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I. LINH VUC PANG KY, QUAN LY CU TRU
1. Thu tuc Tach ho

1.1. Ma thu tuc: 1.010038

1.2. So quyeét dinh: 5548/QD-BCA-C06, ngay 06/7/2021

1.3. Tén tha tuc: Tach ho

1.4. Cap thue hién: Cap Xa ,

1.5. Loai thu tuc: TTHC duogc luat giao quy dinh chi tiét

1.6. Linh vue: Pang ky, quan 1y cu tra

1.7. Trinh ty thuc hién:

- Bu6c 1: Ca nhén, t6 chtc chuén bi hd so theo quy dinh cta phap luat.

- Budc 2: Ca nhan, t6 chirc ndp ho so tai Cong an cap x4.

- Budc 3: Khi tjép nhan ho so tach ho, co quan dang ky cu tra kiém tra tinh
phap 1y va ndi dung ho so:

+ Trudng hop hd so da day du, hop 18 thi tiép nhan hd so va cap Phiéu tlep

nhan hd so va hen tra két qua (mdu CTO04 ban hanh kém theo Thong tu s
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so du diéu kién nhung chua du ho6 so thi hudng dan bo
sung, hoan thién va cap Phleu huéng dan bd sung, hoan thién ho so (mau CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho ngudi dang ky;

+ Truong hop ho so khong du dicu kién thi tir choi va cap Phiéu tir choi tiép
nhan, giai quyét ho so (mau CT06 ban hanh kem theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan h(‘A)’ so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu tri (n€u co).

1.8. Cach thirc thyce hién:

- Nop ho so truc tiép tai Cong an cap xa.

- Nop hd so truc tuyen qua cac cong cung cap dich vu cOng tryc tuyén nhu:
Cong dich vu cong qua Cong dich vu céng qudc gia, hoic qua Cong dich vu cong Bo
Cong an, Cong dich vy cong quan 1y cu tr.

Thoi gian tiép nhan ho so: Gio hanh chinh cc ngay lam viéc tir thir 2 dén thix
6 va sang tho 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

1.9. Thanh phén, s lwong hd so:

a) Thanh phén hé so:

- Tach ho dé dang ky thuong tri tai cing mot chd ¢ hop phap, hd so gom:

T& khai thay d6i thong tin cu tru (Mﬁu CTO1 ban hanh kém theo Thong tu

s6 56/2021/TT-BCA), trong d6 ghi rd ¥ kién dong y cho tach ho cua chu hg, chu
s& hitu chd & hop phap, trir truong hop di co ¥ kién dong y bang vin ban.
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- Truong hop thanh vién hg gia dinh dang ky tach ho la vo, chong da ly hon
ma van dugc ¢ cung chd ¢ hop phép, hd so gdm:

, + T khai thay doi thong tin cu tr (MAu CTO1 ban hanh kém theo Thong tu
s0 56/2021/TT-BCA);

+ Giéy to, tai liéu chirng minh viéc ly hon va viéc tiép tuc dugc st dung chd
¢ hop phap do.

b) Sé lirong hé so: 01 (mot) bd

1.10. Thoi han giai quyét: Trong thoi han 05 ngdy lam viéc ke tir ngay nhan
dugc ho so day du va hop I¢, co quan dang ky cu trt c6 trach nhiém tham dinh, cép
nhat thong tin ve ho gia dinh lién quan den viéc tach ho trong Co s¢ dir ligu Ve cu
tra va thong bao cho nguoi dang ky vé yiéc da cap nhat thong tin nay; treong hop tir
choi giai quyét tach ho thi phai tra loi bang van ban va néu rd ly do.

1.11. })(‘}i twong thuc hién thi tuc hanh chinh: Co quan, t6 chic, ca nhan
co lién quan dén dang ky cu tra.

1.12. Co quan thuee hién thii tuc hanh chinh: Cong an cép x4.

1.13. Két qua thue hién thi tuc hanh chinh:

- Truong hop hd so hop 18, du diéu kién co quan dang ky cu tra c6 trach
nhi¢m tham dinh, cap nhat thdng tin v€ hd gia dinh lién quan dén viéc tach ho trong
Co s¢ dix liéu vé cu tri va thong bao cho ngudi dang ky ve viéc da cap nhat thdng tin
nay (mau CTO08 ban hanh kém theo Thong tu s6 56/2021/TT-BCA);

- Truong hop tir chdi giai quyét tach ho thi phai thong bao bang van ban va
néu rd ly do (mau CTO06 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

1.14. Phi, 1€ phi: Chua quy dinh.

1.15. Tén méu don, miu t& khai: T¢ khai thay doi thong tin cu tra (Mau
CTO1 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

1.16. Yéu c%mq, diéu kién thuc hién thi tuc hanh chinh: Thanh vién ho gia
dinh duoc tach ho dé dang ky thuong trd tai cung mot noi thuong trd phai ¢6 nang
lyc hanh vi dan sy day du; truong hop €6 nhi€u thanh vién cung déng ky tach ho dé
1ap thanh mot ho gia dinh mai thi trong s6 cac thanh vién d6 ¢o it nhat mot nguoi ¢o
nang luc hanh vi dan su day du.

1.116. Can cwr phap ly cia thi tuc hanh chinh:

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh veé
biéu mau trong dang ky, quan 1y cu tra;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.



2. Thii tuc Piéu chinh thong tin vé cu tri trong Co sé dir liéu vé cur tri

2.1. Ma thi tuc:1.010039

2.2. S6 quyét dinh: 5548/QD-BCA-C06, ngay 6/7/2021

2.3. Tén thi tuc: Diéu chinh thong tin vé cu trt trong Co s¢ dit liéu vé cu tri
2.4. Cap thue hién: Cap Xa

2.5. Loai thi tuc: TTHC duoc luat giao quy dinh chi tiét

2.6. Linh vue: Pang ky, quan 1y cu tra

2.7. Trinh ty thyc hién:

- Bué6c 1: Ca nhén, t6 chtc chuén bi hd so theo quy dinh cta phap luat.

- Budic 2: Ca nhan, t6 chitc ndp hd so tai Cong an cip xa.

- Budc 3: Khi tiép nhan ho so diéu chinh thong tin vé cu tra trong Co s¢ dit
liéu vé cu trl, co quan dang ky cu trad ki€ém tra tinh phap 1y va ndi dung ho so:

+ Trudng hop ho so da day du, hop I¢ thi tiép nhan hd so va cap Phiéu tiép
nhan ho so va hen trd két quad (mau CTO04 ban hanh kém theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so du diéu kién nhung chua di ho so thi huéng dan bo
sung, hoan thién va cap Phiéu huong dan bo sung, hoan thién ho so (mau CTO05 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du dicu kién thi tir chdi va cap Phiéu tir choi tiép
nhan, giai quyét ho so (mau CT06 ban hanh kem theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan h(k)’ so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).
2.8. Cach thirc thyc hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hd so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Truc tuyén tai Cong dich vu cong qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu cong Bo Cong an, Cong dich vu cong quan 1y cu tra.

Thoi gian tiép nhan ho so: Gio hanh chinh cdc ngay lam viée tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

2.9. Thanh phan, s6 lwgng hd so:
a) Thanh phén hé so:

- T& khai thay d6i théng tin cur tra (MAu CTO1 ban hanh kém theo Thong tu s6
56/2021/TT-BCA);

- Gidy t0, tai liéu chtimg minh viéc diéu chinh thong tin.
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b) Sé Iweng hé so: 01 (mot) bo.
_ 2.10. Thoi han giai quyét: Trong thoi han 03 ngay 1am viée, ké tir ngay nhén

da ho so hop 1¢.

2.11. D(”:)i twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc, c4 nhan
c6 lién quan dén dang ky cu tra.

2.12. Co quan thye hién thii tuc hanh chinh: Cong an cép xa

2.13. Két qua thwe hién thi tuc hanh chinh:

- V6i thu tuc dieu chinh thong tin vé chu h¢ truong hop ho so day du va hop
1§, co quan dang ky cu tra c6 trach nhiém di€u chinh thong tin v€ chu hd trong Co
s& dir licu ve€ cu tru va thong bao cho thanh vién ho gia dinh vé€ vi¢c da cap nhat
thdng tin (mau CTO8 ban hanh kem theo Thong tu s6 56/2021/TT-BCA); truong
hop tir choi di€u chinh thi phai thong bao bang van ban va néu r6 ly do (mau CT06
ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

- Véi tha tyc diéu chinh thong tin vé ho tich trudng hop h6 so day du va
hop 1€, co quan dang ky cu trti ¢6 trach nhiém diéu chinh thong tin vé ho tich trong
Co s0 dir liu vé cu tri va thong bao cho nguoi dang ky vé viéc di cap nhat thong tin
(mAu CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA); trudng hop tir chdi
diéu chinh thi phai thong bao bang vin ban va néu rd 1y do (mau CT06 ban hanh kém
theo Thong tu s6 56/2021/TT-BCA).

- Trudng hop hay d6i vé dia chi noi cu tri trong Co s& dit liéu vé cu tra do co
su diéu chinh vé dia gioi don vi hanh chinh, tén don vi hanh chinh, tén duong, phd,
t6 dan phé, thén, xém, lang, 4p, ban, budn, phum, séc, cach danh sé nha thi co quan
dang ky cu tra ¢ trach nhiém diéu chinh, cap nhat viéc thay d6i thong tin trong Co
s& dit lidu vé cu tra.

2.14. Phi, 1¢ phi: Chua quy dinh.
2.15. Tén miu don, miu to khai: To khai thay d6i thong tin vé cu tra (Mau
CTO1 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).
2.16. Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
2.17. Can cir phap ly ciaa thi tuc hanh chinh:
- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;
- Thong tu s0 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Cu tra;
- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh veé
biéu mau trong dang ky, quan 1y cu tra;

- Théng tu s 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.



3. Thi tuc: Khai bao thong tin vé cw tri d6i véi nguoi chwa da diéu kién
dang ky thuwong tru, dang ky tam tra

3.1. Ma thi tuc: 1.010040

3.2. SO quyét dinh: 5548/QD-BCA-C06

3.3. Tén thi tuc: Khai bao thong tin vé cu tri ddi v6i ngudi chua du didu
kién dang ky thuong tra, dang ky tam tra

3.4. Cap thuc hién: Cap Xa

3.5. Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

3.6. Linh vuc: Bang ky, quan ly cu tra

3.7. Trinh ty thyuc hién:

- Bu6c 1: Ca nhén, t6 chtc chuan bi ho so theo quy dinh ctia phap luat.

- Budc 2: C4 nhan, t6 chirc ndp ho so tai Cong an cap x4

_- Budc 3: Khi tiép nhan ho so khai bao thong tin vé cu tra doi véi nguoi chua

du diéu kién dang ky thuong tr, dang ky tam tra, co quan déng ky cu tra kiém tra
tinh phap 1y va ndi dung ho so:

+ Truong hop ho so dd day du, hop 18 thi tiép nhan ho so va cap Phiéu tiép
nhan h6 so va hen tra két qua (mau CTO04 ban hanh kem theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hogp ho so du diéu kién nhung chua du hé so thi huong dan b6
sung, hoan thién va cap Phleu huéng dan bo sung, hoan thién hd so (miu CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho ngudi ding ky;

+ Truong hop ho so khong du dicu kién thi tir chi va cap Phiéu tir choi tiép
nhan, giai quyét ho so (mau CT06 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu tra (néu c0).

3.8. Cach thurc thye hién:
Nop hd so truc tiép tai Cong an cap xa.

Thoi gian tiép nhan ho so: Gio hanh chinh cic ngdy lam viéc tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

3.9. Thanh phan, s6 lwgng hd so:
a) Thanh phén hé so:

- T& khai thay d6i théng tin cur tra (MAu CTO1 ban hanh kém theo Thong tu s6
56/2021/TT-BCA);

- Gidy to, tai liéu khac (néu co).
b) Sé lwong hé so: 01 (mot) bo.



3.10. Thoi han giai quyét:

‘ - Dbi véi trudng hop cong dan di co thong tin trong Co s6 dir liéu quéc gia
v€ dan cu thi trong thoi han 05 ngay lam viéc ké tir ngay ti€p nhén thong tin khai
bdo co quan dang ky cu tra phai tién hanh xac minh thong tin.

‘ - P6i v6i trudng hop cong dan chua c6 thong tin trong Co so dir liéu qudc gia
vé dan cu thi trong thoi han 30 ngay ké tir ngay tiép nhén thong tin co quan dang ky
cu tra phai tién hanh xac minh thong tin, phurc tap c¢6 thé kéo dai nhung khong qua
60 ngay.

Sau khi kiém tra, Xac minh, co quan dang ky cu tra cap nhat thong tin cua
cong dan vé noi & hién tai va cac thong tin khac vao Co so dir liéy quoc gia vé dan
cu, Co so dfx liéu v€ cu trti va thong bdo cho nguoi dé khai bdo v€ viéc da cép nht
thong tin, cap xac nhan thong tin vé cu tra cho cong dan.

