon, di ndp du cac gidy to Ban
hi€n c6 va chiu hoan toan trach nhi€m trudc phap luat vé nodi sao: 0
dung cam doan cta minh (do nguoi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu
cau lua chon nop ho so theo hinh thtrc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viéc Ban

ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo chinh: 0

hinh thtc truc tuyén) cac gidy to sau: Ban
sao: 0

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 tham quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: - Noi Tiép nhan hd so va Tra két qua giai quyét TTHC: B phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cip xa

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thue hién: Gidy chiing nhan két hon

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban  Co quan
hanh ban hanh

60/2014/QH13 Luét 60/2014/QH13 20-11-2014 Québc Hoi
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123/2015/NDb-CP

Nghi dinh 123/2015/ND-CP

15-11-2015

Chinh phu

Luat s6 52/2014/QH13

Thong tu s6 281/2016/TT-
BTC

Ho6n nhan va gia dinh

quy dinh mirc thu, ché d6 thu,
ndp, quan ly va stir dung phi khai
thac, su dung thong tin trong co
so dir liéu ho tich, phi xac nhan
c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€
phi qudc tich

19-06-2014

14-11-2016

Qubc Hoi

B0 Tai chinh

49/2016/NQ-HDND

04/2020/TT-BTP

44/2016/Qb-UBND

85/2019/TT-BTC

Nghi quyét 49/2016/NQ-HPND
Quy dinh vé phi va I¢ phi trén
dia ban tinh Thai Nguyén

Thong tu 04/2020/TT-BTP

Quy dinh t6 chtrc thyc hién mirc
thu, ché do thu, ndp, quan Iy va
st dung 1€ phi ho tich va I¢ phi
cap ching minh nhéan dan trén
dia ban tinh Thai Nguyén

Thong tu s6 85/2019/TT-BTC
ngay 29 thang 11 nam 2019 cua
B0 truong Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham
quyén quyét dinh cia HDND
tinh, thanh phé truc thuoc Trung
wong (duoc stra d6i bo sung tai
Thong tu s6 106/2021/TT-BTC
ngay 26 thang 11 nam 2021 va
Théng tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cia
B¢ truong Bo Tai chinh)

08-12-2016

28-05-2020

20-12-2016

29-11-2019

UBND tinh
Thai Nguyén

01/2022/TT-BTP

Thong tu 01/2022/TT-BTP

04-01-2022

87/2020/Nb-CP

Nghi dinh 87/2020/ND-CP

28-07-2020

106/2021/TT-BTC

03/2020/NQ-HDBND

Thong tu 106/2021/TT-BTC

Nghi quyét sb 03/2020/NQ-
HDND vé viéc sira d6i, bo sung
mdot s6 ndi dung cuia Nghi quyét
s0 49/2016/NQ-HDND ngay
08/12/2016 ctia Hoi dong nhan

26-11-2021

09-07-2020

Hoi dong
nhan dan
tinh
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dan tinh ban hanh Quy dinh vé
phi va I¢ phi trén dia ban tinh
Thai Nguyén.

30/2021/Qb-UBND Quyét dinh s6 30/2021/QD- 18-06-2021 UBND tinh
UBND ngay 18/6/2021 cua Théai Nguyén
UBND tinh Thai Nguyén bai bo
mot phan Quyét dinh sb
44/2016/QD-UBND ngay
20/12/2016 cia UBND tinh Thai
Nguyén Quy dinh t6 chuc thuc
hién mirc thu, ché d6 thu, ndp,
quan 1y va st dung I¢ phi hd tich
va 1¢ phi cap chirng minh nhan
dan trén dia ban tinh Thai

Nguyén.

11/2022/NQ-HDND Nghi quyét sé 11/2022/NQ- 20-07-2022 Hoi dong
HDND ngay 20/7/2022 cua nhén dan
HDND tinh quy dinh muc thu I¢ tinh

phi d6i véi hoat dong cung cap
dich vu cong truc tuyén muac do
4 trén dia ban tinh Thai Nguyén.