3.11. Poi twgng thyc hi¢n thi tuc hanh chinh: Ngudi chua di diéu kién
dang ky thuong tra, dang ky tam tra theo quy dinh tai Diéu 19 Luéat Cu tra.

3.12. Co quan thyc hién thii tuc hanh chinh: Co quan cong an cép x4.

3.13. Két qua thue hién thi tuc hanh chinh:

Pbi voi truong hop du diéu kién: Cap nhat thong tin cua céng dan vé noi ¢
hién tai va cac thong tin khac vao Co s¢ dit liéu quoc gia veé dan cu, Co s¢ dir ligu
V€ Cu tri va thong bao cho nguoi da khai bao ve€ viéc da cap nhat thong tin (mau
CTO08 ban hanh kém theo Thong tu s6 56/2021/TT-BCA) va cap Xac nhan thong tin
ve cu tru (mau CTO7 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

3.14. Phi, 1€ phi: Chua quy dinh.

3.15. Tén mau don, miu to khai: T¢ khai thay d6i thong tin cu tra (Mau
CTO1 ban hanh kém theo Thong tu s0 56/2021/TT-BCA).

3.16. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong.

3.17. Can cir phap ly cua tha tuc hanh chinh:

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh 50 62/2021/ND-CP ngay 29/6/2021 cta Chinh phii quy dinh chi
tiét mot so diéu cua Luat Cu tru;

- Thong tu s0 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Cu tra;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ciia B Cong an quy dinh vé
biéu mau trong dang ky, quan 1y cu tri;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.



4. Thii tuc: X4c nhan thong tin vé cw tri

4.1. Ma thu tuc: 1.010041

4.2. So6 quyét dinh: 5548/QD-BCA-C06

4.3. Tén thii tuc: Xac nhan thong tin vé cu trd

4.4. Cap thuc hién: Cap Xa

4.5. Loai thi tuc: TTHC duoc luat giao quy dinh chi tiét

4.6. Linh vue: Dang ky, quan 1y cu tra

4.7. Trinh ty thyuc hién:

- Bué6c 1: Ca nhén, t6 chtc chuén bi hd so theo quy dinh cta phap luat.

- Budic 2: Ca nhan, t6 chirc ndp hd so tai Cong an cip xa.

- Budce 3: Khi tiép nhan ho so xac nhén thong tin vé cu tra, o quan dang ky
cu tra kiém tra tinh phap 1y va ndi1 dung ho so:

+ Trudng hop ho so di day du, hop 1¢ thi tiép nhan hd so va cap Phiéu tiép
nhan h6 so va hen tra két qua (mau CTO04 ban hanh kem theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so du diéu kién nhung chua di ho so thi huéng dan bo
sung, hoan thién va cap Phi€u huong dan bo sung, hoan thién ho so (mau CTO05 ban
hanh kem theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phicu tir chdi tiép
nhén, gidi quyét ho so (mau CT06 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan h(‘A)’ so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).
4.8. Cach thirc thue hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hd so truc tuyén qua céc cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu céng qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu cong Bo Cong an, Cong dich vu cong quan 1y cu tra.

Thoi gian tiép nhan ho so: Gio hanh chinh cdc ngay lam viée tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

4.9. Thanh phin, so lwong ho so:
a) Thanh phén hé so:

Td khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu s6
56/2021/TT-BCA).

b) Sé lwong ho so: 01 (mot) bd



4.10. Thai han giai quyét Ké tir ngay nhan dugc hd so hop 1€, co quan diang
ky cu tra ¢6 trach nhiém cip xac nhan théng tin vé cu tra cho cong dan trong thorl
han 01 ngay lam viéc véi tru’ong hop thong tin ¢6 trong Co s¢ dir ligu qudc gia vé
dan cu va trong thoi han 03 ngay lam viéc véi truong hop can xac minh; truong hop
tir choi giai quyét xac nhan thdng tin vé cu tra thi phai tra 16i bang van ban va néu
rd ly do.

4.11. Poi twgng thuc hign thii tuc hanh chinh: Co quan, t6 chic, ca nhan
c6 lién quan dén dang ky cu tra.

4.12. Co quan thwe hién thii tuc hanh chinh: Cong an cip x4.

4.13. Két qua thye hién thi tuc hanh chinh:

- Truong hop hf) so hop 18, du diéu kién co quan ding }(}'I cu tra Cap Xac nhan
thong tin vé cu tra (mau CTO7 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

- Truong hop tir choi giai quyét tach ho thi phai c6 van ban tra l6i va néu rd
ly do (mau CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

4.14. Phi, I¢ phi: Chua quy dinh

4.15. Tén mau don, miu to khai: To khai thay doi thong tin cur tra (Méu
CTO1 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

4.16. Yéu cau, diéu kién thwc hién tha tuc hanh chinh: khdng

4.17. Can cir phap ly cua thu tuc hanh chinh:

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh sd 62/2021/ND-CP ngay 29/6/2021 cta Chinh pht quy dinh chi
tiét mot so di€u cua Luat Cu tru.

- Thong tu 50 55/2021/TT-BCA ngay 15/5/2021 caa Bo Cong an quy dinh chi
tiet mot sO diéu va bién phap thi hanh Luat Cu trQ.

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh vé
biéu mau trong dang ky, quan 1y cu tra;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh quy
trinh dang ky cu trt.



5. Thu tuc: Dang ky thuwong tra

5.1. MA thi tuc: 1.004222

5.2. S0 quyét dinh: 5548/QD-BCA-C06

5.3. Tén tha tuc: Pang ky thuong tra

5.4. Cap thuc hién: Cap Xa

5.5. Loai thi tuc: TTHC duoc luat giao quy dinh chi tiét

5.6. Linh vwe: Dang ky, quan 1y cu tra

5.7. Trinh ty thyuc hién:

- Bu6c 1: Ca nhan, t6 chtrc chuén bi hd so theo quy dinh cta phap luat.
- Budic 2: Ca nhan, t6 chitc ndp hd so tai Cong an cip xa.

- Budce 3: Khi tiép nhan ho so dang ky thuong trl, co quan dang ky cu tra
kiém tra tinh phap ly va ndi dung ho so:

+ Truong hop ho so ,dﬁ day dﬁ,~ hop 16 thi tiép nhan hd so va cap Phiéu tiép
nhan h6 so va hen tra két qua (mau CTO04 ban hanh keéem theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop hd so du diéu kién nhung chua di hd so thi huéng dan bd
sung, hoan thién va cap Phiéu huéng dan bd sung, hoan thién hd so (mau CTO05 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho ngudi dang ky;

+ Trudng hop hd so khong du diéu kién thi tir chdi va cap Phiéu tir chdi tiép
nhan, giai quyét ho so (miu CT06 ban hanh kém theo Thong tu sé 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Ca nhén, t6 chtrc ndp 18 phi dang ky cu trt theo quy dinh.

- Budc 5: Can ctr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).

5.8. Cach thirc thye hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hé so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu céng qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu céng Bo Cong an, Cong dich vu cong quéan 1y cu tra.

Thoi gian tiép nhan ho so: Gio hanh chinh cic ngay lam viéc tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

5.9. Thanh phan, s6 lwgng hd so:
a) Thanh phén hé so

* Pang ky thuong trii vao chd & hop phép thudc quyén sé hiru ciia minh:
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, - T khai thay d6i thong tin cu trd (MAu CTO1 ban hanh kém theo Thong tu
s0 56/2021/TT-BCA);

- Gidy t0, tai liéu chimg minh viéc s¢ hitu chd & hop phap.
* Pang ky thuong trd tai chd ¢ hop phép khong thudc quyén sé hitu cua minh

- Truong vo Vvé & Voi chong, chong vé & Vai Vo, con Vé & véi cha, me hoic
cha, me vé & véi con; Nguoi cao tudi vé ¢ vai anh rudt, chi rudt, em rudt, chau rudt;
ngudi khuyét tat dic biét nang, nguoi khuyét tat ning, ngudi khdng c6 kha ning lao
dong, nguoi bi bénh tdm than hoic bénh khéac 1am mat kha niang nhan thac, kha
nang diéu khién hanh vi vé & véi 6ng noi, ba noi, 6ng ngoai, ba ngoai, anh rudt, chi
rudt, em rudt, bac rudt, cha rudt, cau rudt, cb rudt, di rudt, chau rudt, nguoi giam
ho; Nguoi chua thanh nién dugc cha, me hodc ngudi giam ho dong y hoic khong
con cha, me vé& & Vai cu ndi, cu ngoai, 6ng ndi, ba ndi, 6ng ngoai, ba ngoai, anh
rudt, chi rudt, em rudt, bac rudt, cha rudt, cau rudt, co rudt, di rudt; ngudi chua
thanh nién vé ¢ véi nguoi gidm ho duoc dang ky thuong tri vao chd ¢ hop phép
khong thudc quyén sé hitu, hd so gom:

+ To khai thay doi thong tin cu tri (Mﬁu CTO1 ban hanh kém theo Thong tu
s6 56/2021/TT- BCA) trong d6 ghi 1d ¥ kién dong ¥ cho dang ky thuong trt cua chu
ho, chu sé hitu chd & hop phéap hodc ngudi duogc uy quyen, trir truong hop da co
kién d6ng y bang vin ban;

+ Giéy to, tai liéu chirng minh quan hé nhan than vdi cha hg, thanh vién ho
gia dinh, trir trudng hop da co thong tin thé hién quan hé nay trong Co s¢ dir liéu
quéc gia vé dan cu, Co s dit lidu vé cu tri (Theo quy dinh tai Piéu 6 Nghi dinh $6
62/2021/ND-CP);

+ Giay to, tai liéu chitng minh 1a: ngudi cao tudi; nguoi khuyét tat dic biét
nang, nguoi khuyét tat nang, ngudi khong cd kha ning lao dong, ngudi bi bénh tam
than hoic bénh khéac 1am mat kha ning nhan thic, kha ning diéu khién hanh vi;
Nguoi chua thanh nién dugc cha, me hoic nguoi giam ho dong y hodc khong con
cha, me.

- Nhimg truong hop khic duge dang ky thuong trd vao chd & hop phap do
thué, muon, & nhd, hd so gom:

+ To khai thay doi thong tin cu tri (Mau CTO1 ban hanh kém theo Théng tu
50 56/2021/TT-BCA), trong d6 ghi rd y kién dong y cho dang ky thuong tra ctia chi
ho, chii s& hitu chd ¢ hop phap duge cho thué, cho mugn, cho & nhd hodc ngudi
duoc y quyén, trir trudng hop di c6 ¥ kién dong ¥ bang van ban;

+ Hop STéng cho thué, cho muon, cho & nhe hodc van ban vé viée cho muon,
cho & nho chd ¢ hop phap da dugc cong chiing hodc chirng thuc theo quy dinh cua
phap luét;

+ Gidy t0, tai liéu ching minh du dién tich nha & dé ding ky thudng tra theo
quy dinh.
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* Pang ky thuong tru tai co so tin ngudng, co sé tdn gido co cong trinh phy
tro la nha &

- Trudng hop nguoi hoat dong ton gido dugce phong pham, bd nhiém, bau cu,
suy ctr, phan cong, thuyén chuyén dén hoat dong tén gi4o tai co so tén gido; Nguoi
dai dién co so tin ngudng; Nguoi dugc nguoi dai dién hodc ban quan 1y co s¢ tin
ngudng dong ¥ cho ding ky thudng tra dé truc tiép quan ly, t6 chac hoat dong tin
nguong tai co s& tin ngudng dang ky thuong trd tai co sd tin ngudng, co s¢ ton giao
c6 ¢ong trinh phu tro gitp 1a nha ¢, ho so gdbm:

+ To khai thay doi thong tin cu tra (MAu CTO1 ban hanh kém theo Thong tu
s6 56/2021/TT-BCA); d6i voi nguoi dugc nguoi dai dién hodc ban quan 1y co sé tin
ngudng dong y cho ding ky thuong tra dé truc tiép quan 1y, to chirc hoat dong tin
ngudng tai co s& tin ngudng thi trong to khai phai ghi rd ¥ kién dong y cho dang ky
thuong trii ciia nguoi dai dién hoac ban quan 1y co sé tin ngudng, trur truong hop da
c¢6 y kién dong y bang vin ban;

+ Giéy to, tai liéu chirng minh 1a chire sdc, chtrc viée, nha tu hanh hodc nguoi
khac hoat dong ton gido va duoc hoat dong tai co so ton giao do theo quy dinh cua
phap luat vé tin ngudng, ton gido d6i vai nguoi hoat dong ton gido duoc bo nhiém,
bau ctr, suy ctr, phan cong, thuyén chuyén dén hoat dong ton gido tai co so tén gido;
gidy t0, tai liéu ching minh 1 nguoi dai dién co s¢ tin ngudng ddi v6i nguoi dai
dién co so tin ngudng;

+ Vin ban xac nhan ctia Uy ban nhin dan cap xi vé viéc trong co sd tin
nguong, co s¢ ton gido cd cong trinh phy trg 1a nha 6&.

- Truong hop tré em, ngudi khuyét tat dac biét ning, nguoi khuyét tat
nang, nguoi khong noi nuwong twa dugc nguoi dai dién hoac ban quan 1y co so tin
ngudng, ngudi dung dau hodc ngudi dai dién co sd ton gido dong ¥ cho dang ky
thuong trd tai co s tin ngudng, co s¢ ton giao co cong trinh phu tro giup la nha 6,
ho so gom:

+ T khai thay d6i thong tin cu tra (MAu CTO1 ban hanh kém theo Théng tu
s6 56/2021/TT-BCA), trong d6 ghi rd y kién dong y cho dang ky thuong tra cua
nguoi dai dién hodc ban quan 1y co sé tin ngudng, ngudi dimg dau hoic ngudi dai
dién co s ton gido, trir truong hop da c6 ¥ kién dong ¥ bang vin ban;

+ Vin ban xac nhan cia Uy ban nhan dan cp xi vé ngudi thude dbi tuong
quy dinh tai khoan 2 Piéu 17 ciia Luat Cu trl va viéc trong co so tin ngudng, co sé
ton giao co6 cong trinh phu trg 1a nha 6.

* Ngu’(‘yi dugc cham séc, nudi dudng, tro gidp dugc dang ky thuong tru tai co
so tro gilp xa hoi hodc duge dang ky thuong tri vao ho gia dinh nhén cham soc,
nudi dudng, trg gidp, hd so gom:

+ To khai thay doi thong tin cu tr (MAu CTO1 ban hanh kém theo Thong tu
s6 56/2021/TT-BCA); d6i voi ngudi duge ca nhan, ho gia dinh nhan chim soc, nudi
dudng thi trong to khai phai ghi 1 ¥ kién dong ¥ cho ding ky thudng tri ciia cht ho
nhan chiam séc, nudi dudng, chi sé hiru chd & hop phap ciia ca nhan, ho gia dinh
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nhan cham so6c, nudi dudng hoac nguoi dugce uy quyen, trur truong hop da co y kién
dong ¥ bang van ban;

+ Van ban dé€ nghi cia nguoi ding dau co sd tro gitp xa hoi dé1 voi nguoi
dugc co sé trg giup xa hoi nhan cham soc, nudi dudng, trg giup;

+ Gidy t0, tai li¢u xac nhan vé viéc cham séc, nudi dudng, tro giap.

* Nguoi sinh séng, nguoi lam nghé luu dong trén phuong tién duoc ding ky
thuong tra tai phuong tién, ho so gom:

- T khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu
s6 56/2021/TT-BCA); ddi voi ngudi dang ky thuong tra khong phai la chi phuong
tién thi trong to khai phai ghi 10 y klen déng y cho ding ky thuong tra cua chu
phuong tién hodc ngudi duoc ty quyén, trir truong hop di ¢ ¥ kién dong ¥ bang
van ban,;

- Gidy chimg nhan dang ky phuong tién va gidy ching nhan an toan ky thuat
va bao vé mdi trudng cta phuong tién hodc van ban xac nhan ctua Uy ban nhan dan
cap x4 vé viéc st dung phuong tién d6 vao muc dich dé & d6i v6i phuong tién
khong thudc dbi tuong phai dang ky, dang kiém;

- Van ban xac nhén cua Uy ban nhan dan cap xa vé dia diém phuong tién
dang ky dau, do thuong xuyén trong truong hgp phuong tién khong phai dang ky
hodc noi dang ky phuong tién khong trung vé1 noi thuong xuyén dau, do.

* Pang ky thuong tru tai noi don vi dong quan trong Cong an nhan dan
’ - T khai thay ddi thong tin cu tra (MAu CTO1 ban hanh kém theo Thong tu
s0 56/2021/TT-BCA);
- Gidy gi6i thiéu caa Thi truong don vi quan ly tryc ‘giép ghi 10 noi dung’dé lam
thu tuc dang ky thuong tra va don vi c6 cho ¢ cho can b chién si (ky tén, dong dau).
* Luu y: Ngodi nhitng gidy 1o, tdi liéu dwoc quy dinh nhw trén thi:

- Trueong hop ngweoi dang ky thuong tru la nguoi chwa thanh nién thi trong to
khai thay déi théng tin cw trii phdi ghi rd y Kién dong y cua cha, me hodc nguoi
giam hg, trir trwong hop da cé y kién dong y bang vén ban.

- Truong hop nguoi dang ky thuong tru la nguoi Viét Nam dinh cu 0 nuoc
ngodi con quoc tich Viét Nam thi trong hé so ddng ky thuong tri phai c6 ho chiéu Viét
Nam con gid tri sir dung; truong hop khong cé hé chiéu Viét Nam con gid tri sir dung
thi phai co gid'y to, tai liéu khac ching minh co quo”'c tich Viét Nam va van ban dong y
cho gidi quyét thuong trii ciia co quan quadn Iy xudt, nhdp canh ciia B6 Cong an.

- Truong hop nguoi nuwoc ngoai duoc nhdp quoc tich Viet Nam thi khi dang ky
thuong trii lan dau phdi c6 Quyét dinh ciia Chii tich nude vé viéc cho nhdp quoc tich.

- ST quan nghiép vu, ha st quan nghiép vu, si quan chuyén mon ky thudt, ha st

quan chuyén moén ki thudt, cong nhan cong an da dang ky thuwong tra tai don vi

doéng qudn ma chuyén dén ché ¢ hop phap mdi ngodi don vi déng qudn va dii

diéu Kién dang ky thwong tra, d@é nghi dang ky thuong tri tai ché ¢ méi thi ho so
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dang ky thuong trl phai kem Gidy gidi thiéu cua Thu truéng don vi qudn Iy tryc
tiep (ky tén va dong dau).

b) 86 lwong ho so: 01 (mot) bo.

5.10. Thoi han giai quyét:

Trong thdi han 07 ngay 1am viée ké tir ngdy nhan duogc hd so day du va hop
1&, co quan dang ky cu tri c6 trach nhi¢m tham dinh, cap nhat thong tin vé noi
thudng tri moi ctia ngudi dang ky vao Co sd dir liéu vé cu tra va thong bao cho
nguoi dang ky vé viéc di cap nhat thong tin dang ky thuong tra; truong hop tir chbi
dang ky thi phai tra 101 bang vin ban va néu 15 1y do.

5.11. Poi twong thue hién thi tuc hanh chinh: Co quan, t6 chic, ca nhan
c6 lién quan dén ding ky cu tra quy dinh tai Luét Cu tru.

5.12. Co quan thwe hién thii tuc hanh chinh: Cong an cip x4.
5.13. Két qua thue hién thii tuc hanh chinh:

- Trudng hop ho so du diéu kién dang ky thuong tra cap nhat két qua giai
quyét dang ky thuong tri vao Co s dir liéu ve cur trii va thong bao két qua giai quyét
cho ¢6ng dan (mau CTOS ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

- Truong hop khong du diéu kién ding ky thuong trd thi thong bao cho cang
dan va néu rd ly do tur choi giai quyét (mau CT06 ban hanh kém theo Thong tu so
56/2021/TT-BCA).

5.14. Phi, I¢€ phi:

Viéc xac dinh mutrc thu; mién, giam; viéc thu, ndp, quan ly va st dung 1€ phi
ding ky cu trii duge thuc hién theo quy dinh tai Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 ciia BO Tai chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh
ctiia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong va theo quy dinh cta
Hoi ddng nhan dan tinh, thanh phd truc thudc Trung wong.

5.15. Tén mau don, miu to khai: T¢ khai thay d6i thong tin cu tra (Mau
CTO1 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

5.16. Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

- Truong hop ndp hod so truc tiép thi ngudi yéu cau dang ky cu tri c6 thé ndp
ban sao dugc ching thyc tur ban chinh hodc ban sao dugce cap tu s6 goc (sau day goi
1a ban sao) hodc ban chup kem theo ban chinh gidy to dé dbi chleu Truong hop
ngudi yéu cau ding ky cu tri ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan co trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan,
khong duoc yéu cau ndp ban sao gidy to do.

- Trudng hop thuc hién ding ky cu tra qua Cong dich vu céng quéc gia, Cong
dich vu céng B Cong an, Cong dich vu cong quan 1y cu tra thi ngudi yéu cau dang
ky cu tri khai bao thong tin va dinh kém ban quét hodc ban chup cac van ban, gidy
td can thiét theo quy dinh. Cong dan co trach nhiém xuat trinh ban chinh cac gidy
t&, tai liéu dd cung cép khi co yéu cau cua ngudi 1am cong tac dang ky cu trd.
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5.17. Can cir phap ly cua thu tuc hanh chinh:
- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;
- Nghi dinh s0 62/2021/NB-CP ngay 29/6/2021 ctia Chinh phu quy dinh chi
tiét mot so dieu cua Luat Cu tru;
- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tiét mot so dieu va bién phap thi hanh Luat Cu tr;
- Thong tu s 56/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh vé
biéu mau trong dang ky, quan 1y cu tru;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tra.
- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng d?xr)
ve phi va I¢ phi thugc tham quyen quyeét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thudc Trung wong.
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6. Thu tuc: Xéa dang ky thwong tru

6.1.Ma thu tuc: 1.003197

6.2. S6 quyét dinh: 5548/QD-BCA-C06

6.3. Tén thu tuc: Xoa dang ky thuong tra

6.4. Cép thue hién: Cip Xa

6.5. Loai thii tuc: TTHC duoc luét giao quy dinh chi tiét

6.6. Linh vwe: Pang ky, quan 1y cu tra

6.7. Trinh ty thyuc hién:

- Bué6c 1: Ca nhén, t6 chtc chuén bi hd so theo quy dinh cta phap luat.

- Budic 2: Ca nhan, t6 chitc ndp hd so tai Cong an cip xa.

- Budc 3: Khi tiép nhan ho s0 x0a dang ky thuong tra, Co quan déng ky cu tra
kiém tra tinh phap 1y va ndi dung ho so:

+ Trudng hop ho so di day du, hop 1¢ thi tiép nhan hd so va cap Phiéu tiép
nhan h6 so va hen tra két qua (mau CTO04 ban hanh keéem theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so du diéu kién nhung chua di ho so thi huéng dan bo
sung, hoan thién va cap Phiéu huong dan bo sung, hoan thién hoé so (mau CTO05 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phicu tir chdi tiép
nhén, gidi quyét ho so (mau CT06 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan h(‘A)’ so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).
6.8. Cach thirc thuc hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hd so truc tuyén qua céc cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu céng qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu cong Bo Cong an, Cong dich vu cong quan 1y cu tra.

Thoi gian tiép nhan ho so: Gio hanh chinh cic ngay lam viéc tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

6.9. Thanh phan, s6 lwgng hd so:

a) Thanh phén hé so:

’ - T khai thay doi thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu

s0 56/2021/TT-BCA);

- Gidy t0, tai liéu ching minh thudc mdt trong cic truong hop xoa diang ky
thuong tra.
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b) Sé Iweng hé so: 01 (mot) bo.

_ 6.10. Thoi han giai quyét: thoi han 05 ngay lam viée ké tir ngay nhan duoc
ho so day du va hop 1€.

6.11. Poi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, ci nhin
c6 lién quan dén dang ky cu tra.

6.12. Co quan thye hién thii tuc hanh chinh: Cong an cép xa.
6.13. Két qua thuwc hién thi tuc hanh chinh:

Truong hop hd so day du hop 18 co quan dang ky cu tri ¢6 trach nhiém xoa
dang ky thuong tra ddi voi cong dan va cdp nhat viée xoa diang ky thudng tra vao
Co so dit liéu qudc gia vé dan cu, Co sd dit lidu vé cu tra va thong bao két qua cho
cong dan (mAu CTOS ban hanh kém theo Thong tu sb 56/2021/TT-BCA).

6.14. Phi, 1€ phi: Khong.

6.15. Tén m?tu don, miu to khai: T khai thay d6i thong tin cu tri (CTO1) (Quy
dinh tai Thong tu s6 56/2021/TT-BCA).

6.16. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Trong thoi han 07 ngay ké tir ngay ho gia dinh c6 nguoi thudc dién xoa
dang ky thuong trt thi nguoi thude dién x6a dang ky thuong tra hoac dai dién ho gia
dinh co trach nhiém ndp hd so lam thu tuc x6a dang ky thuong tra dén co quan
dang ky cu tra.

- Trudong hop co quan dang ky cu tra phat hién cong dan d6 thugc mot trong
cac truong hop bi x6a dang ky thuong tra: Trude khi thuc hién viéc x6a dang ky
thudng tra, co quan ding ky cu tra thong bao vé viéc xda dang ky thuong tra t6i
cong dan hodc dai dién ho gia dinh dé biét va thuc hién viéc ndp hd so lam thu tuc
x6a dang ky thuong tra theo quy dinh. Truong hop qua 07 ngay ké tir ngdy co quan
dang ky cu trti thong bdo ma ngudi thude dién xda dang ky thuong tri hodc dai dién
ho gia dinh khéng ndp hd so 1am thua tuc x6a dang ky thuong tri thi co quan dang
ky cu tra tién hanh 1ap bién ban vé viée cong dan, dai dién hd gia dinh khong ndp
hoé so 1am thu tuc x6a dang ky thuong tra va thuc hién xoéa diang ky thuong tra dbi
v6i cong dan. Co quan diang ky cu tra thong bao bang vin ban cho coéng dan do
hodc chu ho vé viée x6a dang ky thudng tri sau khi d thyc hién.