Nghi dinh s6 104/2022/NP- Nghi dinh 21-12-2022 Thu tudng
CP Chinh phu

Yéu cau, diéu kién thwe hién: - Viéc két hon da duoc dang ky tai co quan c6 thim
quyén cta Viét Nam trudc ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh
Gidy ching nhan két hon déu bi mat; - Ngudi yéu cau ding ky lai két hon con sdng vao
thoi diém yéu cau dang ky lai két hon.

Tu khoa: Khong ¢ thong tin

M@ ta: Khdng co théng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON
Kinh guri: W

Ho, chit d8m, t8n NZUOT YEU CAUL ...vevveveeeeeeeeeeeeeseee sttt en st en s
INOT CU T @ ettt ettt ettt bbb
GIAY 1O 1Y thAN: @) .ottt
Dé nghi co quan ding ky lai két hon theo nodi dung dudi day:

Ho, chil GE8m, 1N CUA VIO ..uuiiiiiiii e sanaa
Ngay, thang, NaAmM SINN: ....c.eiiiiiiii i
DAN EOC: cvveeeeeeeeeeeeeeee e eeeeeseeeeen. QUAC HICH: et
INOT CU T ettt a e en sttt es s sn s s e
GiAy tO tUY ThANID) oottt
Ho, chit dém, tén cua chéng: ......................................................................................
Ngay, thang, nam SINh: ...
DA EOC: e eeee e seeeeae QUOBEC HCR: oo,
NOT CU TP ettt a ettt bttt et n e
GIAY 10 tUY thANI®) ..ottt
DA GAng KY KEt NON tA1: @) oottt
......................................... ngay ..........thang .........naM.....ccccoiiiieic e,
Theo Gidy ching nhan két hon s6: © ...l , Quyén so: ® ..........
To1 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
truée phap luat vé cam doan cuia minh.

Lam tai: ............. , Ngay ........... thang ......... NAM .enennee...
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

D& nghi cip ban sao®: C6 [, Khong
[]

SO lll’O’ng ........ ban = 0000
Chd thich:

@ Ghi 13 tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi
ghi theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong trii va noi
dang ky tam tru thi ghi theo noi dang sinh song.

@ Ghi thong tin vé glay td tiy than nhu: ho chiéu, ching minh nhan dan
hodc gidy t& hop 16 thay thé (vi du: Chtrng minh nhan déan s6 001089123 do Cong
an thanh phé Ha Noi cAp ngay 20/ 10/2004).

) Ghi 6 tén co quan da dang ky két hon trudc day.

®) Chi khai trong truong hop biét 13.

©) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG BIEU MAU PIEN TU

TUONG TAC PANG KYLAI KET HON
I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) Noi cu tri(noi thuong tri/noi tam tri/noi dang sinh song);
(3) Gidy to thy thén: Loai gidy to sir dung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); sd, ngdy, thang, ndm cap, co quan cip; ban chup hodc ban quét dinh
keém, s6 dinh danh ca nhan, noi cu tra (trong truong hop khong str dung CCCD).
Il. Thong tin bén nit
(4) Ho, chir dém, tén;
(5) Ngay, thang, nam sinh;
(6) Dan tdc;
(7) Quédc tich;
(8) Noi cu tri(noi thuong tri/noi tam tri/noi dang sinh song);
(9) Gidy to tuy thén: Loai gidy to sir dung (CCCD/CMND/H¢ chiéu/Giay to hop
1¢ thay thé); sd, ngdy, thang, nam cap, co quan cap; ban chup hodc ban quét dinh
kém, s0 dinh danh ca nhan, noi cu tra (trong truong hop khong sir dung CCCD).
[11. Thong tin bén nam
(10) Ho, chir dém, tén;
(11) Ngay, thang, nam sinh;
(12) Dan toc;
(13) Québc tich;
(14) Noi cu tra(noi thuong tri/noi tam trd/noi dang sinh song);
(15) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); sd, ngdy, thang, nam cap, co quan cap; ban chup hodc ban quét dinh
keém, s0 dinh danh cé nhan, noi cu tra (trong truong hgp khong st dung CCCD).
IV. Thong tin vé viéc dang ky két hon trudc day
(16) Co quan dang ky két hén trude day;
(17) G1ay ching nhén két hon (s, quyén so ngay, thang, nam dang ky)
(18) Dé nghi cip ban sao (c6 hodc khong; s6 luong ban sao yéu cau cap);
(24) Phuong thirc nhén két qua (truc tiép)
* Nguoi yéu cau cam doan cac thong tin cung cip dé nghi thuc hién thu tuc dang
ky lai két hon 1a dang sy that, khong con luu giit duge ban chinh Gidy chting nhan
két hon, da dinh kém day du cac gidy to dang c6 chiu hoan toan trach nhiém trudc
phap luat Vé ndi dung cam doan cua minh.
* Biéu mau dién tir tuong tac ghi nhéan thoi gian (gio, phut, gidy, ngay thang nam
hoan tat viéc cung cap thong tin); nguoi yéu cau trudc d6 da dang nhap vao hé
théng thong qua viée xac thuc dién tir theo quy dinh.
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Chi tiét thii tuc hanh chinh:

Ma thi tuc: 1.005461

S6 quyét dinh: 528/QD-BTP

Tén thu tuc: Pang ky lai khai tr

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi co yeu cau dang ky lai khal tor nop
hd so dang ky lai khai tir tai B phin mét cira cia UBND cép x4 ¢ tham quyén; nop 1é
phi néu thudc trudng hop phai ndp 16 phi ding ky lai khai tir; ndp phi cip ban sao Trich
luc khai tir néu ¢ yéu cau cip ban sao Trich luc khai tir.

- Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky lai khai tir truy
cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh, ding ky tai khoan
(néu chua c6 tai khoan), xac thuc nguoi dﬁng theo hu:é’ng dan, dang nhap vao hé thong,
xac dinh diang Uy ban nhéan déan cap xa c6 thim quyén.

Nguoi ¢6 yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo biéu mau dién
tir twong tac dang ky lai khai tir (cung cip trén Cong dich vu cong), dinh kém ban chyp
hodc ban sao dién tir cac gidy to, tai lidu theo quy dinh; ndp phi, 1& phi thong qua chirc
nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat
viéc ndp hd so.

- Can bo tiép nhén hd so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh chinh xac, dﬁy
du, théng nhat, hop 1¢ cua hd so.

(1) Truong hO’p ho so day dua, hop 1& th1 tiép nhan ho so, co Phiéu hen, tra két qua cho
nguoi co yeu cau (néu ngudi cd yéu cau lua chon hinh thire nop ho so truc tiép) hodc gui
ngay Phiéu hen, tra két qua qua thu: dién tu hodc gui t1n nhin hen tra két qua qua dién
thoai di dong cho nguoi cé yeu cau (néu ngu’(n ¢6 yéu cau lwa chon hinh thtrc nop hd so
tryc tuyén), dong thoi chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.
- Sau khi tiép nhén hé so theo hinh thuc nop truc tiép, can bo tiép nhan hd so tai Bo phan
mot cira thyc hién sb hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin,
co s& dir liéu) va ky sd vao tai lidu, ho so giai quyét thu tuc hanh chinh di dugc sb hoa
theo quy dinh.

(i1) Truong horp hé so chua day du, hop 1€ thi co thong bao cho nguodi yéu cau bd sung,
hoan thién ho so, néu rd loai glay td, ndi dung can bo sung dé ngudi co yéu cau bo sung,
hoan thién. Sau khi ho so dugc bd sung, thue hién lai bude (i);

(iii) Néu nguoi c¢6 yéu cau ding ky lai khai tir khong bd sung, hoan thién duge hd so thi
b4o cao Truong bd phan tiép nhan hd so cé vin ban tir chdi giai quyét yéu cau ding ky
lai khai tur.

- Cong chtrc tu phap - ho tich thim tra hd so (thAm tra tinh thdng nhét, hop 18 cua céac
thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoac dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tir
choi thi gtri thong bdo vé tinh trang ho so tdi B phan mét ctra dé thong bao cho ngudi
ndp ho so — thuc hi¢n lai budce (i1) hoac (iii);
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+ Trudng hop can phai kiém tra, xac minh lam r3 hodc do nguyén nhan khac ma khong
thé tra két qua ding thoi gian di hen thi cong chirc 1am cong tac ho tich lap Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu rd Iy do cham tra két qua va thoi gian hen tra
két qua, chuyén Bo phén mot cira dé tra cho nguoi co yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtrc ndp hd so truc tlep) hodc giri Phiéu xin 16i va hen lai ngay tra ket qua
qua thu dién tu’ hodc gui tin nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu
ngudi c6 yéu cau lia chon hinh thirc ndp hd so truc tuyén).

+ Néu thay thong tin khai tir ddy da va phu hop, hd so day di, hop 1¢, ding quy dinh,
truong hop tiép nhan ho so ding ky lai khai tir theo hinh thirc truc tiép, thi cong chirc tu
phap - ho tich thuc hién viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky lai
khai tir va luu chinh thic trén Phian mém dang ky, quan 1y ho tich dién tir ding chung.
Truong hop tiép nhan ho so ding ky lai khai tir theo hinh thirc truc tuyén, cong chirc tu
phap - ho tich giri lai biéu méu Trich lyc khai tir dién tir v6i thong tin ddy da cho ngudi
yéu cau qua thu dién tir hodc thiét bi s6.Ngudi yéu cau co trach nhiém kiém tra tinh
chinh xac, dﬁy du cua céac thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan
(t6i da mot ngay).Néu nguoi ¢ yéu cau xac nhan thong tin di théng nhat, day du hodc
khong c6 phan hoi sau thoi han yéu ciu thi cong chirc tu phap - ho tich thuc hién viéc
ghi ndi dung vao So ding ky khai tir, cAp nhat thong tin dang ky lai khai tir va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc khai tt, trinh Lanh dao UBND kY, chuyén t6i
Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu cau

- Ngudi ¢6 yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai ti, trong S6
dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Cach thirc thue hién:

Hlnhﬂthu’c Thoi ha? giai Phi, I¢ phi Mo ti
nop quyet
L¢& phi : Muc 1¢ Nguoi co yéu cau ding ky
phi cu thé do Hoi | lai khai tir truc tiép thuc
dong nhan dan hién hoic iy quyén cho
tinh, thanh ph nguoi khac thuc hién viée
truc thudc Trung | dang ky lai khai tir tai BO
05 ngay lam viéc. wong quyét dinh. | phan mot cira cia UBND
Truong hop can Mién 1é phi cho | cép x4 hodc giri ho so qua
Trye tidp xac minh thi ’th(‘yi nguoi thude gia hé thépg buu chinl} hodc
i han giai quyét dinh c6 cong vé1 | ndp ho so truc tuyén trén
khong qua 10 ngay | cach mang; Cong dich vu cong qudc
lam viéc. nguoi thudc ho gia

ngheo; nguoi
khuyét tat. Phi
cip ban sao Trich
luc khai ttr (néu
c¢6 yéu cau) thuc

(https://dichvucong.gov.vn)
hoac Céng dich vu cong
cap tinh
(https://dichvucong.---
.gov.vn).
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Hinh thirc