6.17. Can cir phap ly cia thi tuc hanh chinh:
- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s0 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tict mot so diéu va bién phap thi hanh Luat Cur tr;
- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh vé
biéu mau trong dang ky, quan 1y cu tra;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.
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/. Thu tuc: Pang ky tam tru

7.1. Ma thu tuc: 1.004194

7.2. S6 quyét dinh: 5548/QD-BCA-C06

7.3. Tén tha tuc: Pang ky tam tra

7.4. Cap thuc hién: Cap Xa

7.5. Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

7.6. Linh vwe: Dang ky, quan 1y cu tra

7.7. Trinh ty thyuc hién:

- Bué6c 1: Ca nhén, t6 chtc chuén bi hd so theo quy dinh cta phap luat.
- Budic 2: Ca nhan, t6 chitc ndp hd so tai Cong an cip xa.

- Budc 3: Khi tiép nhan ho so dang ky tam tra, co quan ding ky cu tr kiém tra
tinh phép 1y va néi dung ho so:

+ Truong hop ho so ,dﬁ day dﬁ,~ hop 16 thi tiép nhan hd so va cip Phiéu tiép
nhan h6 so va hen tra két qua (mau CTO04 ban hanh keéem theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so du diéu kién nhung chua di ho so thi huéng dan bo
sung, hoan thién va cap Phiéu huong dan bo sung, hoan thién hoé so (mau CTO05 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phicu tir chdi tiép
nhan, giai quyét ho so (mau CT06 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Ca nhén, t6 chtrc ndp 18 phi dang ky cu trt theo quy dinh.

- Budc 5: Can ctr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).

7.8. Cach thirc thue hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hé so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu céng qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu céng Bo Cong an, Cong dich vu cong quéan 1y cu tra.

Thoi gian tiép nhan ho so: Gio hanh chinh cic ngay lam viéc tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

7.9. Thanh phan, s6 lweng hd so:
a) Thanh phén hé so:

* Ho so dang ky tam tra gom:
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- T khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu
s6 56/2021/TT-BCA); dbi voi nguoi dang ky tam tra la nguoi chua thanh nién thi
trong to khai phai ghi ro ¥ kién dong ¥ cua cha, me hodc ngudi giam ho, trir trudng
hop d3 c6 ¥ kién dong ¥ bang vin ban;

- Gidy t0, tai liéu chimg minh chd & hop phap.
‘ * Pang ky tam tra tai noi don vi déng quéan trong Cong an nhan dén, hd so
gom:
- To khai thay d6i thong tin cu tri (Mau CTO1 ban hanh kém theo Thong tu
s0 56/2021/TT-BCA);

- Gidy gi6i thiéu ctua Thu trudng don vi quan 1y truc tiép ghi rd ndi dung dé
lam thu tuc dang ky tam tra va don vi ¢6 cho ¢ cho can bd chién si (ky tén, dong
dau).

* Pang ky tam tri theo danh sach, hd so gdm:

- To khai thay do6i thong tin cu tri (cua ting ngudi) (Mau CT01 ban hanh kém
theo Thong tu s0 56/2021/TT-BCA);

- Vin ban dé nghi dang ky tam tra trong do ghi rd thong tin vé chd & hop phap
kem danh sach ngudi tam trd. Danh sach bao gom nhiing thong tin co ban cua tung
nguoi: ho, chir dém va tén; ngay, thang, nam sinh; gidi tinh; so dinh danh c& nhan va
thoi han tam tra.

b) Sé lireng hé so: 01 (mdt) bd.

7.10. Thoi han giai quyét: thoi han 03 ngay lam viéc ké tir ngay nhan duogc
ho so day du va hop I€.

7.11. Poi twong thue hién thii tuc hanh chinh: Co quan, t6 chirc, ci nhan
co lién quan dén dang ky cu tri.

7.12. Co quan thyce hién thi tuc hanh chinh: Cong an cép x4.

7.13. Két qua thwe hién thi tuc hanh chinh:

Trudng hop ho so C!ﬁy du hop 1é co quan ding ky cu trdi ¢ trach nhiém tham
dinh, cap nhat tl}()ng tin v€ noi tam tr moi, thoi han tam tr1"1 cua nguoi dang ky vao
Co so dir liéu vé cu trd va thong bao cho nguoi dang ky ve viée da cap nhat thong
tin dang ky tam tra (mau CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA);
truong hop tir choi déng ky thi phai tra 161 bang van ban va néu rd ly do (mau CT06
ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

7.14. Phi, 18 phi: Viéc xac dinh mirc thu; mién, giam; vi¢e thu, n(f)p,, quan ly va st
dung 1¢ phi dang ky cu tri dugc thyc hién theo quy dinh tai Thong tur s6 85/2019/TT-
BTC ngay 29/11/2019 ctia Bo Tai chinh huong dan vé phi va 1¢ phi thudc tham quyén
quyet dinh cua Hoi dong nhan dan tinh, thanh pho tryc thuéc Trung uong va theo quy
dinh cia Ho1 dong nhan dan tinh, thanh pho tryc thugc Trung uong.

7.15. Tén miu don, miu to khai: To khai thay d6i thong tin cu tra (Mau CTO1
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ban hanh kém theo Thong tu s6 56/2021/TT-BCA).
7.16. Yéu céu, diéu kién thuc hién thi tuc hanh chinh: khong.
7.17. Can ctr phap ly caa tha tuc hanh chinh:
- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tiét mot so dieu va bién phap thi hanh Luat Cu tr;

- Thong tu s 56/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh vé
biéu mau trong dang Ky, quan 1y cu tra;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy

trinh dang ky cu tra.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng d?xr)
ve phi va I¢ phi thuéc tham quyen quyeét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thudc Trung wong.
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8. Thu tuc Gia han tam tra

8.1. Ma thu tuc:1.002755

8.2. S0 quyét dinh: 5548/QD-BCA-C06

8.3. Tén tha tuc: Gia han tam tra

8.4. Cép thue hién: Cip Xa

8.5. Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

8.6. Linh vwe: Dang ky, quan 1y cu tra

8.7. Trinh ty thuc hién:

- Bué6c 1: Ca nhén, t6 chtc chuén bi hd so theo quy dinh cta phap luat.

- Budic 2: Ca nhan, t6 chitc ndp hd so tai Cong an cip xa.

- Budc 3: Khi tiép nhan ho so gia han tam tra, co quan dang ky cu tr kiém tra
tinh phép 1y va néi dung ho so:

+ Truong hop ho so ,dﬁ day dﬁ,~ hop 16 thi tiép nhan hd so va cip Phiéu tiép
nhan h6 so va hen tra két qua (mau CTO04 ban hanh keéem theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop hd so da diéu kién nhung chua di ho so thi huéng dan bo
sung, hoan thién va cap Phiéu huéng dan bd sung, hoan thién hd so (miu CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho ngudi dang ky;

+ Trudng hop hd so khéng du diéu kién thi tir chdi va cap Phiéu tir chéi tiép
nhan, giai quyét ho so (miu CT06 ban hanh kém theo Thong tu sé 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Ca nhén, t6 chtrc ndp 18 phi dang ky cu trt theo quy dinh.

- Budc 5: Can ctr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua
dé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).

8.8. Cach thurc thue hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hé so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu céng qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu céng Bo Cong an, Cong dich vu cong quéan 1y cu tra.

Thoi gian tiép nhan ho so: Gio hanh chinh cic ngay lam viéc tir thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

8.9. Thanh phan, s6 luwong hd so:
a) Thanh phén hé so:

* HO so gia han tam trG gom:
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- T khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu
s6 56/2021/TT-BCA); ddi véi nguoi gia han tam tra 1a nguoi chua thanh nién thi
trong to khai phai ghi 1o ¥ kién ddng ¥ cua cha, me hodc ngudi giam ho, trir trudng
hop d3 c6 ¥ kién dong ¥ bang vin ban;

- Gidy t0, tai liéu chimg minh chd & hop phap.

‘ * Gia han tam tru tai noi don vi dong quan trong Cong an nhan dan, hd so
gom:

- To khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo Thong tu
s0 56/2021/TT-BCA);

- Gidly gidi thigu cia Thu truéng don vi quan 1y tryc tiép ghi rd ndi dung dé
lé;n thu tuc gia han tam tra va don vi ¢6 chd ¢ cho cén by chién si (ky tén, dong
dau).

* Gia han tam tra theo danh sach, ho so gém:

- To khai thay do6i thong tin cu tri (cua ting ngudi) (Mau CTO01 ban hanh kém
theo Thong tu s0 56/2021/TT-BCA);

- Vian ban dé nghi gia han tam tra trong d6 ghi 16 thong tin vé chd ¢ hop phap
kem danh sach ngudi gia han tam trd. Danh sach bao gom nhiing thong tin co' ban
cua ting nguoi: ho, chir dém va tén; ngay, thang, nam sinh; gidi tinh; so6 dinh danh ca
nhan va thoi han tam tra.

b) Sé lwong ho so: 01 (mot) bo.

8.10. Thoi han giai quyét: 03 ngay 1am viéc, ké tir ngay nhan da ho so hop Ié.

8.11. })(”:)i twong thue hién thii tuc hanh chinh: Co quan, t6 chirc, ci nhan
co lién quan dén dang ky cu tra.

8.12. Co quan thyc hién thii tuc hanh chinh: Cong an cip x4.

8.13. Két qua thuc hién tha tuc hanh chinh:

Trudng hop hd so day du, hop Ié co quan dang ky cu tra c6 trach nhiém cap
nhat thong tin ve thoi han tam trd méi cua nguoi dang ky vao Co s¢ dit liéu ve cu
trd va thong bao cho ngudi déng ky ve viée da cap nhét thong tin dang ky tam tru
(mau CTO8 ban hanh keém theo Thong tu s6 56/2021/TT-BCA); truong hop tir choi
dang ky thi phai tra 161 bang van ban va néu r6 ly do (mau CT06 ban hanh kem theo
Thong tu s0 56/2021/TT-BCA).

8.14. Phi, 1¢ phi: Viéc xac dinh muc thu; mién, giam; viéc thu, nop, quan ly va sur
dung 1€ phi dang ky cu trd dugc thuc hién theo quy dmh tai Thong tu so 85/;019/TI—
BTC ngay 29/11/2019 cua B Tai chinh huong dan ve phi va 1€ phi thudc tham quyén
quyet dinh cua Hoi dong nhan dan tinh, thanh pho tryc thuéc Trung uong va theo quy
dinh cua Ho1 dong nhan dan tinh, thanh pho truc thudc Trung wong.

8.15. Tén mau don, mfug to khai: T khai thay d6i thong tin cu tra (Mau CTO1
ban hanh kém theo Thong tu s6 56/2021/TT-BCA).
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8.16. Yéu czflu, diéu Kkién thwe hién thi tuc hanh chinh: Trong thoi han 15
ngay trudc ngay két thic thoi han tam tra da dang ky, cong dan phai lam thu tuc gia
han tam tru.

8.17. Can ctx phap ly cua thu tuc hanh chinh:

- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tiét mot so dieu va bién phap thi hanh Luat Cu tr;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh vé
biéu mau trong dang ky, quan 1y cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng d?xr)
ve phi va I¢ phi thuéc tham quyen quyeét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thudc Trung wong.
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9. Thi tuc Xoéa dang ky tam tru

9.1. Ma thu tuc: 1.010028

9.2. So quyet dinh: 5548/Qb-BCA-C06

9.3. Tén thu tyc: Xo6a dang ky tam tra

9.4. Cap thuc hién: Cap Xa ’

9.5. Loai thu tuc: TTHC duoc luat giao quy dinh chi tiét

9.6. Linh vue: Dang ky, quan 1y cu tra

9.7. Trinh ty thyc hién:

- Budc 1: C4 nhan, t6 chirc chuan bi hd so theo quy dinh ciia phép luat.

- Budc 2: Ca nhan, t6 chitc ndp hd so tai Cong an cip xa.

- Budc 3: Khi tiép nhan ho 80 x0a dang ky tam tra, Co quan dang ky cu tra
kiém tra tinh phap 1y va ndi dung ho so:

+ Trudng hop ho so da day du, hop I¢ thi tiép nhan hd so va cap Phiéu tiép
nhan ho so va hen trd két qua (mau CT04 ban hanh kém theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so du diéu kién nhung chua dii ho so thi huéng dan bo
sung, hoan thién va cap Phiéu hudng dan bo sung, hoan thién ho so (mau CTO0S ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

~ + Truong hop ho so khong dii diéu kién thi tir chdi va cap Phiéu tu8wf choi
tiép nhan, giai quyét ho so (mau CT06 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky.
- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan h(‘A)’ so va hen tra két qua
deé nhan thong bao két qua giai quyét thu tuc dang ky cu trti (néu o).
9.8. Cach thirc thuc hién:
- Nop ho so truc tiép tai Cong an cap xa.