Thoi han giai

nop quyét Phi, 1¢ phi Mbo ta
hién theo quy
dinh tai Thong tu
56 281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.
Lé phi : Murc 1€
phi cu thé do Hoi
ddng nhan dan
tinh, thanh phd Ngudi ¢6 yéu cau ding ky
tryc thudc Trung | lai khai tir truc tiép thuc
wong quyét dinh. | hién hodc uy quyén cho
Mién 1¢ phi cho nguoi khac thuc hién viéce
nguoi thudc gia dang ky lai khai tur tai BO
05 ngay lam viéc; dinh c6 cong vé1 | phan mot ctra cia UBND
truong hop can xac | cach mang; cap x4 hodc giri ho so qua
£ minh thi thoi han nguoi thuoc hd hé théng buu chinh hoac
Tryc tuyén £ . . - A 1A LA
giai quyéet khong nghéo; nguoi nop ho so truc tuyén trén
qua 10 ngay lam khuyét tat. Phi Cong dich vu cong qudc
viéc. cap ban sao Trich | gia
luc khai tir (néu (https://dichvucong.gov.vn)
c6 yéu cau) thuc | hodc Cong dich vu cong
hién theo quy cap tinh
dinh tai Thong tu | (https://dichvucong.---
s6 281/2016/TT- | .gov.vn).
BTC ngay
14/11/2016 cua
B0 Tai chinh.
L¢& phi : Muc 1¢ Ngudi c6 yéu cau ding ky
phi cu thé do Hoi | lai khai ttr truc tiép thyc
05 ngay lam viéc. dong nhan dan hién hoic iy quyén cho
Trudng hop can tinh, thanh ph ngudi khac thuc hién viéc
Dich vu buu xac minh thi thoi truc thudc Trung | dang ky lai khai tur tai Bo
chinh han giai quyét wong quyét dinh. | phan mot cira cia UBND
khong qua 10 ngdy | Mién 18 phicho | cdp x4 hodc gui hd so qua
lam viéc. nguoi thudc gia hé théng buu chinh hoic

dinh c6 cong véi
cach mang;

ndp ho so truc tuyén trén
Cong dich vu cong qudc
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Hinh thirc Thoi han giai

nép quy & Phi, 1¢ phi

nguoi thudc hd
nghéo; nguodi
khuyét tat. Phi
cap ban sao Trich
luc khai tir (néu

gia
(https://dichvucong.gov.vn)
hoac Céng dich vu cong
cap tinh
(https://dichvucong.---

c6 yéu cau) thue | .gov.vn).
hién theo quy
dinh tai Thong tu
s6 281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.
Thanh phan ho so:
* Giay to phai xuat trinh:
Y S Mau don, £
Tén giay to to Khai SO lwgng
Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudce
cong dan hoic cac gidy to khac c6 dan anh va thong tin
ca nhan do co quan c6 thim quyén cip, con gia tri st
dung dé ching minh vé nhan than ciia ngudi c¢6 yéu cau Bén chinh: 1
dang ky lai khai tir. Truong hop cac thong tin ¢4 nhan Bén sao: 0
trong cac gidy to ndy da co trong CSDLQGVDC,
CSDLHTPDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thurc truc tuyén).
Tf’l:f(il"lg hop gui ho so q,ua h,¢ thong bu’u cl}inh ‘thl pqh.al Ban chinh: 0
gui kém theo ban sao c6 chung thuc cac giay to phai .
A oo A A Ban sao: 0
xuat trinh néu trén.
* Gidy to phai nop:
A A s Méu don, £
Tén giay to t& Khai SO lwgng
- Ban sao Gidy chimg tir trude ddy duoc cp hop 16. Néu , ,
A 1 X , \ e z Ban chinh:
khong c6 ban sao Giay chung tir trude day dugc cap hop 0
1¢ thi ndp ban sao ho so, gidy to lién quan c6 ndi dung ,
, . A £ Ban sao: 1
chirng minh sy kién chét.
- Vian ban ty quyén theo quy dinh cta phap luat trong Ban chinh:
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Miu don,