- Nop hd so truc tuyén qua céc cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu céng qua Cong dich vu cong qudc gia, hodc qua Cong
dich vu cong Bo Cong an, Cong dich vu cong quan 1y cu trd.

Thoi gian tiép nhan h(k)‘so: Gi0 hanh chinh cac ngay lam viée tur thir 2 dén thu
6 va sang thr 7 hang tuan (trr cac ngay nghi 1€, tét theo quy dinh cua
phap luat).

9.9. Thanh phan, s6 lweng hd so:
a) Thanh phén hé so:

’ - T khai thay doi thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu
s0 56/2021/TT-BCA);

- Gidy t, tai liéu chimg minh thudc mét trong cac truong hop xoéa dang ky tam tra.
b) Sé lwong hé so: 01 (mot) bo.
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~9.10. Thoi han gidi quyét: Thoi han 02 ngdy 1am viéc ké tir ngdy nhén duoc
ho so day du va hop 1€.

9.11. D(”:)i twong thwe hién thii tuc hanh chinh: Co quan, t6 chirc, c4 nhan
c6 lién quan dén dang ky cu trh.

9.12. Co quan thye hién thii tuc hanh chinh: Cong an cép xa.
9.13. Két qua thwe hién thi tuc hanh chinh:

Truong hop hd so ddy du hop 18 co quan dang ky cu tri ¢ trach nhiém x6a
dang ky tam tra ddi voi cong dan va cap nhat viéc x6a dang ky tam tra vao Co sO
dir lidu quéc gia vé dan cu, Co so dit liéu vé cu tra va thong bao két qua cho cong
dan (miu CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

9.14. Phi, 1€ phi: Khong

9.15. Tén mau don, mfu! to khai: T khai thay d6i thong tin cu tra (Mau CTO1
ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

9.16. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Trong thoi han 07 ngay ké tir ngay ho gia dinh c6 nguoi thudc dién xoéa ding ky
tam tra thi nguoi thuoc dién x6a dang ky tam trt hodc dai di€n ho gia dinh co6 trach
nhiém ndp ho so lam thu tuc x6a dang ky tam trt dén co quan dang ky cu trd.

- Truong hop co quan dang ky cu tri phat hién cong dan d6 thuoc mot trong
cac truong hop bi x6a dang ky tam '[I'l’li Trudce khi thuce hién viéc x6a dang ky tam
tra, co quan dang ky cu tra thong bao vé viéc x6a d:Zlng ky tam tra téi cong dan hoac
dai dién ho gia dinh dé bi€t va thuc hién viéc pcf)p ho so lam thu tuc x6a dang ky tam
tri theo quy dinh. Truong hop qua 07 ngay ké tir ngay co quan dang ky cu tri thong
be}o ma nguoi thudc di¢n xoa dang ky tam tri hoac dai dién ho gia ﬁinh khong nop
ho so lam thu tuc x6a dang ky tam tra thi co quan dang ky cu tra tién hanh 1ap bién
ban vé viéc cong dan, dai dién hd gia dinh khéng ndp ho so lam thu tuc xo6a dang ky
tam tra va thue hién xoa dang ky tam tra doi voi cong dan. Co quan déng ky cu tra
thong bao bang van ban cho cong dan d6 hoac chu ho vé viéc x6a dang ky tam tra
sau khi da thuc hién.

9.17. Can cr phap ly ciaa thi tuc hanh chinh:

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh s0 62/2021/NB-CP ngay 29/6/2021 ctia Chinh phii quy dinh chi
tiét mot so diéu cua Luat Cu tru;

- Thong tu s0 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tict mot so diéu va bién phap thi hanh Luat Cur tr;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ciia Bo Cong an quy dinh vé
biéu mau trong dang ky, quan 1y cu tra;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.
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10. Thi tuc: Thong bao luu tra

10.1. Ma thi tuc: 2.001159

10.2. S6 quyét dinh: 5548/QP-BCA-C06

10.3. Tén thu tuc: Thong bao luu tra

10.4. Cép thwe hién: Cap Xa

10.5. Loai thu tuc: TTHC khong duogc luat giao cho dia phuong quy dinh
hoic quy dinh chi tiét

10.6. Linh vuc: Pang ky, quan 1y cu tra

10.7. Trinh ty thyc hién:

- Bué6c 1: Ca nhén, t6 chic thong bao luu tra t6i co quan dang ky cu tri.

- Budc 2: Can bo cong an thuc hién tiép nhan thong bao luu tra.

10.8. Cach thirc thuc hién:

- Truc tiép tai co quan dang ky cu tra hodc dia diém tiép nhan thong bao luu
trtt do co quan dang ky cu tri quy dinh;

- Théng qua s6 dién thoai hodc hop thu dién tr do co quan dang ky cu trd
théng b&o hoac niém yet;

- Thong qua trang thong tin dién tir cua co quan dang ky cu tra hoac qua
Cong dich vu cong qudc gia, Cong dich vu cong Bo Cong an, Cong dich vu cong quan
1y cu trg;

- Théng qua tng dung trén thiét bi dién tu.
10.9. Thanh phan, sé lweng ho so:

- Noi dung thdng bao vé luu tri bao gom ho va tén, s6 dinh danh c& nhan
hoac so Chang minh nhan déan, s6 ho chiéu cua nguoi luu tr; 1y do Iuu tra; thoi
gian luu tru; dia chi luu tra.

- S6 luong ho so: 01 (mot) bo.
10.10. Thoi han giai quyét: tiép nhan ngay khi cong dan thong bao luu tru.

10.11. Poi twong thwe hién thi tuc hanh chinh: Co quan, c4 nhan, to chic
co lién quan dén thong bao luu tra.

10.12. Co quan thue hién thi tuc hanh chinh: Cong an cap xa.

10.13. Két qua thwe hién thi tuc hanh chinh: Céap nhat thong tin vao Co s&
dir liéu vé cu tru.

10.14. Phi, 1€ phi: Khong.

10.15. Tén miu don, miu té khai: Khong

10.16. Yéu ciu, diéu kién thue hién thii tuc hanh chinh:
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Viéc thong bép luu tra dugce thyc hién trudc 23 gid cua ngay bat dau luu tra;
truong hop nguoi dén luu trd sau 23 gio thi viée thong bao luu tra dugc thuc hién
truoc 08 gio n,gély hom sau, tru‘.’(‘mg hop 6pg, ba, cha, me, vo, chéng, con, chau, anh,
chi, em rudt dén luu trd nhi€u lan thi chi can thong bao luu tra mét lan.

10.17. Can cwr phap ly cia thu tuc hanh chinh:

- Luét Cu tra sb 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Cu tra;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tra.
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11. Thi tuc Khai bao tam ving

11.1. Ma thu tuc: 1.003677

11.2. S6 quyét dinh: 5548/QD-BCA-C06

11.3. Tén thi tuc: Khai bao tam véng

11.4. Cap thue hién: Cap Xa

11.5. Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

11.6. Linh vuc: Pang ky, quan 1y cu tra

11.7. Trinh ty thyc hién:

- Bu6c 1: Ca nhén, t6 chtc chuan bi ho so theo quy dinh ctia phap luat.

- Budc 2: Ca nhén, t6 chirc ndp hd so Cong an cap xa.

- Bude 3: Khi tiép nhén hd so khai bao tam V:fmg trong Co s¢ dir liéu vé cu tra,
co quan dang ky cu tra kiém tra tinh phap 1y va noi dung ho so:

+ Trudng hop hd so da day du, hop 18 thi tiép nhan ho so va cap Phiéu tiép
nhan hd so va hen tra két qua (mau CTO04 ban hanh kém theo Théng tu )
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop hd so du diéu kién nhung chua dii hd so thi huéng dan bd
sung, hoan thién va cap Phiéu huéng dan bd sung, hoan thién hd so (miu CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho ngudi dang ky;

+ Trudng hop hd so khong du diéu kién thi tir chdi va cap Phiéu tir chdi tiép
nhan, giai quyét hd so (miu CT06 ban hanh kém theo Théng tu sé 56/2021/TT-
BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan hd so va hen tra két qua
dé nhan théng bao két qua giai quyét thu tuc ding ky cu tri (néu co).

11.8. Cach thirc thuce hién:

- Trudng hop cong dan thudc quy dinh tai diém a, diém b khoan 1 Diéu 31
Luat Cu tra ndp hd so truc tiép tai co quan ding ky cu tru.

- Trudng hop thudc quy dinh tai diém c, diém d khoan 1 Diéu 31 Luat Cu tra
thi khai bao tam ving qua:

+ Truc tiép tai co quan ding ky cu tri hodc tai dja diém tiép nhan khai bao
tam vang do co quan diang ky cu tri quy dinh;

+ S6 dién thoai hodc hop thu dién tir do co quan ding ky cu tra théng bao
hodc niém yét;

+ Trang thong tin dién tr ciia co quan ding ky cu trdi hodc qua cac cong cung
cap dich vu cong truc tuyén nhu: Cong dich vu cong qudc gia, Cong dich vu cong Bo
Cong an, Cong dich vu cong quan Iy cu tri;

+ Ung dung trén thiét bi dién tu.

Thoi gian tiép nhan ho so: Gid hanh chinh cac ngay 1am viéc tir thir 2 dén tha
6 va sang tha 7 hang tuan (trr cac ngdy nghi 18, tét theo quy dinh cua
phap luat).
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11.9. Thanh phan, so lwong hd so:

a) Thanh phin ho so:

- Trudng hop cong dan thudc quy dinh tai diém a, diém b khoan 1 Piéu 31
Luat Cu tra, ho so gém:

+ Pé nghj khai bao tam vang;

+ Vin ban dong ¥ ctia co quan c6 tham quyén giam sét, quan 1y, gido duc ngudi do.

- Truong hop thudc quy dinh tai diém c, diém d khoan 1 Piéu 31 Luat Cu tru,
ndi dung khai bdo tam V:flng gém: ho va tén, s dinh danh ca nhan hodc sb Ching
minh nhéan dan, sé ho chiéu ciia ngudi khai bao tam ving; 1y do tam ving; thoi gian
tam vang; dia chi noi dén.

b) Sé lwong hé so: 01 (Mot) bo.

11.10. Thoi han giai quyét: Trong thoi gian 01 ngay ké tir khi tiép nhan dé
nghi khai bao tam vang cta cong dan; trudng hop phirc tap thi co thé kéo dai hon
nhung khong qua 02 ngay lam viéc.

11.11. Poi twong thwe hién thi tuc hanh chinh: Co quan, to chtic, ca nhan
c6 lién quan dén khai bao tam vang.

11.12. Co quan thue hién thii tuc hanh chinh: Cong an cap xa.

11.13. Két qua thue hién thi tuc hanh chinh: Truong hop hd so day da, hop 18
co quan dang ky cu tri ¢6 trach nhiém cép nhat thong tin khai bao tam ving ctia cong dan
vao Co so dit liéu vé cu tri va thong bao két qua va cip Phiéu khai béo tam vang cho
cong dan (Mau CT03 va CT08 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

11.14. Phi, 1€ phi: Khong.

11.15. Tén miu don, miu to khai: Khong

11.16. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Truong hop ngudi quy dinh tai diém d khoan 1 Diéu 31 Luat Cu tri 13 nguoi
chua thanh nién thi nguoi thuc hién khai bao la cha, me hodc nguoi gidm ho.

- Noi dung khai b4o tam ving bao gom ho va tén, sé dinh danh ca nhan hoic
s6 Chirng minh nhan dan, sé ho chiéu caa nguoi khai béo tam véng; ly do tam vang;
thoi gian tam ving; dia chi noi dén.

11.17. Can cwr phap ly cia thu tuc hanh chinh:

- Luét Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu sé 55/2021/TT-BCA ngay 15/5/2021 caa B6 Cong an quy dinh chi
tiét mot sd diéu va bién phép thi hanh Luat Cu tru;

- Théng tu s6 56/2021/TT-BCA ngay 15/5/2021 ciia Bd Cong an quy dinh biéu
mau trong dang ky, quan Iy cu trd;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh quy
trinh dang ky cu tru.
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. \ . , < _ Mau CTO01 ban hanh
CONG HOA XA HOI CHU NGHIA VIET NAM oo TT o8 56209 /TT.BCA

Doc 1ap — Tw do — Hanh phiic ngay 15/5/2021

TO KHAI THAY POI THONG TIN CU TRU
AN QUG e
L. HO, CHUE AEIM VA LI ...ttt

2. Ngay, thang, nam sinh:............... I Do 3. GIOT NN

4. S dinh danh ¢4 nhan/CMND:

5. 86 dién thoai Hen Moo 6. EMAil:oo
T INOT ENIONIE TITL e
8 INOT AT ETULL et
Q. INOT O NICI LI et

10. Ngh@ NhiEP, NOT LM VIC! oot

13. S6 dinh danh c4 nhan/CMND ctia cht ho:
14, NOT AUNE G8 MBI sttt
15. Nhitng thanh vién trong ho gia dinh ciing thay d6i:

Ngay, £ 3o " o
Ho,chirdém | thang, | Gigi | >0 dinhdanh . .| Quanh¢ jQuanh¢
T “vaten nim tinh ca Nghé nghiép, noi lam viéc | véi nguoi véi
sinh nhan/CMND 6 thay doi| chi ho
...... ngay......thang...ndm.......  ....ngay....thang...nam... e, NGAY ... thANG...nAM.... ...,NQAy....thang...nam...
Y KIEN CUA CHU HO® Y I§IEN CUA CHU SO HINJUx Ym CUA CHA, Ml:: NGUOIKE KHAI
(Ghirongidung vaky;, ghiro hotén)  HOAC NGUOIDAI DIENCHO  HOACNGUOIGIAMHO® (Ky, ghi ré ho tén)
OHGQP PHAP® (Ky, ghi r6 ho tén)
(K, ghi ré ho tén)
Cha thich:

(1) Co quan dang ky cuw tru.

(2) Ghi ré rang, cu thé ngi dung dé nghi. Vi du: dang ky thuong trii; dang ky tam tri; tach hj; xdc nhdn thong tin vé
cuwtr...

(3) Ap dung déi véi cdc trweong hop quy dinh tai khodn 2, khoan 3, khodn 4, khoan 5, khoan 6 Diéu 20; khodn 1 Diéu 25
Lugt Cur trii; diém a khodn 1 Diéu 26 Lugt Cu tri.

(4) Ap dung doi véi trieong hop nguwoi chiea thanh nién, ngwoi han ché hanh vi dan sw, ngwoi khong di nang liee hanh
Vi ddn sw ¢6 thay doi thong tin vé cu trii

30



] \ . 5 . _ Mau CT02 ban hanh
CONG HOA XA HOI CHUNGHIAVIETNAM 4017 54 56000 1/TT-BCA

Doc 1ap — Tw do — Hanh phiic ngay 15/5/2021

TO KHAI PE NGHI CAP VAN BAN PONG Y

CHO PANG KY THUONG TRU Anh 4x6

(Dung cho cong dan Viét Nam dinh cw ¢ nuwoc ngoadi
vé Viét Nam thuong tri)

KANN QU Do

1. Ho, chit dém va tén trong ho chiéu/ gidy t& do NUGC NEOAT CAP: oo

2. Ho, chlt @&m VA t€N VIEE INAIN: ...

3. Ngay, thang, nam sinh:......_.... I Do 4.Giditinh: ..o
5. S6 dinh danh c4 nhan/CMND:

S6 dién thoai (MU CO): oo E-Mal (F1EU CO): s
6. QUOC tiCh NUGC NZOAL (FEU CO): oo

7. S6 ho chiéu/Gidy to di lai quoc té do nudce ngoai cap:

S0 st o Ngay cip: .o A Lo
CO QUAN CAP: oo C6 gia tri dén ngay:........... S oo

8. Nghé nghiép, noi 1am viéc & nudc ngoai trude khi nhap canh Viét Nam: ...

12. Tém tat qua trinh sinh sdng va lam viéc tir khi sinh ra dén nay:

Tir thang, nim Chd & Nghé nghiép,
den thang, nam (Ghi ré rang, cu thé dia chi ché 6) noi lam viéc
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13. Ho, chit dém va tén, nam sinh, quoc tich, nghé nghiép, noi lam viéc, cho & hién nay
cua cha, me, vg, chong, con:

14. Tré em dudi 14 tu01 cung dé nghi dang ky thuong tra (ho, chit dém va tén, ngay sinh,
gidi tinh, quéc tich, s6 ho chiéu, quan hé véi ban thin):

Toi1 xin cam doan nhitng ndi dung khai trén day la dung su that va chiu hoan toan
trach nhiém trudc phéap luat vé ni dung cam doan ctia minh./.

ngay...... thang........ nam.....

NGUOI BE NGHI
(Ky, ghi ré ho tén)

Cha thich: ’
(1) Co quan quan ly xuat nhdp canh.
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" \ . 5 - _ Mau CT03 ban hanh
........................................................... 1 CONG HOA XA HOI CHU NGHIA VIET NAM  theo TT s6 56/2021/TT-BCA

........................................................... ) Poc 1ap — Tw do — Hanh phuc ngay 15/5/2021
So v
PHIEU KHAI BAO TAM VANG
Anh 4x6
cua tré em
di cung

L. HO, ChUt Q@M VA t€M: e
2. Ngay, thang, nam sinh:. ..... A id 30 GIOT NN

4. S6 dinh danh c& nhan/CMND:

5. Noi thuong tra:

6. Noi tam tr:

7. Noi 6 hién tai:

8. Tam vang tir ngdy, thang, nam: y) A . dénngay...../ g

9. Ly do tam vang:

10. Pia chi noi dén®:

e NQAY L thANG. A ngay ....thang.....ndm............
NGUOI TIEP NHAN KHAI BAO THU TRUONG CO QUAN
(Ky, ghi ro ho tén) (K, ghi 16 ho tén va déng dau)

(Chit ky s6 ciia Thii trudng co quan)

Chu thich:

(1) Co quan cdp trén ciia co quan dang ky cur trii

(2) Co quan dang ky cu tru

(3) Ghi ro s6 nha, dwong phé, 6 dan phé, thon, xom, lang, dp, ban, budn, phum, soc; xa/phwong/thi tran;
quan/huyén/thi xa/thanh phé thuéc tinh/thanh phé thuéc thanh phé triec thuéce Trung wong, tinh/thanh phé triee thudc
Trung wong.
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N \ . , - _ Mau CT04 ban hanh
........................................................... (1 CQNG HOA XA HQ| CHU NGHIA V|ET NAM theo TT s6 56/2021/TT-BCA

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA © Doc 1ap — Ty do — Hanh phiic ngay 15/5/2021
So /PTN
PHIEU TIEP NHAN HO SO VA HEN TRA KET QUA
Mahoso:...........

CONG ANttt ettt
A3 tiép NAN DO SO CUA ONE/BAL .ottt
S6 dinh danh c& nhan/CMND:

INOT TUONE T .
INOT AN ETULL st
INOT O IGI A1 et
SO GHEN ORI .. EMAIL
NOT AUNG YEU CAU IAT QUYEE: ..ot
Thanh phan ho so ndp gdm:

Hinh thurc
TT Tén gidy to (ban chinh, ban sao Ghi cha
hodc ban chup)

Thoi gian nhan ho so: ... gio..... phat,ngay........J.....l........

Thoi gian tra két qua giai quyét ho so: ......... gio..... phat,ngay....../ .../ ...
DANG KY NNAN KEE QUA TAT oot

............. ngay.......thang......ndm.........
CAN BO TIEP NHAN HO SO
(Ky, ghi r6 ho tén)
(Chit ky 56 ciia can bé tiép nhdn ho so)
Chu thich:

(1) Co quan cap trén cia co quan dang ky cu trii
(2) Co quan dang ky cu tri
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Mau CTO5 ban hanh

.......................................................... 1 CONG HOA XA HQI CHU NGHIA VIET NAM {10 TT 6 5622021/ TT-BCA

@ Poc 1ap — Tw do — Hanh phic ngay 15/5/2021

PHIEU HUONG DAN BO SUNG, HOAN THIEN HO SO

HO SO CUA ONE/BA: .ottt

S6 dinh danh c4 nhan/CMND:

INOT TUONE T .

SO GBI tNOGE oo EMAIL e

NOT AUNG YEU CAU ZIAT QUYEE: oot

Qua nghién ctru ho so va can ctt vao quy dinh ctia Luat Cu trd va cac van ban
hudng dan thi hanh, dé nghi Ong/Ba hoan thién ho so gdm nhitng ndi dung sau:

1. B6 sung thém Céc iay t0, thil TUC SAU: ..o
2. K8 Khai 12l CAC DIEU MAU SAU: ..ot
3. HUSNG AN KNAC .ot
Y Q0. e
Trong qua trinh hoan thién ho so néu c¢6 van dé vudng mac, Ong/Ba lién hé véi
CONG AN ;SOPT de dugc hudng dan./.
coriry NQAY...... hANG........ mdM.........
CAN BO TIEP NHAN HO SO
(Ky, ghi r6 ho tén)
(Chi ky 56 ciia can bé tiép nhéan ho so)
Ch thich:

(1) Co quan cap trén ciia co quan dang ky cw trii
(2) Co quan dang ky cu tru
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Mau CT06 ban hanh

.......................................................... 1 CONG HOA XA HQI CHUNGHIA VIET NAM  heo TT s 562021/ TT-BCA
AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA @ Doc 1ap — Tw do — Hanh phiic ngay 15/6/2021

PHIEU TU CHOI TIEP NHAN, GIAI QUYET HO SO
CONG AND ettt ettt

£18p NHAN DO SO CUA OME/BA: .ottt

S4 dinh danh c4 nhan/CMND:

INOT TRUONE TITLL .o

SO GBI tNOGE oo EMAIL e

Nbi dung yéu cau giai quyét: ...

Qua xem xét hd so va cin ctr vao quy dinh cta Luat Cu trd, cac van ban hudng dan thi
hanh va cic quy dinh c6 lién quan, COng an® ... thong béao
khong tiép nhan, giai quyét ho so ndy véi ly do, cu thé nhu sau®:

Xin thong bao dén Ong/Ba dugc biét./.

o ngay..thang.....nam... e NQQY........ tNNG.......0M........
THU TRUONG CO QUAN® CAN BO TIEP NHAN HO SO
(Ky, ghi 16 ho tén va dong dau) (KY, ghi 16 ho tén)
(Chi ky 56 ciia Thii truong co quan) (Chit ky 56 ctia cin bg tiép nhdn)
Chu thich:

(1) Co quan cap trén ciia co quan dang ky cw trii

(2) Co quan dang ky cuw tru

(3) Ghi o rang, cu thé Iy do khong tlep nhan, giai quyét hé so ciia cong dan

4) Ap dung doi voi truong hop da tiép nhdn ho so cia cong dan sau dé co quan dang ky cie trii tir choi gidi quyét
hé so (ho so khéng di diéu kién, thii tuc...).
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N \ . , - _ Mau CT08 ban hanh
........................................................... 1) CQNG HOA XA HQ| CHU NGHIA V|ET NAM theo TT s6 56/2021/TT-BCA

........................................................... o Poc 1ap — Ty do — Hanh phiic Ry 15/5/2021
S6: /TB ey NQAY .. thANG...... nam.....

THONG BAO
Ve ket qua giai quyét, hiy b6 dang ky cu tra

KANh @01 ONE/BA: .o
CONG ANP) e thong bao dén Ong/Ba:
HO, G GEIN VA N ...ttt
Negay, thang, namsinh:............/......0 ... GO&CHO§W: .o

S6 dinh danh c4 nhan/CMND:

INOT ERIONIE UL
INOT CQINY UL ettt
INOT G NI FAL% et
NOT AUNE thONE DA ..
CONG ANG)_ e thong bao cho Ong/Ba biét./.
THU TRUONG CO QUAN
(K, ghi 16 ho tén va dong ddu)

(Chit ky 56 ciia thii trieong co quan)

Chu thich:

(1) Co quan cap trén cia co quan dang ky cu trii ) ) .
(2) Co quan dang ky cw tru; truong hop huy bo ket qua dang ky cuw tru thi phai guri kem Quyet dinh vé viéc huy bo
dang ky cuw tru
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II. LINH VU'C QUAN LY XUAT NHAP CANH
12. Thii tuc Trinh bao mat hd chiéu pho thong

12.1.Ma thu tuc: 1.010386

12.2. S6 quyét dinh: 7643/QD-BCA, ngay 24/9/2021 ctia B cong an

12.3. Tén thi tuc:Trinh bao mét ho chiéu pho thong (thuc hién tai cAp xa)
12.4. Cap thue hién: Cap Xa
12.5. Loai thi tuc: TTHC duoc luit giao quy dinh chi tiét

12.6. Linh vwe: Quan Iy xuit nhap canh

12.7. Trinh ty thye hién:

+ Budc 1: Chuén bi hd so theo quy dinh cta phép luat.

+ Bude 2: Nop ho so * Cong dan Viét Nam bi mat ho chiéu pho thong &
trong nudc thue hién viée trinh bao mat ho chiéu pho thong tai Cong an cip xa noi
gan nhat. Khi dén nop ho so phai xuat trinh Ching minh nhan dan hoic Thé cin
cudc cong dan con gia tri sir dung dé kiém tra, d6i chiéu. * Thoi gian tiép nhan ho
so: Tir thir 2 dén thir 6 hang tuan va sang thir 7 (d6i véi cac don vi bé tri tiép nhan
hd so vao sang tha 7); trir ngay Tét, ngay 1&. * Can bo tiép nhan hd so kiém tra tinh
phap 1y va ndi dung hd so: + Néu hd so ddy du, hop 18 thi tiép nhan. + Néu hd so
chua day du, hop 1¢ thi huéng din ngudi trinh bdo mat hd chiéu hoan chinh hé so

theo quy dinh.