Tén gidy to S6 lwon
sty to khai e
truong hop Gy quyén thyc hién viée ding ky lai khai ti. 1
Truong hop ngudi duge ty quyén 1a 6ng, ba, cha, me, Ban sao: 0
con, Vo, chéng, anh, chi, em rudt ciia nguo1 uy quyén thi
van ban Gy quyén khong phai ching thuc.
* Luu y:
. Mau don ;
Tén giay to ’ S0 lwon
sty to khai e
- D6i voi gidy to ndp, xuét trinh néu nguoi yéu cau nop Bén chinh: 0
hé so theo hinh thuc truc tiép: Ban sao: 0
+ Pdi v6i gidy to xuat trinh khi dang ky ho tich, nguoi
tiép nhén c6 trach nhiém kiém tra, d6i chiéu véi thong \ ,
i . . - A e 2R Ban chinh: 0
tin trong to khai, chup lai hodc ghi lai thong tin dé luu \
X NI A . Ban sao: 0
trong ho so va tra lai cho nguoi xuat trinh, khong dugce
yéu cau ndp ban sao hoic ban chup gidy to do.
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao
chirng thuc tir ban chinh hodc ban sao dugc cép tr s6
gbc hodc ban chup kém theo ban chinh gidy to dé doi
chiéu. Trudng hop nguoi yéu cau ndp ban chup kém Ban chinh: 0
theo ban chinh gidy to thi nguoi tiép nhan cé trach Bén sao: 0
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xéac nhan, khong duoc yéu cau ngudi di ding ky ndp ban
sao gidy tor do.
+ Nguoi tiép nhén co trach nhiém tiép nhan dung, du hd
so dang ky ho tich theo quy dinh cua phap luat ho tich, Ban chinh: 0
khong duoc yéu cau nguoi dang ky ho tich ndp thém Bén sao: 0
gidy t& ma phap luat ho tich khoéng quy dinh phai ndp.
- B6i voi gidy to gui kém theo néu ngudi yéu cau ndp hod Ban chinh: 0
so theo hinh thirc tryc tuyén: Ban sao: 0
+ Ban chup céc gidy to giri kém theo ho so dang ky lai
khai tir truc tuyén phdi bdo dam rd nét, day du, toan ven .
& ndi dung, I3 bin chup bing miy anb, dién thoai hoac Ban chinh: 0
5 gﬂ v p g y 9 v . . Bén Sa(): O

duogc chup, duge quét bang thiét bi dién tu, tir gidy to
dugc cap hop 18, con gia tri sir dung; néu 1a gidy to do co
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Y S Mau don, X
Tén giay to to khai SO luwgng
quan c6 thAm quyén nudc ngoai cap thi phai dugc hop
phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir
trudng hop duge mién hop phap héa lanh sy.
+ Truong hop gidy to, tai liéu phai giri kém trong hd so
dang ky lai khai tur truc tuyén da c6 ban sao dién tir hoac Ban chinh: 0
d3 co ban dién tir gidy to ho tich thi ngudi yéu cau dugc Ban sao: 0
st dung ban dién tir nay.
+ Khi dén co quan dang ky ho tich nhan két qua (Trich
luc khai tu/ban sao Trich luc khai tir), nguoi c6 yéu cau Ban chinh: 0
dang ky lai khai tir phai xuét trinh gidy to tuy than, nop Ban sao- O.
cac gidy to 1a thanh phan ho so dang ky lai khai tir theo ’
quy dinh phép luat hg tich.
Truong hop ngudi ¢6 yéu cau dang ky lai khai tir khong
cung cap duoc gidy to néu trén theo quy dinh hodc gidy Ban chinh: 0
to nop, xut trinh bi téy x0a, stra chira, lam gia thi co Ban sao: O.
quan dang ky ho tich c6 tham quyén hay bo két qua ’
dang ky lai khai ttr.
Bao gﬁm
A oK s Mau don, X
Tén giay to to Khai SO lwgng
: . . x . : 16. TK da
- To khai dang ky lai khai tir theo mau (néu nguoi cd o dapg Bén chinh: 1
A A N . , £ ky lai khai )