+ Budc 3: Nhan két qua Cong an cip xa giri thong béo vé viée di tiép nhan
don trinh bao mat ho chiéu pho thong cho nguoi gt don.

12.8. Cach thirc thyce hién:

Hinh thiwre Thoti han giai
nop quyét

Phi, 1¢ phi

Mo ta

Tryc tiép | 01 Ngay lam viéc

01 ngay lam viéc ké tir khi nhan don
trinh bao mat ho chiéu pho thong,
Cong an cap xi thong bao bang vin
ban cho ngudi giri don. Tryc tiép
ndp don bao mat ho chiéu.

12.9. Thanh phan hd so:

Mau don, to

Tén gidy to Khai S6 luwong
+ 01 don trinh bao mét ho chiéu phd thong (miu
TKO05) ban hanh kem theo Thong tu s6 Maiu TKOS Bén chinh: 1

73/2021/TT-BCA ngay 29/6/2021 cua B Cong
an; D6i véi tré em dudi 14 tudi, ngudi mat ning
luc hanh vi dan sy, nguoi c6 kho khan trong nhan

tt73.2021.doc | Ban sao: 0
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Tén gidy to

Mau don, to
khai

S6 lwong

thirc, Iam cht hanh vi bi mat ho chiéu thi don
trinh bao mat hd chi€u do cha, me¢ hoac nguoi dai
dién hop phép khai va ky thay.

+ Gidy to chirng minh 14 cha, me hodc nguoi dai
dién hop phap d6i voi trudong hop trinh bao mat
ho chiéu cho tré em duéi 14 tudi, ngudi mat ning
lyc hanh vi dan su, nguoi c6 khé khéan trong nhan
thire, lam chu hanh vi.

Ban chinh: 1

Ban sao: 0

12.10. Pdi twong thwe hién: Cong dan Viét Nam

12.11. Co quan thuce hién: Cong an Xa

12.12. Co quan c6 tham quyén: Cong an X4

12.13. Pia chi tiép nhan HS:

12.14. Co quan dwgc iy quyén: Khong cé thong tin
12.15. Co' quan phdi hop: Khong c6 thong tin

12.16. Két qua thwe hién: Thong bao vé viéc di tiép nhan don bao mat ho
chiéu (mau VBO1 ban hanh kém theo Thong tu so 73/2021/TT-BCA ngay

29/6/2021 cua By Cong an).
12.17. Can cw phap ly:

P L X Ngay ban Co quan ban
SO ky hi¢u Trich yéu hanh hanh
49/2019/QH14 | Luat 49/2019/QH14 22-11-2019
;?éi?w - Thong tu 73/2021/TT-BCA 29-06-2021

12.18. Yéu cau, diéu kién thwe hién: Trong thoi han 48 gio ké tir khi phat
hién ho chiéu bi mat, nguoi bi mat ho chiéu truc tiép nop don bao mat ho chiéu theo
mau cho Cong an cap xa. Trudng hop vi 1y do bat kha khang, thdi han ndp hodc giri
don bao mat c6 thé dai hon nhung trong don phai giai thich cu thé vé 1y do bat kha

khang.
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Mau TK0S
Ban hanh kem theo Thong tw so 713/2021/TT-BCA
ngay 29/6/2021 cua Bo Cong an

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON TRINH BAO MAT HQ CHIEU PHO THONG®

1. Ho VA te€n (Chit in HOQ)..........oooueiiiiiiiiiiiiiecee e 2. G161 tinh: Nam o Nt O
3. Sinh ngay...... thang...... nam.......... Noi sinh (¢inh, thanh pho) ...............ccvceeeeeee.
4. S6 PDCN/CMND®) TTTT T T TTTTTT] Ngay cap:......../.......].

5. NOTCU T MIEN NAY ...ttt et et e e et e e eeean e nr e e e ennes
6. SO GBI thOBI.......ceveeeeeeeeeeeet ettt ettt ettt sttt en st
7. Thong tin vé ho chiéu bi mat®:

S6 10 ChibU.......ooeeeeeeeeeen. ngay cap......... R [t

8. Ho chiéu trén di bj mat vao hoi:......... gid.......phut, ngay........... A f oo
9. Hoan canh va 1y do cu thé bi mat ho chiéu :

T61 xin cam doan nhitng thong tin trén 1a dung sy that.

X4c nhin cia Truéng Cong an Lamti... ........ ngay.......thang......nam......
phuong, xa, thj tran® Nguwéi trinh bio
(Ky va ghi r6 ho tén, chuc vu, dong dau) (Ky va ghi 16 ho tén)

Ghi chu:

(1) Nguoi @é nghi dién day dii cac néi dung quy dinh trong mau.

(2) Co quan Qudn 1y xudt nhdp canh noi thudn loi hodc co quan Cong an noi gan nhdt hodc don vi kiém sodt xudt
nhdp c‘dnh 'Zqi ctra khdu hodc co quan dai dién Viét Nam ¢ nuwoc ngodi noi thuan loi.

(3) Dién 50 dinh danh cd nhan, so Thé can cudc cong din hodc sé Chirng minh nhan dan.

(4) Truwong hop nhé chinh xdc théng tin vé hg chiéu bi mat thi ghi, néu khéng nhé chinh xdc thi khéng ghi.

(5) Truong Cong an phuong, xa, thi tran noi cong dan dang cu tri hodc noi bao mat hg chiéu xdac nhan thong tin nhén
thdan cia nguoi viét don néu nguoi bdo mat ¢é nhu cau giri don dén co quan Qudn Iy xudt nhdp canh qua dwong buu
dién.
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13. Thii tuc: Trinh bao mat gidy thong hanh

13.1. Ma thu tuc: 1.010055

13.2. S6 quyét dinh: 5375/QD-BCA, ngay 29/6/2021.

13.3. Tén thi tuc: Trinh bao mat gidy thong hanh (thuc hién tai cip x3)

13.4. Cap thue hién: Cap Xa

13.5. Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

13.6. Linh vwre: Quan 1y xuat nhap canh

13.7. Trinh ty thwe hién:

+ Budc 1: Chuén bi hd so theo quy dinh cta phép luat.

+ Budc 2: Nop ho so - Cong dan Viét Nam thuong tra tai cac xa, phudng, thi
tran tiép giap dudng bién gidi Viét Nam — Trung Qudc bi mét gidy thong hanh xuat,
nhap canh ving bién gi6i & trong nude thyc hién viée trinh bao mat gidy thong hanh
tai Cong an cap x4 da cp gidy thong hanh do.

- Thoi gian tiép nhan ho so: tir thir 2 dén sang thtr 7 hang tuan (trir ngay Tét,
ngay 1¢).

- C4n bo tiép nhan ho so kiém tra tinh phép 1y va nodi dung ctia hd so:

+ Néu hd so déy du, hop 1€ thi tiép nhan;

+ Néu hd so chua hop 18 thi huéng dan nguoi ndp hd so bd sung cho day du.

13.8. Cach thirc thuc hién:

Hinh thire Thoi han giai

np quy & Phi, 1¢ phi Mo ta

+ Ngudi bi mat gidy thong hanh
tryc tiép nop ho so tai Cong an cap
x4 bién gidi tiép giap voi Trung
Quoéc. + Doi véi tré em dudi 14
tudi, nguoi mat nang lyc hanh vi
dan su, nguoi c6 kho khan trong
nhan thirc, [am cha hanh vi: don
trinh bio mat gidy thong hanh do
cha, me¢ hodc nguoi dai dién theo
phép luat khai va ky thay.

Tryc tiép 01 Ngay lam viéc

13.9. Thanh phan hd so:

Tén gidy to MAu don, to khai S6 lwong
Mau MO2 trinh Ban chinh: 1
+ 01 don trinh bdo mat gidy thong hanh bao mat giay an chinh:
(mau M02); théng hanh - Ban sao: 0
BCA.docx
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thtre, lam chu hanh vi.

vi dan su, nguodi c6 khé khan trong nhan

Tén gidy to Miu don, to khai S6 lwong
+ Giéy to ching minh 1a cha, me hoac
nguoi dai dién theo phap luat doi voi truong , e
hop trinh bao mat gidy thong hanh cho tré Ban chinh: 1
em dudi 14 tudi, ngudi mét ning lyc hanh Ban sao: 0

13.10. Pdi twong thwe hién: Cong dan Viét Nam

13.11. Co quan thwe hién: Cong an Xa

13.12. Co quan c6 thaim quyén: Cong an X&
13.13. Pia chi tiép nhan HS: Cong an cap x4 bién gidi tiép giap véi Trung Qudc.
13.14.Co quan dwoc ity quyén:Khéng cd thong tin
13.15. Co quan phdi hop: Khong c6 théng tin

13.16. Két qua thue hién: Gidy thong hanh bi huy gia trj st dung.

13.17. Can cw phap ly:

P C K Ngay ban Co quan ban
S0 ky hi¢u Trich yéu hanh hanh
47/2014/QH13 Luat 47/2014/QH13 16-06-2014 Qubc Hoi
76/2020/ND-CP | Nghi dinh 76/2020/ND-CP 01-07-2020

13.18. Y&u cau, diéu kién thyc hién: Cong dan Viét Nam bi mat gidy thong

hanh ¢ trong nudc, trong thoi han 48 gid ké tir khi phat hién gidy thong hanh bj mat,

nguoi bi mat gidy thong hanh phai thuc hién thi tuc trinh bao cho co quan da cap

gidy thong hanh do.
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Mau M02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phdc

DPON TRINH BAO MAT GIAY THONG HANH
(Dung cho cbng dan Viét Nam bi mat giay théng hanh ¢ trong nuréc)

Kinh gui: ..o (D) oo
1. Ho vatén (Chir in hoa) ......c.ccovveiveeiiieiese e 2. Gidi tinh: Nam o Nir o
3. Sinh ngay ... thang ... ndm...........cccoevenen. Noi sinh (tinh, thanh phd).......c.oeveveeeeennn... .
4. Sb giay CMND/thé CCCD LT T T T T T T T | | Noaycap:... .. ...
5. SO QBN tNOAT .vvvevvveeeriteceie ettt e eenes et
6. Dia chi noi ding ky ho KNau thudng trl........c.eveeveveeeeeeeeecssseeseesesieeeeseeneenens
7. CNO G NN NAY ¢ttt e e
8. S6 giay thong hanh bi MAL: .........cccceveevveveeveeecee ove ... .NGAY CAPT/....... [,
9. Co quan cap Gidy thONG NANN:..........c.coviveecieeeeeeeee e .
10. Gidy thong hanh trén da bi mat vao hoi:.........c........... QIO oveeee, NGAY oo
T 17 Y PSSR

T6i xin cam doan ndi dung trinh bao trén day la dang su that va xin chiu trach nhiém trudc phap
luat./.

Lam tai....... , hgay .....thang........ nam....
Xac nhan cia Trwéng Cong an Nguoi dé nghi
xa, phwong, thi tran® (Ky va ghi rd ho tén)

(Ky va ghi r6 ho tén, chirc v, déng dau)

Ghi cha:

1. Ghi rd tén co quan dé cap gidy thdng hanh.

2. Truong hop giri don trinh bao qua duong buu dién thi don phai ¢ x&c nhan cia Truong Cong an x4,
phuong, thi tran noi cong dan dang cu tru.
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I11. LINH VUC CAP, QUAN LY CAN CUOC CONG DAN

1. Tén thi tuc: Thong bio so dinh danh c4 nhan

1.1. Ma thu tuc: 1.010102

1.3. S6 quyét dinh: 5947/QD-BCA-C06, ngay 19/7/2021

1.4. Tén thu tuc: Thong bao s6 dinh danh c4 nhan (thuc hién tai cép xa)

1.5. Cap thyc hién: Cip X4

1.6. Loai thu tuc: TTHC duoc luat giao quy dinh chi tiét

1.7. Linh vuc: Cap, quan 1y can cudc cong dan

1.8. Trinh tu thuc hién:

+ Budc 1: Cong dan hodc ngudi dai dién hop phap ctia cong dan yéu cau
Cong an cap x4 noi cong dan dang ky thudng tri cap van ban thong bao.

+ Budc 2: Cong an cap x4 noi cong dan dang ky thuong tra kiém tra thong tin
cong dan trong Co so dit liéu qudc gia vé dan cu, in Thong bao sé dinh danh cé
nhan va thong tin céng dan trong Co so dit litu quéc gia vé dan cu.

1.9. Cach thtrc thuc hién:

HlnhAthu’c Thoi ha? giai Phi, 1¢ phi Mb ta
nop quyet *
Trectidp |0 Phi:Dong | R din ko
HEHEP (Chua quy dinh.) | oo & M &
1.10. Thanh phan ho so:
N Mau don, t& %
Tén giay to Khai So luong
Xuat trinh gidy to hop 1é chimg minh thong tin Ban chinh: 1
cong dan hoac nguoi dai dién hop phap. Ban sao: 0

1.11. Péi twong thyc hién: Cong dan Viét Nam

1.12. Co quan thyc hién: Cong an X&

1.13. Co quan c6 tham quyén: Cong an X4

1.14. Pia chi tiép nhan HS: Cong an cap xi noi cong dan dang ky thudng tra.
1.15. Co quan dugc uy quyén: Khéng cd thong tin

1.16. Co quan phdi hop: Khong c6 thong tin

1.17.Két qua thuc hién: Khdng c6 thong tin

1.18. Cén ctt phép 1y:
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Ngay ban

S0 ky hi¢u Trich yéu hanh

Co quan ban
hanh

59/2014/QH13 Luat 59/2014/QH13 20-11-2014

Qubc Hoi

37/2021/NDB-CP Nghi dinh 37/2021/ND-CP 29-03-2021

59/2021/TT-BCA | Thong tu 59/2021/TT-BCA | 15-05-2021

1.19. Yéu cau, diéu kién thyc hién: Khong.
1.20. Tur khoa: Thong bao s6 dinh danh ca nhan
1.21. Mo ta: Khdng co thong tin
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2. Thii tuc: Khai thac thong tin trong Co sé dir liéu qudc gia vé dan cw

2.1. Ma tha tuc: 1.010101

2.2. S6 quyét dinh: 5947/QD-BCA-C06
2.3. Tén thu tuc: Khai thac thong tin trong Co so dit liéu qudc gia vé dan cu

(thuc hién tai cAp x3)

2.4. Cap thyuc hién:Cap X4

2.5. Loai tha tuc: TTHC duoc luat giao quy dinh chi tiét

2.6. Linh vuc: Cap, quan 1y cin cudc cong dan

2.7. Trinh tu thuc hién:

+ Budc 1: Cong dan chuan bi day du ho so theo quy dinh cta phap luat.

+ Budc 2: Nop ho so tai Cong an x4, phuong, thi tran.

+ Budc 3: Can bd tiép nhan hd so kiém tra tinh phap 1y va noi dung hd so. -
Truong hop hd so day di, hop 16 thi tiép nhan ho so va cap gidy hen tra két qua. -
Truong hop hd so khéng ddy du thi hudng dan cong dan bd sung, hoan thién ho so,

truong hop hd so khéng hop 16 tir chdi tiép nhan va néu rd 1y do.
+ Budc 4: Cong dan nhan vin ban tra 10i tai Cong an xa, phuong, thi trin

hodc qua dudng chuyén phat dén dia chi theo yéu cau.

2.8. Cach thurc thuc hién:

Hinh thuec
nop

Thoi han giai
quyét

Phi, 1¢ phi

Mo ta

03 Ngay lam

Truc tiép vice

Phi : Pong
(Chua quy dinh.)

Nop ho so true tiép tai Cong
an xa, phuong, thi tran. Thoi
gian tiép nhan ho so: Gio
hanh chinh cac ngay lam viéc
tir thir 2 dén thr 6 va sang thir
7 hang tuan (trlr cac ngay
nghi 18, tét theo quy dinh cua
phap luat).

03 Ngay lam

Truc tuyén A
viéc

Phi : Pong
(Chua quy dinh.)

Thong qua dich vu nhén tin,
Céng dich vu cong quéc gia,
Cong dich vy cong By Cong
an (néu co).
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2.9.Thanh phan hd so:

Tén gidy to

Maiu don,
to’ khai

S6 lwong

Vin ban dé nghi khai thac thong tin trong co s&
dr liéu qudc gia vé dan cu (trong d6 néu o6 1y do

can khai thac, str dung thong tin, thoi gian khai Ban chinh: 1
thac, thong tin can khai thac va cam doan vé viéc Ban sao: 0
chiu trach nhiém trong str dung thong tin khi

duoc cung cép).

Xuat trinh gidy to hop 1é chtirng minh thong tin Ban chinh: 1
cong dan dén ndp hd so. Ban sao: 0

2.10. Béi tugng thuc hién: Cong dan Viét Nam

2.11. Co quan thyc hi¢n: Cong an Xa

2.12. Co quan c6 thdm quyén: Cong an X4
2.13. Dia chi tiép nhan HS: Cong an x4, phuong, thi tran noi cong dan

dang ky thuong trti hodc tam tru.

2.14. Co quan duoc y quyén: Khéng cé théng tin
2.15. Co quan phdi hop: Khéng cé théng tin
2.16. Két qua thuc hién: Vin ban thong bao két qua khai thac thong tin

trong Co s dir liéu quéc gia vé dan cu.
2.17. Can cu phap 1y:

S6 ky hiéu Trich yéu Ngﬁg’n?]a” Co ?11;?1?1 ban
50/2014/QH13 | Luat 59/2014/QH13 20-11-2014 | Quéc Hoi
37/2021/ND-CP | Nghi dinh 37/2021/ND-CP | 29-03-2021
137/2015/ND-CP | Nghi dinh 137/2015/ND-CP | 31-12-2015

2.18.Yéu cau, diéu kién thue hién: Khéng

2.19. Tur khoa: Khai thac thong tin trong Co s& dit liéu qudc gia vé dan cu

2.2. Mo ta: Khong cd thong tin
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IV. LINH VUC PHONG CHAY CHUA CHAY

1. Thii tuc: Phuc hoi hoat dong ciia co sé, phwong tién giao thong co gioi,
ho gia dinh va ca nhan

1.1. Ma tha tyc: 1.009913

1.2.86 quyét dinh: 2974/QD-BCA-C07, ngay 04/5/2021

1.3. Tén thu tuc: Phuc hdi hoat dong ctia co sd, phuong tién giao thong co
gidi, ho gia dinh va ca nhan (thuc hién tai cap x4)

1.4. Cép thuc hién: Cép Xa

1.5. Loai thu tuc: TTHC duoc luat giao quy dinh chi tiét

1.6. Linh vuc: Phong chay, chira chay

1.7. Trinh ty thyc hién:

- Bu6c 1: Ca nhén, t6 chtc chuan bi ho so theo quy dinh ctia phap luat.

- Budc 2: Ca nhan, t6 chitc ndp ho so tai Cong an cap xa. Ngudi dén nop hd
so phai c6 gidy gi6i thiéu hodc gidy Uy quyén, xuét trinh thé Can cudc cong dan
hodac Chirng minh nhan dan hodac H§ chiéu con gia tr1 st dung.

- Budc 3: Can b tiép nhan kiém tra tinh hop 1¢ va thanh phan cua hd so (cac
van ban gidy td c6 trong hd so khi giri co quan Cong an 13 ban chinh hodc ban sao
c6 cong chung, chiing thuc hoac ban sao hodc ban chup kém theo ban chinh dé can
b tiép nhan ho so ddi chiéu).

+ Néu ho so hop 1& va du thanh phan thi viét Phiéu tiép nhan giai quyét thu
tuc hanh chinh vé phong chay, chita chay (Mau s6 PC03) giao cho nguoi ndp hd so
01 ban va luu 01 ban;

+ Néu hd so chua dﬁy du thanh ph?m hoic chua hop 1¢ thi tra lai, huéng dan
hoan thién hd so va ghi thong tin vao Phiéu hudng din bo sung hd so (Mau sd
PC04) giao cho ngudi ndp hd so 01 ban va luu 01 ban.

- Budce 4: Cong an cép x4 to churc kiém tra, 1ap bién ban kiém tra khic phuc
nguy co truc tiép phat sinh chay, nd, khic phuc vi pham quy dinh vé phong chay,
chita chay hodc cac diéu kién an toan vé phong chay, chira chay.

- Budc 5: Can ctr theo ngay hen trén Phiéu tiép nhan giai quyét thu tuc hanh
chinh vé phong chay, chita chay, ca nhan, t6 chirc dén noi nop hd so dé nhan két qua.

1.8. Cach thurc thuc hién:

Hinh thire Thoi han giai

np quy & Phi, 1¢ phi Mo ta

- Nop ho so truc tiép tai Cong
an cép xa hodc Bo phan Mot
Truc tiép 07 Ngay lam viéc clra cAp x4 (truong hop di dua
thu tuc ra tiép nhan tai B phan
MGt ctra);
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Hlnhﬂthu’c Thoi hz}? giai Phi, 1¢ phi Mo ti
nop quyet
Truc tuyén 07 Ngay lam viéc ) :f rue tlilyen, tai Cong dich vu
cong (n€u co);
- Thong qua dich vu buu chinh
Dich vu N oA cong ich, qlfa dl(,:h VIAJ cuav
, 07 Ngay lam viéc doanh nghiép, ca nhan hoac
buu chinh \ X :
qua uy quyén theo quy dinh
cua phap luat.
1.9.Thanh phan ho so:
Tén gidy to Mau don, to khai S6 lwong
Vin ban dé nghi phuc hoi hoat dong Ban chinh: 1
Xk . \ PC15-
(Mau s6 PC5 ban hanh kem theo Donphuchoihoatdong.docx | Ban sao: 0
Nghi dinh s6 136/2020/ND-CP). P g '

1.10.D6i twong thyc hién: Cong dan Viét Nam, Nguoi nudc ngoai, Doanh
nghiép, Doanh nghiép c6 von dau tu nude ngoai, T6 chirc (khong bao gdm doanh
nghiép, HTX), T6 chirc nudc ngoai, Hop tac xi

1.11. Co quan thyc hi¢n: Cong an Xa

1.12. Co quan c6 tham quyén: Cong an X4
1.13. Dia chi tiép nhan HS: Khdng c6 théng tin

1.14. Co quan dugc uy quyén: Khéng cd thong tin

1.15. Co quan phéi hop: Khong c6 thong tin

1.16. Két qua thuc hién: Quyét dinh phuc hoi hoat dong (MAu PC16 ban hanh
kém theo Nghi dinh s6 136/2020/ND-CP).

1.17. Céan ctt phap ly:

Ngay ban Co quan

Phong chay va chira chay

So ky hi¢u Trich yéu hanh ban hanh
Luat 40/2013/QH13 - Stra dbi,
40/2013/QH13 bd sung mot sb diéu cua Luat | 22-11-2013 | Qubc Hoi

Lu4t 27/2001/QH10 | Luat Phong chay va chita chdy | 29-06-2001 | Québc Hoi

136/2020/ND-CP Nghi dinh 136/2020/ND-CP

24-11-2020

149 /2020/TT-BCA | Thong tu 149 /2020/TT-BCA

31-12-2020
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1.18. Yéu cau, diéu kién thyc hién: Co s, phuong tién giao thong co gidi, ho
gia dinh va c4 nhan bi tam dinh chi, dinh chi hoat dong di loai trir nguy co truc tiép
phat sinh chay, nd hodc khic phuc cac vi pham vé phong chdy, chita chay.

1.19. Tir khéa: Phuc hoi hoat dong ctia co sé, phuong tién giao théng co gidi,
ho gia dinh va c4 nhan (thuc hién tai cap x3)

1.20. Mo ta: Khdng co thong tin
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Miusé PC15
Ban hanh kém theo Nghi dinh so
136/2020/ND-CP ngay 24/11/2020

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

PE NGHI
PHUC HOI HOAT PONG

Kinh gui: ..o () [

TN tO CHTC/CA NNAN ..o

DA CII: oo

bién thoai: ... Fax: ..ccooovvnnnnnn. Email: ..oooovviiiiiiii

Ho tén nguoi dai dién phap Tuat: ......ooovieiiiiiiieeeeeee e

(18 (oA E RPN

CCCD/CMND/HO ChIEU: oo sesseseesee

Sau khi thi hanh Quyét dinh tam dinh chi/dinh chi hoat dong so: ............. ngay
..... thang.....naAm......... CUA: cceevevveereireenieeenceees (1) e,

Hién tai: ............. (2) oo da loai trir nguy co truc tiép phat sinh chay, nd/da khic phuc
vi pham quy dinh vé phong chay va chita chdy ké tur hoi ..... gio .... phut
ngay.......thang......nam........

Dé nghi quy co quan cho phuc hdi hoat dong d6i voi: ........... )
.................................. ke tur..... gid ..... ngay ..... thadng ..... ndm .........

T61 xin cam doan nhiing nd1 dung néu trén 1a dung su that va chiu trach nhiém trudc
phép luat./.

............. , NgAy ..... thang ..... nam .........
NGUOI BE NGHI

(Ky, ghi ré ho tén va déng dau néu co)

Ghi chu:

(1) Tén co quan ctia ngudi ban hanh quyét dinh tam dinh chi/dinh chi hoat dong trude do;

(2) Tén cong trinh, co s, phuong tién giao thong co gidi ho gia dinh, ca nhan, dia di€ém hodc khu vuc bi
tam dinh chi hodc dinh chi hoat dong.

o1