yéu cau lya chon ndp ho so theo hinh thirc truc ti€p); tr.doc Ban sao: 0
- Biéu miu dién tir twong tac dang ky lai khai tir, trong
d6 c6 cam doan céac thong tin cung cap 1a dung su that,
khong con ban chinh Gidy chimg tt/Trich luc khai tir, da 16. BMDT
nop du cac gidy to hién c6 va chiu hoan toan trach nhiém ' Bén chinh: 1

o TaAr A A L tuong tac 7 .
trudc phap luat vé ndi dung cam doan cta minh (do DKLKT.doc Bén sao: 0
ngucn yéu cau cung cap thong tin theo hu:O’ng dan trén '
Cong dich vu cong néu ngu’0’1 coO yéu cau lya chon ndp
hd so theo hinh thirc truc tuyén).
- Nguoi ¢6 yéu ciu ding ky lai khai ttr thuc hién viéc Ban chinh: 0
ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én Bin sa0: 0
(theo hinh thire tryc tuyén) cac gidy td sau: '
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Poi twong thwe hién: Cong dan Viét Nam
Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.
Co quan c6 thAm quyén: Khong c6 thdng tin
Pia chi tiép nhan HS: Khdng c6 thong tin
Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hep: Khdng c6 thong tin

Két qua thie hién: Trich luc khai tir, Ban sao trich lyc khai tu

Can cw phap ly:

ST L% Ngay ban Co quan
So ky hi¢u Trich yéu hanh ban hanh

Luat Luat Ho tich 20-11-2014 Quéc Hoi
60/2014/QH13 T -
Nghi Quy dinh chi tiét mot s6 diéu
dinh123/2015/ND- | va bién phap thi hanh Luat Ho | 15-11-2015 Chinh phu
CP tich

quy dinh mirc thu, ché d6 thu,

ndp, quan 1y va st dung phi
Thong tw 0 rone 00 20 i 6 ho i, phi | 14410016 | B0 T
281/2016/TT-BTC | o8 €0 SO G IeU o Heh, p chinh

xac nhan c6 quoc tich Viét

Nam, phi x4c nhén la nguoi

gbc Viét Nam, 18 phi quéc tich
04/2020/TT-BTP | Théng tu 04/2020/TT-BTP 28-05-2020
85/2019/TT-BTC | Théng tu 85/2019/TT-BTC 29-11-2019
01/2022/TT-BTP | Théng tw 01/2022/TT-BTP 04-01-2022
106/2021/TT-BTC | Théng tu 106/2021/TT-BTC | 26-11-2021
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 28-07-2020

Nghi dinh stra d6i, bo sung

mot s6 diéu ciia cac nghi dinh
104/2022/Np-cp | !1én quan den viée nop, xudt | 5y 15 555 Chinh phu

trinh s6 ho khau, s6 tam tra
gidy khi thue hién tha tuc hanh
chinh, cung cap dich vu cong
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Yéu cau, diéu ki¢n thwe hién: Viéc khai tir 3 dugc diang ky tai co quan c6 tham quyén
cia Viét Nam trudc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy
chung tir déu bi mét.

Tiur khéa: Khong co thong tin

M6 ta: Khdng c6 théng tin
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh giri: @

Ho, chit d8m, t8N NZUOT YEU CAUL ....vuvvveeeeeeeeeeeeeee ettt ene st en s
INOT CU T @ Lottt bbbt
GIAY 1O 1Y thAN: B) ..ottt
Quan hé VOT NGUOT 8 CHEL: ...
Dé nghi co quan ding ky lai khai tir cho ngudi c6 tén dudi day:

HO, ChTl Q@M L8117 ...ueiiii s aaaannas
Ngay, thang, NaAmM SINN: ....c.eiiiiiiii i
GiGi tinh: e, DAN tOC: woveveeeeeeeeeienn, QUABC HICN: v
NOi U trll CUST CUNE: @) oottt
Gidy tO tUY thAN: @) Lottt
Da chét vao 10c: ..o, gio ..o phuat, ngay .......... thang ........ nam ............
DL T 151 2SO
Nguydn nhan Ch&t:™) .........oiiieieeeeeceeeiees ceeveeiee s ses seerteraesessnss serseraaseasenses
DPia diang ky khai tir tai: © ... ngay .......... thang

(G)iéy chtimg ta/Trich luc khai tir s&: © ...l , quyén so:
6
To61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhiém
trudc phéap ludt vé cam doan ciia minh.
Lam tgi: ....................... ,ngay .... thang ... nam ........
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

D& nghi cAp ban sao®: C6 L], Khong
[1sé lwong:....... ban

Chu thich:

1) Ghi rd tén co quan ding ky lai khai tt.

@ Ghi theo noi dang ky thuong tr; néu khong c6 noi ding ky thuong tra thi
ghi theo noi déng ky tam trt1; truong hop khong c6 noi dang ky thuong trii va noi
dang ky tam tru thi ghi theo noi dang sinh soNng.

®) Ghi thong tin vé glay to tiy than nhu: ho chiéu, ching minh nhén dan
hoic gidy to hop 1é thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong
an thanh phé Ha Noi cAp ngay 20/10/2004).

™) Truong hop chua xac dinh duoc thi dé trong.

® Ghi r6 tén co quan da dang ky khai tir trude day.

© Chi khai trong truong hop blet 10.

) Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.
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NQI DUNG BIEU MAU BIEN TU TUONG TAC THUC HIEN
PANG KY LAI KHAI TU

|.Thdng tin vé ngudi yéu cau
(1) Ho, chir dém, tén ngudi yéu cau;
(2) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh séng);

(3) Giay to tuy than: Loai gidy to sur dung (CCCD/CMND/Ho chiéu/Giay to hop
Ié thay thé); sd, ngdy, thang, ndm cép, co quan cap; ban chup hoic ban quét dinh
kém, s6 dinh danh ¢4 nhan, noi cu tra (trong trudng hop khéng sir dung CCCD).

(4) Quan hé vé&i ngudi da chét.

1. Théng tin vé ngudi dugc ding ky khai tir

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh;

(7) Noi cu tra cudi cing (noi thuong tri/noi tam tra/noi dang sinh song);

(8) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/Ho chiéu/Giay to hop
IS thay thé); sd, ngdy, thang, ndm cép, co quan cap; ban chup hoic ban quét dinh
kém, s6 dinh danh c4 nhan, noi cu tri (trong trudong hop khéng sir dung CCCD).

(9) Thoi gian chét: gio, phut, ngay, thang, nam (Tach biét riéng cac truong thong
tin: gio, phut, ngay, thang, nam);

(10) Noi chét;

(11) Nguyén nhan chét (chu thich: chua xac dinh duge thi dé tréng):;

I11. Thong tin vé viéc dang ky khai tir trudc day

(12) Co quan dang ky khai tir trudce day;

(13) Gidy chtng tu/Trich luc khai tir (56, quyén sd, ngay, thang, nam ding ky);

(14) D& nghj cap ban sao (c6 hodc khong; s6 luong ban sao yéu cau cap);

(15) Phuong thirc nhan két qua (truc tiep).

* Nguoi yéu cau cam doan céc thong tin cung cip dé nghi thyc hién thu tuc dang ky
lai khai tr va chiu hoan toan trach nhi€m trudce phap luat vé ndéi dung cam doan cua
minh.

* Biéu mau dién ti trong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nim
hoan tat viéc cung cap thong tin); ngudi yéu cau trudc do da dang nhap vao hé
thong thong qua viéc xac thuce dién tir theo quy dinh.
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